
Time Management & Study 
Skills

Presented by RVGS Guidance

Kathy Sebolt



How are you spending your time?

•Calculate how your hours
are spent
•Use the time 

management tool 
provided
•Can adjustments be 

made?
•Are you spending your 

time wisely?



Tips for Students

Make a “To Do” list
Every day

Use Spare minutes
wisely It’s okay to say “No” What time is best 

For you?



Tips cont.

Review notes daily

Get a good night’s 
sleep

Communicate your 
schedule

Become a 
taskmaster



Study tips
• Testing or quizzing yourself is key to learning – 

flashcards can help

• Giving your brain time to forget the information will 
make the act of studying more effortful and will help 
the information stick longer in your memory

• Studying a little every day will give your brain the time 
it needs to forget between study sessions

• Just because you seem to know something doesn’t 
mean you should stop reviewing it….circle back to it 
along with the other material

• Learning isn’t supposed to be easy or comfortable….and
rereading and recognizing isn’t the same as knowing 
and remembering



Taking Notes
Stay Organized

Keep all notes for one class in 
one place

Date and number pages to 
keep in order

Review materials before class

During class….

Get main points

Don’t write down every word

Leave blanks so you can add 
in later

Indicate main points

Jot down key vocabulary, 
important facts

Ask Questions



Preparing Emotionally & 
Physically for tests
•Most important equipment?
•Mind
•Body

*Sleep is vital for retention and 
confidence*































Need More Help?

Please come see me!


