Mr. Fowler’s Written Assignment Format and policy statement

-----------WRITTEN assignment Format REQUIREMENTS ---------------
The following is required of all papers turned in for credit. The core requirement is that students show pride in their work through a presentation worthy of their effort and the teacher’s time.  Work turned in that does not follow the correct format, cannot earn a grade higher than a C after the student attends the class a second week. While work that is resubmitted do to content errors are not penalized on resubmit, this is not the case with Format errors.
· All work must include students full name (not initials) Period, Date and Title of the assignment.

· All work turned in must be on entire sheets of paper. Half sheets, torn paper or papers with mends go ungraded and must be redone. 
· Students may write on only one side of the paper for assignments to be turned in for credit.  

· Papers with drawings or doodles are unacceptable 
· All notebook paper must have four straight edges. Students using a spiral notebook must tear or neatly cut off the tattered edge caused by removal of the paper from the spiral.

· Cuts or tears in papers may not extend into the holes punched into the left side of the paper
-------- WRITING Instruments and respect for margins --------
· Assignment Titles must be placed on the top line of all assignment papers. Students will place their first and last name, class period and date, and assignment title of on all assignments.  Caution: should Jane or John Doe turn in their work, but identifies themselves simply J Doe, or John D. is outside the format requirement. 
· Pencil is never acceptable for papers written in American Literature.

· Markers and colored pencils are unacceptable, papers written with such are outside the format requirement.
· Ink colors: Students use Dark Blue or Black ink. Other colors -- Red, green, gold, silver or any ink color other than Black or Blue is unacceptable.

· Need to borrow a Pen: If a student does not have a pen, they may borrow one from Mr. Fowler. The pen is loaned in exchange for collateral. The student’s ID card, Driver’s License, a shoe, or a piece of jewelry, anything worth more than the pen is acceptable collateral. When the pen is returned, the collateral will be returned. Habitual failure leads to Mr. Fowler loaning only pencil, then students will have to copy the work again – Then simply to a loss of points.

· Always write within the margins of lined notebook paper. Top, Bottom, left and right margins are to be respected at all times. Most lined paper shows a light red line approximately one inch on each side. 
· Never write on the bottom two lines of the paper.

· Skip-a-line between the title at the top of the paper and the opening sentence.

· For additional pages, number the pages and write your name on the top line of each page in case the staples come undone.

· Staple the papers neatly together with the staple being on the upper left corner of the papers. Papers sloppily stapled are considered to be outside the format requirement.
-------------------------------------------------------------------Handwriting -----------------------------
· Handwriting is always an issue with English Instructors. Mr. Fowler must be able to read your papers. He should not be asked to struggle to decipher your handwriting. There are two basic issues here, first, if your handwriting is too small or so individualistic that it is illegible, it will go unread and must be rewritten or typed with a reduction in credit.

 (This is an issue of age, not desire.) Second, if your handwriting is sloppy, and Mr. Fowler can’t read it, he will not struggle with it. (This is an issue of a lack of desire and laziness). There is no appeal from this issue as it is so basic. This is not 1950, and we are not concerned with developing cursive handwriting. You may print, but this too must be readable. Should there be an issue of handwriting readability, use a typewriter or computer and print your work, use Bookman Old Style 12 point Font (this font). 
