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Introduction
The procedures in this program for English language learners (ELLs) meet the requirements of Title III to provide English language instruction for the effective participation of all language minority students in the educational programs of the Currituck County School System.  These policies apply to language minority students who are learning English as a Second Language, those who are both new arrivals and those who, though born in the United States, are reared in an environment in which the English language is not used according to the Home Language Survey. 

The procedures in the following pages are a response to the obligations of the Currituck County School System:

· to develop an alternative program to meet the needs of language minority students, and 

· to evaluate the results to determine that this program is working as anticipated and to provide modifications if it does not meet the obligations.

According to the Office for Civil Rights (OCR), a district is in compliance with Title III when it offers an alternative educational program that effectively teaches English to language minority students and moves them into the mainstream educational program within a reasonable length of time. 

In order to move these students into the mainstream educational program in a reasonable length of time, the Currituck County School System has developed appropriate alternative procedures and policies to meet the special needs of ELLs.  

The Currituck County School System believes that all children must have an equal opportunity to develop their potential, regardless of their national origin or their home language.  The student’s perception of educator attitudes toward his/her language and culture is as significant as the cognitive/academic proficiency in English in order to reach his/her potential in our schools.  It is the responsibility of the Currituck County School System to ensure that the ELLs in the school system receive an education in an environment that is accepting and respectful to a multilingual, multicultural student population. 
Program for English Language Learners (ELLs)

The Currituck County Schools’ English as a Second Language Program is designed to provide intensive English language development services to ELLs using English as second language (ESL) teaching methods.  The program enables students to gain competency in English (listening, speaking, reading, and writing; comprehension and academic vocabulary) and to progress academically through school to meet all graduation requirements.  The goals of this program are:

1. To ensure that ELLs are able to compete on an equal footing with their English-speaking peers.

2. To provide opportunities to ELLs for personal, linguistic, academic, and emotional growth.

3. To effectively teach English to ELLs, as well as content area concepts and language, and to move them successfully into the mainstream educational program within a reasonable length of time. 

4. To prepare ELLs to become productive citizens in our schools and communities. 

5. To enable ELLs to gain competency in English (listening, speaking, reading, writing, and academic vocabulary) as quickly as possible so that the students can function successfully in classes where English is the language of instruction and to progress academically through school to meet all graduation requirements. 

6. To increase ELLs’ knowledge of U.S. history, culture, and customs. 

7. To increase ELLs’ language and social skills necessary for adapting to American society.

8. To increase the training opportunities for ELLs’ parents and community. 

Standard Operating Procedures

For Program Administration
Policy

All language minority students in Currituck County Schools will be provided a comprehensive instructional program that includes ESL.  It is recognized that there are several approaches that can be used to meet the needs of ELLs.  Currituck County Schools will provide a comprehensive program that offers an appropriate instructional program as a result of an assessment of language proficiency. 

Guidance for Administrators and School Personnel

Currituck County Schools ESL Program includes standard operating procedures for program administration that address identification, assessment, and placement of language minority students.  The results of ELLs achievement on the state-approved language assessment instrument and on the state annual testing will be reported in an annual evaluation report submitted to the Director.  The Student Services Coordinator or designee (lead teacher) will be responsible for collecting the data and submitting the Annual ESL Report with assistance from ESL teachers. 
Identification

Currituck County Schools ESL Program has established a uniform procedure for the identification of language minority students.  The procedure will begin with the completion of a Home Language Survey.  ALL students (Pre-K-12) must complete the Home Language Survey at the time of enrollment regardless of the student’s language, race, or ethnicity for statistical purposes.  However, eligibility for ESL services will only be granted to students K-12; therefore, the state language proficiency assessment instrument will only be administered to the children in these grade levels.  Support for Pre-K students will be based on schedule availability.  If support for Pre-K students is available, eligible students will be tested with an alternate proficiency test to determine if ESL services are needed.  This assessment will be kept in the student’s cumulative records.  

Eligibility

In accordance with North Carolina law SL2002-284 Section 7.15(b), the State Board of Education shall develop guidelines for identifying and providing services to students identified as limited English proficient for funding and accountability.  The WIDA Placement Test (W-APT) is the assessment used in North Carolina for initial identification and placement of students identified as limited English proficient.  Eligibility for being assessed on the W-APT is based on results of the Home Language Survey (HLS) process.  Based on the information in the Home Language Survey, any student reporting a language other than English in any of the questions presented in the form will automatically become a Language Minority (LM) student.  The HLS process, identification and subsequent placement of limited English proficient students in English as a Second Language (ESL) services are guided at the state level by the NCDPI Curriculum and Instruction Division.  Additional information can be found at http://eldnces.ncdpi.wikispaces.net.   

If it is determined that the student was administered the test while previously enrolled in North Carolina public school system, the newly enrolling school system must obtain test results from the previous school system to determine the student’s ELL status.  Questions concerning the HLS process should be addressed to the NC DPI English as a Second Language (ESL) staff.  If the results of this assessment instrument show no need for ESL services, the student will remain as LM but considered “never identified as ELL” in his/her school testing records.

Assessment

Parent Notification:  Title III of the Elementary and Secondary Education Act, Section 3302 requires that parents of a child who is language minority will be notified that the child will be tested.  This notification must take place within 30 calendar days after the beginning of the school year or within 14 calendar days of enrollment if the student is enrolled after the beginning of the school year. 
Currituck County Schools (CCS) has established and will implement uniform testing procedures for the assessment of English proficiency in the areas of listening, speaking, reading, and writing, in order to place students in appropriate instructional programs.  CCS will administer the state-approved English Language Assessment Instrument (W-APT for initial testing and ACCESS for annual testing).

The language proficiency of all ELLs will be assessed once again during the spring testing window each year.  This information will be reported to the Administrative Services Coordinator and the Testing Coordinator.  

North Carolina is a member of the World-Class Instructional Design and Assessment (WIDA) Consortium.  Information about the Consortium and its assessments can be found at http://www.wida.us.

Instructional Programs
CCS has established instructional programs that are based on sound research and have characteristics of successful programs.  The overall program goal is to develop each student’s listening, speaking, reading, and writing proficiency so that the ELLs’ performance is equivalent to that of their comparable native English-speaking peers before he/she exits the program.  The test score distribution of ELLs and native English speakers, initially quite different at the beginning of their school years, should be equivalent by the end of their school years as measured by on-grade-level tests of all school subjects administered in English (Collier and Thomas, 2004).  Each school will have an ESL team which will include the principal, guidance counselor, ESL teacher, and Exceptional Children’s teacher, if student is ELL and EC.   This team will convene whenever there is the need to review, make changes or add services, to the Individual Learning Plan (ILP) of an ELL in order to guarantee a balanced decision based on the needs of the child. 
*All students in grades Pre-K through 5 are eligible for Title I services through the school-wide practice.

Opt-Out Procedure

State Board of Education policy GCS-A-012 states that students must meet the Comprehensive Objective Composite (COC) as set by the state of North Carolina.  The COC defines the attainment of English language proficiency by the student reaching an overall composite score of 4.8, with at least 4.0 on the reading subtest and at least a 4.0 on the writing subtest of the state’s annual English language proficiency test (ACCESS).  These scores must be attained on Tier B or Tier C only (ELL may never exit the ESL program if taking a Tier A test), within the same administration of the ACCESS for ELLs.  Parents should be made aware of this review, and proper documentation should be kept on file. The students exiting the program will be monitored for performance during the course of two (2) school years to measure academic success in the mainstream classroom.  Documentation of this process should also be properly filed. 

Parents may decline ESL services once their child has been determined to be eligible for these or discontinue ESL services before the child tests out of the ESL program.  This decision should be properly documented and parents made aware that the extent of this decision will only reach their child’s participation in the ESL Program throughout the school years, but not the obligation to be assessed with the language assessment instrument each year until he/she exits the program based on the results.  This child will still receive classroom modifications and testing accommodations.  Parents may change their mind about declining services for as long as their child is considered an ELL.
Annual Reporting, Monitoring, and Program Evaluation

The Student Services Coordinator and designee (ESL Lead Teacher) should prepare and file an annual report which will include the number of ELLs with their English language proficiency levels, W-APT or ACCESS results, state test results, and length of time in the ESL program.  In addition, the number of LEP students enrolled in special education, compensatory education, gifted programs, etc. will be included.  The report will also contain an evaluation of ESL program effectiveness.  In measuring the effectiveness of the ESL program, it is also important to note that ELLs are not expected to qualify for ESL services more than 7 school years.  In case of such an event, in-depth documentation explaining the reasoning for this anomaly must be properly filed. 

Personnel Development
ESL staff will receive training on the state approved language assessment.  Additional professional development will be offered to ESL staff in conjunction with the curriculum development/assessment cycle.  General education staff will be offered professional development to increase their awareness and skills in providing instruction to linguistically and culturally diverse learners.  School administrators will also be offered professional development and will be required to certify that they have received and understood the contents and procedures contained in this manual.

Resource to Support the ESL Program

The Administrative Services Coordinator will allocate staff to schools based on the ELL population identified, assessed, and placed.  Funds to develop and enhance the ESL Program in each school will come from Title I & III grants and the Northeast LEP Consortium. 

Roles and Responsibilities
The Superintendent provides leadership and assures that all children’s educational needs are being met by the Currituck County School System.  The Superintendent will assign a designee to direct and coordinate the English as a Second Language (ESL) Program.  

The Student Services Coordinator provides leadership and assures that all students’ language needs, including the language needs of ELLs, are being met by the Currituck County School System.  

He/she also:

· Is aware of the Office for Civil Rights (OCR) guidelines. 

· Assures that these guidelines are implemented in the district.

· Provides staff development opportunities for Currituck County Public School System personnel and parents to fully understand the requirements implicit in the guidelines. 

· Is responsible for training all interpreters (if other than ESL staff) whom the principals recommend. 

· Is in charge to oversee and support ESL staff. 

· Is in charge of collecting data necessary to submit reports to the North Carolina Department of Public Instruction or the Federal Government as needed. 

· Is the representative for Currituck County Schools in the Northeast LEP Consortium and for the North Carolina Department of Public Instruction.  The Student Services Coordinator will keep ESL staff updated with information or initiatives sponsored by both organizations. 

The Principal is aware of the OCR guidelines, implements these guidelines in his/her school, and provides training opportunities in the area of second language development and methodologies and cultural awareness.  The principal will ensure that each child’s culture and language receives full recognition. 

According to G.S. 115C-288, the principal has the responsibility for grade placement of all students including ELLs.  The potential ELL who has educational records from another country must be placed in a grade level with courses based on those records.  The potential ELL who does not have documentation or educational records must be placed in a grade level based primarily on his/her chronological age. 

ELLs must be placed in a grade level appropriate to their age; within one year.  Any variation must be determined by evidence, including a variety of materials relating to educational background and records, and by conferencing with parents and teachers.  This process must be documented and maintained as part of the ESL records.  The skills of the mainstream classroom teacher in providing instruction to meet the academic needs of the ELL should be considered, and training for the teacher(s) in appropriate ESL, SIOP, methods for self-contained, co-teaching and content area instruction must be provided as soon as possible. 

The ESL Lead Teacher (if designated) will support the efforts of the Student Services Coordinator.  He/she may conduct staff development for classroom ESL teachers, with a focus on ESL curriculum and classroom modifications as needed.  He/she will support ESL teachers in the schools through observation and feedback and serve as a resource to answer questions.  He/she will be available to schools and teachers wanting to know more about the process students go through acquiring English and the best strategies to help them. 
The Teacher (both mainstream and specialty) works with the ESL teacher to integrate and make the necessary modifications of their instructional plans to meet the needs of the identified ELLs.

The ESL Teacher develops instructional plans that are coordinated and integrated with the mainstream self-contained or content area teacher’s instructional plans to meet the needs of English Language Learners (ELLs).  He/she implements effective second language acquisition practices, maintains the classroom in such a way that an environment conducive to learning is created.  The ESL teacher maintains the appropriate records on each ELL, helps provide all students and teachers with information needed to understand cultural differences, and assists teachers as they contact and communicate with the parents/guardians of the ELLs.  

Instructional Responsibilities

Direct Instructional Model
1. Plan and deliver instruction for all ELLs. 

2. Coordinate instruction with regular education teachers to ensure students are acquiring the language necessary to participate fully in classroom activities. 

3. Incorporate technology in instructional planning and delivery as appropriate.

4. Assess student progress and adjust instruction accordingly. 

5. Inform students, teachers, and parents about student progress. 

Instructional Responsibilities

Instructional Support Model

1. Monitor former LEPs progress in the regular curriculum. 
2. Consult with regular classroom teachers regarding appropriate instruction for ELLs.

3. Support regular classroom teachers by team teaching, modeling appropriate instructional practices, demonstrating lessons, and evaluating ELLs’ performance. 

4. Inform students, teachers, and parents about student progress. 

Administrative Responsibilities

1. Assess English language ability of ELLs using the State-Approved English Language Assessment Instrument to identify proficiency level. 

2. Work with administrators, guidance counselors, and classroom teachers to ensure appropriate placement of ELLs. 

3. Maintain records of ELLs’ information, testing, and progress. 

4. Monitor progress of mainstreamed ELLs. 

5. Maintain and update an Individual Learning Plan (ILP) for each ELL in his/her ELL records. 

6. Appoint an ESL Liaison/Facilitator at each school building and inform them of their expectations and responsibilities.
Resource Responsibilities
1. Provide support to regular education teachers, administrators, and other school support personnel to ensure that ELLs receive appropriate services. 

2. Serve as a member of the Individualized Education Plan (IEP) when ELLs are referred for special education placement and/or services. 

3. Provide program and policy information to school personnel, parents, and community members as needed. 

Other Professional Responsibilities

1. Encourage parent support and involvement in all aspects of a child’s educational program. 

2. Promote home-school partnership. 

3. Serve as an advocate  for ELLs by facilitating positive relationships among ELLs, teachers, counselors, administrators, and parents. 

4. Continue professional development.  Participate in professional organizations, read professional journals, collaborate with other professionals, both ESL and general education.  

5. Participate in other community related activities such as health advocacy programs, adult education programs, etc. as time permits. 

The ESL Assistant (if designated) works closely with the ESL teacher and the ELLs mainstream teacher(s).  He/she will work with ELLs individually or in small groups under the supervision of the ESL teacher or mainstream teacher while serving as a resource person to help all students and teachers understand cultural differences and helping teachers contact and communicate with ELLs’ parents. 

The Guidance Counselor will read and evaluate records of ELL’s work with the Administrative Services Coordinator in registering students.  He/she will ensure that all ELLs have been identified and are participating in the ESL program, as appropriate.  He/she will provide timely and accurate information to the parents of ELLs concerning all promotion and graduation requirements as well as pertinent information about career and scholarship opportunities.  The counselor will work closely with the testing coordinator and the Student Services Coordinator in the assessment process (W-APT/ACCESS/EOG/EOC/ECExtend, etc.)
Registration Procedures
For Language Minority Students

As language minority students continue to enroll in schools throughout Currituck County, it is essential to follow the procedures that help families feel welcome and expedite the registration process. 

These procedures do not apply to the following students:

· F-1 Visa:  Students in grades 9-12 who come to the U.S. to study for a year. 

· J-1 Visa:  Exchange students sponsored by a church or organization.

· B-2 Visa:  Visiting students.

ALL STUDENTS MUST COMPLETE A HOME LANGUAGE SURVEY, AND IT MUST BE FILED IN THE STUDENT’S PERMANENT CUMULATIVE FOLDER.

Under no circumstance should you ever ask for a green card or other proof of Legal U.S. residency.  As a school employee you are also under no obligation, and actually forbidden, to make public any information about a student’s status as undocumented resident. 

SUMMARY OF INFORMATION CONCERNING WAIVER OF ESL SERVICES OR STATE-APPROVED ENGLISH LANGUAGE ASSESSMENT INSTRUMENT

· When a parent decides not to enroll a child in the ESL program, or when a parent decides to discontinue ESL instruction before English fluency has been achieved:

1. Parent must sign a waiver of ESL services. 

2. The ESL teacher at the school will be responsible for monitoring the instruction and testing of a waivered student. 

3. The student must participate in the annual ACCESS testing (until fluency is achieved). 

4. The student will have modifications in the classroom instruction and state accommodations, according to the testing guidelines for ELLs.

5. As long as the student is an ELL (according to performance scores on ACCESS), parent may request their child to be placed back in the program.

ELL Status in the ESL Program
Once Language Minority (LM) students are identified or exited as ELL based on W-APT or ACCESS test scores (and ESL team recommendations if exiting), they will be assigned to one of these possible statuses during the school year:

SERVED:  These students will be actively participating in the ESL program during the school year in any of the modalities the ESL team decides to assign them (pull-out, co-teaching, self-contained, etc.)  Normally, these students’ State-Approved English Language Assessment scores range from Entering to Expanding; therefore, they need constant support from the ESL program to improve their proficiency in English. 

MONITORED:  For an ELL to qualify for this status he/she has to exit the ESL program by reaching an overall composite score of 4.8, with at least a 4.0 on the reading subtest and at least a 4.0 on the writing subtest of the state’s annual English Language Proficiency test (ACCESS).  He/she  may still receive support from the ESL program if the ESL team deems it necessary, and the ESL staff has to keep monitoring his/her academic performance for two (2) school years to verify the proficiency in English.  
ESL Folder
(sleeve inside Cumulative Folder)

ESL teachers are responsible for maintaining an ESL folder for each ELL.  If a student leaves Currituck County Schools, the folder will be stored for three (3) years.  Folders must include the following items:


1. English Language Proficiency Test results and ESL Program eligibility

2. An up-to-date cumulative folder report from ELLevations database

3. Home Language Survey in cumulative folder
4. An Individual Learning Plan 
5. Student’s work folder

*Folders (purple) will be stored in student’s cumulative folder.

THE CURRITUCK COUNTY SCHOOL SYSTEM PROGRAM POSSIBILITIES FOR ENGLISH LANGUAGE LEARNERS
1.  Mainstream Education Program with Content Based Instruction through ESL Pull-Out:  Students spend part of the school day in a mainstream classroom, but are pulled out to receive instruction in English as a second language. 

2. Co-Teaching:  A model in which both the ESL teacher and the regular classroom teacher share equal responsibility or co-ownership of the classroom.  The ESL teacher teaches whole class as does the regular classroom teacher at regular intervals.

Elements of Co-Teaching

· The ESL teacher co-teachers (with equal responsibility) with the mainstream teacher to ensure that ELLs receive appropriate instruction (utilizing WIDA standards and the Common Core) in the mainstream classroom. 

· ELLs are thoughtfully and purposefully placed with mainstream teachers who agree to the co-teaching model. 

· Co-teaching class times are purposefully scheduled so that ESL teachers are scheduled for the same time. 

· Planning time is purposefully scheduled for mainstream and ESL teachers to prepare for co-teaching delivery. 

· Co-teaching is most appropriate for intermediate level ELLs.  If newcomers ELLs are placed in the co-teaching classroom, they will also need quality ESL instruction.
· Generally, an ESL teacher will work with no more than three mainstream teachers.  This allows the ESL teacher to both plan with mainstream teachers and still lead small group pull-out classes.  

Resources must be maximized so that ELLs receive the best possible services.  Co-teaching requires a significant commitment for planning and teaching.  Lower ELLs require intensive language instruction in a focused ESL class.  ESL teaching shall utilize the WIDA  NC ELP Standards and selected objectives from local content area scope and sequence guides in order to better prepare students for mainstream classroom activities. 

Practices that are NOT Co-Teaching:

· ELLs are randomly placed into various classes with little thought as to language ability or teacher preparedness for the co-teaching model. 

· The ESL teacher visits the ELLs in these classes on a regular basis but has no responsibility for co-planning or co-teaching.  The ESL teacher helps individual students or small groups of ELLs in the back of the classroom. (Tutoring is not a language instructional program type.  However, it is an activity that may be sued to enhance – not replace – ESL instruction.)

· The ESL teacher works in more than four mainstream classrooms. 

· There is little or no time for ESL and mainstream  teacher to plan together to facilitate joint lesson delivery, so the ESL teacher works more as a classroom assistant than an ESL teacher.  

3.  Exiting, and Monitoring:  Student who attain English language proficiency with an overall composite score of 4.8, with at least 4.0 on the reading subtest and at least a 4.0 on the writing subtest on the state’s annual English language proficiency test (ACCESS) will exit the ESL Program.  The Parent Notification form will reflect that change of status and it must be signed by the parents.  A copy of this letter should be sent back home and one filed in the student’s ESL folder inside the  school cumulative folder.  These students may or may not be supported by the ESL program based on the ESL team recommendations, but will definitely be monitored for two school years after exiting.  Each quarter the mainstream teacher(s) will complete the Monitor of Exited Limited English Proficient Student (LEP) Review form reporting the student’s difficulties and successes to the ESL teacher.  At any time, if both teachers agree that there is a second language acquisition problem and the ESL team has data to show that the language acquisition problem is impacting student learning, the student may re-enter the ESL program and remain until he/she is able to perform successfully in the mainstream classroom.  This student, however, will not be considered ELL, will not have to take the State-Approved English Language test, and will not count towards allotments. 
It is important for schools to note that exiting the ESL program does not ensure grade-level competency.  Students that have exited have shown that they have the language skills needed to succeed in mainstream classes.  All aspects of classroom performance (attendance, participation, behavior, obligations outside the classroom) should be considered before a student re-enters the ESL program.  

Students who have a certified exceptionality may be exempt from the normal ESL exiting process and guidelines.  The members of the IEP team must agree that second language acquisition is not interfering with the student’s learning.  IF all IEP team members agree, the team should compose a letter detailing their decision to remove a student from ELL status.  All members should sign the letter and place it in the student’s cumulative folder.  Once the child is no longer classified ELL, he/she will no longer be tested using the State-Approved English Language Assessment.  

SCHOOL BASED COMMITTEE 
(ESL TEAM)

Each school is to have an ESL school-based committee.  This committee should be comprised of the principal or assistant principal, the ESL teacher, the guidance counselor or social worker, the classroom teacher, and the EC teacher (if the student is ELL and EC).  The ESL team convenes when decisions are to be made about the instructional program of the ELL:

· Decisions about statewide assessments (EOG/EOC tests, Common Assessments, k-2 assessments)

· Movement from served to monitored
· Grade placement if requested by the principal

CLASSROOM MODIFICATIONS & TESTING ACCOMMODATIONS 
CHECKLIST
Classroom teachers shall maintain a checklist of instructional modifications and testing accommodations for each ELL in their class.  The checklist should be completed in consultation with the ESL teacher and other teachers involved with a student’s instruction.  This modification checklist may be changed as necessary throughout the year to meet a student’s needs.  A checklist must be completed within 30 days of placement in ESL services. 

INDIVIDUAL LEARNING PLAN (ILP)
All ELLs must have an Individual Learning Plan (ILP).  Procedures for the development of an ILP are consistent with the Personal Education Plan (PEP) for non-ELLs.  Mainstream teachers are responsible for the administration of ILPs; however, ESL teachers are encouraged to collaborate and participate in conferences. 

GRADING ALTERNATIVES

The most common grading alternatives are:

· Develop a contract with the student.

· Personalize goals to demonstrate achievement.

· Provide grades based on mastery of concepts.

· Give students extended time for assignments. 

· Develop a portfolio to track individual progress. 

CLASSROOM MODIFICATIONS
The most common classroom modifications are:

· Use of English/Native Language Dictionary or Electronic Translator (State Accommodation)

· Student Reads Text Aloud to Self (State Accommodation)

· Test Administrator Reads Test Aloud in English; non-reading text (State Accommodation)

· Multiple Testing Sessions (State Accommodation)

· Scheduled Extended Time (State Accommodation)

· Testing in a Separate Room (State Accommodation)

· Assign classroom buddy 

· Peer Teaching

· Individual or Small Group Instruction

· Preferential seating

· Use multimedia to increase comprehension
· Modify the length of written assignments
· Print class notes on the overhead and blackboard
· Give a copy of class notes.
· Simplify grammar and vocabulary when talking to students
· Use hand gestures and visual aids when giving instructions/explanations to student
· Allow extended time to complete class assignments
· Allow oral presentations, activities or projects to replace lengthy written assignments
· Allow students to use class notes during tests
· Provide with a word bank to use during testing
· Replace essay questions with multiple choice, fill in the blank, or short answer.

· Provide a test in his/her native language
· Provide a text written in more simple English
· Support writing with sentence frames and organizers
· Give examples when completing tests and assignments
· Provide help to student outside of class
· Print handouts and tests. 

· Give test orally, take-home, shortened.

· Modify grading.

· Build background knowledge 

· Teach concrete concepts before abstract.

· Use graphic organizers. 

· Use pre-highlighted texts. 

· Reduce number of concepts taught. 

TESTING ALTERNATIVES
If a student identified as LEP scores below level 5.0 Bridging on the reading subtest of the W-APT/ACCESS for ELLs, the student is eligible to receive state approved LEP testing accommodations on all state tests.  Additionally, they should first be implemented at least 30 days prior to testing. (see State Accommodations above). 

ELLs who score below 4.0 Expanding in the English proficiency test in the reading and writing subtests will be eligible to develop an EOG/EOC portfolio instead of being administered with the state approved assessments for content classes.  This alternate assessment instrument must be first recommended by the ESL team after thoroughly evaluating the progress of the ELL and ultimately the principal.  

TESTING POLICY AND PROCEDURE INFORMATION FOR FIRST YEAR ELL STUDENTS/TRANSFER ELL STUDENTS

WIDA ACCESS Placement Test (W-APT):  The W-APT is administered to newly enrolling students within 30 calendar days after the beginning of the school year or within 14 calendar days of enrollment if the student is enrolled after the beginning of the school year.  The W-APT is a screener that determines if the student is identified as LEP and should be administered the annual English Language Proficiency Test in the spring.  If the student is identified LEP, the W-APT determines which tier (level) of the English Language Proficiency Test should be administered to the student.  The score on the W-APT also determines eligibility for state LEP testing accommodations.  
Assessing Comprehension and Communication in English State-to-State for English Language Learners (ACCESS for ELLS):  The ACCESS for ELLs is the English Language Proficiency Test given annually to ELL students in the winter (Feb/March).  Students who are identified as limited English proficient are required to be tested annually.  The ACCESS for ELLs is North Carolina’s required assessment that complies with Title III of the federal No Child Left Behind (NCLB) legislation of 2001.  Beginning with the 2002-2003 school year NCLB requires that states provide for an annual assessment of English language proficiency in the areas of listening, speaking, reading, writing, and comprehension in English to all students identified as limited English proficient in the schools served by the state.  Due to this federal legislation, all students identified as ELL are tested annually on the state-designated English Language Proficiency Test during the window established by the state to determine student progress and English language proficiency.  Participation is based on the W-APT or ACCESS for ELLs score from the most recent test administration.  Scores on the test determine state test accommodation eligibility and ELL status.  The annual testing window typically begins the first day of February through the third Friday in March each year.  
Testing Language Minority Students Enrolling January 1 Through the End of the School Year:  Language-minority students initially enrolling between January 1 through the end of the state designated annual testing window (typically ending the third Friday in March), must be tested on W-APT for identification to determine ESL program placement and to determine which tier of the ACCESS for ELLs the student will be administered during the testing window.  The student who enrolls after January 1 and takes the W-APT is required to be tested on the ACCESS for ELLs.  

Student enrolling after the close of the state’s testing window (typically the third Friday in March) will be initially tested on the W-APT for identification and ESL program placement and would not be tested on the ACCESS for ELLs after the annual testing window has closed for the current year. 

First Year LEP Student Testing Exemption:  Students identified as LEP who score below a 4.0 Expanding on the W-APT/ACCESS For ELLs reading subtest and are in their first year in U.S. schools are not required to be assessed on the reading part of the End-of-Grade (EOG) test, yet students are required to participate in the mathematics and science test administrations.  Scores from the administrations will not be included in either growth, the performance composite, or AYP proficiency. 

IMPLEMENTATION OF STUDENT ACCOUNTABILITY FOR 

ENGLISH LANGUAGE LEARNERS
Definition of English Language Learners:  English language learners are students whose primary language is not English and who are not sufficiently proficient in English to receive instruction exclusively from regular education programs and function on an academic par with their peers. 
Background:  ELLs shall follow Common Core/Essential Standards and meet the same standards as all students.  

Categories of English Language Learners

· Students are exempt from reading tests if are in their first year in U.S. schools.
· When an ELL is no longer eligible for exemption from statewide testing and scores below level III on end-of-grade/end-of-course tests, for two(2) additional years, he/she may still be promoted as follows:  

· A waiver must be requested.

· The committee must determine that the student’s lack of English language proficiency is the cause of his/her inability to perform at grade level.

Parental Involvement:  Parents shall be informed of the waiver committee and shall be invited to attend.  An interpreter/advocate shall be provided, if necessary. 

Graduation Requirements

ELLS shall meet all requirements for high school graduation.  However, the same accommodations that are available for other statewide testing will also be available for North Carolina Final Exams, provided they are part of the instructional program for these students. 

· Develop system-wide guidelines for determining academic progress for promotion. 

· Develop procedure for requesting a waiver.  Determine who will serve on review committees involving these students.

· Train the members of the review committee.

· Compile a list of interpreters.

· Determine any necessary changes to the ILP format and process for English Language Learners.

· Ensure that principals, teachers, and parents understand the legal requirements under Title VI of the Civil Rights Act.

FAQ
Q:  Does the testing waiver exempt ELLs from testing?
A:  The Guidelines for Testing English Language Learners are in effect.  These students, scoring below a 4.0 Expanding on the reading subtest of the W-APT and in their first year  in U.S. schools are exempt from being assessed on the NC Ready ELA EOG, the English II EOC, or any assessment of reading comprehension.  The waiver allows students who are tested but score below Level III due to insufficient English language proficiency to still be promoted. 

Q:  Is the waiver automatic?
A:  There is no automatic waiver.  It may be requested by school personnel or parents who believe that a student scored below Level III due to insufficient English language proficiency.

Q:  What are the criteria the student must meet to be promoted?

A:  Local districts determine the criteria that define “adequate progress in academic areas.”  The waiver committee then decides if the student has met the criteria. 

Q:  What happens if an ELL arrives in the middle of the year and there are insufficient academic records?
A:  Local districts need to utilize a variety of assessments, including native language assessments when appropriate, along with statements from teachers regarding the student’s academic performance. 

Q:  Who serves on the waiver committee?
A:  The local district determines the composition of the committee.  It should include someone who has experience working with limited English proficient students.  The committee makes recommendations to the principal. 

INTERVENTIONS FOR ELLs
Focused interventions are provided for ELLs.  Interventions can include after school tutorials and summer school.  Their ILPs will continue and contain the following components:  diagnostic evaluation, intervention strategies, and monitoring strategies. 

WIDA STANDARDS

The State Board of Education has approved a curriculum for ELLs based on WIDA Standards.  Written for ESL teachers, classroom and content teachers, and administrative personnel, it establishes competency goals and skills in English language proficiency for K-12 students whose first language is not English.  The WIDA Standards may be downloaded from the NC DPI website.  
PROFESSIONAL DEVELOPMENT FOR ESL TEACHERS 
AND SCHOOL PERSONNEL

ESL teachers are provided with the opportunity to attend local, consortium, and state conferences.  Ongoing staff development takes place at ESL meetings:  materials utilized, guest speakers, videos, and other items of importance.  

School teachers, assistants, and administrators shall receive ESL professional development each school year.  The Administrative Services Coordinator in CCS and ESL teachers at each school should work in collaboration with school administrators to determine what kind of professional development would be most useful, based on the needs of each school and/or across the district.  It will also be determined whether ESL staff will be in charge of planning and providing these programs. 

PROGRAM EVALUATION

The following data shall be compiled and analyzed to determine the effectiveness of the ESL program:

Demographic Information

• Number of students in district who speak a language other than English

• Number of students in district enrolled in the ESL program, both directly served and monitored.

Identification Information

• Number of Language Minority Students (LMS)

• Number of ELLs identified and assessed

Assessment Data

• Number of ELLs who participate in EOGs

• Number of ELLs who participate in EOCs

• Number of ELLs who participate in CTE Exams

• Number of ELLS who participate in North Carolina Final Exams

• Percentage of ELLs at each achievement level

• Annual ACCESS scores and percentage of improvement

ELLS Program of Study Data

• Percentage of ELLs enrolled in the Exceptional Children’s Program compared to non-ELLs

• Percentage of ELLs enrolled in the AIG program compared to non-ELLS

• Percentage of ELLs enrolled in AP courses compared to non-ELLs

• Percentage of ELLs enrolled in extracurricular activities compared to non-ELLs

• Promotion data – ELLs compared to non-ELLs

• Percentage of ELLs retained compared to non-ELLs

• Percentage of ELLs who drop out compared to non-ELLs

• Percentage of ELLs who exited the ESL program

Staff Information

• Number of certified teachers

• Number of provisional teachers

• Number of classroom teachers working with ELLs

The Administrative Services Coordinator will periodically audit ESL folders and Home Language Surveys (HLSs) to ensure compliance.  The Coordinator will inspect a 10% sampling of cumulative folders and will complete an ESL Checklist at the end of the school year for compliance.  Reports of audits and checklist will be provided to school administrators. 

The implementation of No Child Left Behind (NCLB) brought increased accountability for ELLs.  One aspect unique to ELLs is Annual Measureable Objectives (AMAOs).  There are three areas of accountability:

• Students that make progress in at least one domain (listening, speaking, reading, or writing) in one year.

• Students who exit ELL status in five (5) years or less

• Students that score proficient on EOGs/EOCs.

The percentage expected to meet these requirements increases each year.  If an LEA does not meet them, the state may invoke Title III sanctions against the school system.

Retention Guidelines for English Language Learners

Retention for ELLs shall not be based solely upon level of English language proficiency.  Prior to considering retention of an ELL, the following points should ALL be addressed in consultation with the ESL staff or designated district language minority contact person.

1.  State-Approved Language Proficiency Assessment (W-APT or ACCESS Test):  Verify whether the student in question has been assessed with the State-Approved English Language test. 

2. Length of Enrollment:  Verify he/she has been enrolled in Currituck County Schools for more than one (1) full academic year.  If the student whose retention case is being evaluated is a Kindergartener (K students could never comply with this guideline), then retention may take place if all the rest of the guidelines are met, and his/her academic performance is severely low/poor.  Sufficient documentation proving this must be filed as well. 

3. Classroom Modifications:  Verify if modifications in the classroom were constantly and consistently in place for the student throughout the school year. 

4. Individual Learning Plan:  The ILP for the student was in place and had been implemented throughout the school year. 

5. ESL Services:  Check to verify the student was served during the school year, and if in consultative status, verify if status changed when student was not performing well academically. 

6. Grading Alternatives:  Check if they were in place during the school year. 

7. Student’s Academic Performance:  Classroom/content teacher’s perspective on grade level proficiency of the student in question (Above, On, Below).

If the above guidelines have NOT occurred in a sufficient manner, retention is not appropriate.  Retention of ELLs will not facilitate English language acquisition.  The process of language acquisition should occur at all grade levels.  

If retention is appropriate, the Retention Guidelines Form for ELLs must be filled out with proper documentation and turned in to the school principal for him/her to make the final decision.  If retention takes place, the form with documentation has to be filed in the student’s cumulative folder with a copy in his/her ESL folder.  

APPENDIX
NORTH CAROLINA STATE BOARD OF EDUCATION

Policy Manual

Policy Identification

Priority:  Globally Competitive Students

Category:  Testing

Policy ID Number:  GCS-A-011

Policy Title:  Policy outlining the use of Limited English Proficient Testing Accommodations and Eligibility for Participation in the State-Designated Alternate Assessment

Current Policy Date:  09/11/2008

Other Historical Information:  Previous board dates: 11/01/2001, 08/25/2003, 03/04/2004, 06/30/2005, 08/03/2006`

Statutory Reference:  `

Administrative Procedures Act (APA) Reference Number and Category:   

To be identified as limited English proficient, 1A. Thereafter, all students identified as limited English proficient must be annually assessed using the state English language proficiency test administered to satisfy the NCLB Title III requirements during the state-designated testing window. 

Effective with the 2008-09 school year the WIDA ACCESS Placement Test, also known as the W-APT, is the state-designated English language proficiency identification test.

The reading subtest of the W-APT determines eligibility for ELL testing accommodations for all state tests other than the state writing assessment. If a student scores below Level 5 Bridging on the reading subtest of the W-APT, the student is eligible to receive ELL testing accommodations on state tests. State-approved accommodations are allowable on each of the following state tests: the grade 3 pretest, end-of-grade tests, competency tests, computer skills test, end-of-course tests, and the high school comprehensive test (or its replacement). 

In order to be eligible to participate in the state-designated alternate assessment, the student must score below Level 4 Expanding on the reading subtest of the W-APT and also meet the requirement for length of enrollment in U.S. schools. The student’s length of enrollment must be less than 24 months from date of initial enrollment in U.S. schools. 

 If the student scores Level 5 Bridging or above on the reading subtest of the W-APT at any time, the student must participate in all State-mandated tests (other than the state writing assessment) without accommodations.

	Subtest
	1 
Entering
	2 
Beginning
	3
 Developing
	4 
Expanding
	5 
Bridging
	6 
Reaching

	Reading
	Eligible to receive state-approved LEP testing

accommodations for all state tests*
	Must Participate in General State Test Administration


 
*Note: Accommodations must be assigned selectively and thoughtfully, according to individual student needs and LEP Team/Committee input. For example, it is NOT appropriate to assign all available accommodations for all LEP students
NORTH CAROLINA STATE BOARD OF EDUCATION

Policy Manual

Policy Identification

Priority:  Globally Competitive Students

Category:  Second Languages

Policy ID Number:  GCS-K-000

Policy Title:  Policy establishing guidelines for Limited English Proficient Programs

Current Policy Date:  06/01/1996

Other Historical Information:  Previous board dates: 09/07/1995

Statutory Reference:  

Administrative Procedures Act (APA) Reference Number and Category:  16 NCAC 6D .0106

.0106 LIMITED ENGLISH PROFICIENCY PROGRAMS

(a) Each superintendent or his delegate shall:

(1) identify resources available to serve limited English proficient students;

(2) coordinate programs and services to these students and their parents in the local school administrative unit;

(3) report to the SBE information concerning the identification, placement, and educational progress of these students; and

(4) report funding needs for the provision of services to these students to the SBE.

(b) LEAs shall report annually to the SBE information including but not limited to the number of students whose primary home language is other than English, the number of limited English proficient students identified and receiving services, the nature of the services, the number of limited English proficient students receiving special education services and services for the academically gifted, and data required to be reported to the U. S. Department of Education.

(c) A home language survey shall be administered to every student at the time of enrollment and maintained in the student's permanent record. LEAs shall then identify and assess every limited English proficient student who needs assistance in order to have access to the unit's instructional programs. Each LEA which identifies limited English proficient students who need assistance shall adopt an effective method of determining the students' current level of English proficiency in order to determine what types of assistance are needed. The method used may be a combination of the following, unless some other method can be effectively substituted:

(1) teacher observations;

(2) teacher interview;

(3) achievement tests;

(4) review of student records;

(5) parent information;

(6) proficiency tests;

(7) English as a second language teacher referral;

(8) student course grades;

(9) teacher referral or recommendation;

(10) criterion-referenced tests;

(11) grade retention or deficiency report;

(12) informal assessment or screening;

(13) portfolio-based assessment; and

(14) alternative assessments such as cloze and dictation.

(d) LEAs shall adopt a program or programs for limited English proficient students who need assistance which have a reasonable chance of allowing students to progress in school. The program may be one of the following unless some other method or process can be effectively substituted:

(1) English as a second language (ESL);

(2) bilingual education;

(3) programs which provide neither instruction in the native language nor direct instruction in ESL but which adapt instruction to meet the needs of these students.

Program entry criteria shall be developed which take into account the student's educational background, English language proficiency, native language proficiency, and content area knowledge. LEAs shall conduct a program evaluation annually.

(e) LEAs shall adopt appropriate evaluative standards for measuring the progress of limited English proficient students in school. In order to determine when students no longer need assistance, the LEA shall determine the content knowledge and language skills necessary for successful functioning in the regular classroom. Then, multiple instruments as well as teacher judgment may be used to evaluate English listening and speaking skills, English literacy skills, and content area knowledge. The students shall not be maintained in alternative language programs longer than necessary based on program exit criteria but shall be monitored after exiting such programs for a minimum of six months and additional academic and English language support shall be provided if the students begin to have difficulty.

(f) LEAs shall monitor the progress of limited English proficient students in English proficiency and in the BEP. When a limited English proficient student is not making progress in school, the LEA shall conduct an evaluation of the student's program and make modification as needed.

(g) Limited English proficient students shall participate in the statewide testing programs in accordance with 16 NCAC 6D .0301.

(h) LEAs shall promote the involvement of parents of students of limited English proficiency in the educational program of their children. LEAs shall notify national origin minority group parents of school activities which are called to the attention of other parents and these notices shall be provided in the home language if feasible.

(i) LEAs shall ensure that limited English proficient students are not assigned to or excluded from special education programs because of their limited English language proficiency. Evaluation, placement, and notification to parents of students with special needs shall be conducted in accordance with the Individuals with Disabilities Education Act, 20 U.S.C. § 1401 et seq. and its implementing regulations at 34 C.F.R. Part 300.

(j) LEAs shall ensure that limited English proficient students are not categorically excluded from programs for the academically gifted and other specialized programs or support services such as guidance and counseling due to limited English proficiency.

(k) LEAs shall ensure that limited English proficient students are educated in the least segregative manner based on the educational needs of the student and these students shall be included in all aspects of the regular school program in which they can perform satisfactorily.

(l) The department shall monitor the progress of LEAs in providing programs to all limited English proficient students using the same procedures and standards as provided in Title I - Helping Disadvantaged Children Meet High Standards, 20 U.S.C. § 6301 et seq.

(m) The department shall make available a list to all LEAs of teachers licensed in English as a Second Language (ESL). ESL training and add-on ESL licensure for teachers currently licensed in areas other than ESL is an appropriate strategy to obtain qualified staff.

(n) Each LEA may consider joint agreements with other LEAs to provide programs to limited English proficient students.

(o) Each LEA may coordinate services with those available at local community colleges in order to maximize efficient delivery of services to limited English proficient students and their parents.

(p) The department shall administer the Teacher Education Program Approval process so as to ensure that all participants have an opportunity to gain an understanding of and develop strategies for addressing the educational needs of limited English proficient students. The Department shall work with IHEs to expand English as a Second Language teacher training programs.

History Note: Authority G.S. 115C-12(9)c.; N.C. Constitution, Article IX, Sec. 5; 20 U.S.C. §1703;

Eff. June 1, 1996.

North Carolina LEP Identification Criteria

W-APT Identification Criteria

for Students with a Home Language other than English
	Grade
	Domains
	W-APT Score Identifies Student as LEP
	W-APT Score Indicating Student is NOT LEP

	Kindergarten 1st Semester
	Speaking and Listening 
	Less than 27
	27 or Higher 

	Kindergarten 2nd Semester
	All Four
	Listening and Speaking Less than 27 or Reading less than 14 or Writing less than 17
	Listening & Speaking 27 or higher 

and 

Reading 14 or higher and Writing 17 or higher 

	Grade 1 

1st Semester
	All Four
	Listening and Speaking Less than 27 or Reading less than 14 or Writing less than 17
	Listening & Speaking 27 or higher 

and 

Reading 14 or higher and Writing 17 

or higher 

	Grade 1

 2nd Semester
	All Four
	Composite less than 5.0 or

Any domain less than 5.0
	Composite 5.0 or higher and 

No domain less than 5.0 

	Grade 2-Grade 12 1st and 2nd Semester
	All Four
	Composite less than 5.0 or

Any domain less than 5.0
	Composite 5.0 or higher and 

No domain less than 5.0 


Home Language Survey Portion of the Enrollment form:
Country of Birth: ________________________
City of Birth ____________________ State of Birth_______

The Currituck County Schools requires schools to determine the language(s) spoken at home by each student.  This information is essential in order for schools to provide meaningful instruction for all students.

1.  What is the first language your son/daughter learned to speak?_________________________________________

2.  What language does your son/daughter speak most often?_____________________________________________

3.  What language is most often spoken in your home?___________________________________________________

