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Date:  February 22, 2017
SUMMARY:  The Director of Technology and Instructional Support provides leadership in the ongoing development, improvement, and evaluation of the instructional programs of the District. Assists with planning and managing the district’s Local Control and Accountability Plan (LCAP). Works with the instructional and technical teams to identify the steps needed to transform the district’s LCAP plan into specific goals and action plans. Coordination of ongoing, purposeful profession development for faculty and staff. Create and support teams that work together to increase student achievement and build relationships with stakeholders. Manage district’s information and education technology. Collaborate with faculty and staff to pilot and implement the best technologies for the district.

EDUCATIONAL LEADERSHIP RESPONSIBILITIES:
Work with District leadership to: 
· Optimize the use of data in informing instruction and making decisions about student learning.

· Help principals to empower their teachers with data driven conversation.

· Help faculty and administration to increase parent engagement and investment in their children’s education.

· Help principals set academic priorities that increase student engagement and achievement.

· Coordinate the integration of technology into the education and learning process.

· Evaluate the effectiveness and quality of all academic programs, ensuring equity for all student groups, and consistently high results across the grade levels and schools. 

· Support the Principals in implementing measurable and achievable goals for student academic growth.

· Assist with implementation of district intervention and remediation programs.
· Manage CAASPP assessments.
· Lead the District’s online learning programs, including common core curriculum for the upper schools.

INFORMATION AND EDUCATIONAL TECHNOLOGY RESPONSIBILITIES: Manage the technology needs of the District, including:
· Selection, purchase, maintenance and licensing of software, including

· Digital curriculum

· Supplemental learning programs

· Overdrive digital library

· Google Suite for Education

· Analytics and assessment applications

· Learning management systems

· Selection and  purchase of hardware, including end user devices and networking gear

· 1:1 laptop program

· Inventory

· Classroom A/V

· Project management

· Hiring 

· Supervise the IT Department personnel

· Oversee information and network security

· Manage District’s E-Rate grant

· Lead technology training program

· Help manage the Aeries student information system and CALPADS

· Write technology policies

· Develop and maintain relationships with vendors

· Oversee compliance with privacy laws, including FERPA, AB 1584, SOPIPA, CIPA and COPPA 

SUPERVISORY RESPONSIBILITIES:
Under the direction of the Associate Superintendent of Education and Superintendent, supervises Information and Technology Services and Instructional Support.  As a member of the district management team, works cooperatively with other members of the management team in the formulation and implementation of district policies.
WORK CALENDAR:

225 Days

QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE:  
· Master’s Degree or higher preferred

· A Valid California Teaching Credential

· A Valid California Administrative Services Credential

· CCTO certification preferred

· A minimum of three years of experience managing an information technology department and staff 

· A minimum of three years of experience as a site-level or district-level administrator

· Demonstrated excellent skills in oral and written communication, leadership, team building, assessment, and evaluation of programs

LANGUAGE SKILLS:  
Demonstrate excellent skills in oral and written communication, with the ability to communicate technical information on a non-technical level. Ability to effectively present information to administrators, public groups/community, and Board of Trustees.
MATHEMATICAL SKILLS: 

Ability to work with mathematical concepts such as probability and statistical inference, and fundamentals of plane and solid geometry and trigonometry. Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.  Ability to apply financial concepts such as compound interest, time value of money, tax rates and discounts.

REASONING ABILITY: 
Ability to define problems. Must have knowledge of best practices in the use of instructional technology to increase student achievement and increase staff productivity
OTHER SKILLS and ABILITIES:  

Must have a working knowledge of strategic planning, collaborative problem solving methods, budget development, software applications, and research and evaluation of technology, including hardware, software and applications.  Ability to perform duties with awareness of all district requirements and Board of Education policies.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit and talk or hear. The employee frequently is required to walk, and must be able to lift up to 50 pounds.  The employee is occasionally required to stand and reach with hands and arms. Specific vision abilities required by this job include close vision, distance vision.  Some driving is necessary.  Occasionally, yet essential to this position, the individual must meet deadlines with severe time constraints, interacting with the public and other workers.  Occasionally the position requires the employee to work irregular or extended hours, direct responsibility for the safety, well-being or work output of other people and meet multiple demands from several people.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually very quiet.
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