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1.0BACKING UP DATA USING SYMANTEC BACKUP EXEC 2010

1.1 Create a new job by selecting Job Setup then select New Job Using Wizard under the

Backup Tasks pane.
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1.2 After selecting the Custom Selections radio button, select the resource that you wish to
backup. Select the drives, directories and/or files that you need to backup. Click Next.

Backup Wizard Ed

What do you want to back up?
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™ This computer (CUSDITSBEDDL)

A remote Windows computer

¥ Custom selections

(The Remote Agent for Windows Systems is not installed on any computers.)
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1.3 Select the backup strategy you would like to use

x|
What backup strategy do you want to use? E K}
= Full backup job

Back up all of the selectad data.

™ Full backup job followed by incremental backup jobs

Back up only files that have changed since the last full or incremental. Usually, incrementals require less storage

space and less time. However, for a full restore, you must restore the last full and all of the subssquent incrementals
in the correct order.

" Full backup job followed by differential backup jobs

Back up only files that have changed since the last full. Redundant backups are created, but for a full restore you will
only need to restore the last full and the last differential.
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1.4 Choose the schedule

When do you want to run the backup job or jobs? E

[T Run the full backup now

[v 1 want to schedule the backup
Sun Mon Tus Wed Thu Fri Sat

(20 2 2 T2 N 2 )

Time: [23:00:00 —
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1.5 Select the storage device to use and click Next.

x

What storage device do you want to use to store the backup data? |

% Backup-to-disk folder

-
" Device podls
| All Devices (BE2010R3) =]
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1.6 Choose how long to keep this data and click Next

x
How long do you want to keep the backup data? E

(% Keep each full backup for| 4 5 [weeks ~]

After this perind of time, Backup Exec can overwrite the media.

™~ Keep data infinitely. Do not overwrite the media.

Based on your s=ttings, the following media set and media rules are associated with the backup data.
(If the media set doss not exist, Backup Exac creates it.)

Media s=t name: | Kesp Data for 4 Weeks

Owerwrite protection period: |4 Wesks

Append period: |6 Days
B N Tl e S | - 1 1 [ = P I LA I == I
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1.7 Onthe Summary window, name the job, review the settings and click Next to proceed

@ Backup Wizard

Xl
|
Summary k R‘d

Full job name: |E:u:hange Backup]

Backup selections: 8% SERVERDS.target.local
& ARCHIVE
&l oB
& rr
Backup strategy: Full backup: Sun, Man, Tue, Wed, Thu, Fri, Sat
Shorage device: Backup-to-Disk Folder
Media set: ¥Kesp Data for 4 Weeks

Owvenwrite protection period: | 4 Weeks

Append period: £ Days
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