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1.0 BACKING UP DATA USING SYMANTEC BACKUP EXEC 2010 
 
 

1.1 Create a new job by selecting Job Setup then select New Job Using Wizard under the 
Backup Tasks pane. 
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1.2 After selecting the Custom Selections radio button, select the resource that you wish to 
backup. Select the drives, directories and/or files that you need to backup. Click Next. 
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1.3 Select the backup strategy you would like to use 
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1.4 Choose the schedule 
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1.5 Select the storage device to use and click Next.  
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1.6 Choose how long to keep this data and click Next 
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1.7 On the Summary window, name the job, review the settings and click Next to proceed 
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