HOW TO SET UP A SCIENTIFIC NOTEBOOK

1. Obtain a bound notebook with sewn pages.  

2. Number every page of the notebook (blue/black ink only), in the top, outside corner.  Start with numbering the front side of the first page “1” and the back of the first “2”.  Continue numbering the front and back of EVERY page of the notebook.

3. The left side pages will have even numbers, while the right side pages will have odd numbers.

4. On the front cover write: Name of Course, River City High School, Your Name, Fall/Spring, Year, Class Period.

5. Write “Table of Contents” at the top of page 1.

6. Set up this Table of Contents as shown below:

Description







Page #

7. The Table of Contents on page 1 will be used to list each of the major units studied in this class.  There will a separate Table of Contents located within the notebook for each unit.

8. Glue the Introduction to Chemistry Unit Table of Contents on page 2 of the notebook.

9.  Add items to this Table of Contents as instructed.

RECORD KEEPING PROCEDURES

1. Use only this notebook to record your work.  All work for this class, unless directed otherwise, must be recorded in the notebook.

2. Use ink or marker to make all entries into the notebook.

3. Use at least four colors per page.

4. No pencil entries, except for drawings, graphs, or calculations.

5. Write/print clearly so there is no ambiguity as to the information recorded.  

6. Skip lines between different sections in an assignment and skips lines between assignments.

7. Use a ruler, circle template, etc. to make all entries neat and legible. 

8. Graphs from Excel and other sheets of paper may be glued into your notebook when required.  There should be no loose papers in the notebook.  Do not use paper from a spiral-bound notebook.

9. DO NOT erase, ink out or whiteout any errors. Line through errors with a single line so that they can still be read.  Place your initials by the correction. 

10. Maintain a table of contents as you make entries in the notebook.  The first page of every assignment should be noted in that unit's Table of Contents.

11. Sign and date at the end of a lab experiment.

12. Never rip any pages out of the notebook.

This notebook format conceived by Jason Brennan, Sheldon High School.


