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	ARTICLE I — NAME OF THE COMMITTEE
	ARTICLE I — NAME OF THE COMMITTEE

	The Berryessa Union School District has established the (School Name) English Learners Advisory Committee.  Hereinafter, this advisory committee may be referred to as the (School Name) ELAC.

	The Berryessa Union School District has established the Berryessa District English Learners Advisory Committee.  Hereinafter, this advisory committee may be referred to as the DELAC.

	ARTICLE II — ROLE OF THE COMMITTEE
	ARTICLE II — ROLE OF THE COMMITTEE

	Under state law, the ELAC has responsibility for the following duties:

· Advise the principal, school staff, and School Site Council of the needs of English learners, including instructional and support needs.

· Advise the principal, school staff, and School Site Council on the development of the school plan and budget. The School Site Council, with input from the ELAC, ultimately approves the school's final plan and budget for submission to the Board of Education.

· Review the results of the completed R-30 Language Census Report. Advise the principal and staff on any program changes that result from this review.

	Under state law, the DELAC has responsibility to advise and assist the program administrator and local board of education on all of the following topics:

· The development or revision of the district’s master plan of education program and services for English learners, including the Local Educational Plan and the Single School Plans for Student Achievement

· The content and procedures for conducting a district wide needs assessment on a school- by-school basis

· The district’s program goals and objectives for programs and services for English learners




	ARTICLE III — MEMBERS
	ARTICLE III — MEMBERS

	SECTION 1:  SIZE AND COMPOSITION
	SECTION 1:  SIZE AND COMPOSITION

	The ELAC shall be composed of parents/guardians of English learners, other parents/guardians from the school, and staff members.  
The percentage of parents/guardians of English learners serving on the ELAC must be at least the same as the percentage of English learners in the school.

-and-

 (1) Principal or designee;

(_) Note: Other school staff members may be appointed to serve on the ELAC.

	The DELAC shall be composed of parents/guardians of English learners from each of the schools with an ELAC or other parent advisory committee, other parents/guardians from within the district, and staff.

Fifty-one percent (51%) of the members on the DELAC must be parents/guardians of English learners. Parent members may not be employees of the district.

	SECTION 2: SELECTION/ELECTION & TERM OF OFFICE
	SECTION 2:  TERM OF OFFICE

	
	All members of the DELAC shall serve a term of at least 

Two years.

However, in order to achieve a staggered membership of parents/guardians one-half, or the nearest approximation, 
of the parents/guardians will be elected each year.

At the end of each representative member's term, membership terminates. In order to continue to serve as a DELAC member, the member must be re-elected by their school's ELAC.


	SECTION 3:  VOTING RIGHTS
	SECTION 3:  VOTING RIGHTS

	Each member of the ELAC shall be entitled to one vote and may cast that vote on each matter submitted to a vote of the ELAC. Absentee ballots shall not be permitted
	Each member of the DELAC shall be entitled to one vote and may cast that vote on each matter submitted to a vote of the DELAC. Absentee ballots shall not be permitted.



	ARTICLE IV - OFFICERS
	ARTICLE IV - OFFICERS

	SECTION 1:
 OFFICERS
	SECTION 1: OFFICERS

	The officers of the ELAC shall include a chairperson, vice-chairperson, and secretary. DELAC representative and a DELAC alternate should also be selected.  An ELAC officer may also serve as a DELAC representative. Any other officers that the ELAC finds necessary may also be elected.

	The officers of the DELAC shall include a chairperson, co-chairperson, secretary, and any other officers that the DELAC finds necessary.

	SECTION 2:  ELECTION OF OFFICERS AND      TERMS OF OFFICE
	SECTION 2:  ELECTION OF OFFICERS AND TERMS OF OFFICE

	Elections of ELAC officers shall be held each year in 
(enter month).
Any member of the ELAC, including the principal, may serve in any officer capacity.
	The elected DELAC officers shall serve a term for two years or until a successor has been elected.  

Any member of the DELAC, including the program administrator, may serve in any officer capacity.

NOTE:  It is recommended that a parent/guardian of an English learner serve as the DELAC chairperson and vice-chairperson.



	SECTION 3:  VACANCY IN AN OFFICER POSITION
	SECTION 3:  VACANCY IN AN OFFICER POSITION

	If an officer vacancy occurs, the ELAC will elect a new officer.
	If an officer vacancy occurs, the DELAC will elect a new officer.

	SECTION 4:  OFFICER DUTIES
	SECTION 4:  OFFICER DUTIES

	The chairperson shall:
· Preside at all meetings of the ELAC

· Sign all letters, reports, and other communications of the ELAC

· Assume other such duties as assigned

The vice-chairperson shall:

· Represent the chairperson or the ELAC in assigned duties
· Substitute for the chairperson in his or her absence

The secretary shall:
· Keep minutes of all regular and special  ELAC meetings  

· Promptly transmit to each of the ELAC members and DELAC chairperson copies of the minutes of ELAC meetings

· Serve as custodian of the ELAC records

· Maintain a list of the address, phone number, and term of office of each ELAC member

· Perform such duties that are assigned by the chairperson

The DELAC representative shall:
· Be a parent/guardian of an English learner who is not employed by the school or district

· Attend all DELAC meetings

· Receive input from the ELAC and share the information with the DELAC

· Provide the ELAC with information from the DELAC meetings

	The chairperson shall:
· Preside at all meetings of the DELAC
· Represent the DELAC at all district parent meetings
· Sign all letters, reports and other communications of the DELAC to the local board of education and California Department of Education
· Assume other such duties as assigned

The vice-chairperson shall:
· Represent the chairperson or the DELAC in assigned duties

· Substitute for the chairperson in his/her absence

The secretary shall:
· Keep minutes of all regular and special meetings of the DELAC

· Promptly transmit to each member and each ELAC chairperson copies of the minutes of DELAC meetings

· Serve as custodian of the DELAC records
· Maintain a list of the address, phone number, school of residence, and term of office of each DELAC member

· Maintain a list of the chairpersons of each ELAC or parent advisory committee, if appropriate
· Perform such duties that are assigned by the chairperson


	ARTICLE V - ELAC MEETINGS
	ARTICLE V - DELAC MEETINGS

	SECTION 1:
MEETINGS
	SECTION 1:
MEETINGS

	The ELAC shall hold its regular meetings at (time) on the (day of the month), at (location).
Special ELAC meetings may be called by the chairperson or by a majority vote of the ELAC.
	The DELAC regular meetings will be held at the Berryessa District Office. 

Special DELAC meetings may be called by the chairperson or by a majority vote of the DELAC


	SECTION 2:
PLACE OF MEETINGS
	SECTION 2:
PLACE OF MEETINGS

	The ELAC shall hold its regular meetings at a facility provided by the school, unless the school principal determines that such a facility accessible to the public, including handicapped persons, is unavailable or does not meet health and/or safety codes.  Alternative meeting sites shall be determined jointly by the school principal and ELAC chairperson.
	The DELAC shall hold its regular meetings at a facility provided by the district, unless the program administrator determines that such a facility accessible to the public, including handicapped persons, is unavailable or does not meet health and/or safety codes. Alternative meeting sites shall be determined jointly by the program administrator and DELAC chairperson.


	SECTION 3:
 NOTICE OF MEETINGS
	SECTION 3:
 NOTICE OF MEETINGS

	Written notice of the meeting shall be posted at least 72 hours in advance of the meeting at the school site, or any other appropriate place that is accessible to the public. This written notice shall specify the date, time, and location of the meeting, and contain an agenda describing each item of business to be discussed or acted upon. Any changes in the established date, time, or location of the meeting need to be especially noted in the agenda. 
	Written notice of the meeting shall be posted at least 72 hours in advance of the meeting at the school site, or any other appropriate place that is accessible to the public.  This written notice shall specify the date, time, and location of the meeting, and contain an agenda describing each item of business to be discussed or acted upon. Any changes in the established date, time, or location of the meeting need to be especially noted in the agenda.


	SECTION 4: MEETINGS OPEN TO THE PUBLIC
	SECTION 4: MEETINGS OPEN TO THE PUBLIC

	ELAC meetings shall be open to the public and any member of the public shall be able to address the ELAC during the meeting on any item pertaining to ELAC business.  Agenda for regular meetings shall provide an opportunity for members of the public to directly address the ELAC on any item of interest to the public, before or during the ELAC's consideration of that item.  

Agenda will include a time for public comment. The ELAC will provide opportunities for the public to comment on matters that are not on the agenda, but no action may be taken by the ELAC.
	All DELAC meetings shall be open to the public, and any member of the public shall be able to ad-dress the DELAC during the meeting on any item within the subject matter jurisdiction of the DELAC. 
The minutes of the DELAC meeting are public records and are available to the public.

Any materials provided to a DELAC shall be made available to any member of the public who re-quests the materials pursuant to the California Public Records Act (Chapter 3.5 [Commencing with Section 62501 of Division 7 of Title 1).


	SECTION 5:
COMMUNICATION WITH THE SCHOOL SITE COUNCIL
	SECTION 5: COMMUNICATION WITH THE LOCAL BOARD OF EDUCATION

	The ELAC will periodically communicate with the School Site Council, at the request of the School Site Council, regarding the needs of English learners. This communication will include the ELAC's input into the Single School Plan for Student Achievement and its corresponding budgets.

	The DELAC will periodically provide written and/or communications to the local board of education regarding the needs of English learners. This communication will include input into each of the required duties of the DELAC identified in Article II.


	SECTION 6:
UNIFORM COMPLAINT PROCEDURES
	SECTION 6:
UNIFORM COMPLAINT PROCEDURES

	Annually, the ELAC shall participate in training about the district's uniform complaint procedures. This training will review procedures for filing a complaint. If any ELAC member or member of the public believes that the school or ELAC has taken an action that is in violation of their legal authority, the individual or group may file a uniform complaint with the district.
	Annually, the DELAC shall participate in training about the district’s uniform complaint procedures. This training will review procedures for filing a complaint. If any DELAC member or member of the public believes that the district or the DELAC has taken an action that is in violation of their legal authority, the individual or group may file a uniform compliant with the district.


	ARTICLE VI - BYLAW AMENDMENTS
	ARTICLE VI - BYLAW AMENDMENTS

	An amendment of these bylaws may be made at any regular meeting of the ELAC by a vote of two-thirds of the members present. 
	An amendment of these bylaws may be made at any regular meeting of the DELAC by a vote of two-thirds of the members present.
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