CRAIG EDUCATION ASSOCIATION
CERTIFIED NEGOTIATED AGREEMENT

July 1, 2018
through
June 30, 2021

This agreement is entered into this 1°* day of July, 2018, between the Craig City School District,
Craig, Alaska, hereinafter referred to as the “District” and the Craig Education Association,
hereinafter referred to as the “Association.”’
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PURPOSE
It is the purpose and intent of the partles hereto to provide in the agreement for orderly collective bargaining relations
between the District and the Association; to set forth the hours, salaries and terms and conditions of employment of the
employees represented by the Assaciation,

ARTICLE L. ADMINISTRATION

Section 1. Definition of Terms
As used in this agreement, the listed terms shall be defined as follows, unless the context in which they are used clearly
indicates another meaning.

A.  "District" shall mean Craig City School District, Craig, Alaska.

B. “Board" shall mean the School Board of Craig City School District as the governing bady of the District.

C. "Association” and "CEA" shall mean the Craig Education Association.

D. "Certificated employees" shall mean those educational emgployees for whom the Association is recognized as
the exclusive bargaining agent.
"AS" shall mean "Alaska Statute.”
"AAC" shall mean "Alaska Administrative Code.”
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Section 2. Recognition
CEA is the exclusive bargaining agent for all members of the bargaining unit covered under this agreement for wages,
hours and working conditions provided under AS §23,040,070 — AS §23.40.260.

For the purposes of this agreement, the Association shall represent all employees working in an instructional capacity
which requires a Type A, or Type M certification, or whe work in 2 counseling capacity which requires a Type €
certification. Employees working in a capacity which require a Type B certlficate, or whao are supervisory employees as
defined in AAC 8 §97.990, are exempt from this agreement.

Section 3. Saving Clause

If any article, section, or subsection of this agreement is held to be contrary to law by 2 court of competent jurlsdiction
or by action of the Alaska State Legislature, other sectlons and provisions of the contract will continue in full force and
effect. The District and CEA will meet not later than twenty (20) calendar days after the judicial or legislative action for
the purpose of renegotiation of only the section or provision affected by such action.

Sectlon 4. Numbered or Bulleted Lists
Numbered, bulleted or alphabetized lists in this agreement shall not be construed to be prioritized in order uniess so
specified.

ARTICLE Il. MANAGEMENT RIGHTS

This dacument contains the complete agreement of the partles. The managemaent rights of the Board, including the right
to adopt rules, regulations, and policies deemed necessary by the Board during the term of this agreement, skall be
considered limited only by the specific and expressed terms of this agreement.

ARTICLE lll. NONDISCRIMINATION

ttis mutually agreed by the parties not to discriminate against any person with regard ta terms and conditions of
employment because of race, creed, cclor, religion, age, national origin, sex, domicile, marital status, sexual orientation,
membership, or participation in the Association, or the presence of any handicap except as raguired in accordance with
this agreement or as otherwise provided by law.



ARTICLE IV. ASSOCIATION SECURITY

Section 1. Board-Association Communication
The CEA President will recelve a copy of the Board packet, agenda, and unofficial minutes at the same time this
information is distributed to the Board.

Section 2. Access to Information

The Association shall have access to public information concerning the District. The District shall have a reasonable time
to comply with a request for financial information. Any extra costs in preparation or copying shall be borne by the
Association at the rate customarily charged the general public.

Section 3. Use of Equipment
Use of school equipment by the Association shall be on a request basis through the administration. The District shal! be
reimbursed for the cost of any materials or supplies included in this use,

Section 4. Dusas Deduction

A. The District shall deduct local and National Association dues in nine monthly installments from September to
May from the payroll of all certificated bargaining unit members covered by this agreement, If a member joins
the National Education Association (NEA), they are automatically enralled In the state affiliate (NEA-Alaska),
and local affiliate CEA per NEA bylaws.

B. Teachers seeking membership in NEA/NEA Alaska/CEA shall submit a payroll deduction form to the District by
September 15™ The Association President shall inform the District in writing by September 15™ each year of the
annual dues to be deducted. The district office will send a notice to the Assaciation of ptanned payroll
deductions no later than September 20™,

a. Authorization for dues deduction shall continue from year to year unless the teacher terminates or
withdraws the authorization in writing.

b. A member may revoke this authorization as of September 1st of any calendar year by giving written
notice to that effect by September 15 of that year ta the local president and District offige,

C. The District shall forward all dues and fees collected to the CEA. A list of bargaining unit members and the
amount of their deductions shall be given to the Association upon request.

D. The Association agrees to and will indemnify and hold the District harmless against any suit against the Bistrict
on account of any payroll deductions for the Association.

Section 5. Association Rights

A. The Assoctation may use the District buildings for the purpose of having meetings and transacting Association
business in accordance with established Board policy, provided that such maetings and business shall not
interfere with District educational programs. The Association shall reimburse the District for any extra cost
resulting for such Association use of a District building. All such meetings shall be held qutside the regular
teacher work day.

B. The Association may post notices of Association activities and business on bulletin boards in faculty lounges.
Such notices shall be signed by an Association representative or officlal, or identified as official Association
material,

C. The Association shall have the right to reasonable use of teacher mail hoxes/ in-district email system for
communication with its members.

D. Craig Education Association shall be granted ten days of paid leave. This leave may be used for Association
training and business,

ARTICLE V. TEACHER SECURITY

The District shall maintain one official personnel file for each certificated employee at the Districk central office. This file
shall include evaluation materials, contracts, teaching certificates, and transcripts, Certificated employees shall have the
right to review their official personnel files in the office during non-teaching time. Each certificated employee shall have
the right to review, initial and attach his/her comments to any evaluation material prior to its being made & part of the
official personnel file. [tems from a teacher's personnel file may not be removed from the central office and must be
kept in a secure fite.



One copy of information In the file will be made available annually to the employee upon request, Any person qualifying
to lagk in a teachers personnel file will sign the record of access form attached to the front of the file.

ARTICLE VI. INDIVIDUAL CONTRACTS
Section 1. Contract Compliance
All individual emiployees shatl be employed using the current Craig School District standard teacher contract form,
Supplemental contracts for extra-curricular, co-curricular, and activity assignments shall be on standard Distrlct form
contracts conforming to state laws and regulations.

Section 2. Length of Contracts
An individual teacher contract shall consist of one hundred ninety {150) days, Including legal holidays, This shall include
one hundred eighty {180} days in session and four work days. Final calendar determination is reserved to the Board.

Section 3. Conformance
It is agrzed by the parties that the terms of indlvidual teacher contracts hereafter executed between the Board and the
teacher shall be consistent with and subordinated to the terms and conditions of this agreement.

Section 4. Extension of Contracts
Salary for individual teacher contracts extended beyond the contracted work year shall be computed on a daily basis as
1/190 of the current annual safary.

Section 5. Reemployment
The right to be reemployed, according to agreement, expires if the teacher does not accept reemployment within thirty
(30) days after the date on which the teacher receives his/her contract for reemployment.

The contract shall be returned with unqualified acceptance of terms and conditions of the centract, unless any changes
are mutually agreed upon by CEA and the District, A contract may be terminated by mutual consent of both parties upon
30 day written notice by either party and the written assent cof the other party.

Section 6. Notice of Certification and Renewal Pates

At least once per year the District shall provide notice to employees whose teaching certificate or physical will expire
within the next twelve months. Such notice will be given at least 60 days prior to the expiration of the renewal date. If an
Individual's teaching certificate lapses, the individual will be compensated at the current certified substitute wage, This
will continue until all appropriate documents have been received by the district,

ARTICLE Vil. TEACHING CONDITIONS

Section 1. Access to School Facllities
By prior arrangement with the administration, teachers shall have access to necessary keys to work on school-related
activities during and after school hours, The key{s) will be signed for and returned using an office check-out system.

Teachers using District keys will be responsible for the security of the area(s} they use and cannot delegate this
responsibility to others. Any replacement of keys that are lost or locks that have to be installed due to loss shall be the
monetary obligation of the teacher signing out the key(s).

Section 2, Preparation Time

Preparation time shall be provided for both secondary and elementary teachers. This time is to be free from student
cantact and devoted to classroom preparation, conferences and other schooi-related activities. Teachers shall have a
minimum of 200 minutes per week of preparation time.

The District shall make a reasonable effort not to assign a teacher duties during the teacher's preparation time. [f a
teacher is assigned duties other than class preparation or conferences during scheduled preparation time the teacher
shall recelve compensation at the rate of $33.00 per hour.



If a teacher is not scheduled for a minimum of 30 minutes of preparatlon time during the studant contact day, then the
teacher will receive a written letter of agreement that will outline cne of the following options:
A, The teacher wllt not be required to attend any meetings or other requirements after school is out for those
days which have no scheduled preparation time; or,
B. The teacher will be compensated at the rate of $33.00 per hour in lieu of preparation time.

Section 3. Length of School Day

The base work week will be set at forty (40} hours with beginning and ending times to be agreed upon each vear by the
administration and teaching staff. It is recognized that the school day can exceed this time schedule when necessary for
additional student assistance, parent conferences and teacher responsibilities associated with school programs that
ocour beyond the school day. Any assignments made of the latter wii be done in an equitable manner, District
tournaments shall be excluded from the ahove list. Duties that zre enforcement in nature for adults will also be
excluded.

Section 4. Duty-Free Lunch

Teachers shall be granted a 30-minute duty-free lunch per state law, which 30 minutes shall not include student passing
time. Nothing contained in this article shall be construed to prevent a teacher from volunteering services durlng his/her
duty-free lunch period.

Section 5. Lines of Responsibility

The parties acknowledge that chain of command and smooth administrative operation is critical to the District's ability to
maintain and improve the educational program. To ensure full understanding of the chain of command, the district will
provide time during the teacher orientation, prior to the beginning of the school year to discuss the chain of command,
consistent with Board Policy 2110 and Board Policy 2250,

Section 6. Employee Disciplinge and Just Cause

In accordance with Board Policy 4118, disciplinary action taken against an employee shall be documented thoroughly
and accurately, and shall be taken in a consistent and non-discriminatory manner, Prior to impasing discipline, the
superintendent or designee shall conduct an investigation to determine the circumstances and facts of an alleged
incident, sufficient to establish the basis of any discipline. At the discretion of the Superintendent or designee, an
employee may be suspended with pay during an investigation. Records of disciptine taken, including the reasons
therefore, may be placed in the employee's personnel records, at the discretion of the Superintendent or designes.

ARTICLE VIIl, GRIEVANCE PROCEDURE

Itis agreed by the Board and the Association that all grievances be resolved informally or at the earliest possible stage of
this grievance procedure. However, both parties recognize that the procedure must be available without any fear of
recrimination because of its use. Informal sattlements at any stage shall bind the immediate parties to the settlement,
provided such settlemeants do not violate this agreement or compromise state faw. Nothing in this article or elsewhere in
this agreement shall be construed as preventing free and open discussion of any individual's concerns outside of this
grievance procedure,

Section 1. Definitions

For the purpose of this article:
1. A "grievance” is an alleged viclation of this negotiated agreement,
2. An "Aggrieved Party” is a parson, group of people or the Association who submits a grievance.
3. “Days” shall mean contracted work days, Monday through Friday.

Section 2. General Guldelires
A. Grievance processing, including discussions, Investigations and hearings shall not be canducted during
classroom instruction time.
B. All documents, communications, and records dealing with the processing of a grievance shall be filed in a
confidential grievance file maintained by the district separate from the regular personnet file of the affected
certificated employee,



If a grievance affects a group of employees or the Association, the Association may submit the grievance
directly to the superintendent and the processing of such a grievance shall be commenced at step 2.

An aggrieved party can be represented at all stages of the grievance procedure by themself, or at their option,
by a representative provided by the Assoclation.

Each grievance shall be submitted in writing on a form approved by the Board and Association and shall identify
the aggrieved party, the provision(s) of this agrezement involved in the grievance, the titne when and the place
where the alleged events or conditions constituting the grievance existed and, if known, the identity of the
person responslble for causing such events or conditions, and general statement of the grievance and redress
sought by the aggrieved party.

A teacher who participates in these grievance procedures shall not be subjected to discipline or reprisal
because of such participation.

Section 3. Grievance Procadure
The parties acknowledge that it is usually most desirable for an employee and the direct supervisor to resolve problems
through informal communications. If no resolution has been achieved informally, then:

Step 1
A,

The aggrieved party shall submit a formal grievance to the Association {Appendix A), who shall keep a copy and
forward the original to the principal.

B. There shall be 2 meeting between the immediate supervisor, the aggrieved party {parties), and potentially their
Association representative within five {5} days.

€. The supervisor shall provide the aggrieved party and the Association with a written answer to the grievance
within five (5] days after the meeting. The response shall include the reasens upon which the decision was
based.

Step 2

A, If the grievance is not resclved at step one (1), or if no written response is received within the five (5) day time
timit, the aggrieved party may submit the grievance to the superintendent. Such submission shall be within ten
{10) days of the determination at step 1 or the date the determination was due.

B. The superintendent shall arrange for a meeting with the aggrieved party to take place within ten (10} days after
receipt of the grievance. Upon conclusion of the meeting, the superintendent shall have ten {10) days in which
to provide their written decision to the aggrieved party as well as providing a capy to the Association.

Step 3

A.  If the grievance is not resolved at step two (2}, or if no written response is recelved within the ten {10) day time
limit set forth in step 2{B}, the aggrieved party may submit the prievance to the President of the School Board,
Such submission shall be within ten {10) warking days of the determination date at step 2 or at the date the
determination from step 2(B} was due,

B. The President of the School Board shall arrange for a meeting with a quorem of the school board and the
aggrieved parties within ten {10} days after the receipt of the grievance. Upan conclusion of the meeting, the
aggrieved party and the Association shall be given a written decision from the Board within five {5) days after
the next regular school board meeting, or twenty {20) days following the meeting, whichever Is First,

Step 4 Arhitration

A, If the grievance is not resolved at step 3 or if no response is received by the date the response was due, the
Association may, within fifteen {15) days after receiving the response of or the date the response was due, refer
the grievance to Arbitration by requesting that the Federal Mediation and Conciliation Service or American
Arbitration Association prepose the names of seven (7} arbitrators. A copy of such a request shall be forwarded
to the superintendent.

8. Upon receipt of the names of the proposed arhitrators, the superintendent and the Association shall strike
names from the list until one is designated as arbitrator.

€. The arbitrator's decision shall be in writing with copies to the Board and the Association, and shall set forth his

findings, reasoning and conclusions on the issues sithmitted. The arhitrator may adjust pay compiaints and
fashion remedies he judges to be proper under the facts of the case, provided that the award is consistent with
the conditions of this agreement and that he shall have nc power to award punitive damages or change the



substence of the contract. Nor shall he be empowered to make any decision contrary to law. The decision of
the arbitrator shall be binding.

D. The cost for the services of the arbitrator will be borne egually by the Board and the Association. The arbitrator
will be directed to respand within sixty {80) days.

ARTICLE IX. EVALUATION

The parties acknowledge that the evaluation process is critical to the District's ability to malntain and improve the
educational program and serves as a method for gathering data relevant to subsequent empioyment of teachers.

The District will malntain an evaluation system for teachers in conformance with AS §14.20.149. The evaluation process
will be explained to and discussed with certified staff during the initial in-service of the school year, and will be followed
by evaluators.

Ne Community Performance Survey may be used unless It is signed. All unsigned Performance Surveys will be destroyed,
All evaluations will be reviewed with the teacher who shall have the right to append any comments to the evaluation.

ARTICLE X. REDUCTION IN FORCE/FURLOUGH

Any reduction{s] in force shall comply with all applicable laws of the State of Alaska.

Section 1. Procedure Criteria

if it becomes the intention of the Superintendent to recommend to the Board the efimination of a teaching position(s),
the Superintendent shall notify the teacher prior to final decision by the Board. Should the Board's final determination
be to eliminate a teaching position(s), it is understood batween the parties that the District will consider such factors as
experience in the District, certification, training, highly qualified status if applicable and evaluations in erder to retain
those teachers who are most capable of meeting the requiremeants of the educatlonal program

Section 2, Furlough Status

Should reduced enroilment, resulting in loss of funding, lack of program enroliment or financial emergencies reguire
reduction of tenured teacher position(s), the teacher(s) shall be placed on furlough status based on criteria in Section 1,
untl such time as a vacancy occurs or the District reestablishes the position. For purposes of this article, furlough status
is defined as a period of time, not to exceed two years, during which a tzacher is not on active duty with the District and
is not recefving compensation from the District. However, during which time, service credlts for retirement purposes will
continue to accumulate and will be reinstated in full if the teacher is returned to duty at which time the District will pay
its normal share of retirement contribution; provided that, no additional retirement contribution will be made if the
furioughed teacher has been enrolled in the Teachers' Retirement System during the furlough period.

Teachers on furlough status will be returned to duty upon the Board's decision to fill a teaching vacancy or reinstate an
ellminated position in the reverse order in which they were furloughed provided no teacher shall be asslgned or
returned to a position for which hefshe is not qualified on the basis of training and experience.

Staff on furlough status will be responsible for keeping the District informed of contact information.



ARTICLE XI. LEAVE

Section 1, General
Teachers on approved leave shall maintain earned or accrued benefits, including, but not limited to tenure, sabbatical
leave, and District seniority. Such benefits will be restored upon return to active service.

Section 2. Uncompensated Leave

Certificated employees with tenure may request a leave of absence without pay of not more than one (1) yaar using the

following procedures:

1. Teachers anticipating full year ieave shall make requests prior to May 1; other requests shall be made in a timaly
manner.

2. Written requests shall be made to the superintendent.

3. The superintendent shall consider the merits of the request and will provide a written decision to the teacher
stating the reasons for the decision.

4, Reguests for reasen of iflness must be accompanied by a doctor’s statement.

The superintendent’s ruling may be appealed to the Board. The decision of the Board will be final.

6. Atenured teacher will be guaranteed a position of comparable FTE upon return.
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Section 3. Compensated Leave

1. Sick Leave

The parties agree to be governed by sick leave regulations of AAC 4 §15.040. The DRistrict shall credit, without limit, sick
leave with pay to all regularly contracted, certificated personnel in a manner consistent with the following provisions:
Sick leave is acerued at the rate of one and one third days for each calendar month or each major portion of each
calendar month of actual service. If a teacher exhausts his/her sick leave before the end of the school year, he/she will
be eligible for the remainder of the yearly unaccrued sick leave days. A teachar may use sick leave for the death, illness
or welfare of a person in the teacher’s immediate famity.

A. In this section, “Immediate Family” includes at [east the following:
1. Hushand, or Wife or domestic partner {AS §39.50,200)
2. Father, Mother, Legal Guardian, Son, or Davghter or Foster Child
3. Brother or Sister
4. @Grand Parents
5. Grand Child

B. Certiflcated employees are entitled to use accumulated sick leave for reasons of child birth,
1. Immediate Leave

Leave time will be charged first to sick leave and then to leave without pay. Such leave shall be initisted
and concluded after written verification from the attending ghysician that the employee is unable to
rerform teaching duties due to childbirth.

2. Post Childbirth/Adoption Leave

Leave shall be granted in accordance with the Federal and Alaska Family Leave Acts, Requests shall be
made using the exhibit from BP 4161.4, included in the contract as Appendix E,

€. Anemployee may be reguired to provide the Superintendent a Doctor’s verification of illness or proof of a
medical agpointment.

2. Professional Leave
Professional leave, with or without pay, may be authorized by the Superintendent for attending education conferences
or for other purpaoses related to teacher assignments,



3. Sabbatical Leave

Sahbatical leave as established by Alaska Statutes shall be available to a teacher who meets conditions outlined in AS
§14.20.280-300 when such leava is approved by the Board. Only one teacher may be on paid sabbatical leave at a time,
The proposed program of study must be beneficial to the educational program of the District. Teachers contracted to
return to the District following their sabbatical leave are entitled to half the District base pay for the year of leave and
medical insurance during the sabbatical. If the teacher does not return to the district following the sabbatical, they will
be required to pay back any compensation they received from the district during sabbatical leave.

4. Personal Leave
fach teacher shall receive annually four {4) days personal leave accruable to seven {7) days. The teacher agrees to notify
the District a minimum of one {1} week prior to any use of this leave, except when used for travel emergencies, in which
case, the teacher will notify the District as soon as possible.
A, Perscnal leave shall not be taken during the first student attendance week of school or the two weeks before
schoal is dismissed. Exceptions may be made by the Superintendent.
B. No more than twenty percent of all certificated employees, and no more than two certificated employees from
each huilding, will be allowed personal leave at one time.
C. Leave will be granted with cansideration given to employees who have not been granted similar leave in the
prior year.
D. Lteave thatis not used during the contract year will be purchased by the District, at the certified substitute
salary rate.

ARTICLE XIf. COMMITTEE PARTICIPATION

The Association and the District recognize the value of teachers' insight and experience to the District. Association
members are encouraged to serve on appropriate committees, consistant with the philosophy, goals, and objectives of
the District,

ARTICLE XIII. CONCLUSION OF BARGAINING

Section 1

With the exception of Article X1V, Section 1, and Appendix B, this agreement shall be in effect for the school years 2013-
2019, 2015-2020, and 2020-2021 upon being ratified by a majority of the members of the Association and subsequent
Board approval. This agreement shall contlnua in full force and effect through June 30, 2021 at which time it shall expire.

Article XV, Section 1 shail be opened again no later than Fehruary 4, 2019 for the purposes of establishing salary
schadules for 2019-2020 and 2020-2021.

Section 2

The agreement expressed herein constitutes the entire agreement between parties and no oral statement shall add or
supersede any of its provistons. The parties acknowledge that they have fully bargained with respect to the terms and
conditions of employment and have settfed them for the duration of this agreement. This agreement terminates all prior
agreements and understandings and concludes all collective bargaining for the duration of this agreement. This contract
can be modified by mutual agreement of the Assoclation and the Board.

Section 3
Through the life of this agreement, it shall be binding on the parties indlvidually and collectively and on their successors
and assigns.

Section 4
CEA agrees that during the life of this agreement it will not cause, autherize, condone, sanction or take part in any strike,
walkout, work interference or withholding of services for any reason,

The Board agrees that during the life of this agreement there shall be no lockout of employees for any reasan.



ARTICLE XIV. COMPENSATION

Section 1. Salary

For the duration of this agreement, the salary schedule shall be as in Appendix B, Advancement and placement on the
salary schedule will be based on upper division or graduate courses {300 or above} within each teacher's certificated or
major subject area earned after completion of the teaching certificate degree program. Teachers assigned to teach
courses outside their endorsement area may count credits earned in the new area if they carry upper division or
graduate credit. For advancament change to he made, transcripts or verification of satisfactory course completion for
courses completed during the summer must be available in the administration office prior to October 157, If @ teacher
believes that advancement credit should be given for a course not approved, he/she may appeal the decision to the
Superintendent by November 15™ of the school year in which the credit is disepproved. The teacher may be represented
by a member of the Association during the appeal.

Cradits given for Alaska history or multi-cultural education may be counted for advancement on the salary schedule even
if only offered at the lower division level,

The superintendent's decision may be appealed to the Board. This language is effective for teachers hired after 1996. All
prior employee salary placements are unaffected and remain as previously determined and will be utilized to determine
further advancement on the schedule.

Cormpensation follow the salary schedule in Appeandix B.

For the 2018-2019 contract year, the salary schedule shall be increased by 1% on the base and 1% on the step.

Section 2. Insurance

The District will maintain continuous Pubtic Education Health Trust Medical Plan A, continuous Public Education Health
Trust Vision, and continuous Public Education Health Trust Bental Plan A for each regular, full-time employes and his/her
dependenis. The District shall pay 100% of each plan premiurm, Additionally, the District will offer Public Education
Health Trust Orthodontia at 100% cost to the employee. For those who elect orthodontia coverage, the premium will be
deducted monthly through automatic payroll deductions.

Covered employees’ contribution will ke 2% of the monthly premium. The contribution will be deducted automaticatly
through monthly payrell.

If both spouses of a married couple are employed full time by the District, the District shall pay the amount of the
family's medical expenses that would have been covered if both spouses had their own policy, The District shall walve
the annual co-pay for married couples who are both employed fuli time by the District.

Health Insurance Opt-out Stipend: Regular full-time emplayees who have alternative health insurance coverage meeting
the minimum requirements of the Federal Affordable Care Act or other applicable laws, may efect to waive their
entitlement to District provided health insurance. Alternative coverage shall include Disirict provided health insurance
that would cover the waiving employee as a spouse of a District employee covered by the District’s plan, The District
shall pay the employee who waives coverage a 5350 monthly stipend.

For waiving employees whose alternative coverage is District insurance provided to their spouse, the above paragraph
providing for the District payment of medical expenses shall not apply. The $350 monthly stipend will be in lieu of District
payment of medical expenses.

Employees who elect to voluntarily waive participation in the District heaith pian must notify the District during the
"open enrcllment period” and the employee must provide proof of alternative insurance. Re-enrollment "in® or opting
"out” of the District health plan may take place once per year during open enrollment, or if there is & "qualifying event"
as defined by the health insurance plan provider.



Section 3. Extra-Curricular Contracts

Upen the Board's determination of any extra-curricular contracts to be offered during each schaol year, the following
shall be the compensation plan for extra-curricular duty. The indexed amount is the percent of the current year's
cantract Base BA +1.

POSITION

Index 1 2 3 4
Activities Director, HS. e, .15 165 A8 195 .21
Activities Director, M3... wareene. 089 0935 102 1105 119
Baseball, HS .o e v s .06 .066 072 078 084
Baseball Assistant, HS......cccovvevvmmeceironraionens 03 .033 038 039 042
Baskethall, HS.....cocoiirmrmreee s svervenness o100 A1 A2 A3 142
Baskethall, Junior Varsity .. .05 055 .06 065 .07
Basketball, MS....ccevene..e.. v OB .066 072 078 0824
Basketball, MS Assistant........ccucceu.... ... .03 033 036 .039 042
Cheer, HS .. eicnarienccniirescniseorssiomneres 104 .044 048 .052 056
Cheer, MS......coicirnminnrararsrsrinranins . 03 032 036 .038 042
Cross Country, HS i, 08 .0Eé 072 078 084
Cross Country, HS Assistant. ... .03 033 036 039 042
Cross Country, MS e e S04 044 043 052 056
Crass Country, MS Assistant..... w02 022 024 025 028
Softball, HS ..o vrerrsinn e UV 3 .0BB 072 078 .084
Softhall, HS Assistant...ovenenn e 03 033 036 039 42
SWImIMIRE, HS i cmece v verreenas .06 066 072 078 084
Swimming, HS Assistant ..occeveeevvcceceenee,. 03 033 036 038 042
Volleybali, H3.....ovvcmcre s vemnscensssssonionse. 08 083 .086 104 112
Vollaybail, HS Assistant ......... FOTTPPUROR 1 044 048 082 056
volleyball, MS...vrvemommnsimme. 05 .055 .08 .065 07
Volleyball, M5 Assistant ........ w025 .0275 .03 0325 .035
Wrestling, HS v oviriimimin e 08 088 096 104 112
Wrastling, HS Assistant .o nincnnn, W08 044 .048 .052 058
Wrastling, MS.....ccocicivnncie [TOTOPRTUR o | 055 .06 065 07
Wrestling, MS Assistant....cc.ccvneimone, 025 0275 .03 0328 .035

Non-Indexed Schedufe Amount
Elementary Cross Country, Grades 3-5 ...  $500 per season
Elementary Cross Country, K-2.......cccvcecnenn. - $300 per seasan
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Section 4. Co-Curricular Contracts

Upon the Board®s determination of any ca-curricular contracts to be offered during each school year, the following shall
be the compensation plan for co-curricular duties. The indexed amount is the percent of the current year's contract
Base BA +1,

Further:

1. Co-sponsors are supported at the fixed total monetary amount.

2. Class advisors work over a three-year perlod from sixth grade through sighth grade and a four-year periad from
ninth grade through twelfth grade, All other class advisors are uncompensated. For the sixth through twelfth grades,
each year of service is payable at the indexed amount.

POSITION
index 1 2 3 4
Acadermic Decathlon ... vovervmesereenees 08 .055 06 065 .07
Class Advisors, 61 — 12" ..o, .03
National Honor Society ... vvncecomeneiaieonn, 02 022 .024 .026 028
Peer Helpers, HS .o W02 022 024 026 028
Peer Helpers, MS. . iivrrnironsns e .02 022 024 .026 028
High Schoal Music... e 08 .088 096 104 i1z
Student Council Advisor, HS..... e J028 0275 .03 0325 035
Student Council Advisar, MS ..., 202 022 .024 326 028
Student Council Advisor, ELEM ....coceeeeeee.. .02 022 024 026 .023
Yearbook Advisors, H5/MS..ouueeemeseenen 05 055 06 LES 07
Non-Indexed Schedule Amount
Lead TRAChEY ..cvvimcrmreeminncmmircimmmenananes.  SL00 per day
Teacher Mentor ... ececrinvraens,. 5500 per year

Additions or deletions of positiens outside of bargaining year negotiations shall be recommendations of the
Superintendent with approval by the Board. The pay for all added positions will be agreed upon in writing by the Bistrict
and the Assoctation. The Association will be notified prior to any change in positions listed, and will be given the
opportunity to discuss changes with the Superintendent,

Section 5. Continuing Education

The District recognizes the need for continued tralning and education far its teaching staff. In order to suppert continued
professional capacity, the District will provide annual tuition reimbursement up to $452. Reimbursement requests will be
honaored for completed courses that receive a grade of "B” ["Pass” in a pass/Tail course) or better.

ARTICLE XV. TEACHER ASSIGNMENT

The Board shall determine the necessity and extent of the assignment of staff members after receiving the
recommendation of the superintendent and approptiate administrative personnel,

1. Detarmination of Need

The foliowing factors shall be considered In determining how staffing shall be accomplished:
1.  Availahility of funds

District Programs

Student-teacher ratio

Full evaluation of teacher's course work

Affirmative action policies and procedures.

VoW

The superintendent shall recommend personnel assignments to the Board.
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2. Request for Reassignmant

Ateacher may request, in writing, a transfer to another position for the next school year, Such a request may be made at
any time. However, to be given consideration for vacancies which may become available during the summer months a
letter of interest for transfer must be in the superintendent's office priof to end of the previous year. Receipt of requests
for reassignment witl be acknowledged, in writing, by the superintendent and kept on fife.

3. Staif Assignment

In determining where staff members are to be assigned, the factors previously stated, in addition to the following, shall
be considared: .

The option of retirement of personnel eligible for retirement.

Mormal attrition due to resignations or retirements.

"Highly qualified" status. as defined AAC 4 §4.210

Experience and value to the co-curricular programs in the school,

Relevant coursewark experience.

The level of teaching performance as determined by cumulative teacher evaluationis).

mMoO 0P

4. Alternatives
The superintendent may consider alternatives to the above including but not limited to the fallowing:
A. Request volunteers for the reassignment.
B. Contract sharing with each person working a predetermined amount,
C. Part tima contracts,
D. If given a transfer, the teacher may elect to resign with no penalty to the teacher instead of accepting the
transfer.
E. Leave of absence.
F. The parties agree that the assighment portion of this agreement wili be appealable to the Board and the Board
will have final decision,

ARTICLE XVI. PUBLICATION OF AGREEMENT

Within forty-five (45} days of the signing of this agreement by the parties, the School District shall provide the
Association with a sufficlent number of copies of this agreement for distribution to all certificated parsonnel.

ARTICLE XVil, SICK LEAVE BANK

There is established a sick leave bank which any staff member covered by this agreement may voluntarily join.

1. Staff members who choose to joln the sick leave bank must do so within thirty (30) days of the start of their
school year. Mermbership shall be continuous after initial enrollment, provided that a member may withdraw
from membership within thirty {30} days of the start of that person’s school year, Enroflments and withdrawals
shall be tendered to the District in writing,

2. Each naw member of the sick leave bank shall contribute one day of sick leave upon enrcliment. Whenever the
rnumber of banked days falls below 40, each member shall contribute one day. The sick leave bank shall not
accumulate sick days other than the cantributions required or allowed in this paragraph. Members may
voluntarily contribute accumulated sick leave days to the sick leave bank {use form in Appendix D},

3. A staff member who has contributed sick leave to the sick leave bank in accordance with this article, and has
not withdrawn from membership, is a member.

4. Sick leave time contributed to the bank shall remain the property of the bank, and no donor shall have any
further claim to the donated days.

5. Aperson withdrawing from membership with the bank will not be able to withdraw the contributed days.

6. Aperson wiil be able to withdraw days from the bank after his/her sick leave and personal leave are depleted,

7. Persons withdrawing sick leave days from the bank will not have to replace these days except as a regular
contributing member of the bank.

8. Sick leave bank days may be withdrawn from the bank for an individual member's illness, injury, or In cases of
extreme hardship.

9. Abank member may withdraw not more than twice the number of sick leave days he/she has accumulated
before the first day of school in any school year, or 24 days, whichever is greater,
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10.

11.

12,

iz,

A request for sick leave bank days shall be submitted to the sick leave bank committee for consideration on the
sick leave bank application form {Appendix C} and must be accompanied by verification of need from a
physician.

The sick lzave bank committee shall consist of 4 members appointed by the assaciation and one school board
member. Any decision made about sick leave bank can be appealed to the committee once more after the
initial decision is made. Then the decision of the sick leave bank shalt he final.

In cases where a sick leave bank member is unable to meet a donation required by paragraph 2 above, the sick
leave bank committee, at its discretion, may walve this requirement.

i any bargaining unit sick leave bank member, due to severe illness or extreme hardship, is in need of sick
leave, and has exhausted the other sick leave bank opportunities in this Agreement, he or she may submit a
request for additional sick leave bank days to the school board. The school board, after determining the validity
of the request will notify the sick leave bank committee. (AS §14.14,105)

ARTICLE XVIIl, AUFOMATIC REHIRE

Al tenured teachers shall be automatically rebired each year if not notified of dismissal or non-retention prier to on or
before March 16 of each school yvear.

All non-tenured teachers shall be automatically rehired each year if not notified of dismissal or non-ratention prior to on
or before May 10th of each school year.

ARTICLE XIX. TEACHER'S DRAW

A teacher may choose one of the following options by September 10% of each school year:
OPTION 1. Each teacher will be eligible to recelve a draw on his/her salary every month of no more than 1/3 of monthly

net in rounded figures. The request must be on an cffice form and be submitted on or hefore the 10% of
September. it will be continued untif the business office is notified otherwise, This requast may be canceled
on or before the 10" by 4:00 P.M. of any month (with the exception of December, which is a short pay
period), All deductions will be deducted from the regular; end of the month payroil,

OPTICN 2: Each teacher will be eligible to receive a draw on his/her szlary of no more than 1/3 of the manthfy net in

rounded figures once a year. The raquest must be on an office form and be submitted on or before the 10"
by 4:00 p.m. of any manth {with the exception of December, which is a short pay period). All deductions wil!
be deducted from the regular; end of the month payroll.

Draws will be issued by the 15" of every month,
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APPENDIX A
Craig City School District Grievance Form
CEA/CCSD {Revised 5/18)
Grievance No. (FY-#) Aggrieved Party:

Filing Date:

1. Alleged violation of negotiated agreement:

2. Date and place of the alleged event{s) cr condition{s] constituting the grisvance {as appropriate):

3. Person respansible:

4. Redress scught:

Step 1

A. Grievance filed with Association, forwarded to direct supervisor

Received [Association): Date:
Received {supervisor): Date:
B. Meeting with direct supervisor {within 5 days of receipt by supervisor) Date:

C. Response by supervisor {due within 5 days of Step 1B)

Determination Date Date:
Received {Aggrieved Party): Date:
Received (Association): Date:
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Step 2

A. Grievance filed with superintendent {per Section 2C or within 10 days of Step 1C Date Received or
Determination Pate, whichever comes first}
Received (superintendent): Date:

B. Meeting with superintendent (within 10 days of receipt) Data:

C. Response by superintendent {due within 5 days of Step 2B}

Determination Date Date;
Received (Aggrieved Party); Date:
Received [Association): Date;

Step 3

A, @Grievance filed with Board President {within 10 days of Step 2C Date Recelved or Determination

Date, whichever comes first)
Received {Board President) Date:

B. Meeting with Board [within 10 days of receipt) Date:

C. Rasponse by Board {within 5 days after next regular board meeting or 20 days after meeting -

whichever comes first}

Determination Date Date:
Received {Aggrieved Party): Date:
Received {(Association); Date:

Step 4
A. Submission for arbitration (within 15 days of Step 3C Date Received or Determination Date,
whichever cormaes first)
Submitted (Aggrieved Party) Date:

Superintendent informed Date:
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APPENDIX B
SALARY SCHEDULE

A maximum of € {six} years is alfowed for out of state teaching experience, and a maximum of 7 (seven) years is
allowed for in state {Alaska) teaching experience for initial salary placement on the salary scheduie,

{AS §14,20.220)

It shall be understood that vertical movement on the Salary Schedule shall be a maximum of one vertical step
per year.

Placement and advancement on the Salary Schedule will be based on upper division or graduete courses within
each teacher’s certificated or major subject area, or area of assignment, earned after completion of the
teaching certificate degree program.

All employees shall be paid in twelve {12} monthly installments. Each check shall contain 1/12 of the contracted
salary.

Payroll checks shall be issued to the employee on his/her last working day of each month.

The pay, benefits, and preparation time for teacher whe work part-time shall be prorated based upon
comparable full-time positions.

No employee shall be placed at a [esser position on the schedule because of a change fn step definitions.
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YR

10

11

12

13

15

EXPER-
IENCE
(BA)

43,939
45,924
47,908
49,353
51,878

53,862

2

EXPER-
IENCE
(BA12)

45,924
47,908
49,893
51,878
53,862
55,847

57,832

CRAIG CITY SCHOOL DISTRICT

CERTIFIED STAFF SALARY SCHEDULE

ETE

3

EXPER-
IENCE
{BA24)

47,908
45,893
51,878
53,862
55,847
57,832
£9,816

€1,801

FY 19

FTE

17

4
EXPER-
IENCE
(BA36)
{MA)
48,893
51,878
53,862
55,847
57,832
59,816
61,801
63,786

65,770

67,755

69,739

FTE

5
EXPER-
IENCE
{8A48}
(MAL2)
51,878
53,862
55,847
57832
59,816
61,801
63,786
65,770
67,755
65,739

71,724

73,709

75,694

#
FTE

6
EXPER-
[ENCE
{BAGO}
(MA24)
53,862
55,847
57,832
59,816
61,801
63,786
65,770
67,755
69,739
71,724
73,710
75,684

77,679

79,664

FTE



Appendix C
Sick Leave Bank Application Form

Name: Date:

Contact Number:

Date ALL leave days (sick, personal) expired:

Number of days of Sick Leave at the start of the schooi year:

Request

Start Date: Estimated Return to Work Date:

Attending Physician:
{ have attached my Physician’s statement verifying the need for sick leave

Comments:

Member Signature Date

Fkokkkkk ok kR Aok kb ko kR doR Mook Rk kR kR E kR kR ok kR kR Rk Rk kR kR Rk E R Rk ok

Decision

Request Approved:

School Board Member, Date CEA Representative, Date

Number of Days Approved:
A Physician’s statement has been received

Dates beginning: through

Comments:

ok e e ol o ook ol ol ok sl ol she e ok sk o sl ok sl ol e ok sl ol ol ok ok ok ok ok sk ol o ok sk ol e o ot ol sl ol e o ol ke o o R o S R S e o e o o R o e R R o

Request Denied :
School Board Member, Date CEA Representative, Date

if denied, reason denied:
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Appendix D

DONATION PROGRAM FOR SICK LEAVE BANK LEAVE DONATION FORM

To be completed by employee donating leave (Please print or type)

Name

Phone

Please indicate the amount of Jeave to be donated:

Dayls) Sick Leave

I understand that my donation is voluntary and confidential, [ understand that my feave bolance will be decreased by the
amount contributed. ! undersiand that the leave donation is irrevocable and ony leave unused will remain in the sick
leave bank. '

Donating Employee Signature and Date

18



Appendix E

FAMILY MEDICAL LEAVE REQUEST, APPROVAL & NOTICE OF DESIGNATION

20



Personnel E 41614
4261.4

FAMILY MEDICAL LEAVE 4361.4

REQUEST, APPROVAL & NOTICE OF DESIGNATION

This form is to be utilized by employees for leave requests under the federal Family and Medical Leave Act (FMLA) and Alaska’s
Family Leave Act [AFLA)

SECTION 1:  Family and Medical Leave Request ~ to be completed by the employee (or the supervisor if
the employee is unavailable or unable to complete the form}

This Family and Medical Leave of Absence is for the following qualifying reason:

[] Due to birth of a child and/or to care for a newborn L] dbue to care of the employee’s [ | spouse, [] child,
child of the employee OR placemeant of a ¢child with [] parent who has a serious health condition
th j fost . .
& employee through adoption or foster care ) Due to a qualifying exigency arising out of the fact that
If leave is requested for adoption: child [_] is, the employee’s [_] spouse, [} child, [_] parent is on
[Jis not the employee’s step-child active duty or call to active duty status in support of a2

. e conti i i
[ 1 Due to the employee’s serious health condition ingency operation as a member of the National
Guard or Reserves
(] Due to a covered servicemember with a serious
injury or illness who is the [ ] spouse, [ ] child,

I 1 parent or [_] next of kin of an employee

A medical certification will be required for ol leave requests for o serious health condition of the empioyee or the employee’s
spouse, child, or parent.

Employee requests {:} full-time leave, E] intermittent or reduced-schedule leave on the following schedule:

for the following reason:

Anticipated date FMLA leave s to begin to end (if known)
«  Employee [} does, | ] does not have a spouse employed by the District: (name),
{position)

+  Employee’s primary job is to teach and instruct students: [_| Yes [] No
Employee Staff ID #; Employes’s Department or Position

Employee full name {please print} Date

Employee Signature

SECTION 2:  FMLA/AFLA Time Designation - to be completed by the EMPLOYEE:

*  The District requires employees to use all applicable paid [eave accruals during family and medical leave. This means that you
will receive your paid leave and the leave will also be considered FMLA/AFLA leave and counted against your leave
entitlament.

+  Please desighate the order of using paid time off:

Annual Leave Sick Leave



SECTION 3: To be completed by the DISTRICT. Return a completed copy of this form to the employee within five
business days of the employee notifying the district of the need for family and medical leave.

(] Leave of absence approved for birth or care of child, or placement of child: [] FMLA eligibility met [ ] AFLA eligibility met

Leave of absence approved due to a qualifying military exigency (FMLA eligibility met)

Certification due by {allow at least 15 calendar days}

]
[1 Leave of absence conditionolly approved pending receipt of certification: [_| FMLA eligibility met [ ] AFLA eligibility met
i

Certification provided is not complete or sufficient to determine whether FMLA or AFLA applies. You must provide further
information no later than {allow at least calendar 7 days) or your leave may be delayed or denied.
tnformation needed to make the certification complete and sufficient is:

Certification was received on {date], and we are exercising our right to have you obtain a second or third
medical certification at cur expense. You will be contacted with further details.

[J

L]

Certification was received on (date), has been reviewed and final approval is granted, All leave taken for
this reason will be designated as [_] FMLA leave, [ | AFLA leave, (] both FMLA and AFLA ieave.

[ Leave of absence denied because:
[[] Employee does not qualify for FMLA leave:

[] has not been employed by the District for 12 months {does nat need to be continuous), only months
have been worked

] has not worked 1,250 actual hours in the past 12 months prior to this leave, only hours have heen worked
] Employae does not qualify for AFLA leave:

(] has not been employed for at least 35 hours a week for the past 6 months, or for at least 17.5 hours a work for the past
12 manths, only hours have heen worked over months.

[[] Employee did nat provide supporting certification
[] Employee’s allotment of FMLA/AFLA has been exbausted
E} Employee’s leave reguast does not qualify for FMLA/AFLA feave

District Point of Contact (Name and number)

Signature Date

If you have any questions, contact the District representative identified above or review the District’s family and medical leave policy
and regulations, BP/AR 4161.4. These can be obtained from your superviser, the District office, or on the District’s website,



SECTION 4: Employee Responsibilities
If your leave has been approved, you will have the following responsibilities:

+ Contact at to make arrangements to continue tc make
your share of the premium payments en your health insurance to maintain health benefits while you are on leave. The
amount of your premium payment will depend upon whether your leave is under FMLA, AFLA, or both. You have 3
minimum 30-day (or, indjcate longer period, if applicable) grace pericd in which to make premium payments. If payment is
not timely made, your group health insurance may be cancelled, provided we notify you in writing at least 15 days before
the date that your health coverage will lapse, or, at our option, we may pay your share of the premiums during lzave, and
recover these payments from you upor your return to work,

*  If you do not return ta work following leave for a reason other than: 1) the continuation, recurrence, or onset of a serious
health condition which would entitle you to leave; 2} the continuation, recurrence, or onset of 2 coverad servicemember’s
serious injury or iliness which would entitle you to FMLA leave; or 3) other circumstances beyond your control, you may he
required to reimburse us for our share of health insurance premiums paid on your behalf during your FMLA or AFLA leave,

*  While on leave you will be required to furnish us with periodic reports of your status and intent to return to work every
- (Indicate interval of periodic reports, as appropriate for the particular leave situation).

*  If the circumstances of your leave change, and you are able to return to work earlier than the date indicated on this
form, you will be required to notify us at ieast two workdays prior to the date you intend to report for work.

*  You are required to notify us as soon as practicable if dates of scheduled leave change or are extended, or were initially
unknown, Basad on the information you have provided to date, we are providing the following information about the
amount of time that will be counted against your leave entitiement:

!] Provided there is no deviation from your anticipated leava scheduie, the following number of hours, days, or weeks will
be counted against your leave entitlement:

[[] Because the leave you will need will be unscheduled, it is not possible to provide the hours, days, or weeks that will be
counted against your FMLA/AFLA entitlement at this time. You have the right to request this information once in a 30-
day period (if leave was taken in the 30-day period),

«  If you have taken leave for your own serious health condition, you will be required to present a fitness-for-duty certificate
to be restored to employment, If such certification is not timely received, your return to work may be delayed until
certification is provided. A list of the essential functions of your position [_] is, [ ] is not attached. if attached, the fitness-
for-duty certification must address your ability to perform these functions.

Added 6/12

CRAIG CITY SCHOOL DISTRICT POLICY MANUAL
6/96



State of Alaska

Division of Personnel & Labor Relations
PO Box 110201

CERTIFICATION OF HEALTH CARE PROVIDER Juncau, AK 99811-0201

| Saction A: Information
J| Employee'’s Name (First, Last, MI): Patient's Name: Relationship of Patient to Employes:
Cseit [Cdrarent  [Tlspouse
[C]Dependent Child (Child's Age)
g . List any relative working in same dept
Employee’s Dept: and the relationship to employee:
!l To ba completed by person needing family leave to care for a family member. Altach a description of the care to be provided and estimata the fime
| period for which it will be necessary, including a schedule if leave will be taken intermittently or on reduced leave schedule.
Signature of Employee: Work #: Home #: Date:

ij Relcase of Medical Information: | authorize the release of any medical information necessary to provide the information requested on this form.
Signature of Patient: Date:

i Section B: Completed # Health Care Provider
1. Indicate the appropriate category of Serious Health Condition: 2. Please describe the medical facts supporting your certification:
a Hospital Care (definitions on reverse of form)
b. Absence Plus Treatment
t. [_] Pregnancy/Prenatal

4. [] Chronic Conditions Requiring Treatment
& Permanent/Long-term Condifions Requiring Treatment
1. [ Multiple Treatments (Non-Chronic Conditions)

#|4a. Date condition commenced and probable duration: 4b. Date(s) of patient's present incapacity (if different from 4a):

5. NOTE: Please indicate type of absence requested:
Continuous: give duration of time off work;
Intermittent/Reduced Schedule: please estimate episadic absences based upon patient's past history:

Frequency of episodes:
Duration of episodes:
16, Prescribad treatment regimen and schedule:
Office visits: # per Surgery (date):
| Therapy visits: # per Procedure (type/date):
i Prescription medication: Other treatments (type/dates);

Referral to other providers (who)_

EMPLOYEE'S OWN SERIOUS HEALTH CONDITION:

| 7. Is in-patient hospitalization of the employee required? 8. Is employee able to perform work of any kind?

i Clves [INo (give dates) Clves  Clno

i 9a. s employee able to perform the functions of employee's position? []Yes [ No

Il 9b. 'fnot, please describe employee's restrictions (inciude need for reduced work schedule) and their duration:
Restrictions:

Duration:

| FANILY MEMBER'S SERIOUS HEALTH CONDITION:
| 10 Will the patient require assistance for basic medical, hygiene, nutritional, safety or transportation needs? [_]Yes  [_JNo
| 11, ARer review of the employee's signed statement above, is the employee's presence necessary or would it be beneficial for the care of the patient?
{ This may include psychological comfort) [] Yes [“INo
12. Estimate the period of time care is needed or the employee’s presence would be beneficial to care for the patient.

Tyre of Practice (Field of specialization, if any): Address of Health Care Provider:
| Printname of Heatth Care Provider: Office Telephone f
"l Hea!th Care Provider Signature: Date Signed:

DOP-50001-090701 Revised 7/01/2009



State of Alaska
Division of Personnel & Labor Relations
PO Box F10204

CERTIFICATION OF HEALTH CARE PROVIDER Juncau, AK 9981 1-0201

Family and Medical Leave Informalion Shaet

For purposes of family leave, “serlous health condition” means an iliness, injury, impalment, or physical or mental condition that mvolves one
or mave of the following:

1.

Hospital Care inpatiant care ! (L., an ovemight stay}in a hospital, hospics, or residential madical care facility, Including any period of
ircapacity ar subsequent treatment in conngction wilh or consequent to such inpatient care.

Abysence Plus Treatment A period of incapacity of more than thres consecutive calendar days (including any subsequent treatment or
period of incapacily relating 1o the sama condltion), that atso involves;

{1 Treatmant  two or mora timas within 30 days of the first day of incapacity by a health care provider, by a nurse or
physiclan's assistant undar direct supervision of 4 heaflh care provider, or by a pravider of heallh care services {a.g.,
physical therapist) under orders of, or on referral by, a health care pravider; or

2 Two visits for troatment by a health care provider which rasulls In a raggimon of continuing treatment * under the
supsrvision of the health care providar,

Pragnancy/Prenatal Care
Any period of incapacily due to pregnancy, or for prenatal care,

Chronic Conditions Requiring Treatments

A chroric condition which:
4} Requires at least two visiis annually for treatment by a health care providar, or by a nursa or physiclan’s assistant
under direct supervision of a health cane pravider;
2 Confinues over an sxtended parlod of thme (including recurring episodes of a significant underlying conditicn); and
i3 May cause eplsodic rather than a continuing period of incapacity (e.g., azthma, diabalas, spilepsy, elc.)

Parmanant/Long-Term Conditiens Regulring Supervision

A pericd of Incapacity which is parmanent or longerm dire fo a condition for which treatment may not ba afective, The amployes or
family member must be under the conlinuing supervision of, but need not ba recolving active trealmant by, a health care provider.
Examples includa Alzheimer's, 2 severa siroke, or the temina! slages of a disease.

Multiple Treatments (Nan-Chronic Conditions}

Any period of absanca ta raceive multipte treatments (iscuding any period of recovery there from) by a healih care providet o by a
provider of health care senvices under orders of, or on referal by, 2 health care provider, sither for rostorative surgery afier an accident
or other injury, or for a condition that would lHkely result in a pariod of incapacity of mere than three consecutive calendar days in
the absance of medical Infervention or treatment, such as cancer {chemotherapy, radiation, ate.), severa arthritis (physical therapy), or
kidney disease (dialysis).

For purposes of femily leave, Incapacity means a perod of incapacity §.e., inabliity to work, attend school or perform otiher regular daily
activities due o the sefious health condition, tneatment thatefore, or recovery there from.)

Light Duty is defined 23 a temporary modification or afimination of ane o mora of the assantial funclion(s) of the position. {For questions,
please conlact the Division of Personnel & Labor Relations Management Seivices Section,)

! Hare and elsawhere on this form, the information soughl relates only to the condition for which the amployee i taking FMLA leave,

? Treatmunt inciuties axamination ke detarming if 2 sarious health condition axists and avaluation of the condilion. Treatment doas nol inciude rouling
physical examinations, eye examinations, of dental examinalions.

* A regleven ol continuing traatment intiudes. for gxample, 3 course of prascnplion medication (a.g., an antiblolic) or therapy requidng spacial aquipmant
1e ragolve or ileviate the health condition. A regimen of irgatment doas not Include the taking of over-the-counter madications such as aspinin,
antihistanings, ar salvas, or bad-rasl, drinking fluids, axarcise, or other similar activitles thal can be inkiated withaut & viglt to a heatth care provider,

DUP-50001-090701 Revised 7/01/2008
Added 322012 E4161.4



