
	1.  Position Code
	FORNSCIEA81R


State of Michigan

Department of Civil Service
Capitol Commons Center, P.O. Box 30002

Lansing, MI 48909

POSITION DESCRIPTION

	This form is to be completed by the person that occupies the position being described and reviewed by the supervisor and appointing authority to ensure its accuracy.  It is important that each of the parties sign and date the form.  If the position is vacant, the supervisor and appointing authority should complete the form.

This form will serve as the official classification document of record for this position.  Please take the time to complete this form as accurately as you can since the information in this form is used to determine the proper classification of the position.  THE SUPERVISOR AND/OR APPOINTING AUTHORITY SHOULD COMPLETE THIS PAGE.



	2. Employee’s Name(Last, First, M.I.)


	8. Department/Agency

State Police

	3: Employee Identification Number


	9. Bureau (Institution, Board, or Commission)

Field Support Bureau

	4. Civil Service Classification of Position

Forensic Scientist 9-11
	10. Division

Forensic Science Division

	5. Working Title of Position (What the Agency Titles the Position)

Forensic Scientist
	11. Section

Northville Forensic Laboratory  

	6. Name and Classification of Direct Supervisor

Ms. Heather Vitta, Lab Manager 14

	12. Unit
Biology (Body Fluid ID / DNA)

	7. Name and Classification of Next Higher Level 
     Mr. Glen Hall, Lab Director 15
	13. Work Location (City and Address)/Hours of Work

42145 W. Seven Mile Road, Northville, MI  48167
8 am – 5 pm, Monday - Friday

	14. General Summary of Function/Purpose of Position

At the trainee level, the incumbent, under the direction of a journeyman or unit supervisor, receives, examines, and analyzes evidence for the presence of biological material and subsequent DNA tests in connection with criminal cases in the Biology discipline.  The incumbent progresses through the series, gaining knowledge and skills, to work independently and become an expert able to testify in court.

	For Civil Service Use Only



	15. Please describe your assigned duties, percent of time spent performing each duty, and explain what is done to complete the duty.

List your duties in the order of importance, from most important to least important.  The total percentage of all duties must equal 100 percent.

	Duty 1:

General Summary of Duty 1               % of Time   85
Test and analyze evidentiary items for the presence of biological material and DNA testing.

	Individual tasks related to the duty.

Under direct supervision:

· Receive and analyze evidence in the areas of Body Fluid Identification and DNA.   This may include blood and body fluids for the presence of biological fluids and/or cellular material for the potential presence of DNA.

· Author reports and communicate findings to members of the law enforcement community.

· Operate the CODIS software, report resulting matches, enter forensic unknown DNA profiles, and analyze confirmation samples. 

· Operate all equipment used to generate a DNA profile including computers, microscopes, photographic equipment, genetic analyzers, centrifuges, and thermal cyclers.
· Conduct research and develop new methods of analyses, as well as improve and enhance existing methods

· Must be innovative and intuitive to handle the large variety of cases and scenarios.

· Interact with law enforcement to determine the scope and direction of analyses, and determine the samples to forward for DNA testing.


	Duty 2:

General Summary of Duty 2              % of Time   5
Testify to the analytical results and conclusions at all levels of state and federal court.

	Individual tasks related to the duty.

As a trainee:  
· Testify to findings at all levels of State and Federal court
· Give expert opinion testimony as to findings of analyses and general principles of the serology discipline
· Interact with prosecutors, judges, and law enforcement officials to help prepare for courtroom testimony



	Duty 3:

General Summary of Duty 3               % of Time   5
Attends crime scenes to assist in the collection and preservation of evidence for laboratory examination.

	Individual tasks related to the duty.

· Respond to crime scenes to assist in the collection and preservation of evidence for laboratory examination
· Must be knowledgeable in all areas of the laboratory in order to properly evaluate evidence at the scene.

· Knowledge of law, criminal investigation, rules of evidence, and court procedures are essential to this task.
· Must be able to communicate with other professionals (pathologists, anthropologists, police officials, prosecutors, medical examiners, and attorneys) in order to be successful in this area.


	Duty 4:

General Summary of Duty 4              % of Time   5
Will conduct research and training projects directly related to the Biology Unit.

	Individual tasks related to the duty.

· Research projects directly related to the Biology Unit

· Assist section manager in training new analysts in the unit

· May be called upon to teach law enforcement officers or officials in laboratory practices and the proper methods to package and submit evidence for analysis

· Performs other duties as assigned

· Attend meetings, seminars, etc., to share and gain new knowledge in the area of expertise





	16. Describe the types of decisions you make independently in your position and tell who and/or what is affected by those decisions.  Use the attached additional sheets, if necessary.

The individual must be able to determine how to proceed with evidence analyses on any particular case based on evidence submitted and the investigative scenario.  The individual must also be able to determine the appropriate samples to be submitted for subsequent DNA testing based on policy and investigative needs.  The individual must be able to determine the appropriate types of DNA testing to conduct as well as which methods to utilize to conserve evidence and produce acceptable DNA data.

	17. Describe the types of decisions that require your supervisor's review.
Supervisors should be included in instances of quality assurance assessments and fulfilling discovery/FOIA requests.  When the outcome of an analysis could have repercussions on other units in the laboratory or other divisions within the department.

	18. What kind of physical effort do you use in  your position?  What environmental conditions are you physically exposed to in your position?  Indicate the amount of time and intensity of each condition.  Refer to instructions on page 2.

Lifting up to 30 pounds and carrying that load for a distance of up to 100 feet over uneven terrain; walking; standing; kneeling; bending; squatting; climbing stairs; driving a motor vehicle.  Daily exposure to biohazardous materials and  hazardous chemicals in a laboratory environment.  
Work long hours without proper rest at prolonged crime scene responses.  Reponses may include extreme heat or cold, may be damp or wet, and may contain repulsive orders.



	19. List the names and class titles of classified employees whom you immediately supervise or oversee on a full-time, ongoing basis (if more than 10, list only classification titles and the number of employees in each classification.


	NAME                               CLASS TITLE
	NAME                               CLASS TITLE

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	20.  My responsibility for the above-listed employees includes the following (check as many as apply):



	 FORMCHECKBOX 

	Complete and sign service ratings
	 FORMCHECKBOX 

	Assign work

	 FORMCHECKBOX 

	Provide formal written counseling
	 FORMCHECKBOX 

	Approve work

	 FORMCHECKBOX 

	Approve sick and annual leave requests
	 FORMCHECKBOX 

	Review work

	 FORMCHECKBOX 

	Sign time card
	 FORMCHECKBOX 

	Provide guidance on work methods

	 FORMCHECKBOX 

	Orally reprimand
	 FORMCHECKBOX 

	Train employees in the work

	21.  I CERTIFY THAT THE ABOVE ANSWERS ARE MY OWN AND ARE ACCURATE AND COMPLETE.



	Signature
	Date


NOTE:  Make a copy of this form for your records

	TO BE FILLED OUT BY IMMEDIATE SUPERVISOR

22. Do you agree with the responses from the employee for items 1 through  20?  If not, which items do you disagree with and why.
Yes.

	23. What are the essential duties of this position?

At the senior journeyman level, the incumbent is expected to independently conduct examinations on a large variety of evidence or convicted offender samples; to assist the unit commander in the training of new analysts; and to research new analytical techniques with only a minimum of supervision.

	24. Indicate specifically how the position's duties and responsibilities have changed since the position was last reviewed.

None.

	25. What is the function of the work area and how does this position fit into that function?

Provide examinations on evidence submitted in connection with criminal cases in the following areas:  Body Fluid Identification and DNA.  Report results and testify in court as needed.


	26. In your opinion, what are the minimum education and experience qualifications needed to perform the essential functions of this position.

EDUCATION:

Possession of a bachelor’s degree in forensic science, chemistry, biochemistry, biology, microbiology, or a related pure or applied science.  Must have successfully completed a minimum of nine (9) cumulative semester hours or equivalent covering the following subject areas: biochemistry, genetics, molecular biology and course work or training in statistics and/or population genetics as it applies to forensic DNA analysis.


	EXPERIENCE:

Forensic Scientist 9 – No specific amount required.
Forensic Scientist 10 – One year of professional experience working in a crime laboratory carrying out a variety of tests, analyses or production and research activities involving chemical, biochemical, biological or physical evidence samples, specimens, or products equivalent to a Forensic Scientist 9.

Forensic Scientist 11 – Two years of professional experience working in a crime laboratory carrying out a variety of tests, analyses or production and research activities involving chemical, biochemical, biological or physical evidence samples, specimens, or products equivalent to a Forensic Scientist 10.

	KNOWLEDGE, SKILLS, AND ABILITIES:

Excellent communication skills,  tactfulness, well-groomed appearance, ability to testify in court as an expert witness.

	CERTIFICATES, LICENSES, REGISTRATIONS:

Possession of a valid Michigan driver's license.
State Police uniform personnel must be absent of a criminal record of felony convictions which would prohibit the applicant from receiving, possessing, and carrying a firearm.

Maintains professional memberships in organizations affiliated with forensic science standards and requirements and adheres to all ethics, programs, and other mandates of these organizations.

	Note: Civil Service approval of this position does not constitute agreement with or acceptance of the desirable qualifications for this position.



	27.   I certify that the information presented in this position description provides a complete and accurate depiction of the duties and responsibilities assigned to this position.

	Supervisor's Signature
	
	Date

	TO BE FILLED OUT BY APPOINTING AUTHORITY

	28.  Indicate any exceptions or additions to the statements of the employee(s) or supervisor.

	29.  I certify that the entries on these pages are accurate and complete.



	Appointing Authority’s Signature
	
	Date


CS-214


REV 3/2015





Federal privacy laws and/or state confidentiality requirements protect a portion of this information.
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