Build 18.9.1 Day One Checklist 

For Districts and Agencies
Build 18.9.1 contains enhancements to both the FSS and INV stages, including upgrades to Progress Notes, the FASP, the Permanency Hearing Report Module, the Health Module and Security.  Additional enhancements are described in the Build 18.9.1 Highlights, Release Notes and Job Aids; all of which will be posted to the CONNECTIONS intranet on the Implementation page at the following URL:  http://ocfs.state.nyenet/connect/imp/.
 FORMCHECKBOX 
Progress Notes Improvements-review the following new features with staff
· Extended draft period (20 days)

· New Using functionality 

· Save and Enter functionality

 FORMCHECKBOX 
FASP Improvements-review the following new features with staff
· Prefill and number of Scales (Parent/Caretaker, Child and Life Skill) and Comments
· Plan Amendment requirements to make status change

· Changes to FASP language and print

 FORMCHECKBOX 
Permanency Hearing Report Module-review the following new features with staff

· Ability to ‘Mail local copy’ of the Permanency Report Statement

· Expanded field on Court Information window to record multiple docket numbers

· All workers who are assigned to a stage will display and will be available
· Worker who will attend the court hearing can be selected to print on statement
· Permanency module on-line HELP is being added

 FORMCHECKBOX 
Health Module-review the following new features with staff

· Improved navigation for entering Primary Medical Home

· No longer required to enter an appointment before identifying Primary Medical Home

· Improved navigation for entering Additional Information on Bio Family Health Tab

· Consent and Authorization forms will prefill with child’s name and case number

· HIV test date can be backdated to child’s DOB

· Biological Parents names will not print on the Child’s Health History or Health Summary Reports

 FORMCHECKBOX 
Security

Access for In assignments and Out assignments will work the same way.  Review use of Direct Supervisory Line with Organizational Hierarchy or Unit Hierarchy to assure access is not too broad.  Refer to Job Aid for more info.
 FORMCHECKBOX 
Training Materials

Make sure staff are aware of and have access appropriate training materials:

· Build 18.9.1 Job Aid 
· Build 18.9.1 Health Job Aid
· On-line Help 
