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Birdville ISD · Learning for all, whatever it takes!

TODAY’S GOALS
 Increase capacity for fully implementing Forethought by building 
understanding of the concepts that drive the functionality of the program.

Schedule Stamping
Schedule Menu
Default Text
Course Integration
Plan by Course
My Activities
Team Planner
Formatting Tips
Standards Coverage Report



Birdville ISD · Learning for all, whatever it takes!

TODAY’S GOALS
Increase familiarity with location and variety of available curriculum 
documents.

Yearly Documents
Unit Documents
Scope and Sequence Tab 

Collaborate to develop ideas for “taking back” the learning and 
providing support to peers.

Trailblazers Blog
Share Out

Address existing concerns on campuses 
   and collaborate to develop solutions.



Birdville ISD · Learning for all, whatever it takes!

TODAY’S GOALS

 Increase capacity for fully implementing 
Forethought by building understanding of the 
concepts that drive the functionality of the 
program.



SCHEDULE STAMPING

If we master the bolded 
date phenomenon, master 
Forethought, will we. Yes.



SCHEDULE STAMPING

 Before you click on a date, 
Forethought sees it as a blank slate.

 Once you click a date, it is 
“stamped” with the schedule and 
settings you have at that time.

 A date becomes bold once it is 
clicked and will be “protected” from 
any changes you may make to your 
schedule.
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 Since Yoda is now protecting the   
    bolded dates…

 If I make a change to my schedule (ex: 
add a new entry for a course) on October 
29, I will not see that change reflected on 
October 30 because that date is already 
bold. It was stamped with a schedule I had 
previously.

 I will see my changes reflected on 
October 31 because that date is blank 
right now. My changes will automatically 
apply to all future, blank dates.

SCHEDULE STAMPING



 Concept Check
 If I make a schedule change on October
15th, what is the earliest date I will see 
those changes?

What does Forethought see on October 
19 right now?

What will be on October 19 once I click 
on it?

SCHEDULE STAMPING



 But I don’t want to wait…

 You DO NOT have to wait until the next 
blank date to see your changes.

 There are two options for updating your
bold dates with your new settings.

 Example: I change my schedule on 
October 29. I have two options for 
applying those changes to October 30.

SCHEDULE STAMPING



SCHEDULE  MENU

 If you DO NOT have lesson 
plans on a bolded date…

Open the Schedule 
Menu 

Click “Delete Today’s 
Plans”

 The schedule that was 
stamped on that date 
previously will be thrown 
out so your new schedule 
can be applied to the 
date.



SCHEDULE  MENU

 If you DO have lesson 
plans on a bolded date…

 Open the Schedule 
Menu

 You will see all of 
the entries on your 
current schedule listed

Select the entry you 
want to add



SCHEDULE  MENU

 When you add an entry to
your planner…

 It will add it to only 
that date

 It will be added to the 
bottom of your plans

You can move it up or 
down in your plans 
(optional)



SCHEDULE  MENU

 To move an entry…
 Click inside the entry
 Click the wrench icon
 Select Move Up in Plans or Move Down in Plans
 You may also choose to Remove an entry from the day’s plans



SCHEDULE  MENU

 The Schedule Menu 
also…

 Allows you to add a 
space to leave “Notes 
for the Sub”

 Allows you to add a 
“Special Entry” for any 
reason, at any time



SCHEDULE  MENU

 Concept Check
 I work with many different 
groups of students and just 
began helping a small group 
with 1st grade Social Studies.

I added Social Studies, Grade 
1 to my planner. However, I 
already have a full day of plans
tomorrow. How can I see my 
Social Studies entry tomorrow?



TIPS AND TRICKS

 Problem with copying? Make sure your 
updated schedule is stamped on the date to 
which you are copying.

 Want to stamp a whole week in one click so 
you can copy a week’s worth of plans to your 
planner? Just switch to the week view and the 
whole week will be stamped (unless there are 
any bolded dates).



DEFAULT TEXT

To ADD to the district template 
(Procedures area):

•Type what you would like to 
be repeated every day in your 
white space

•Click the wrench icon

•Choose to “Set as Default Text 
for Entry”

Why is there a picture
of Yoda on this slide?



DEFAULT TEXT

You could 
add 
something like
this to your 
default text…



DEFAULT TEXT

or this.
Whatever is typed into the white
space when the default text 
button is hit will appear on every
future date. 

You will need to “clear out” any 
future bolded dates to apply 
this change to your settings.



DEFAULT TEXT

Table Tip: the table will collapse unless you type in it before 
setting as default text. If this happens, you just have to click inside
the table and the white space will expand back out.



COURSE INTEGRATION

Integrate subject areas by switching the course curriculum so that 
you can work with TEKS from any of the courses you have on 
your schedule, no matter which course entry you are clicked in.

For example, I can be in my ELA entry box, but switch the course 
so that I can integrate Social Studies TEKS into a particular lesson.



PLAN BY COURSE

 Click the calendar 
icon to switch to the 
Plan By Course view

You will see the 
course entry for 
Monday, Tuesday, 
Wednesday, Thursday, 
and Friday all on the 
same screen.



PLAN BY COURSE

 You can plan lessons 
for one course for a 
whole week without 
having to change 
screens or relocate 
curriculum documents.



PLAN BY COURSE

 Use the pull-
down menu to 
switch to any 
course entry 
that is currently 
on your 
schedule.



MY ACTIVITIES
Use My Activities to:

 Bundle groups of TEKS
 Save a lesson for future use
 Plan a lesson before you know which 
date you want to teach it
 Great potential for PLC work when 
asking the question: what should the 
students know and be able to do?



You may save a lesson plan as an ACTIVITY for your own use.

Any standards, typing in the white space, and/or attachments in
your plan will be saved with the ACTIVITY. Checklist items will not 
be saved.

Click on the gear icon to add this lesson to My Activities

MY ACTIVITIES



 Once you save a 
lesson plan as an 
activity, it will be linked 
to the first student 
expectation identified.

 You may access it by 
clicking on the SE in your
curriculum and you will 
see it listed in the 
resources box labeled 
as (My Activity).

MY ACTIVITIES



 Double-click to open the 
activity from the Resources 
box

 Click “Use in Plans” to add 
the activity to your lesson plan

MY ACTIVITIES



 Next, access your activity from the 
MY ACTIVITIES TAB

 Located on the left of your screen

 By default, these will be organized 
by course name 

 Click on the name of an activity to 
open it up for viewing and editing

CHANGE THE NAME OF THE 
ACTIVITY to keep you organized!

MY ACTIVITIES



MY ACTIVITIES

 Always Save your activity

Do not Publish (nothing will happen)



 To add an activity to your planner:

 Identify the first SE listed
in the blue-grey box 

 Locate that same SE in the                           
curriculum pane of your
lesson planner 

 Click on it and then look in the Resources box. 
You will see your activity listed there. Open it to 
use in your plans.

MY ACTIVITIES



 You can change the course
curriculum on the right side 
of your screen by clicking 
the drop-down menu.

This will allow you to use 
activities created for one 
course in another (ex: 
activity created in on-level 
used in PreAP)

MY ACTIVITIES



MY ACTIVITIES: TIPS

1. You can create an activity with just standards (to make it 
easier to quickly add groups of standards to lesson plans)

2. You may save an activity with as little or as much information 
as you’d like. Whatever you do save will be accessible to 
quickly add to a lesson plan at any time.



MY ACTIVITIES: TIPS

1. You can click other items in 
the curriculum besides 
standards (for example, Unit
Overview, Vocabulary, or 
Resources under Unit 
Documents) and add them 
to your plans.

2. If you double-click 
“Resources” into your 
plan/activity at the top of 
the list in the blue-grey box, 
that is where the activity 
will be saved. 



MY ACTIVITIES: TIPS

1. From the My Activities tab, you can right-click a standard in your 
blue-grey box and choose to set it as the primary learning standard. 

2. This helps sometimes when you want to file your activity somewhere
else – whichever you set as the primary learning standard will go to 
the top of the list and therefore your activity will be stored in the 
resource box under that.



MY ACTIVITIES: SHARING

to find out how you can share the 
activities you create with your 

team!



A Team Planner allows you to
collaboratively plan for 
learning.

Each team member will copy 
lessons from the team 
planner to his or her own 
planner.

TEAM PLANNER



Think of the Team Planner as the table you gather round when 
planning with your peers.

You all leave the table and take the lesson back to your classrooms,
just like you take a team plan back to your personal planners.

TEAM PLANNER



 Teams can be created by any teacher and only one member 
needs to create the team planner.

 Teams are collaborative and there is no "Team Leader." 

 Team members can be added and removed by any member of 
the team.

TEAM PLANNER: TIPS



 Team Planner Lessons should be copied to individual planners 
each day/week.

 Once the last team member is removed, the team is 
removed from the system and all team content is erased! 

 Your individual student data and spot to plan for your 
unique students’ needs is in your planner only.

The Team Planner does not allow Special Entries – it is just a
place to collaboratively plan lessons.

Principals can view all team information and content from their 
computers. From the PDAS app, though, they can only see your 
personal plans.

TEAM PLANNER: TIPS



 Click “Create a New Team” at 
the bottom left of your screen

 Click Next

 Give the Team a detailed 
and distinctive name.

 Your principal will see your 
Team Planner listed by the 
name written here.

TEAM PLANNER



 Click “Add a Member”

Search by last name only

 Once all team members have been 
added, click Next

TEAM PLANNER



 Add the courses for which you will be 
planning within this team.

 You will add these courses the same 
way you did when you set up your own 
schedule.

 You cannot rename courses in a team 
planner.

TEAM PLANNER



 If your individual planner has multiple 
entries attached to the same “course” (for 
example English Language Arts course for 
both the Reading and Writing Workshop 
entries), the entries in the team planner will
need to be in the same order. 

It will copy “apples to apples.”

 Since you cannot change the name of a 
course in the team planner, it will copy like 
courses to the teacher planner in the same 
order they occur in the team planner.

TEAM PLANNER



 Once you have added and organized all of 
the courses, click Next

 You are now ready to plan in a team

 Click “Return to My Planner”

TEAM PLANNER



 You will now see your 
Team Planner listed on the 
left side of your screen

 Click on the name of your 
team to enter the team 
planner

TEAM PLANNER



Adding content to a Team Planner
1.  Select the entry and use the “Check out and edit” icon to
check it out. (Shown above) If another team member has 
already checked out the lesson, you will be alerted and will 
have to wait until they save it.
2.  The lesson becomes editable to add learning standards,
attachments, etc. You will interact with the plan just like in 
your own planner.

3.  Do not forget to save.

TEAM PLANNER



 Copy to your planner: several options

1. Use the calendar icon to View Week’s Plans. 

Choose “Copy Week” to copy the current week to the same 
week in your lesson planner.

TEAM PLANNER



2. Use the calendar icon to View Week’s Plans. 

Choose the Copy Wizard

Copy to My Planner

 Select to copy a day or a

     whole week at a time

TEAM PLANNER



TEAM PLANNER

1. Select 
a day     
(or week)
to be 
copied.

2. Select the day 
(or week) where 
you want the 
lesson(s) to land 
in your planner.

3. Confirm 
your copy 
selection.

4. Click “Finish” to 
complete the 
copying process.



 Only those courses in the team planner that are also in your 
individual planner will copy.

 If more than one entry appears for the SAME course, it will copy 
the first in the team to the first in the individual, the second in the 
team to the second in the individual, etc.

Copied plans will always be ADDED to your plans and will never 
overwrite anything you may have already typed.

TEAM PLANNER: TIPS



 How do I copy just one lesson? I don’t want the whole day’s 
worth of lessons to copy.

TEAM PLANNER

 Click in the entry you want to copy

Click on the paper icon

Select the date you want the lesson to land in your planner

Select the entry 

Click OK



TEAM PLANNER

 If it says “There are no plans on this day,” remember Yoda.

A date is blank until it is “stamped.”

An entry in the team planner must have the same entry in your 
planner to which to copy.

You must stamp the date in your planner so that the entry will be 
there awaiting the copied lesson.



MY ACTIVITIES: SHARING

 My Activities are just that: mine, 
mine, mine.

 In order to share an activity, first 
add it to a plan in the Team Planner
(locate the activity in the curriculum 
and choose “Use in Plans”).

Then, other team members can 
visit that same entry on the same 
date and add the lesson to their My
Activity tab (click the gear icon).

Think of dates on the Team 
Planner as file folders where 
lessons and activities are stored. 
If you share an activity to the 
Team Planner, tell your peers on 
which “file folder,” or date, they 
can find it.



 You may change your Team Settings at any time

 Click “Change Team Settings” at the bottom left of the screen

 Team Information allows you to change the name of your team

 You may add or remove members and/or courses from your 
team planner.

 Remember, once the last person is removed from the team, all 
of its content will be deleted.

TEAM PLANNER: TIPS



 Every browser behaves a little differently (Internet Explorer, 
Firefox Chrome, etc.)

 Do not let yourself worry too much about formatting. 
Forethought  is web-based and will never function just like 
Microsoft Word

 Formatting is very similar to Schoolwires

 There ARE tricks for making formatting in Forethought smoother

FORMATTING



 First, let’s understand all of the buttons on the toolbar…

FORMATTING: TIPS

Schedule 
Menu

Printing (save to file) 
options

Try “Print Week to 
Excel” – the favorite 
option reported by 
teachers

Save: if it’s greyed 
out, Forethought has 
already saved your 
work

Spell Check: Click the icon to 
run spell check.

If you use Firefox, misspelled 
words will be underlined in 
red like in Word.

Cut, Copy, and Paste: 
only available in 
Internet Explorer

You can always use 
ctrl+x, ctrl+c, ctrl+v 

Undo and Redo: only 
applies to the typing in 
the white space.

Create a Link: copy and paste 
the URL, add link text.

In Internet Explorer, you can 
paste the URL directly to white 
space and it will turn into a link
once you hit Enter.

Insert a table, 
horizontal line, or

picture.



 First, let’s understand all of the buttons on the toolbar…

FORMATTING: TIPS

Font type

Font size

Bold, italics, 
underline, and
strikethrough

Alignment

Bullets and 
Numbering

Increase or 
decrease 
indentation

Font color

Subscript 
and 
superscript



Internet Explorer vs. Firefox

When you copy and paste from a Word 
document to Forethought in Internet Explorer, all 
Word formatting is stripped.

 With Firefox, you can create something in Word and then use ctrl+c to 
copy and ctrl+v to paste into Forethought. Most formatting will be 
retained.

 You ARE allowed to download Firefox on your district computer. If you 
are comfortable with Firefox, try using it with Forethought. Many of the 
formatting issues are not a concern in Firefox and you also have more 
control over resizing windows (ex: standard clarification document 
window can be resized in Firefox)

FORMATTING: TIPS



STANDARDS COVERAGE REPORT

 The Standards Coverage report:

 Lists every item in the curriculum in the same order it is listed 
(example: ELPS, then CCRS, then Yearly Documents, etc.)

 Shows you which standards you have clicked into your plans (if
you click a standard from Unit 1, it will show as being taught. If 
that same standard appears in Unit 2, it will not automatically 
show as being taught).

 Allows you to easily print which standards are bundled into 
which units. 



eduphoria! Landing Page



eduphoria! Birdville Website

 Access from the eduphoria! 
landing page

 Direct URL:

http://schools.birdvilleschools.
net/eduphoria

 Select an application

 Find helpful resources

http://schools.birdvilleschools.net/eduphoria
http://schools.birdvilleschools.net/eduphoria


eduphoria! Birdville Website

 Forethought resources

 All training 
presentations, including 
today’s, are available

 How-To resources

 Topic on the left, 
available resources on 
the right

 How-To videos

 More added every 
week!



Birdville ISD · Learning for all, whatever it takes!

TODAY’S GOALS

Increase familiarity with location 

and variety of available curriculum

documents.



Yearly Documents

Very useful yearly 
documents:

Units of Study

Scope and Sequence

 Document will 
appear in the Resources 
box 

 Double-click to open, 
then open attachment 
to view full document



Unit Documents
Very useful unit 
documents:

Unit Overview

Resources

 Document will appear 
in the Resources box 

 Some unit documents 
are typed directly into 
Forethought, while others
are attachments.



Standard Clarifications

 Click a standard and 
the clarification will 
appear in the resources 
box

Clarifies the content, 
context, and cognitive 
rigor of the standard

Provides a sample 
assessment item 



 You may open the SCOPE
AND SEQUENCE TAB to 
VIEW the curriculum for any
course offered in Birdville 
ISD.

SCOPE AND SEQUENCE TAB



 You will not be able to interact with the curriculum or 
add standards and resources to lesson plans from this tab.

SCOPE AND SEQUENCE TAB



Birdville ISD · Learning for all, whatever it takes!

TODAY’S GOALS

Collaborate to develop ideas for 

“taking back” the learning and 

providing support to peers.



Trailblazers Blog



Birdville ISD · Learning for all, whatever it takes!

TODAY’S GOALS
Address existing 

concerns on 

campuses and 

collaborate to 

develop solutions.


