
CREATING A TEAL 
ACCOUNT & LINKING 
YOUR EXISTING TEASE 

ACCOUNT TO TEAL



1. Open Internet Explorer, and go to

http://www.tea.state.tx.us/webappaccess/AppRef.htm 

You will need your 
TEASE

Username & Password

http://www.tea.state.tx.us/webappaccess/AppRef.htm


2. Click on “TEAL Login”. 

CLICK



3. Click on “Request New User Account”.

CLICK



4. Complete “Identity and Access 
Management” and click “Submit”.

ALL FIELDS WITH AN * 
ARE REQUIRED.

Click on drop down and select 
“School District”, “Charter School” or 

“Education Service Center” as 
appropriate”

CLICK



5. Once submitted, you will receive a 
message on the top of your screen,
then scroll down and click “Done”. 

Read message and 
copy email address 
for future reference!



6. You will receive an email from 
TEAL.Admin@tea.state.tx with your username 
and password. Click on link to “Log on”.

USERNAME & PASSWORD

CLICK LOG ON

mailto:TEAL.Admin@tea.state.tx


7. Log on with your TEAL username 
and password and click “Login”.

CLICK TO LOGIN

USERNAME & PASSWORD



8. Create your password using the 
guidelines and click “Submit”.

Your old password is the one 
emailed to you from 

TEAL.Admin@tea.state.tx.us 
with your username.

CLICK
Input your new password here.

mailto:TEAL.Admin@tea.state.tx.us


9. Read the “TEA Assurance Agreement” 
and click “I Agree” to continue.

CLICK



10. Select and answer security 
questions and click “Save Changes”.

CLICK



11. Click “Link TEASE Accounts”.

CLICK



12. Click “Link a TEASE Account”.

CLICK



13. Enter your username and password
from your OLD TEASE account and 
click “Submit”. 

CLICK

Before completing this step;
 Log out of any TEASE account before you try to link it to your 
new TEAL account, otherwise you’ll get an error.
Make sure all the TEASE accounts you are going to link have 
active passwords (are not expired). It may be a good idea to log
into each of them to make sure their passwords are active 
before you try to link them. 



14. You will receive a message. Click “Refresh Account List” and your 
OLD TEASE username will appear. If you receive an error message, 
please make note of it, logout, and email the error message to 
Computer.Access@tea.state.tx.us.

e101502jwer TEASE USERNAME

CLICK

e101502jwer

If your TEASE username doesn’t
appear, click “Refresh Account 

List” again.



15.    1. Click on “Applications” tab.  
2. Click on “Refresh Links”.  

   3. Click on your “TEASE User ID” to gain access to your 
    applications.  

 

e101502jwer

1. CLICK 2. CLICK

3. CLICK TEASE 

User ID

Applications will be listed as they are migrated to TEAL.
CredITS will be listed after March 26, 2012
TREx will be Listed after July 15, 2012 

If you have more than one TEASE account, please repeat steps 11-15.



If you have any questions or need assistance, please contact;
 TREx Support at;

 TREX@tea.state.tx.us 
or  

Computer.Access@tea.state.tx.us

Once your TEAL account has been set-up, your 
TEASE account will no longer be available.  You 
must login through TEAL to access all your TEA 
applications. 



During the transition period before July 15th, you will be presented 
with the familiar TEASE logon screen where you will select your 
application (1).
When you Exit your application and come back to this screen, click 
the “Exit TEASE “ button to return to the TEAL logon page (2). 

1. Click 

2.
 C

lic
k 


