
Course Description:
This course will provide an introduction to both accounting and finance. Topics will include banking, credit, financial literacy, career exploration, spreadsheet usage, and technical writing. The accounting principles taught in this course are based on a double-entry accounting system and include preparing bank reconciliations, payroll taxes, and financial statements. Detailed career exploration in the various fields of accounting will be available. Technical writing will be provided through IPAC business curriculum and exploration of case studies. Leadership development will be provided through FBLA.
CAREER PATHWAY:  Business and Marketing Education   
Career Majors:  


	Finance--Business  (Financial Services KOSSA)
	
	

	Digital Literacy
	
	
	
	
	

	Accounting & Finance Foundations
	
	
	

	Financial Services I
	
	
	
	
	

	Principles of Marketing OR Co-op OR Financial Services II
	





	Financial Services Pathway--Marketing (Marketing KOSSA)
	

	Digital Literacy
	
	
	
	
	

	Principals of Marketing
	
	
	
	

	Financial Services I
	
	
	
	
	

	Promotional Applications & Media
	
	
	




CAREER READY: 
· To complete a career major, students must earn four credits within the career major.  Three credits must come from recommended courses and include an upper-level course.

· Student must be preparatory in a career major and receive a related industry certification/KOSSA to be considered Career Ready.

· PREPARATORY- A student who has completed two career and technical education credits in a preparatory program and is enrolled in the third course.

Students will:
	unit Titles
	I Can…

	Unit 5

Accounting Terminology
	· Define accounting.
· List the three main categories of accounting.
· Explain the accounting framework.
· Define the chart of accounts.
· Explain how transactions affect the accounting equation.
· Classify accounts as accounts payable or accounts receivable.
· Explain the accounting cycle.
· Identify source documents that are necessary to complete the accounting cycle.

	Unit 6

Journalizing
	· Explain the functions of the general journal, general ledger, and trial balance.
· Define vouchers.
· Explain how general ledger postings and adjusting entries affect the trial balance.
· Record inventory and depreciation.
· Differentiate accounting systems available for small businesses and individuals.

	
	

	Unit 7

Financial Statements
	· Define financial statements
· Decide what information financial statements contain.
· Prepare financial statements.
· Explain financial statements related to each other.
· Prepare closing entries.

	Unit 8

Payroll
	· Fill out and a W-4 and explain its purpose.
· Explain why employees fill out tax paperwork, and why taxes are withheld from paychecks.
· Determine if an employee is eligible for overtime pay.
· Differentiate between net pay and gross pay.
· Explain information found on a paycheck stub.
· Explain why employers pay Social Security, Medicare, FUTA, and SUTA taxes.

	Unit 9

Taxes
	· Identify documents necessary for preparing a tax return.
· Explain what impact different income levels have on the amount of income tax due.
· Determine whether a person gets a tax refund or owes more taxes.

	Unit 10

Credit
	· Define different types of credit.
· Explain the 4 C’s of credit.
· Discuss the advantages and disadvantages of credit.

· Explain the process of obtaining credit.
· Explain how consumers are protected.
· Calculate interest.
· Describe the effects credit has on business decision making.
· Determine how credit card sales affect net sales.
· Explain how the value of money changes over time.

	Unit 11

Financial Analysis
	· Explain the importance to analyze financial statements.
· Differentiate between vertical and horizontal analysis.
· Synthesize what a financial statement illustrates about a company’s financial position.
· Describe how various ratio analyses help individuals to evaluate financial statements.

	Unit 12

Budgeting and Business Plan
	· Identify and describe the key components of a budget.
· Understand why a budget is necessary.
· Understand why successful businesses have a business plan.

	Unit 13

Auditing
	· Define audit.
· Recognize an auditor’s responsibilities.
· Explain the stages of the audit process.
· Understand how internal controls help businesses reach their goals.
· Describe what content an audit report contains.


Supplies:


“Accounting and Finance Foundations Curriculum” Third Edition
3” 3-ring Binder (used for this course only)





Pencil/Blue or Black Pen (no exceptions)





Notebook Paper (loose or bound)





USB drive

Grading:

Grades shall reflect a variety of evaluative assignments, including but not limited to the following:

· Daily Assignments
· Quizzes & Tests
· Team Projects & Presentations

· Work Based Productivity & Performance

classroom Expectations /student responsibilities:   This classroom is a place for positive attitudes only.  Be prepared, cooperative, and respectful.  All school policies will be enforced.

· Listen when your teacher is talking.

· Raise your hand to speak and listen to each other during class discussion – no interrupting.

· Refrain from inappropriate distracting behavior as well as offensive language.

· Be prepared to contribute to class discussions by completing all assignments when due.

· Attend class daily and be on time.

· The use of cell phones and other electronic devices is not allowed without teacher permission.
computer lab Expectations /student responsibilities:   You and your parents signed the Fleming County Schools Acceptable Use policy; you are expected to follow those guidelines when using district technology resources.  You are also expected to follow those guidelines when using your personal technology devices during school hours.

· Using computers for any purpose other than your assignment is considered computer misuse and a violation of the Acceptable Use policy.  Playing games and surfing the web is not allowed and will be strictly enforced.

· Do not change the desktop, screensaver, delete, move, or rename any files.
· Do not install software downloaded from the Internet or any other source.
· Do not disconnect or connect any cables or cords from computers to aggravate other students. It is not funny, it is a violation of the Acceptable Use policy.
NOTICE:
USING THE SCHOOL’S COMPUTER LABS AND OTHER TECHNOLOGY IS A PRIVILEGE, MISUSE AND VIOLATIONS OF ACCEPTABLE USE POLICY CAN RESULT IN LOSS OF PRIVILEGES TO USE COMPUTERS AND OTHER TECHNOLOGY.
STUDENTS AND/OR THEIR PARENTS/GAURDIANS ARE RESPONSIBLE FOR REPAIR OR RESPLACEMENT OF DELIBERATELY DAMAGED EQUIPMENT.
Three Strikes:

If any of the above rules or expectations are broken, the following consequences will be used in the following order:  

1. Warning and loss of class participation points that day.

2. Parent phone call and after school detention.

3. Parent phone call and In School Detention.

4. Referral to the office.

Hall Passes:  Students are expected to use the bathrooms, cell phones, and do other school related business before or after class.  If student has a pass to leave class for any other reason, it must be shown to me before class.  Students must get permission before leaving class at any time.
SCHOOL POLICIES: All school policies will be enforced -- no exceptions! Students must be familiar with and abide by the guidelines in the FCHS Student Handbook pertaining to such areas as discipline, attendance, appearance, & academic honesty, etc.
Parent/Student Contract
Please have your parent(s)/guardians read this syllabus.  Parent and student should sign in appropriate place 

and return to Mrs. Charlene Hall no later than Nov 7th.  

I have read and understand the objectives, expectations, and rules for this course including the Three Strikes 

section of this syllabus.

_______________________________________
_____________________________________
_______

Student Signature/ Student’s Printed Name

Parent/Guardian Signature



Date
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Teacher:		Mrs. Charlene Hall


School Email:		charlene.hall@fleming.kyschools.us


School Phone:		606-845-6601
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