	This was adapted from:  www.dwmbeancounter.com/tutorial  “So, you want to learn Bookkeeping!” by  Dave Marshall

	Source Documents ( Invoices, Checks, etc.)

Journals –Where transactions are first recorded using Debits and Credits

General Ledger –after journalizing, debits/credits are then posted to the General Ledger Accounts (it shows account balances)

	Accounting Equation 
	Property = 
	Property Rights 

	Expanded Accounting Equation 
	Assets = 
	Liabilities + 
	Owner's Equity 

	  

	Balance Sheet Accounts (The Permanent Accounts)

	Types Of Accounts 
	Asset Accounts = 
	Liability Accounts + 
	Capital Accounts

	Account -Left / Right Side Columns 
	Left Side 
	Right Side 
	Left Side 
	Right Side 
	Left Side 
	Right Side 

	Debit / Credit Columns 
	Debit 

	Credit 

	Debit 

	Credit 

	Debit 

	Credit 

	Increase/Decrease Columns 
	Increase 
	Decrease 
	Decrease 
	Increase 
	Decrease 
	Increase 

	  

	Income Statement Accounts 

	Accounts Closed To Capital Account at End Of Period 
	The 3 Temporary  Accounts are: 

		Expense Accts
Drawing Acct
	Revenue acct

	Effect on Equity (Capital):
	Decreases Equity
	Increases Equity

	Revenue , Expense, and Draw Account "Rules" 
These accounts are often referred to as temporary accounts because at the end of a year (period) they are closed and their balances are transferred to a permanent Equity (Capital) Account (Balance Sheet Account). 

Debit / Credit Columns for the 3 Temp Accts         
	Increase 
Decrease 
Decrease 
Increase 
Left Side 
Right Side 
Left Side 
Right Side 
Debit 
Credit 
Debit 
Credit 


	Note:Yellow highlighted items in my cheat sheet represent the Normal Type Of Balance For an Account - Debit or Credit. The purpose of this sheet is to serve as an aid for those needing help in determining how to record the debits and credits for a transaction. Of course my cheat sheet is based on the Accounting Equation ( Assets = Liabilities + Owner's Equity ) which must be kept in balance and double-entry accounting, where for every debit to an account there must be an equal credit to another account
My "Cheat Sheet" Table begins by illustrating that source documents such as sales invoices and checks are analyzed and then recorded in Journals using debits and credits. These Journals are then summarized and the debit and credit balances are Posted (transferred) to the General Ledger Accounts and the amounts are posted to the left side of the general ledger accounts for debit balances and to the right side of the general ledger accounts for credit balances. The General Ledger Accounts (again this is a book of all accounts and their balances) are made up of Balance Sheet and Income Statement Accounts. Please note that Journals and Ledger are different.
At the end of a year (period), the revenue and expenses accounts are set to zero and their balances are transferred to a permanent equity account in the Balance Sheet such as Owner's Capital or Retained Earnings. This process is what is known as Closing The Books. Since the balances of these accounts are set to zero (closed out) at the end of a period, these accounts are temporary accounts. After closing the books for a year, the only accounts that have a balance are the Balance Sheet Accounts. That's why the Balance Sheet Accounts are also referred to as Permanent Accounts. 


