
Understanding the System: 
Support for EVVRS Data Entry
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As a result of this training, participants will 
understand how to:

 Access the Electronic Violence and Vandalism Reporting System (EVVRS);

 Enter incidents of violence; vandalism; substance and weapons offenses; and 
harassment, intimidation and bullying (HIB) into the EVVRS; 

 Enter suspensions of students with disabilities for other reasons into the EVVRS;

 Edit and delete EVVRS incidents; and

 Enter EVVRS data for official submission.
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District- and School-level Accounts

District-level users may:
 Enter  EVVRS data district-wide
 Edit  EVVRS data district-wide
 Delete EVVRS data district-wide
 Officially submit EVVRS reports
 Access the EVVRS report module

School-level users may:
 Enter EVVRS data for assigned school
 Edit  EVVRS data for assigned school

The Homeroom Administrator establishes accounts for staff that require access  to EVVRS.  

Homeroom Administrators may refer to the Homeroom Administrator Manual located on the
NJDOE Homeroom page at http://homeroom.state.nj.us/ for additional guidance. 

Access to EVVRS
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Report Period Data Collection Dates Submission 
Deadline to 

NJDOE

Report Period 1 September 1 to December 31 January 30EVVRS
Incidents of Violence, 
Vandalism, Substance 
Offenses, Weapons 
Offenses and affirmed 
Harassment, 
Intimidation and 
Bullying (i.e., found to 
be HIB by the Board of 
Education)

Report Period 2 January 1 to June 30 July 15

Data Collection Dates Submission Deadline to NJDOE

September 1 to June 30 July 15

Public and Charter Schools

Approved Private Schools for Students with Disabilities

EVVRS Report Periods and Submission Dates
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What to Report in EVVRS

 All incidents of:
o Violence;
o Vandalism;
o Substance offenses;
o Weapons offenses; and
o Harassment, Intimidation & Bullying (only if affirmed as HIB by the 

Board of Education)
   that meet the EVVRS criteria.

 All suspensions of students with disabilities for reasons
other than violence, vandalism, substance or weapons offenses or HIB.
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Page 1
Incident Information 

Page 2
HIB Information                      
(for HIB incidents affirmed 
by the board of education 
only)

Violence, Vandalism and 
Substance Abuse Incident  

Report form (VV-SA)
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Page 3
Offender Information

Page 4
Victim Information
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Violence, Vandalism and 
Substance Abuse Incident 

Report form (VV-SA)



Before entering incidents of violence, vandalism, weapons and 
substance offenses and HIB into EVVRS do the following:

 Have your completed Violence, Vandalism & Substance Abuse    
(VV-SA) Incident Report form ready.

 Verify that HIB incidents have been affirmed by the board of 
education.  Only HIB incidents that have been affirmed (i.e. found to
be HIB by the board of education) should be entered in EVVRS.

Important!
HIB incidents that have been affirmed (i.e. found to be HIB by the 
board of education) must be entered as HIB in the EVVRS and also 
in the HIB-ITP system as the “Number of HIB incidents affirmed.”

The number of affirmed HIB incidents in the HIB-ITP system must 
match the number of affirmed HIB incidents reported in the EVVRS.
Please verify data in both systems.
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To enter a violence, vandalism, substance or weapons offense  
or HIB incident:
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Entering HIB information
(If HIB was not selected on the Incident Information Page, this page will not 
appear.
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Adding Offenders
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Entering offender information



Entering student information
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Adding Victims
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Entering victim information
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All offenders and victims that you entered should now appear on this page.
Add additional offenders and/or victims, if necessary.
Click Back to Welcome Page to display the EVVRS Main Menu.
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Suspension of Students 
with Disabilities 
for reasons other than 
violence, vandalism, 
weapons offenses, 
substance offenses or 
HIB.
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To enter a Suspension of Students with Disabilities for Other 
Reasons incident:
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Follow the data entry instructions describing entering 
offender and victim information in the main branch of 
EVVRS when entering offender and victim information in 
the suspension of students with disabilities for reasons 
other than violence, vandalism, weapons offenses, 
substance offenses or HIB branch of EVVRS.
on slides 14 -17.
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Entering Offender and Victim Information for a 
Suspension of Students with Disabilities for Other 

Reasons Incident



Editing Incidents
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Deleting Incidents
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Official Submission
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Select First Reporting Period Data Submission
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Please print the confirmation page for your records.
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Additional Support

New Training Modules for 2015:

 What Should We Report?  Support for EVVRS Decision-makers

 Understanding the System: HIB-ITP Data Entry

  Available on the EVVRS welcome page at http://homeroom.state.nj.us/EVVRS.htm. 

Questions?
Email EVVRS support at evvrs@doe.state.nj.us.  
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