Chief Financial Officer
Job Description

REPORTS TO:  Superintendent
JOB GOAL:
     To oversee the financial operations of the school system in compliance with all requirements of the finance officer as specified in the School Budget and Fiscal Control Act (115C, Article 31)
Responsibilities:

Prepare annual budgets for all funds operated by Montgomery County Schools and monitor activity in those funds throughout the fiscal year in order to assure compliance with the School Budget and Fiscal Control Act in accordance with the Local Government Commission and the Department of Public Instruction.
Adhere to the Chart of Accounts mandated for school district use by the Local Government Commission and the Department of Public Instruction.

Establish and maintain an accounting system adequate to record transactions in accordance with the requirements of GAAP, The North Carolina Local Government Commission, the North Carolina State Board of Education, The North Carolina Uniform Education Reporting System (UERS) and other relevant State and federal agencies.

Establish and maintain a payroll system that satisfies federal laws and regulations such as the Fair Labor Standards Act and the Internal Revenue Service Code, as well as produces the detailed salary and absence data required by the North Carolina Department of Public Instruction.

Select and maintain financial software for both centralized operations and individual schools sufficient to process transactions in accordance with applicable requirements.
Select and maintain user-friendly financial reporting software for budget managers with the organization so they may monitor the status of their accounts in real time, obviating the need for monthly financial reports.

Establish and maintain a purchasing system that not only satisfies the requirements for procurement of goods and services contained in North Carolina general statutes but that also implements the practices recommended by the UNC-Chapel Hill School of Government, and the North Carolina Association of Government Purchasing. 

Establish and maintain a system of controls over cash receipts, deposits, disbursements and investments in accordance with requirements of the Office of the State Treasurer, the Office of the State Controller, the North Carolina Department of Public Instruction and in accordance with standard business practices.

Perform the pre-audit function on all disbursements as required by G. S. 115C-441.

Serve as the signatory on all checks and purchase orders issued by Montgomery County Schools.

Establish a system of internal controls for financial operations sufficient to provide reasonable but not absolute assurance that accounts are properly stated.

Establish procedures to assure timely reconciliation of bank accounts.

Arrange for annual independent financial and compliance audits of all accounts.

At the conclusion of the annual audit, prepares a comprehensive annual financial report (CAFR) that complies with the requirements of the Association of School Business Officials International (ASBO) and the Government Finance Officers Association (GFOA).

Other duties as assigned.

