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THE SIX-COLUMN
WORK SHEET

The work sheet organizes general ledger
account information for the financial
statements. After completing the work
sheet, you will know the net income or net
loss for the accounting period.




THE SIX-COLUMN
WORK SHEET

«  Explain the purpose of the six-column work sheet.
Describe the parts of a six-column work sheet.
*  Prepare a six-column work sheet.

. Calculate net income and net loss.

Copyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN
WORK SHEET

Preparing the
Work Sheet

Key Terms

e work sheet

* ruling




LHUERE”&EEE%”MN The Sixth Step of the Accounting

Cycle: The Work Sheet

Preparing the
Work Sheet

An accountant uses a work sheet to:

Gather information to prepare financial
statements.

Complete other end-of-period activities.

4 N

work sheet
N A working paper used to collect information from the
- ledger accounts for use in completing end-of-period

activities.
o /




THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

1. Heading

f Zip Delivery Service <«~—Who?

li Work Sheet <~——What?

For the Month Ended October 31, 20-- «——When?

| I ' TRIAL BALANCE | INCOME STATEMENT || BALANCE SHEET
NG, ACCOUNT NAME - -
- DEBIT CREDIT DEBIT CREDIT |  DEBIT CREDIT

l g H
]

\_'_\/_f AN I L /\- : /\ | ! \/,_/

2 3 4 5

2. Account Name 3. Trial 4. Income 5. Balance
Balance Statement Sheet

See page 200




THE SIX-COLUMN
WORK SHEET

Preparing the
Work Sheet

The Work Sheet Sections

The Heading

Zip Delivery Sgwice

<«Who?

ACCOUNT NAME

DEBIT

Work Sheet

TRIAL BALANCE

<«——What?
For the Month Ended October 31, 20-- «——When?

| INCOME STATEMENT
CHEDIT

BALANCE SHEET _
DEBIT CREDIT

]

2

Who — The name of the business

What — The name of the accounting form

When — The period covered by the work sheet




THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

Account Name

f Zip Delivery Service <« Who?

Work Sheet <« What?
For the Month Ended October 31, 20-- «——When?

TRIAL BALANCE | INCOME STATEMENT || BALANCE SHEET
DEBIT CREDIT DEBIT CREDT |  DEBIT CREDIT

l I8 H
]

/\- ‘ /\ | ! \/,_/

2 3 4 5

ACCOUNT NAME

This section contains a listing of all accounts from
the general ledger. Include accounts with a zero
balance to avoid accidentally omitting an account.

Glencoe Accounting pyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

Account Name

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

ACCT. TRIAL BALANCE INCOME STATEMENT BALANCE SHEET
e HEESIR P DEBIT | CREDIT DEBIT |  CREDIT DEBIT | CREDIT |
1/ 101 Cash in Bank || 21|125100 Il 1
2 105 Accts. Rec.—City News | 145000 || 2
a 110 Accts. Rec—Green Comparny I =l || 8
4 115 Computer Equipment | 300000 |4
5 120 Office Equipment I 20000 | 5
s 125 Delivery Equipment | 12/000/00 [] |l |6
7 201 |Accts. Pay.—Rockport Advertising || || 7500 Il 7
8 205 Accts. Pay—Coast to Coast Auto || || 11165000 | 8
9 301 Crista Vairgas, Capital i Ll 25400000 | 9
10 302 Crista Vargas, Withdrawals I 50000 |10
1 303 Income Sununary I =l B |l _n.
12| 401 Delivery Revenue I LI 2165000 12
13| 501 Advertising Expense I 17500 | 13
14| 505 Maintenance Expense I 60000 14
15 510 Rent Expense I 70000 115
16| 515 Utilities Expense _ 12500 | |16
17/ | 39775100 39177500 |17
18 |18

See page 201
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THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

Trial Balance

Zip Delivery Service <«~—Who?

1 Work Sheet <« What?
For the Month Ended October 31, 20-- «——When?

| I TRIAL BALANCE INCOME STATEMENT | BALANCE SHEET
NG, ACCOUNT NAME - i -
- DEBIT CREDIT DEBIT CREDIT |  DEBIT CREDIT

;f | _Q‘f H ’

There are two steps to follow after this section is complete:
©® Ruling the Trial Balance section
© Totaling the Trial Balance section

See page 200




THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

Trial Balance

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

lacer T TRIAL BALANCE ' INCOME STATEMENT BALANGE SHEET

| Ml e I CEeRi | BERR I SRR LERR fl OREDH .
1 101 Cash in Bank 2112.5|30. 10 1 j | | | 1]
2 105 Accts. Rec.—City News 12253727 A 1 0 v
3| 110 Accts. Rec—Green Compainy = T | | 3l
4/| 115 Computer Equipment 30_0'_0@01 10 . [ 1] | | |4
5 120 Office Equipment 20000 I . | L]l _ ! |5
6| 125 Delivery Equipment 1200000 | 6
7/ 201 Accts. Pay.—Beacon Advertising | 7500 || 7]
8| 205 Accts. Pay.—North Shore Auto ||| || 11/650000] . | 8
s|| 301 Crista Vargas, Capital | | || 25140000 | I || | _ ' Ll B
10 302 Crista Vargas, Withdrawals 50000 _ j j 10]
11| 303 Income Sununary 1 _ i | | [ | _ _ Il _11!
12/ 401 Delivery Revenue LIl 2165000 L L]l _ I 12
13| 501 Advertising Expense 75100| | | . Il [ .| | : Ll 13}
14| 505 Maintenance Expense 60000 I 14
15| 510 Rent Expense 70000 EE T TR EET il | LU lss]
16/| 515  Utilities Expense 125(00| | | | . [ .| L] | il 16'
17 17§

See page 202
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THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

Ruling the Trial Balance Sections

Zip Delivery Service ! ™
_ WokSheet  \ ruling
For the Month Ended October 31, 20-- |

[ Drawing a line; a single
ﬁsg-r EDUNT e TRIAL El_u"cl.ANCE INCOME STATEMENT BALANCE SHEET : .
M1 . oest | ocmeor | pest | ocmeom | oest | ocmeor | | rule (line) drawn under a
1 101 Cash in Bank 211125/00| 1l
2 105 | Accts. Rec.—City News 1 3 72 O A A 11l column of figures indicates
a | 110 Accts, Rec.—Green Company | | | | L 1| | af
« 115 Computer Equipment | 30000 ||| L 1 that the entries above the
5 120 Office Equipment | 12oopo| HY . [ . . oy | s
& 125 Delivery Equipment | 12/000/00| L _ _ | 6 rule are to be added or
7| 201 Accts. Pay.—Beacon Advertising | 75100 | il || | | 7] .
8 205 Accts. Pay.—North Shore Auto | | | 11j65000 [l | [ (B | | ol Su btracted_ |f an amou nt IS
s 301 Crista Vargas, Capital | 2540000 | 1 [ (| ol
10 302 Crista Vargas, Withdrawals . lsoolo, || i CU 1 T (ol a total and no further
1 303 icome Sumnary | = 1 | il | ng . .
i2 401 Delivey Revene | zeso00, {11 1 [1] s processing is needed, a
13 501 Advertising Expense i 75100 LI L L0 L Ll L[] s} .
14| 505 Maintenance Expense 600100/ | | I || | n dOUble rUIe IS drawn
15 510 Rent Expense | |roooo] ||| | L TR T FUET [y )
16 515 Utilities Expense 125100 | I (S| 16| under |t
wl | [ 39l77sloo] 39775lo0, Q@1 | {111 1 [ILL [ 1LE el
i I [T 1N | , 1N 1o

Glencoe Accounting Copyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN
WORK SHEET The Work Sheet Sections

Preparing the
Work Sheet

Totaling the Trial Balance Section

Zip Delivery Service
Waork Sheet
For the Month Ended October 31, 20--

ACCT. ' TRIAL BALANCE INCOME STATEMENT | BALANCE SHEET [ A dou ble Ilne IS

J[ NG plEE SR Al | e CREDIT |  DEBIT GREDIT || peam || cReom | |

1 101 |Cash in Bank | 21j12500 _ . [1 | [Tl 1 d rawn u nder the
2 105 |Accts. Rec —City News | 1450000 || || | N L o | 2 . .

s 110 | Accts. Rec.—Green Company | +H _ _ | 3 tota' s to |dent|fy the
4 115 | Computer Equipment | 300000 | | | | | .| | 4|

5 120 | Office Equipment 20000 | Il 5]

o0 || i abovenumbers as
7 201 | Accls. Pay.—Beacon Advertising I L | 71500 7

o 205 | Accts. Pay.—North Shore Auto ||| 1165000 | i il T e totals.

o 301 |Crista Vargas, Capital _ || 25140000, _ Ll NI IE of
10 302 |Crista Vargas, Withdrawals | S 0000 | Il 10|
11 303 | Income Surmmary | T | | | | Il | 1|
12 401 | Delivery Revenue _ | 265000, _ [] | [] | L llse]
13 501 | Advertising Expense I 7500 11 11 | 11 | 1 I
14/ 505 | Maintenance Expense I 60000 | I | Il | | | Il | ||14]
15/ 510 | Rent Expense | 70000 . _ | L [ 15
16! 515 |Utilities Expense 125100 | _ | i 16!
17 39775100 3977500 | | | il | 17}
18 | | 18

 ——— S TSI IR N I TR IR T ——————~ Y ——— v b — H —)

See page 202
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THE SIX-COLUMN
WORK SHEET

Completing the
Work Sheet

Key Terms

« matching principle

e netincome

e netloss




THE SIX-COLUMN
WORK SHEET The Balance Sheet and

Income Statement Sections

Completing the
Work Sheet

Balance Sheet

Prepared at the end
of the accounting
period

Both are organized
on the work sheet

Income Statement




THE SIX-COLUMN
WORK SHEET The Balance Sheet and

Income Statement Sections

Completing the
Work Sheet

Balance Sheet Section

Amounts are transferred, or extended, from the Trial
Balance section for these account types.

Owner’s
Equity

Liability




THE SIX-COLUMN
WORK SHEET The Balance Sheet and

Income Statement Sections

Completing the
Work Sheet

Income Statement Section

Amounts are extended from the Trial Balance section for
these account types.

Revenue




THE SIX-COLUMN
WORK SHEET The Balance Sheet and

Income Statement Sections

Completing the
Work Sheet

Zip Delivery Service _ _ _
Work Sheet A single line is drawn below

F_or the Month Ended Octoht_er. 31, 20-- the entries iﬂ the Income

TRIAL BALANCE INCOME STATEMENT BALANCE SHEET

_ﬂ's’:g-t_ sl | oesr | cmeom | oeem || cmebT | oEsm | GReDIT Statement and Balance
1 101 Cash in Bank | 2112500 N1 I I W [ 2 1 Sheet sections to indicate
2 105  Accts. Rec—City News | 145000 L[]l N | | . 1l450000 2 .
3 110 |Accts. Rec—Green Company I Tl 1 _ _ _ I S 3 they are ready for tOta“ng'
4 115 Computer Equipment | 3[00000 0 | | | | 300000 0 S
s 120 Office Equipment | [2Zoooo. (1] |l L] | | . 12000 (1] s}
6 125 | Delivery Equipment | 12000, ||| || || [ [l | 1z000joo 1] Ils Once the columns are
7 201 | Accts. Pay.—Beacon Advertising Il s |l 7500 L]l _ I I . 7500 7 i
8 205  Accts. Pay.—North Shore Auto I Ll 11j65000 L] | I [ || | 11}650/00| sl totaled, they will not be
9 301 Maria Sanchez, Capital I | || 251400j00 L] | | I | | 2540000 sl[ equal until the net income
10 302 Crista Vargas, Withdrawals 50000 500,00 10 .
11 303 |Income Summary I 1 i 5=l o | I .l 0 B 5] or net loss is added.
12/ 401 | Delivery Revenue | - 265000 | | | 265000 || L] fhe]
13 501 Advertising Expense I 7500 L]l 7500| _ Il I .| || _13[
14 505 Maintenance Expense | leoooo. | | __leodoo| | || I sl
15| 510 | Rent Expense | 70000 || || [|[7oojoo| | | ]l | ] s
16 515  Utilities Expense | l12sl00 12500, 15
17 39177500 3977500 150000 265000 3827500 3712500 17
o O LT I | [ef

See page 206
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THE SIX-COLUMN :
WORK SHEET Showing Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

. Analyzing Results
Making Decisions

matching principle
’ Principle requiring that the expenses incurred in an
\) accounting period are matched with revenue earned in
the same period.

Matching principles are
used by managers for:




THE SIX-COLUMN :
WORK SHEET Showing Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

Showing Net Income on the Work Sheet

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

I ACCT.“ . TRIAL BALANCE I INCOME STATEMENT . BALANCE SHEET
| Mo ity | oesr | creom | opesr || cmeom | oeer | cReom |
| 2112500, : | | 21125)00 I 1
| 145000 ! 145000 |2
A - After the last P 5 | P
: : | 300000 I 3000000
account, skip a line and 77 A 1 I 0 Y I
| 1200000 ||| | | IIf || [ll] || 1200000 | || e
enter the words Net T T | ST
. Auto [ 1 11l650l00] 1l | 1165000 s
Income or Net Loss in T T 2sloioo] | [TT 1 2sklool»
nals 50000 || | 500000 o
the Account Name g g g g s e
[ 2lsooo ||| [ 2esoloo 12
column. 7soo | || || 750 1
'Iﬂn S .JVI'IJI!I'IL'.FII-IJII.C L':AIJ'I.’-!L)R' ‘6'0_0 00 | . 1 60_0 OOE 14
15 510 Rent Expense | |7ooloo : 70000 ol 15
16| 515 Utilities Expense | 12500 125|00| 118
wl | 3977500 39775000 1500000 265000 3827500 3712500 17
18 | Net Income LI || 1150000, A1) B [ 1{150[00 18
0 1 | N O " 11« See page 207
/ /
A B G
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THE SIX-COLUMN :
WORK SHEET Showing Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

Showing Net Income on the Work Sheet

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

| acer. ' TAIAL BALANCE | INCOME STATEMENT || BALANCE SHEET |
| Mo ity | oesr | creom | opesr || cmeom | oeer | cReom |
|| 21125l00, : | | 21{125/00 IIE
B - On the same line {1000 | P00 E
’ wny [ e el ! [ == |3
enter the net income | 300000 | |_3p0000 s
| 20000 | | 0000 JIE:
total under the Income | 1200000 |11 | [T | |11 [ 220000 | 1] |
. rtising 715100 | 75100 7
Statement Debit Auto | 11l650jo0] 1] 1165000 &
| | | 2540000 | || | 2540000 s
CO|Umn, or the net IOSS rals 50000 LIl | 500[00 o
i e O | il i
under the Credit I T T
78100, [ ||| || | 7500 ik
column. 60000 | || | leoooo 14
15 510 Rent Expense | |7ooloo : 70000 ol 15
16| 515 Utilities Expense | 12500 125|00| 118
v | 3977500 3977500 1500/00] 2/650/00| 3827500 37125000 17
18 | Net Income LI [l 1150000, A1) B [ 1{150[00 18
/ /
A B ¢

Glencoe Accounting pyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN :
WORK SHEET Showing Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

Showing Net Income on the Work Sheet

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

I ACCT.“ . TRIAL BALANCE I INCOME STATEMENT . BALANCE SHEET
| Mo ity | oesr | creom | opesr || cmeom | oeer | cReom |
1 101 Cash in Bank | 21/125/00 : | | 21l125l00 I
. | 1145000 ! 145000 |2
C - On the same line, = | = |
I 1 i § I | - it i
enter the net income I~ oo [T [T~ 1T 1 looool [T s
| 1200000 ||| | Q[0 |l JLL| | 1200000 [ ||| |e
amount under the rising 7500 | 7500 1
: Auto [ || 11650000 || [] | iy | [ ] || 111650/00| 8
Balance Sheet Credit I [ 2sldooo | | 250000 -
rals 500/00 | | L] Il [s0000 10
column, or the net loss g = i 5
. 2165000 265000
under the Debit column. I 7 e R o O 1 e
14| 505 Maintenance Expense 650._0 00:: 600 OO il :14
15 510 Rent Expense | |7ooloo : 70000 ol 15
16| 515 Utilities Expense | 12500 125|00| 118
o | 3977500 3977500 1150000 265000 3827500 3712500 17
18 | Net Income LI [l 1150000, A1) B [ 1{150[00 18
/ /
A B ¢

Glencoe Accounting pyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN :
WORK SHEET Showing Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

Showing Net Income

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

M aser] TRIAL BALANCE [ mcoME STATEMENT i BALANGE SHEET
Hes | ARSI TANE pesT || cREDIT | oesm | ceeniT || peert GREDIT

H 1| 101 | Cash in Bank 2i|12500 [ 1] | 21125100 | 14

D - D raW a SI ng I e ru Ie 2| 105 | Accts. Recelvable—City News 145000 | | 145000 |l
3| 110 | Acers. Receivable—Green Conpany =1 = 1Y . | T ]

4 115 | Computer Egquipient JROT | _ | Foooo 4

across the four Income - 120  offe quipmen 70 I W I
6| 125 | Detivery Equiprment 1200000 1 [ 1200l | 1%

7/, 201 | Accts. Payable—Beacon Advertising | | (|| | |@zspeol [} | (10D L] | 7siool

Statement and Bal ance & 205 | Accounts Pay.—North Shore Auto | T nilesooo 1 I IO P73 7 T
o 307 | Maria Sanchez, Capital | ey N -2s 4:1?(?%00_ | | | | 1 254_[_?(%(}!] g

10 302 | Maria Sanchez, Withdrawals SO0 | SO0 | e

i

Sheet columns below - T e P e

12 | Delivery Revene 1]
. 12| SOT | Advertising Expense 7 5'5(}{: (| 7500 | | | 13
n et I n CO m e 14| A0S | Mairtenance Expense RO .| e oo} | | | s
. 15/ 510 | Rent Expense 70000 [ 1] | |7oojoo | | | s
16/ 515 | Utilities Expense 125100 | 125l00 1%
17 | 3077500 3977slonl  1isooloo]  Zlesoon| 3s27slo] 3712500 4
18 | Net Tncome | T 11s000 1FSoho0

g | | 265000 265000 3827500 3827500

0 B . . B 7 AN 1
E - Bring down the | N Y

Income Statement Debit o Ao

Showing Net loss

a n d C red It COI u m n tota I S 14 501 |Maintenance Expense 37500 W37 500 . :14
. . 15 510 | Rent Expense 94000 | | 94000 | | | | |18

515 | Utilities Expense 97100 27100
(after addlng net Income : | L 4649200 4649200 258300 183700 27|79100| 285;3?00}:
18 | | Net Loss 746/00 74600 3

or net IOSS) ml | |11 258300 2s83l00 2853700 2853'?(;0?(;9
E G

A B

Glencoe Accounting Copyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN :
WORK SHEET Showing Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

~SI_ _ " _ __ Al _a«a 8__ _ _ ___ _

Zip Delivery Service
Work Sheet
For the Month Ended October 31, 20--

TRIAL BALANCE INCOME STATEMENT BALANCE SHEET

RPCGET | ACSLINT NAE DEBIT | CREDIT | DEBIT | CREDIT | DEBIT CREDIT
. 1| 101 | Cash in Bank 2i|12500 [ 1] | 21125100 | 14
F - Brlng down the 2| 105 | Accts. Recelvable—City News 145000 | | 145000 | e
3| 110 | Acers. Receivable—Green Conpany =1 = 1Y . | T | ]
] 4 115 | Computer Egquipient JROT | _ | Foooo | 4
Balance Sheet Debit - 120  ofce Equipmen 0 ) =
6 125 | Delivery Equipment 1200000 (1] [ 1200000 | I's
. 7| 201 | Acets. Payable—Beacon Advertising | 1 75100 et .| 5 | 1 I 75100 7
and Cred |t COl u m n & 205 | Accounts Pay.—North Shore Auto | T nilesooo 1 I IO P73 7 T
o 307 | Maria Sanchez, Capital | ey N -2s 4:1?(?%00_ | | | | 1 254_[_?(%(}!] g
10| 302 | Maria Sanchez, Withdrawals SO0 | SO0 10

i

totals (after adding net D e I 2o T || H:

12 | Delivery Revene 1 | 12
. 12| SOT | Advertising Expense 7 5'5(}{: (| 7500 | | | 13
I n CO m e O r n et IOSS 14| A0S | Mairtenance Expense RO .| e oo} | | | s
. 15/ 510 | Rent Expense 70000 [ 1] | |7oojoo | | | s
16/ 515 | Utilities Expense 125100 | 125l00 1%
17 | 3077500 3977slonl  1isooloo]  Zlesoon| 3s27slo] 3712500 4

18 | Net Tncome 0| L 11s000 1FSoho0

18, | 0] | 26500 2S00 3827500 3827500

m | N (s e s
G - Draw a double rule \ y C—
under the four Balance V' W\

Showing Net loss

Sheet and Income 14 S01 | Maintenance Expense 37500 7500 . :14
185 | 510 | Rent Expense 94000 | | 94000 | | | | |18

515 | Utilities Expense 97100 27100
Statement tOtaIS . : . L 46149200 461492000 258300 183700 27779100 285;3?00.::
1| |NetLoss [ . 74600 746100 e
18| | il 1! 21583000 2158300 281537100 28537/00%q
o a e ' S s ou A B E F GBC

equal total credits. b

Glencoe Accounting Copyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN :
WORK SHEET Showing a Net Income or Net

Loss on the Work Sheet

Completing the
Work Sheet

Showing Net Loss

14 501 Maintenance Expense 37500 37500 | | | | 14
15 510 Rent Expense 94000 _ 94000 _ | _ | 15
16 S15 Utilities Expense 9700 9700 161
17 4649200 4649200 258300 183700 2779100 2853700 17|
18 Net Loss _ B o ™ /46|00 74600-! ]
19 A | ‘ _ 258300 258300 2853700 2853700*19

0 | N4 \ /T /
A B E F G D C
See page 209

( net loss

The amount by which total expenses exceed total
revenue for the accounting period.

Glencoe Accounting

pyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN
WORK SHEET

Completing the
Work Sheet

Enter the heading.

Enter account numbers, names, and
balances.

Show that Trial Balance debits and
credits are equal.

Transfer the Trial Balance values to the
Income Statement and Balance Sheet
sections.

A Review of the Six-Column
Work Sheet

Total the Income Statement and
Balance Sheet columns.

Determine the net income
or net loss.

Enter the net income or net loss in the
Income Statement and Balance Sheet
columns.

Total and rule the four columns.

Glencoe Accounting

pyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN
WORK SHEET

Question 1

List the steps involved in completing a six-column work sheet.

Enter the heading.

Enter account numbers, names, and
balances.

Show that Trial Balance debits and
credits are equal.

Transfer the Trial Balance values to the
Income Statement and Balance Sheet
sections.

Total the Income Statement and
Balance Sheet columns.

Determine the net income
or net loss.

Enter the net income or net loss in the
Income Statement and Balance Sheet
columns.

Total and rule the four columns.

Glencoe Accounting

pyright © by The McGraw-Hill Companies, Inc. All rights reserved.



THE SIX-COLUMN
WORK SHEET

Question 2

Why are the Balance Sheet columns not equal for a business that
has net income?

The Trial Balance will be equal, but when the revenue and expense
items (temporary capital accounts) are separated from the
Balance Sheet accounts, the Income Statement and Balance Sheet
columns will be out of balance by the same amount. This happens
because revenues increase and expenses decrease the owner’s
equity account (capital). Net income occurs when revenue
exceeds expenses. Therefore, the capital account will be out of
balance by the amount of the net income.
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PREPARING THE
WORK SHEET

SECTION 8.2

COMPLETING THE
WORK SHEET



