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Agenda

Welcome
Donalynn Black

 Billing
Chris Marchese

 Accounts Receivable
Lynn Sheldon
Tony Torcia

 General Ledger
Joan Skripol
Donna Braga

 EPM
Barbara Jacius

 Closing



Welcome

 GRID Architecture 
Processing 40% faster

 Security Reminder
New employees
Transferring employees
Employees with new duties

 UPK – User Productivity Kit
What is this?
Where is it?



UPK – Training on the Fly
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Billing Topics

– Hot Topics
• Customers and Bill Types

– Core-CT Edits for Grant Related 
Accounting (per OSC Memo 2009-39)

• Combo Edit and Hard Edits

– UPK (User Productivity Kit)
• Benefits of UPK



Hot Topics

– Customers
• State
• Federal
• External

– Bill Types
• ET, ST & GT
• FED
• EXT
• Other



– State Customers
• Maintained and entered by Core-CT

– Example:  AES001 - Agriculture Experiment Station

– Federal Customers
• Maintained and entered by Core-CT

– Example:  FED001 - Department of Aging

– External Customers
• Maintained and entered by Agency
• Unique Customer ID’s

– System Generated or Manually Entered

Customers



Hot Topics
– Customers

• State
• Federal
• External

– Bill Types
• ET, ST & GT
• FED
• EXT
• Other



– ET, ST & GT
• State Customers Only

– FED
• Federal Customers Only

– EXT
• External Customers Only

– Other Bill Types
• Created upon request of Agency

Bill Types



Billing Topics

– Hot Topics
• Customers and Bill Types

– Core-CT Edits for Grant Related 
Accounting (per OSC Memo 2009-39)

• Combo Edit and Hard Edits

– UPK (User Productivity Kit)
• Benefits of UPK



Core-CT Edits for Grant Related 
Accounting (per OSC Memo)

– Grant Combo Edit
– Bill Type GT Hard Edit
– Restricted Grant Revenue Accounts Hard Edit
– Grant Expenditure Accounts Hard Edit



– To ensure Fund Code with Grant Accounts

• Fund Codes
– 12060:  Federal & Other Restricted Act
– 12062:  Transportatn Gr & Restrct Acct

• Account Codes
– 47100:  Grant Transfer Fed Grant-Restr

» SID’s in the 2xxxx Range
– 47200:  Grant Transfer Non-Fed-Restr

» SID’s in the 3xxxx/9xxxx Range
– 55110:  Transfer-Grant-State Agencies

Grant Combo Edit



Grant Combo Edit



Core-CT Edits for Grant Related 
Accounting (per OSC Memo)

– Grant Combo Edit
– Bill Type GT Hard Edit
– Restricted Grant Revenue Accounts Hard Edit
– Grant Expenditure Accounts Hard Edit



Bill Type GT Hard Edit

• GT Charge Codes
– GT_47100
– GT_47200

• Restricted Grant 
Revenue Accounts 
Only
– 47100
– 47200



Bill Type GT Hard Edit



Bill Type GT Hard Edit

• GT Charge Codes
– GT_47100
– GT_47200

• Restricted Grant 
Revenue Accounts 
Only
– 47100
– 47200



Bill Type GT Hard Edit



Core-CT Edits for Grant Related 
Accounting (per OSC Memo)

– Grant Combo Edit
– Bill Type GT Hard Edit
– Restricted Grant Revenue Accounts Hard Edit
– Grant Expenditure Accounts Hard Edit



Restricted Grant Revenue 
Accounts Hard Edit

• Accounts 47100/47200 are Restricted Grant 
Revenue Accounts
– GT Bill Type Only



Restricted Grant Revenue 
Accounts Hard Edit



Core-CT Edits for Grant Related 
Accounting (per OSC Memo)

– Grant Combo Edit
– Bill Type GT Hard Edit
– Restricted Grant Revenue Accounts Hard Edit
– Grant Expenditure Accounts Hard Edit



Grant Expenditure Accounts
Hard Edit

• Accounts 55040/55080 are Grant Expenditure
Accounts
– Primary use is to voucher back unspent Grant money
– These Accounts are Not Billable



Grant Expenditure Accounts
Hard Edit



Billing Topics

– Hot Topics
• Customers and Bill Types

– Core-CT Edits for Grant Related 
Accounting (per OSC Memo)

• Combo Edit and Hard Edits

– UPK (User Productivity Kit)
• Benefits of UPK



UPK (User Productivity Kit)
– UPK Navigation:

• Core-CT Homepage  
User Productivity Kit 
(UPK)  UPK Exercises 
 Billing

– Will replace existing WLA

– Different Modes
• See It
• Try It
• Know It

– Links to a printable Job 
Aid for your records



Any
Questions?
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AR Topics

 Reminders

 Collection Procedures

 UPK

 New Procedure

 New Job Aids

 Month End Closing

 Grant Coding-Comptroller’s Memo 2009-39
 Tony Torcia



Reminders
Close out all OA’s as soon as you create them. Don’t let
them sit until month end.

Do not correct coding or previous deposit errors on a 
Direct Journal.  Use GL journals (online or SSJ) with a 
source of “DC” (for Deposit Correction).

Debtor agencies need to communicate with their 
creditor agencies if they are short paying a bill. The 
creditor needs to know if the funds will be coming in the 
future, or if there is a dispute.  Use Conversations.

When running Dunning, do not use STATE as the SetID
on the run control, it must be your Business Unit.  Set up 
specific run controls for each process.



Collection Procedures
Review Open Items Older than One Year

Follow the Procedures for Collection and Write Off  - Core-CT  AR Job 
Aid- How to Write Off a Bill Using a Credit

       http://www.core-
ct.state.ct.us/user/finjobaids/docs/write_off_bill.doc

Comptroller’s Memo 2000-15
         http://www.osc.state.ct.us 
OPM Policy for Uncollectible Accounts
         http://www.ct.gov/opm 

DAS Collections-Kathy Sobieski 
              860-713-5459
Debt Collection DAS Procurement Contract
              04PSX0061



Collection Procedures



UPK

UPK:  User Productivity Kit
• Now available for Accounts 

Receivable on the Core-CT 
website



New Procedure
 New Expenditure Code for 

Unrecovered Deductions from 
Employees’ Paychecks

 Account Code 50230

 Questions about deductions- call Mark 
Bissoni at 860-702-3451

 OSC-BFA created GL journals to 
reclassify

 Accounting questions- call Julie Wilson
or Tony Torcia at OSC-BFA



New Job Aids

Deposit Problems – What to Do?

Direct Journal - Budget Errors

 - EPM Query - CT_CORE_AR_DIR_JRNL_BDGT_ERROR 



Month End Closing

MONTH END CLOSING FOR ACCOUNTS RECEIVABLE

Complete All Deposits with an Accounting Date in 
the closing month.  Any deposits not processed by the 
close will be put into Pending Receipts by OSC.

Process all On-Account Payments (OA’s).

Month End email sent out to let Users know which 
day AR will be closing.  Normally, four business days 
are given, must be done before the 10AM Batch.

Complete all Maintenance Worksheets with 
Accounting Date in the closing month.



Month End Closing



Month End Closing



Month End Closing



Month End Closing



Month End Closing



Accounts Receivable

Any Questions?



Break



Grant Transfer Coding
Comptrollers Memo 2009-39

☺ What is a Grant Transfer
☺ Edits in Core to assist users
☺ Examples of Correct Coding
☺ Examples of Incorrect Coding
☺ Returning Unspent Funds
☺Correct GT Coding through spreadsheet 

journals
 



Grant Transfer Procedures

• Comptroller’s Memorandum 2009-39 – 
Published December 8, 2009

• For Central  Accounting purposes, only intra-
agency transfers within fund 12060 or 12062 
are true “Grant Transfers” 

• For example, if there is a statutory transfer from 
the   General Fund to fund 12060, it is not a 
“Grant Transfer” for Central Accounting 
purposes

• Grant transfers can only occur within fund 
12060 or fund 12062



What is Grant Transfer Coding
Grant Transfers – State Agencies intra fund 12060/12062

• The Creditor Agency (deposit side) creates a bill type (GT)  
and codes to Account 47100 for (Federal)  or 47200 for (Non-
Federal)

• The Debtor Agency (payment side) issues voucher for the 
payment using Account 55110- “Transfer Grant-State 
Agency”. The Invoice Id must be the same as the “GT” bill

Grant Transfers – Unspent, Return of Funds

• The billing agency creates Bill type “ET” for Unspent 
Remainder and codes to Account 55110 to deposit return of 
grant funds

• The paying agency issues Voucher using Account 55040- 
“Grant Funds Returned/Grant Refunds” to return unspent  
grant funds



Examples of Non GT Coding
Grant Transfers, NOT from/to fund 12060 & 12062

– Grantee on the deposit side uses bill type “ST” 
account 47300- “Grant Transfer Other” for “FA” and 
“NA” funding type grants

–  Higher ED agency grantee uses bill type “ST” and 
47300 or other appropriate revenue account

– Grantor on the payment side uses 55120- “Transfer 
Grant Expend. State Agency” or other appropriate 
expenditure account



Return of Unspent Funds (non GT)

Grant payment NOT from/to12060/12062   

Return of Unspent Funds - Non GT
– On the payment side use account 55080- 

“State Aid Grant State Agency”
– On deposit side credit account 55120- 

“Transfer Expend State Agency” or a more 
specific account if more appropriate

– The bill type is “ET”



Grant Transfer Coding

VALID GRANT TRANSFER CODING

– “GT” bill is ONLY allowed for funds 
12060 and 12062

– Accounts 55110, 47100 & 47200 are 
ONLY used for intra-fund transfers

– Rules have been put in place for 
VALID accounts and funds 
combinations entered in all modules



Grant Transfer Coding

– INCORRECT Coding : Transfers

BU Amount Account Voucher Fund SID Inv. Id Pay. ID Side

DEPM1  $ 21,901 55110 00084391 12060 21729 ST23210 078562 Payment

UOCM1  $ -21,901 45610 12022 40001 ST23210 078562 Deposit

CSUM2 $242,000 51620 00003005 12019 40001 GT03259 078679 Payment

DPWM1 -$242,000 47200 12060 40001 GT03259 078679 Deposit



Grant Transfer Coding

– CORRECT Coding :  Transfers

BU Amount Account Voucher Fund SID Inv. Id Pay. ID Side

DEPM1  $ 21,901 55120 00084391 12060 21729 ST23210 078562 Payment 

UOCM1  $ -21,901 45610 12022 40001 ST23210 078562 Deposit

CSUM2 $242,000 51620 00003005 12019 40001 GT03259 078679 Payment 

DPWM1 -$242,000 47300 12060 90267 GT03259 078679 Deposit



Grant Coding

– CORRECT Coding : Return of unspent funds

BU Amount Account Voucher Fund SID Inv. Id Pay. ID Side

DCFM1  $  400 55040 00073452 12060 20651 ET23619 079145 Payment 

SDEM1  $ -400 55110 12060 20742 ET23619 079145 Deposit

DHEM1 $7,500 55080 00012427 11000 12214 ET23900 079150 Payment 

DPWM1 $ -7,500 55120 12060 90267 ET23900 079150 Deposit



Grant Transfer Coding
Corrections and Other Comments

Correct grant transfer coding errors via 
spreadsheet journal only

Communication is essential between the 
AR and AP business units for correct GT 
coding billing. The agencies need to know 
if the monies transferred are between  the 
restricted funds. 

Monitoring will be performed by OSC and 
Auditors

Questions, Contact OSC-BFA:
Julie Wilson at 860-702-3377
Tony Torcia at 860-702-3354



Grant Transfer Coding

Comptroller’s Memorandum



Grant Coding

Any Questions?
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GL Agenda

General Ledger

 Reminders

 User Productivity Kit (UPK)

 Original vs. Adjustment Jrnls

 GL Reporting



Reminders

 CFSRs are now the only 
automatically distributed reports

 General Ledger Close 15th of the 
month

 Please cancel long running 
reports

 GL Manager’s Guide
 Reconciliation 



GL Manager’s Guide

Core-CT Website > General Ledger Manager’s Guide



GL Agenda

General Ledger
Reminders
User Productivity Kit (UPK)
Original vs. Adjustment Jrnls
GL Reporting



UPK

UPK:  User Productivity Kit
• Now available for General 

Ledger on the Core-CT website



Questions?



GL Agenda

General Ledger
 Reminders
 User Productivity Kit (UPK)
 Original vs. Adjustment Jrnls
 GL Reporting



Budget Journals



GL Agenda

General Ledger
 Reminders
 User Productivity Kit (UPK)
 Original vs. Adjustment Jrnls
 GL Reporting



GL Reporting

New Reports
Trended Fund Analysis
Budget Lapse and Carry Forward



GL Reporting

Commitment Control> Budget Reports> Trended Fund Analysis Report



GL Reporting



GL Reporting

Sample Trended Fund Analysis Report



GL Reporting

Commitment Control> Budget Reports> Budget Lapse and Carry Forward Report



GL Reporting

Budget Lapse and Carry Forward Report



GL Reporting

Coming Soon
Pre-Enc - Encumbrance Report

Summary vs. Detail



GL Reporting

New Coke vs. Old Coke?



GL Reporting
Pre-Enc/Encumbrance Detail Report – Encumbrance by Distribution Line



GL Reporting
Pre-Enc/Encumbrance Summary Report – Encumbrance by Req/PO



Questions?
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EPM/Security Enhancement

New EPM-Only Reporting Role

CT_E_HR_BUDGET_REPORTING 

• Gives Fiscal/Budget staff access to 
relevant HRMS and Payroll Data in 
EPM for Budget Reporting purposes

• No HRMS access is granted with 
this role



EPM AR Updates

New Reporting Table

CTW_CUST_CONVER

• This new reporting table includes all 
accounts receivable customer 
conversations for a specific business 
unit. Users will query this table to 
document all conversations recorded 
relating to an item or the series of 
conversations related to a customer. 

 



EPM AR Updates

New Queries

CT_CORE_FIN_AR_CUST_CONVR

• This query returns customer conversations with and 
without associated item numbers. The user must 
populate the Qualifier field with an 'I' for Item and the 
Reference ID of the Item, on the References Tab in 
Conversations, for item numbers to be associated 
with a conversation. 



EPM AR Updates

New Queries

CT_CORE_AR_DIR_JRNL_BDGT_ERROR 

• Assist users in identifying any direct journal deposits 
that are in the status of Budget Error. Generally, this 
query would return 0 rows and you would only get 
results when errors exist. This query should be used 
as an audit tool and be run daily by agencies to check
any errors for correction in Core-CT. 



EPM GL Updates

CT_CORE_FIN_GL_OTHER_DEPT_PS (Payroll 
Reconciliation Query)

• The query identifies personal services (50000 Account)
journal entries in the HR Acctg Line table charged by 
other departments where the journal line reference 
(paycheck number) does not exist on the agency's 
corresponding payroll data for that pay period. 



EPM GL Updates

New Queries

CT_CORE_FIN_GL_BUD_CARRYFRWRD 

Budget Lapse and Carry-Forward query.  This query 
provides the closing and carry-forward balances for an 
agency by Fiscal Year and Commitment Control 
Ledger group.



EPM GL Updates

New Queries

 CT_CORE_FIN_GL_BUDG_DET_INQ 

 Budget Details Inquiry - Replicates FN production report,
Budget Details Inquiry. Query prompts on Ledger 
Group, Budget Period, Fiscal Year and a range of 
Department ID, Account, Fund, and SID.  This query 
uses the EPM reporting table, CTW_LEDG_KK_BAL. 



EPM GL Updates

New Queries

CT_CORE_FIN_GL_EXPEND_BY_OBJ 

• Expenditures by Object-Query replicates FN GL report, 
Expenditure Report by Object. Prompts on ranges for 
Department, Fund, SID, Account and by ledger, fiscal 
year and accounting period. 



EPM Job Aids Update

• Catalog of Online Financial 
Reports and EPM Queries

• EPM Queries added

http://www.core-
ct.state.ct.us/reports/epm.asp

New



EPM Job Aids Update

Using the Catalog of 
Online Financial 
Reports and EPM 
Queries

• On the On-line page, 
click EPM Queries > 
General Ledger

New



EPM Job Aids Update

All Core-CT public 
queries in the GL 
Folder will be listed 
that you can choose 
to review

• Click the  
ct_core_fin_gl_other_
dept_ps link

New



EPM Job Aids Update

The Public Query 
detailed Design 
becomes available.

• At the bottom of the page,
click the link below to 
return to the On-Line 
Catalog of Reports:



EPM Job Aids Update

• Click the link 
‘Choosing EPM 
Queries’

• Click on the Accounts
Receivable link



EPM Job Aids Update

• Review explanations 
provided under the “If 
you want to:’ heading to 
help you find a general 
purpose of the query’s 
use.

• Click on the link to the 
right to view the query 
description



EPM Job Aids Update
Click on the EPM Query Summary Link to open a 

complete spreadsheet of all Core-CT public queries in
the On-Line Catalog.



EPM Training

Spring 2010!
EPM Intermediate Level 

Classes

• FRP 151 AP/PO:  
Understanding Reporting Table
Relationships and Table Joins



EPM Training

User Productivity Kit (UPK) Tool

•Online interactive training Tool

•Self Service 

•EPM Introduction Concepts & Steps

In Progress
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Closing

Thank you for your 
participation today

We hope this information 
proved helpful

• Look for this presentation and meeting    
Q & A’s on the  Core-CT website 
www.core-ct.state.ct.us
• Upcoming User Groups
AP/PO/AM 02/23/10 and 2/25/10

http://www.core-ct.state.ct.us/

