
Common EduReports



Components of Report Criteria

Input account codes, less 
criteria will give you more 
data, more criteria will 
give you a more narrow 
result

Choose how the data 
should sort, the sort 
triggers the headers and 
sub totals.  See Samples 
Below.

Summary by Sort 
Options

Shows full account code, will give you subtotal by Sort Options



Summary by Object Code- Site Discretionary

Summary by Resource & 
Object 
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Total By Resource

Actual Paid
to Date

Requisitions/ 
POs not paid

TRVs/ PSRs not 
encumbered

Remaining 
Balance



Budget Summary- Detailed Site Discretionary
Choose Detail



Anything highlighted in blue can be clicked on to get 
more detail



Financial Activity Report- Transaction Detail

Must be clicked to get the 
expenditure detail



Paid Req/ PO Transaction Reference Vendor Name

PO= Purchase Order

ST= Stores/ Warehouse

RQ= Approved Requisition


