	The purpose of this handbook is to serve as a reference for the duration of your child’s 7th grade teaming experience.  Please keep it in an accessible location.  Should a question or concern arise, refer to this handbook first.  If your question or concern is not addressed, or if you simply wish to speak to a team teacher, we may be reached at 531-2222.  Our extensions and email addresses are listed below.

(((((((((((((((((((((((  

	Our team meets even cycle days from 7:47 to 8:39. If you wish to set up a conference to meet with the entire team, please contact Mrs. Melhorn.  She keeps the team calendar.  If you wish to speak with any of the teachers regarding a specific issue, please contact them directly using the table below.         
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	CORE TEACHERS
	Subject Taught
	Phone

Extension
	Assignment Updates
	Email Address

	Mr. John Eric Crabtree
	Geography
	X4110
	Please access assignments at teacher Canvas sites.
	jcrabtree@hershey.k12.pa.us 

	Mrs. Emma Melhorn
	English
	X4114
	
	emelhorn@hershey.k12.pa.us 

	Mr. John Zitko
	Science
	X4111
	
	jzitko@hershey.k12.pa.us 

	Mr. Kevin Adams
	Math
	X4113
	
	kadams@hershey.k12.pa.us

	Mrs. Sue McDonald
	Learning Support
	X4165
	
	smcdonald@hershey.k12.pa.us 

	Mr. Ron Moore
	Learning Support
	X4103
	
	rmoore@hershey.k12.pa.us 
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Team Information

Preparation for Class

· Each student might be required to have their iPad with them each day, fully charged, along with any other materials needed for each class.
· Each student is expected to have a pen and pencil for class. 

· Maximum passing time between periods will be two minutes.

· Students should enter the room, and be seated, quiet and prepared with all materials.

· Students may not call home in order to have forgotten assignments or materials brought into the school.

· Please allow ample time when using technology for assignments to allow for any possible technical difficulties.  

· If you are unable to print an assignment at home, you must either 1) bring the assignment on a flashdrive to be printed or airprint from your iPad at school prior to class, 2) email the assignment, 3) email the assignment in the body of the email 4) upload your assignment to Canvas 5) upload it to Googledocs or 6) handwrite the assignment.
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Absences

· When a student is absent from class, it is the responsibility of the student to get any missed assignments and to complete them and hand them in.

· Students should call a Study Buddy and/or check your teachers’ online homework calendars or your teachers’ Canvas site if absent for one or more days.  For more than one day, you can also contact the Guidance Office.
· If a student has a pre-planned absence, the student is required to complete a “trip form” from 

    the office in a timely manner.
· Students should get all assignments before the trip and work is expected to be completed when the student returns to school.  


· If a student will be missing a class due to an extra curricular activity, the student will need to see his or her classroom teacher before he or she leaves to collect assignments.  
· Any questions regarding an assignment given while absent should be directed to the teacher
    as soon as the student returns from the absence.

Lockers and Leaving Class

· Students are not permitted to go to their lockers between back-to-back core classes.
· Maximum passing time between periods will be two minutes.

· Students will be using an online hall pass that tracks how often they leave class.
· Trips to the lavatory should be limited and taken at appropriate times.  In this way, the interruption of instructional time will be held to a minimum.

Study & Class Organization

Students will be provided with an assignment book.  Students are expected to use their assignment book for both long and short-term assignments.






Students will be provided with a homework folder if desired.  Students are encouraged to use their homework folder.   Work to be completed is placed on one side and completed work is placed on the other side.


Homework folders should be taken to each core class and taken home each night.


All students are expected to have a Study Buddy for each class.  Each Study Buddy’s phone number should be recorded in your assignment notebook.


Students should call a Study Buddy for missed assignments or for clarification about assignments.  


Students can access homework assignments at teacher websites. Teacher websites can be accessed directly or from the Team Olympus website. http://c2.derrytsd.schoolwires.net/Domain/738

Using the teacher websites to access homework assignments is not a substitute for writing the assignment in the student’s assignment book.

Social Behaviors

· Students should follow the five team expectations listed in the “Study & Class Organization” section of this Handbook.

· Students are expected to get to class as quickly as possible with no stops for visiting in the hall.  

· Students need to know when to ask for help, when to sharpen a pencil, and when to ask for clarification about assignments.

· Students are expected to use their iPads appropriately. This includes knowing when their screens should be up and when they should be down.

· Be aware of individual team teacher expectations.

· Students should take advantage of any flex period to get support for academic subjects.  Outside of the core teachers, you will need to make arrangements prior to flex.


Discipline Policy

· Students are expected to follow the guidelines established by the school and the team.

· If you choose to break an expectation, it will be a level 1 or 2 infraction which on a first offense will create a teacher-student correction.
· Second offense/1st strike: Teacher-Parent phone call/conference

· Third offense/2nd strike: Detention

· Fourth offense/3rd strike: Referral

· Besides the expectations, there is a list of infractions in your student handbook.

Homeroom Rules

· Students are responsible for keeping and retrieving their belongings in their own assigned locked locker.

· Students are required to return all forms, progress reports, and report cards within 3 school days.

· Any student who needs to be late to homeroom for any length of time must present a pass immediately upon return to homeroom.

· Students will be expected to remain in their assigned seats for the duration of the homeroom period.

· Students are responsible for listening and respecting others right to listen to all announcements and homeroom instructions for assemblies or any activity.

· Students need to be quiet in order to be dismissed.

· When students are dismissed, they should place their chair on top of their desk. 
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Team Expectations


Be Prompt


Be Prepared


Be Positive


Be Productive


Be Polite
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