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Dear Parents/Guardians,
    Welcome to Lakeshore Elementary!  On behalf of the faculty and staff, we are excited to be working with you and your child throughout the course of the upcoming school year.  At Lakeshore each child has the opportunity to achieve his/her potential and we believe that every child deserves a nurturing environment to help him/her become the future leaders that our society needs. Whether this is your first year at Lakeshore or you are returning for another year, we are glad to have you here.  You play a key role in the success of our children here at school.  With the help of the school staff, we look forward to working with you to make this a great year of learning for your child.

    Please review the enclosed handbook as it is a guide to the expectations and policies that apply to you and your family at Lakeshore School. If you have any questions, concerns, or need clarification on any issue, please contact me at: 
715-852-3410 or via e-mail at cminer@ecasd.k12.wi.us. We are here to assist you and your child throughout his/her educational experience. Thank you and I look forward to a rewarding and wonderful year.
 
Sincerely,
Colleen Miner, Principal
IMPORTANT INFORMATION
School Office Hours
7:15am-3:45pm
Student Hours
K - 5th grade ~ 8:15pm-3:15 pm
Lunch Times
11:10-11:30 ~ Gr. 1 

11:25-11:45 ~ Gr. 2
11:40-12:00 ~ Gr. 3
11:55-12:15 ~ Gr. 4
12:10-12:30 ~ Gr. 5

12:45-1:05 ~ Kindergarten

Recess is 20 minutes before lunch. 
VISITORS ~ INCLUDING PARENTS

Everyone must sign in at the office upon entering the building.  You will receive a visitor sticker to wear while in the school visiting a classroom or having lunch with your child.
TIMES WHEN TEACHERS

MAY BE CONTACTED

If you would like to contact a teacher during the school day, parents are encouraged to send an e-mail or leave a voice mail message.  If it is an emergency, please let the office know and we will contact the teacher directly.
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 2013-2014 LAKESHORE STAFF  
Please call the school office at 715-852-3401 and they will transfer you. 
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5th Grade Teachers


Literacy Coach
Colleen Miner


Kelly Ballard



Linda Brown








Wynter Stearns


Math Coach
Secretary



Rolf Van Houten


Marti Hardy
Gayla Hanson







Title I Resource Teachers





Partnership Coordinator

Jessica Brown
Kindergarten Teachers

Deborah Lewis


Kristie Marczak


Kacey Danzinger







Abbie Oleson



Christina Fedie


Counselor



Jill Wendtland
Kellee Koehler


Betty Chang-Moua





Andy Schrader







Social Worker


Shirley Tanis


Media Specialist


Ellen Higley







Caroline Akervick


Nurse












Beth Passint
1st Grade Teachers

Art Specialist


Occupational Therapist

Becky Dasher


Jenae Werner


Stacey Wilson
Tricia Helms


Music Specialist


Physical Therapist


Diane Rose


Corinne Gransee-Paral

Peg Murray



Jenny Xiong


Phy Ed Specialist
Soua Yang



Melinda Wright


Custodians












Dave Chojnacki

2nd Grade Teachers

Gifted-Talented Specialist

B.J. Peterson
Barb Baker


Beth Hart
Abby Dombeck


ELL Teacher



Cook
Tessa Langhoff


Jamie Larson



Diane Solberg
Marcy Pippenger













Special Education Teachers

Bilingual Education Assistant
3rd Grade Teachers

Wendy Hanson


Lena Kong


Emily Ebner


Katie Marc
Pat Geraghty


Matt Pitsch



School Assistants
Kim Guettinger


Carolyn Warren


Will Chopper
Ben King








Laurie Gutkowski
Jessica Severson


School Psychologist


Tricia Kwick





Chong Yang



Tammy Leibham
4th  Grade Teachers






Nena McNulty
Tania Santo


Speech/Language Pathologist
Jenny Pekula
Kathy Vaughn


Jillienne Baltzer


Amy Skogstad


Michelle Zimmerman

Tammy Viergutz


Kelly Stanley











Melissa Tietz





SCHOOL BOARD MEMBERS
2013-2014
Carol Craig ~ President     

Rich Spindler ~ Vice President
Chris Hambuch-Boyle ~ Clerk     

Wendy Sue Johnson ~ Treasurer       

Chue Xiong ~ Member      

Kathryn P. Duax ~ Member   

Trish Cummins ~ Member    

DISTRICT OFFICE
District Office

    852-3000
District Food Service
    852-3023
Student Transit

    839-5116
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SCHOOL-WIDE BEHAVIOR
Lakeshore students will:
· Be Safe
· Be Responsible
· Be Respectful
We will learn and grow together!
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Lakeshore School Wide Student Expectations

We will discuss, model, practice and reinforce the expectations of being safe, responsible and respectful throughout the year. 

Here at Lakeshore our staff is constantly looking for ways to positively support and encourage awesome behavior choices by all of our students. When students are “caught” making good choices they may receive a “ticket”. These tickets are kept track of in their classroom. When their class accumulates 100 tickets they earn a scale for the fish displayed in our library. When the fish has all of its scales, we have a school wide celebration! 

Students also have the opportunity to earn Pride Cards from any staff member in the building. These are not given as freely as tickets are. These are given by staff when exceptional behavior is observed. Each Friday there is a Pride Card drawing and one student from each classroom is chosen for special recognition. Once a month these Pride Cards are then used for a drawing in which one student from each classroom is given the honor of choosing any staff member and one friend to eat lunch with!!! Lakeshore makes it so much fun to make great choices!!

DAILY ATTENDANCE
Every Student Every Day!

School success goes hand in hand with good attendance.  Attending school every day helps children feel better about school – and themselves.  Good attendance will help children do well in high school, college and at work.  We want your child with us every day and on-time to give us the opportunity to help them learn and achieve at high levels. 
You make a significant difference in the learning process of your child if you ensure attendance every day unless your child is ill.  The encouragement you give your child on a daily basis will let them know that school is their most important job right now.  Please make every effort to schedule appointments and vacations during school breaks.
What You Will See at School This Year:
· We want your child at school when the first bell rings at 8:15am.

· We will be taking attendance 4 times a day: 8:20, 10:00, 11:45 & 1:30.

· After 5 minutes of the first bell, an absence will be recorded if your child isn’t at school.

If your child is unable to attend school, we need you to contact the office by 8:45am on the day of the absence, 852-3401.

If your child has had 5 unexcused absences (all or part of a day), we will invite you to meet with us to help develop a plan to improve your child’s attendance.

We want your child with us every day and on-time to give us the opportunity to help them learn and achieve at high levels.
DRESS CODE
Responsibility for the personal appearance of students shall normally rest with the students themselves and their parents/guardians. Student dress and grooming should not; however, affect the health and safety of students, or disrupt the learning process within the classroom or school.  No student shall be permitted to wear any clothing which is normally identified with a gang or gang-related activities (e.g., gang-related colors) or clothing that contains pictures and/or writing referring to alcoholic beverages, tobacco products, sexual references, profanity and/or illegal drugs. If there is a disagreement between students and/or parents and the staff regarding the appropriateness of clothing, the principal will use his/her discretion to make the decision.  This policy is in force during the school day, in school vehicles, and at all school activities.  (See Board Policy #443.1)
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STUDENT INFORMATION FORM
At the beginning of the school year you filled out a Student Information Form. It is necessary that we have your phone number(s) as well as the phone numbers of two additional family members, friends, or neighbors who can be contacted in case your child needs emergency medical help. Home and work numbers must be included. Please be sure the persons you list on the form know that the school may contact them and that they are willing to pick your child up from school if you are unavailable. It also helps if your family member, friend or neighbor is easily reachable when you are not.  Please notify the office immediately of any changes to your child’s emergency information during the school year. 
FIRST AIDE~MEDICAL

INFORMATION
[image: image11.wmf]In case of injury, students are to report immediately to the office or the playground supervisor.  If the injury appears to be serious, the school nurse and the parents may be contacted.  In cases of serious injury, an accident report will be filed.  Parents are always encouraged to follow up with treatment at a professional health care facility.  Parents are asked to report any treatment provided by a doctor to the school office.
 
~MEDICATIONS~
Whenever possible, all medications should be administered at home; however, under certain circumstances it may be necessary for a student to take medication while in school.  

No prescription or over-the-counter (OTC) medication, (such as Tylenol, Cough Drops) shall be given to a student by any employee of the District unless written instructions for administering medication, signed by the prescribing physician/licensed prescriber, along with written authorization from the parent(s)/guardian(s), authorizing school personnel to give medication in the dosage prescribed by the physician/licensed prescriber, have been delivered along with the drug to designated school personnel.

In order for school personnel to administer the medication, parent(s)/guardian(s) must complete and submit the approved child/student medication management forms.  School personnel authorized to administer medications must complete the district-approved medication management training. 

The Eau Claire Area School District assumes no responsibility in circumstances where students bring and consume medication at school without benefit of the procedures outlined within this policy. 

For questions about medications or this policy, contact the School Nurse. 

*Allergies: Please let the office know if your child has allergies to certain foods, insects, or pets.  

INSURANCE                     
The Eau Claire Area School District does not provide accident insurance for students.  Parents are encouraged to carry their own insurance.  The District will provide information for Student Accident Insurance annually.  There are forms available at our parent information display as you enter the building.
ARRIVAL, DISMISSAL
AND TRANSPORTATION
EARLY ARRIVAL
Adult supervision of students begins at 8:00 am.  *Parents should not drop their child off at school prior to this time as there is no school supervision before this time.  

PICKING YOUR CHILD UP EARLY
· Send a note to your child’s teacher with the date, time that you will be picking up your child.
· Come directly to the office for your child.

· Sign your child out.

· Office personnel will contact your child/s teacher.
· The teacher will send your child from the classroom to the office, where you will be waiting.  This is for the safety of ALL our students.
PICKING UP YOUR CHILD

AT THE END OF THE DAY
If you are picking up your child at the end of the day, please wait outside the Hudson Street doors. Their teacher will walk them down to those doors when the 
bell rings at 3:15 and you can pick them up there.
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RIDING A DIFFERENT BUS
Any student who wants to ride a different bus or get off at a different location other than his/her assigned stop, must bring a signed note from a parent in advance. The note must contain the following information to help ensure student safety:
· The date
· Student's full name
· Exact destination with address to   get dropped off 
· Parent's signature
The note MUST be given either to the child’s teacher or school secretary where it will be approved and then returned to the student to GIVE to the bus driver that afternoon. Bus drivers work hard to keep track of students to be sure they ride the appropriate bus in an effort to transport students home safely.  No note, no changing buses!
  
EARLY DISMISSAL                         
Please discuss with your child, what to do in the event that school is dismissed early and no one is home when he/she arrives.  On early dismissal days please be sure to let your child know where to go.  If any questions please refer to the transportation home page on the Eau Claire Area School District website at
http://www.ecasd.k12.wi.us
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SNOW DAYS/LATE START
If schools are delayed or closed because of inclement weather, local radio and television stations will broadcast the announcement.  Announcements on these stations usually begin at 6:00 am or shortly thereafter. The district’s web site will also note if schools are closed. The same stations will make a school closing announcement if bad weather develops after school has started for the day. Please do not call the school to ask if the school will close. This ties up the telephone line and prevents its use in case of an emergency. The decision to close schools because of bad weather is made by the Superintendent after consulting with the National Weather Service, city, county, and other sources. You, as a parent(s), may decide that the weather is too severe to send your child to school, especially a younger child.  Please send an excuse when the child returns.  The school respects your decision in this matter.  If the schools are closed because of bad weather, all athletic, after school, an  and evening events are also canceled.
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FIELD TRIPS
We believe that field trips are an    extension of classroom learning. They provide opportunities for language, vocabulary, and social skills growth.  Field trips encourage the development of learning over a lifetime.  Teachers will always inform you of plans for these trips. Permission slips signed by parents, are required before the students leave. Some trips may require a fee from parents/guardian; however, the fee should not inhibit a child from participating.  If the fee is a problem for any parents/guardians, please contact the teacher or the principal. When sending in money with your child, please put money in a sealed envelope with the following information written on the front:  

· Student’s name 

· Teacher’s name 
· Amount included
· Event
RECESS POLICY
Students are expected to play in a safe and appropriate manner on the playground equipment and with one another. 
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It is the Homework Guidelines policy # 345.3 of the Eau Claire Area School District that homework assignments or tests missed during a student’s absence are required to be completed after the student returns to school, unless other arrangements have been made with the teacher and approved by the principal or the principal’s designee.  If at all possible, teacher(s) will provide work in advance of the student’s return to school. The amount and type of homework given to students is left up to the discretion of the teacher. 
Please take the time to check your child's agenda and help with homework when necessary.  Make homework and reading time important by setting aside time everyday to work. 
SCHOOL PROPERTY
Library Books:  Your child will bring home books each week.  These books need to be returned the following week.  A fine may be issued for lost or damaged books.
Classroom materials: Your child will bring home books and materials that belong to the classroom.  Please make sure these books are returned to school everyday.  There may be a replacement charge for lost classroom materials.
WHAT SHOULD MY CHILD BRING TO SCHOOL
School Supplies:
Lakeshore School distributes a supply list for each grade level upon registration for the upcoming school year.  Our school website also has the supply list for this school year.  At times, teachers may request specific items and they will notify you.  
Pets:
We want to provide our students a variety of learning experiences, including animals.  If you would like to have an animal visit your child's classroom, please observe the following procedures:
· Contact your child's teacher asking if this is an animal they would like to have visit.
· You must pick up a form from the school office to fill out before the animal can be brought to school.
· Bring the animal in a cage or on a leash.
· Plan on staying with the animal and taking it home after the visit. 
· Animals are not allowed on the bus
WHAT SHOULDN’T MY 
CHILD BRING TO SCHOOL
Personal property such as toys, phones and money should be kept at home unless otherwise directed by a teacher (popcorn sales, show and tell...etc).
  *Money: Any money sent to school should be placed in an envelope and labeled with the child's name and purpose for the money.  Students should not carry loose money in pants pockets or backpacks.
  *Electronic games, (i.e. video games, ipods, cell phones, etc.) should be left at home unless they have a specific purpose in the classroom, like "show and tell".  The school cannot be liable for lost or stolen items.
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HOW CAN PARENTS HELP
There are many ways to help at Lakeshore. You could volunteer in your child’s classroom: just contact your child’s teacher for ways you can help.  Please contact your child’s teacher prior to visiting and remember to sign in at the office before going to the classroom.  
Lakeshore has a Parent, Teacher Organization (PTO). There is no cost to join and it is very active in our school. They plan various activities throughout the year that can always use parent volunteers. Some activities are during the school day others are in the evenings.  
Our Partnership Coordinator, Deb Lewis, can point you in the right direction with the PTO or other ways to volunteer in the school.    
Volunteers: All volunteers who work one on one with students must have a background check on file. These forms can be obtained from Mrs. Lewis our Partnership Coordinator. We would love to work with you! 
Chaperones:   Chaperones are utilized on class field trips to help with the supervision of Lakeshore students.  A background check and volunteer form are also required.  We discourage bringing younger siblings with you while chaperoning.
LOST AND FOUND
Please label ALL items that come to school.  Our lost and found normally accumulates hundreds of items by the end of the school year.  Please check the lost and found at Parent-Teacher Conferences or other school related events.  Items not claimed will be given to individuals in need.  Lost and found items are located in the hallway between the gym and lunchroom.
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We use a "debit" card prepaid system. Each student has a unique ID number. When your child/ children eat, the cost of their meal will automatically be deducted from their account. 
LUNCH FEES
The Eau Claire Area School District accepts on-line payments to student food service accounts through www.mylunchmoney.com. Cash and checks will also continue to be accepted for lunch payment in advance.  A menu will be sent home monthly in your child’s blue folder.  The current meal rates are as follows:

Breakfast

$ .95
       Reduced Breakfast
$ .30

Student Lunch
$2.40

Reduced Lunch
$ .40


Carton of Milk
$ .45

Parents may eat lunch at school with their child during their child’s lunch time.  You do not need to let us know in advance.  Sign in at the office when you arrive then wait outside the entrance to the lunch line for your child and you can go through the line together. Please bring the correct price of lunch, $3.25, as our cooks do not have change.
 
FREE/REDUCED MEALS
Free or reduced breakfasts and lunches are available to students whose families meet certain requirements. Applications are available from our school cooks or from our secretary in the office. The applications are completely private.
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SNACK POLICY
Lakeshore Elementary encourages students to bring a healthy snack to school each day.  Teachers set aside a break during the day for snack.   Some healthy snacks are cheese cubes, string cheese, popcorn, graham crackers, yogurt, granola bars, dried fruit and fresh fruit.
WEEKEND KIDS MEALS
Again this year we are participating in Feed My People’s (FMP) Weekend Kids Meal Program. FMP provides food for 2 breakfasts, 2 lunches, snack and fresh fruit to students at risk of going hungry on weekends when school meals are not available.  The program is made available to everyone, there are no income guidelines.  See Mrs. Lewis or the office for the form.
REPORT CARDS
Report cards are prepared and sent home at the end of each trimester.  You are encouraged to review your child’s report card and set goals for continuous scholastic improvement. Communication with your child’s teacher is vital to your student’s success.  Please contact your child’s teacher whenever a question or concern arises. 


COUNSELING SERVICES
 Each school within the Eau Claire Area School District has an available network of support for students who need assistance. This network includes the school counselor, district psychologist, social worker and district nurse. Since school counseling is an integral part of fulfilling the philosophy of our school district, students may see a counselor for a variety of reasons for assistance.  If you do not want your child to be seen by a counselor, please notify the school in writing.  Please contact our counselor for more information.
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TITLE I 


Federal law requires that we share with you the qualifications of teachers in this school.  There are questions that you may ask, including:
*Is my child’s teacher licensed to teach the grades or subjects assigned?
*Has the state waived any requirements for my child’s teacher?
*What was the college major of my child’s teacher?

*What degrees does my child’s teacher hold?

All teachers have at least a bachelor’s degree in Wisconsin schools, and many have advanced degrees.  In addition, all of the teachers in this school are fully licensed for their teaching assignment.  If you want to see the state qualifications for your child’s teacher, you may ask us or find it on the Wisconsin Department of Public Instruction Website at www.dpi.state.wi.us/dpi/disis/tel/lisearch.html.  

In addition, we have instructional aides and they are all considered qualified for this work.  If you would like more information about our school, please contact Colleen Miner, Lakeshore Elementary School Principal at 715-852-3401.
Eau Claire Area School District

Nondiscrimination Policy
If any person believes that the Eau Claire Area School District or any part of the school organization has failed to follow the law and rules of §118.13, Wis. Stats., the Americans with Disabilities Act, Title IX, Title VI, or Section 504 or in some way discriminates against students on the basis of sex, race, color, religion, creed, age, national origin, ancestry, pregnancy, marital or parental status, sexual orientation, or disability, he/she can bring or send a complaint to Dr. Fred Weissenburger, Executive Director of Human Resources, 500 Main Street, Eau Claire, WI 54701. Dr. Weissenburger can be contacted at 715-852-3051.

Complaints relating to the identification, evaluation, placement or provision of a free appropriate education of a child with a disability shall be resolved by procedures authorized in state and federal law. Also, complaints under federal law commonly referred to as EDGAR complaints (i.e., that the state or a subgrantee is violating a federal statute or regulation that applies to a program) shall be referred directly to the State Superintendent of Schools.

Other complaints will follow the steps identified below:

Step 1  A written statement of the complaint shall be prepared by the complainant and signed. This complaint shall be presented to the building administrator (principal). The building administrator shall forward a copy of the complaint to the appropriate administrator. For complaints related to school personnel, Dr. Fred Weissenburger, Executive Director of Human Resources, should be contacted. For complaints related to the identification/placement/other issues of a special education student, Robyn Criego, Director of Special Education/Student Services, should be contacted. The building administrator shall also send a written acknowledgment of receipt of the complaint to the complainant within 15 working days.
Step 2  The appropriate administrator as identified in Step 1, along with the building administrator and other staff where appropriate, shall be responsible for the investigation of all formal complaints. Following the completion of the investigation, a written report shall be prepared. Unless the parties agree to an extension of time, the findings from the investigation shall be delivered, in writing, to the complainant within 45 days of the receipt of the complaint.
Step 3  If a complainant wishes to appeal a determination by the Executive Director of Human Resources or the Director of Special Education/Student Services, he/she may appeal, in writing, to the Board of Education within 30 days of receipt of the written findings. Within 15 days, the Board shall send a written acknowledgment of receipt of the appeal to the complainant. The Board shall consider all appeals and render a written decision within 45 days of receipt of the appeal.
Step 4  If a complainant wishes to appeal a negative determination by the Board, he/she has the right to appeal the decision to the State Superintendent within 30 days of the Board’s decision. In addition, the complainant may appeal directly to the State Superintendent if the Board has not provided written acknowledgment within 15 days of receipt of the complaint or made a determination within 45 days of receipt of the written complaint. Appeals should be addressed to: State Superintendent, Wisconsin Department of Public Instruction, 125 South Webster Street, P. O. Box 7841, Madison, WI 53707.

Step 5  Discrimination complaints on some of the above bases may also be filed with the federal government at the Office for Civil Rights, U.S. Department of Education, 111 North Canal Street, Room 1053, Chicago, Illinois 60606.
NONDISCRIMINATION STATEMENT
The Eau Claire Area School district does not discriminate on the basis of sex, race, color, religion, creed, age, national origin, ancestry, pregnancy, marital status or parental status, sexual orientation or disability.
We hope you and your family have a wonderful school year at Lakeshore Elementary!  We are glad you are here.  
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