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Dear Parents,

We are so exciled about this upcoming year. We look forward To making great memories
with your child this year. This handbook will help you answer questions about our school. You can
contact me if you have questions about any section of the handbook. Again, we are exciled about
the 2022-2023 school year and look forward fo working with you fo make it a successful year
for your child.

Please let me know if we can be of assistance to you in anyway.

Sincerely,
Stacy Aderholt
saderholi@shelvedorg

Here are some ways you can stay informed:
@shelbyelementaryschool (Facebook)
@ShelbyElementaryPTO

@shelbyelementary (Instagram)

Join List Serv—nhttpsi/eformsshelbyedkl2 alus/subscribe-parent-
listhtml

Your child's teacher will send home the sign up
paper for Class Dgjo.



fLBC’s of SES

AFTER SCHOOL CARE: To help accommodate working parents, Shelby Elementary offers after school care.
Students should be picked up no later than 6:00 PM.

ARRIVAL AND DISMISSAL TIMES:
7:15 AM to 7:30 AM buses arrive
7:5 AM fo 745 AM breakfast is served

730 AM students go fo homerooms

750 AM bell rings for school to begin

751 AM students must come fo the office for a tardy note
2:50 PM car riders and early bus riders are dismissed
325 PM buses leave

ATTENDANCE: A successful school experience is the responsibility of the children, the parent, and the school
Your child's progress, both academically and socially, is influenced to a great extent by daily participation. Regular
attendance without tardiness is a key.

Parents must send a written note within 3 days of the absence. Please be aware that not all parent notes are
excused. Please see the code of conduct for information on excused absences. You can send your child’s excuse
in the take home binder or email them fo Becky Sellers at b2sellers@shelbyedorg.

The following are the consequences from the Shelby County Board of Education for unexcused absences:
e After two (2) unexcused dbsences, the parent will receive a letter from the school

o After three (3) unexcused absences, the local school will schedule an Early Warning Court Pre-referral parent
meeting fo review the student’s attendance records.

o After the fifth(5th) unexcused dbsence, the parent is referred to Early Warning Court.

«  Upon the seventh (7th) unexcused absence, the local school will make a subsequent Early Warning referral for
the purpose of filing a truancy petition.
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BIETHDAY POLICY

Birthdays are special occasions for young children.  We cannot allow deliveries of flowers or balloons to students
riding a bus. These items are not allowed on any bus. Birthday invitations may be sent to school. You must send
one for every child in the class.

Parents may send a store bought snack to share with the class after lunch. Please check with your child’s teacher
for special instructions due to allergies.

BULLYIING, INTTMIDATION, VIOLENCE, AND THREATS OF VIOLENCE

Bullying, Intimidation, Violence, and Threats of Violence Prohibited - No student shall engage in or be sub jected to
bullying, violence, threats of violence, or intimidation by any other student that is based on any of the specific char-
acteristics that have been identified by the Board in this policy. Students who violate this policy will be sub ject to
appropriate disciplinary sanctions as specified in the Student Code of Conduct.

Shelby County Schools want to ensure each student can parficipate in a supportive learning environment free from
bullying. The Bullying Incident Report Form is to be used to report such acts and returned o the school administra-
tion.

BUS TRANSPORTATION:

Bus service is available for all students. Please check with the office staff for bus numbers and roufes. Parents
must send a note i their child is to go home a different way than they usually do. If your chid is going home wiith
another child we need a nofe from parents of both children giving permission. These notes should be brought to
the office when your child arrives at school.

** Bus Discipline Refer to Code of Conduct for more information.

C

CAR PIDERS:

Car Riders are dismissed at 2:50 pm. All car riders will be seated in the gym. Please do not block the car rider line
by leaving your car unoccupied while waiting in line. AMays put your car in park when loading or unloading for
your child.  This is for our children's safety. This year everyone must go through the car rider line. Please do not
park and come in to get your child.

CHECK OUT POLICIES:

Parents wishing fo check their child out before normal dismissal hours MUST come by the office. Please make
sure the person checking your child out has a picture ID.

No sfudents will be permitted to leave the school with anyone other than a parent or guardian unless the following
conditions are met:



CHECK OUT POLICIES: (CONTINUED)

Other persons designated by the parent must be listed on the check out card in the office.

The principal or other designated personnel may make exceptions in emergency situations only.
Students riding home with another student, by car or bus, must have a signed and dated note from

both students’ parenfs. No exceptions will be made except in emergency situations.

CONFERENCE POLICY:

Teacher-Parent Conferences: We report student progress fo the parent in a number of ways, including report
cards and weekly folders. However, each teacher is required fo have at least ftwo parent conferences a year.
These conferences may be held by phone, letter, virtual or in person. Your child’s feacher will contact you to set
up a time that is convenient for you. We believe that by meeting and discussing your child, it will help SES provide
the best education possible. Parents are welcome fo request a conference as wello Please understand that con-
ferences cannof be held during class times. They are scheduled before school, after school, and during the teach-
er's planned break.

CHILD NUTRITION PROGRAM/EREE AND REDUCED MEALS
Breakfast: Breakfast is served daily between 7:15 and 745 AM.

ADULT LUNCHES: You are welcome to join your child for lunch during the school year. _ YOU MUST SIGN INAT THE
MAIN OFFICE AND OBTAIN A VISITOR'S PASS. Please wait in the lobby until your child's class arrives.

Meal Prices Beginning SY 2022-23

Breakfast

Paid Students Reduced Students Employees All Visitors
Elementary /Intermediate $1.75 $0.30 $2.50 $3.50
Middle/High $1.75 $0.30 $2.50 $3.50

Lunch

Paid Students Reduced Students Employees All Visitors
Elementary /Intermediate $2.50 $0.40 $3.50 $4.50
Middle/High $2.75 $0.40 $3.50 $4.50

GNP MeatBenefis Aoploaiontor 202273 orire)

E n g I IS h : https://www.myschoolapps.com/Home/DistrictRedirect/SHELBY_AL?langid=1
S pa n iS h « https://www.myschoolapps.com/Home/DistrictRedirect/ SHELBY_AL?langid=2
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DISCIPLINE: Our focus is on helping our students develop the following characteristics. When we remember
“We are WILD CATS", everyone benefits.

Choose Kindness and Respect
Always Work Hard

Take Responsibility

Stay Safe

DRESS CODE: Please refer to the Shelby County Code of Conduct.

Children lose things — please label any clothing ifems that your child may take off while at school — coats, sweaters,
hatso. At the end of each nine weeks, unclaimed clothing items will be donated fo charity.

E

EMAIL: You can contact your child's teacher or the principal via email. Teachers will list their e-mail address on
the weekly newsletter. The e-mail address for the principal will be on the school website. Please keep in mind that
while we try fo check email daily, we sometimes miss a day here or there. If you need to discuss something
urgent, please call or send a note instead.

Mrs. Aderholt's email: saderholt @shelbyedorg

EMERGENCY CLOSINGS:

If schools are closed for any emergency, or if opening is delayed, local TV stations will be informed. Please check
Fox 6, NBC 13, ABC 33/0, or CBS U2 for information. You may also check the Shelby County Schools Facebook
page and the Shelby County Schools website httpsi//shelbyedkl2alus/indexhtm for updates.

EMERGENCY DRILLS: Emergency drills are held on a monthly basis throughout the year. All students will
participate and are expected to behave appropriafely.

EMERGENCY PHONE NUMBERS: Each student must have two phone numbers where a relative or friend of the
family can be reached in case of an emergency. ALWAYS REMEMBER TO NOTIFY THE OFFICE IF THERE IS EVER
A CHANGE IN YOUR WORK NUMBER, HOME NUMBER, OR ADDRESS. We need to be able to get in touch with you
at all times.
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FIELD TRIPS: Your child's class may take various field trips during the school year. We feel that these trips are
an extension the school curriculum and are very worthwhile. You will be notified of any field trips that involve leav-
ing the school. The students will be supervised during all field frips. Chaperones are asked to attend field trips to
help supervise students. If you chaperone a trip you will be expected to follow the rules and guidelines of the Shel
by County Code of Conduct, which includes the dress code and a drug and tobacco free environment at all times
around students. Siblings will not be allowed to attend field trips and all students attending field trips are required
to ride the bus to the destination. Chaperones may ride the bus if there is room, however most frips require chap-
erones to provide their own transportation.
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GIFTED AND TALENTED PROGRAM: During second grade, each second grade teacher completes a Referral Form for
Gifted Students. For each student referred, information is gathered in the following areas: aptitude, characteristics,
and performance. Students who qualify participate in a weekly pull-out program. Further questions about this pro-
gram can be directed to our GT feacher. New students who fransfer to SES in 3 4™ or 5™ grade may be re-
ferred for festing by their teachers if the teacher feels it is appropriate.

GUIDANCE AND COUNSELING: (Visit the following link to find out more) httpsi/sitesgoogle convshelbyedorg/
mrs-hallcounselor-connection/nome

Shelby Elementary School (Mondays, Wednesdays, and Thursdays (haf day PM)
(205) 682 - 6630 (main office)
(205) 682 - 6554 (my office)
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HEAD LICE: Whenrever a case of head lice is discovered, the infected child is immediately removed from the class-
room. All other students in that classroom are also checked. Parents of the infected child are contacted and asked
to come pick up their child. A notice is sent home with all other students alerting the parents that a case of head
lice has been discovered. The Health Department is able to instruct you on how to rid your home and car of lice fo
avoid re-infestation. To refurn to school, your child must be lice and nit free. No more than three consecutive ab-
sences Will be considered excused due fo head lice. After three consecutive days, absences will be unexcused.

HEALTH TSSUES:

Students may not bring medicine to school. An adult must take ANY medication to the nurse,
and a form must be completed giving the nurse permission to administer the medicine. See
MEDICATION for more information.




HEALTH TSSUES: CONTINVED

If a child becomes ill at school, a parent will be contacted and will be responsible for taking the child home. .

ALWAYS REMEMBER TO NOTIFY THE OFFICE IF THERE IS EVER A CHANGE IN YOUR WORK NUMBER and HOME
NUMBER.

L

LIBRARY/MEDIA CENTER:

We are delighted that your child will be utilizing our library media center and its wealth of resources. We are look-
ing forward to expanding your child’s horizons through literature. The following guidelines will insure the effective
maintenance of the library media cenfer and its resources.

o All books checked out from the library media center are the property of Shelby Elementary School
e Any student may check out a book.

e Reference books may be used by students in the Library Media Center and classrooms.

e Books may be checked out for two weeks at a time and may be renewed once.

All sfudents may checkout atf least 2 books with exceptions for special projects. Each grade level will determine
how many books may be checked out (Ex. 3" grade teachers allow students to check out up to 5 books)
Penalty for lost or damaged books:

| Lost books-students must pay a $1500 replacement charge.

2. Damaged Books-Students must pay according to the amount of damage determined by the Library Media
Specialist.

A student cannot check out another book until books are refurned or paid for. A student’s checkout privileges are
suspended if he has a book that is more than one week overdue. OVERDUE FINES ARE NOT CHARGED.

If you have any questions, please contact me at 205-682-6634.

LOST AND FOUND POLICY:

Each nine weeks our lost and found box will be emptied and sent to a charitable organization. To insure that a stu-
dent’s lost items are promptly returned, label all personal articles, coats, sweaters, lunch boxes, efc. Ask your child,
or come yourself, to check the lost and found immediately i any item is lost.
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MEDICATIONS: All medication to be administered at school must be brought to the nurse by a parent or guardi-

an.

Ifa

Parents must complete a medication form before any medication may be given. This form can be obtained
in the nurse’s office or in the Shelby County Code of Conduct.

Over-the- Counter medications to be given two weeks or less require only the parent or guardian signature.
Authorization for over-the- counfer medication is valid for fwo-weeks only.

Prescription medications are required to be in a currently labeled pharmacy container including the student’s
name, physician's nhame, name of medication, strength, dosage, fime interval, route, and date of drug'’s discon-
tinuation.

Over- the Counter medication must be in an original, unexpired, unopened, age appropriate container.
Parents need to sign in at the front office prior fo seeing the school nurse.

SES. faculty and staff are prohibited from providing or administering any medication, including aspirin, fo
any student, unless they have received medication training.

Students cannot have medication on the bus. Therefore, parents need to bring all medication to the school
and pick it up.

The school does not provide any medication for the students.

child becomes ill at school, the parent will be contacted and will be responsible for taking the child home.

Please notify the office and your child's feacher if your child has any allergies or medical problems.

MONEY: Please be sure any money brought to school by a student is sealed in an envelope or zip lock bag.
Please label it with your child's name, teacher’s name, and purpose of the money (field trip, snack, etc.).

*The school is not responsible for any money that is lost prior to being received by the teacher or school secre-
tary.

N

NEWSLETTERS: Look for one newsletter weekly from your child's feacher. This newsletter will keep you in-

formed of the academic skills and events happenings in their classrooms. This is a great way fo stay up-to-date
about ongoing activities.
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PARENT INVOLVEMENT: Your support of school activities makes your child feel important and sends the
message that you value the schooll Classroom volunteers are always needed. There will also be a variety of
special classroom activities and celebrations throughout the school year. We hope that you can come and join in
the fun. Parenting programs will also be offered at various times throughout the year.

PARENTING CENTER: We now have a parenting center open at SES. Parents have the opportunity fo check
ouf games, books, activities, etc. that will allow them to help their children in school. Please come by and visit our
new parenting cenfer.

PARENT COMPACT: If Shelby Elementary is fo do its job, the home and the school must cooperate. The school's
responsibility is fo provide a quality education in a safe environment for all students. The parents’ responsibility
includes understanding and supporting both the local and county code of conduct books.

e Teach your child seff-respect, respect for the law, respect for school authority, and respect for the rights and
property of others.

e Show a positive attitude toward the school and foward your child’s learning progress.
e Work closely with school personnel fo solve any disciplinary or academic problems.
e Teach your child to dress properly and neatly, and fo be clean and well groomed.

Make sure the school has your correct home and work felephone numbers, the home address, and an emergency
confact. A Parent Compact will be signed by each parent as required by Title 1.

PARTIES: School policy allows for two parties each year. These parties are held in the classroom and are fo be
coordinated with the teacher and homeroom mothers. Siblings or other children not enrolled at Shelby Elemen-
tary School are not allowed to attend school parties.

PHYSICAL EDUCATION PROGRAM:

Every student will receive 30 minutes of physical education instruction daily. Tennis shoes required for PE
daily. Your child may change shoes before PE.

Excused absences from Physical Education may include:

| Parent’s written excuse-a student may be excused from an activity. A note should state the rea-
son and length of time the student is to be excused.

2. Doctor’s written excuse-when a student needs fo be excused from physical activity for more than
four (4) class days in succession, the doctor will need to send a note. The note must state the
reason the student must be excused from physical activity as well as the time the student will be
able fo return to normal activity.



PHYSICAL FDUCATION PROGRAM: CONTINUED

Helpful suggestions:
. Shorts worn under dresses allow the girls to participate in activities that would otherwise miss.

2. Encourage your child fo fake part in the activities we have planned. Talk with them about the new
things they have learned and can do.

3. Please call if there is a problem. Together we can work to make you child happy and healthy.

4. Please send a note stating any medical problems your child might have and any suggestions you
may have concerning the problem. Examples- asthma, allergic to stings, heart murmur, efc.

PHONES: PEFER TO CODE OF CONDUCT

PROMOTIONRETENTION POLICY (SEF SHELBY COUNTY SCHOOLS POLICY)

P.1.0/ PARENT TEACHER ORGANIZATION: Shelby Elementary P.TO. is an organization that works to help
the students at SES. We hold meetings three times a year and have fundraisers such as fall festival and spring
fling during the year. The P.T.0. Board meets on a regular basis to discuss programs and activities to help the
school. Any person is invited to attend these board meetings. The dates will be listed in the weekly newsletters
that will come home with your child. The P.T.O. is aways looking for volunteers so if you are able fo help in any
way, please contact our school at 682-6630.

R

RECESS:

Daily outdoor play is an important part of the school day and is a valuable factor in promoting good health of the
children. It is the responsibility of the parents to see tfo it that their children are dressed appropriately for the
weather. On rainy, extremely hot, or cold days, children will not go outside fo play, but will have a supervised free
time in their classrooms. Otherwise all children are expected to go out. The only exception to this policy is
weritten directions from a doctor stating that a child is unable to participate in recess/PE.

S

SCHOOL DONATIONS: The donation of $2500 we ask per child is necessary to meet basic budget needs.
Your donations will be distributed as follows:

I00% will go to the classroom teacher



SCHOOL SAFETY POLICY:

The faculty and staff are committed fo assuring your child’s safety and security during the school day. Children
are supervised by teachers at all fimes (lunch, in the classroom, in the halls, on the playground, during extra-
curricular activities, and during dismissals).

Emergency/Safety drills are held on a regular basis so students will know what to do and where to go in case of
an emergency.

SMOKING:

Smoking is prohibited on all Shelby County School property — Not just inside the school. Please do not smoke on
school grounds and do not throw cigarette butts on the ground.

SNACK:

Each classroom has specific classroom procedures for snack, please check with your child’s teacher for details.

I

TARDINESS:

Students are required to be in the classroom by 7:50 AM.  Students who are tardy must be signed in af the of-
fice by the person transporting the students. Students checking out before [130 AM, or checking in affer 130 am.
will be counted absent for the day.

Excessive tardiness may result in referral to The Early Warning Program as outlined in the Shelby County Code
of Conduct.

TEACHER-PARENT CONFERENCES:

We report student progress to the parent in a number of ways, including report cards and weekly folders. How-
ever, each teacher is required to have at least two parent conferences a year with the parents of each student.
These conferences may be held by phone, lefter, or in person. Your child's teacher will contact you to set up a
time that is convenient for you. We believe that by meeting and discussing your child, it will help SES provide the
best education possible.

Please understand that conferences cannot be held during class fimes.

To keep parents better informed, newsletters are sent home on a regular basis. These newsletters will contain
homework information, test dates, field trip information, etc.



TRANSPORTATION:

In order to provide safe and effective transportation of the students to and from school, standards of conduct
and safety procedures have been listed for the bus rider and car rider. Students will not be allowed fo vary from
their normal established routine without written permission from their parent/guardian. Therefore, written per-
mission instructing the feacher of the change is necessary in the following situations.

Getting off the bus at any stop other than the regular one. (The stop must be a regular bus stop,)
Riding a bus other than the regular bus.

Riding in a car when the regular method of leaving school is the bus.

Riding a bus when the regular method of leaving school is by car.

Riding in a car different than the regular one.

Please do not call the office requesting changes in transportation of your child. WRITTEN INSTRUCTIONS ARE
NEEDED by 2:00 PM.  Children have trouble remembering verbal instructions given as they are walking out the
door.

TOYS:
Toys or Nuisance items:

o The only fime students should bring toys, games, efc. fo school is when their teacher instructs them fo for
show and fell or other special activities. Anything brought to school for this purpose must be small enough to
fit in a book bag. Toy guns, knives, or foy weapons of any kind are never allowed at school. If these items
are found at school, they will be furned in o an administrator and specific consequences will be taken as
stated in the Shelby County Code of Conduct.

o The student will assume responsibility for any item brought to school. We will not be responsible for at-
tempting fo recover these items should they be lost or stolen.

e Any foy taken up by a feacher the first fime will be returned af the end of the day for the child to take home.

o If foys are taken up a second time after a student has been warned, the toy will be kept at the school and
the parent will have fo meet with the teacher and/or administrator to get the toy back.

» Alltoys not picked up by the end of the year will be donated to charity.

TRUANCY:

The parent is responsible for requiring any student under the parent’s control or charge to attend school regular-
ly except for legal absences as defined by the State Board of Education.
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VISITORS' POLICY:
We both welcome and encourage your participation in your child’s education. In order fo ensure an environment
that is safe and conducive for learning, We will enforce the following policy

| All parents and other visitors must sign in at the main office and receive a visitor sticker.
2. Visitors should not go to the classrooms or other areas of the building unless they have a conference or have
pre-arranged with teachers to volunteer.

3. All visitors must enter and exit through the main entrance of the school.

V

WEBSITE:
Shelby Elementary School has a website that can be accessed at https://www shelbyedkI|2alus/schools/ses/.

WITHDRAWAL FROM SCHOOL:

When withdrawing a student from Shelby Elementary, please notify the office and teacher at least 24 hours in
advance in order for the proper papers to be processed. Nofification can be made in writing or by phoning the
school. Upon withdrawing, the child must refurn all textbooks and library books fo Shelby Elementary. Lost text-
books must be paid for before the process can be completed.

Y

YOUNGER SIBLINGS:

It is in the student’s best inferest fo have our parent volunteers available without younger siblings. This not only
allows your full attention to be focused on the class, but also allows for some special time between you and your
schoolaged child. Thank you for making childcare arrangements for younger siblings.  Younger siblings are also
not allowed to participate in school field trips for safety purposes. These guidelines follow the Shelby County
Handbook and Guidelines.

The purpose of this handbook is to give each student at Shelby Elementary or any other interested person an ade-
quate and reliable source of information about our school functions, regulations, purpose, practices and organiza-
tions. Students and parents may find it helpful in answering some of the questions which may arise concerning
Shelby Elementary School. Each student should read or have read to them this handbook to become aware of his/
her benefits and responsibilities as a student at SES.
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