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1.0
INTRODUCTION
A. Purpose of Procurement 

The Georgia Building Authority (GBA or Authority), considered the “Owner” for this solicitation, is seeking proposals from firms interested in providing space and functional planning for the building commonly known as the Judicial Building located at the northwest corner of  Mitchell Street and Washington Avenue (see picture below). The building presently houses the Supreme Court of Georgia, its administrative personnel, Law Department, Attorney General and all required meeting areas and courtrooms. [image: image5.png]GEORGIA STATE
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B. Project Background 
GBA is in the process of constructing a new Judicial Complex where the State Archives Building used to stand. The objective of the new Judicial Complex is to house all operations presently housed in said Judicial Building. It is the State’s objective to consolidate all Georgia Department of Law and the Attorney General’s offices and operating functions in the vacated space.

C. Programming Needs

The RFP shall solicit responses from qualified firms capable of providing a comprehensive evaluation, analysis, recommendations and preliminary designs and budgets for the work. The successful firm will show through their experience and qualifications that they are able to manage and provide appropriate professional products and guidance for a project of the magnitude considered.

D. Scope of Services
Professional services for programming and planning are required to determine the current and future growth space needed of the Attorney General and Law Department to be housed in the current Judicial Building. Programming services will include meetings, work sessions and documentation to gather information from the Owner, tenant agencies and related representatives to reach consensus on a program of spaces. The scope of services for the programming and planning may include but it’s not limited to the items below:

· Establishment of design objectives, limitations and criteria

· Development of initial approximate gross facility areas and space requirements

· Documentation of space relationships, communication relationships, number of functional responsibilities, personnel and operating procedures

· Functional, human and operational space needs of the Georgia Department of Law/Attorney General Office

· Space Schematics and flow diagrams showing:

· Conversion of programmed requirements to net area requirements

· Internal functions

· Human, vehicular material flow patterns

· General space allocations

· Analysis of operating functions

· Adjacency

· Special facilities and equipment

· Flexibility and expandability
· The State Property Officer’s space use guidelines and directives.

· The specific needs of the tenant (i.e., Georgia Law Department/Attorney General’s Office) to be housed in the refurbished space.
· The optimization of the space with attention to the efficient use of space with an understanding of the inter-functionality of the programs utilizing the space. 
· See Exhibit 1 for programs/offices to be potentially housed in the renovated space
· All projected tenants are subject to change.

· Modernization of all aspects of the space including but not limited to citizen safety, operational (internal) traffic flows, energy efficiency, ergonomics, external foot traffic flows, security, employee comfort, ADA requirements, etc.

· General space allocations

· Analysis of operating functions

· Scalability of future space

· Cost estimates for the proposed improvements

· Comparables

· Aesthetics and continuity of State of Georgia standards.

· Optimization of reused product and equipment

· Attention to total cost of ownership 

· Operational mechanical system efficiencies

· Ease of operations

· Ease of maintenance

· New technology suggestions
· Proper FF&E (Furniture, Fixtures and Equipment) projections
GBA will rely on the expertise of the successful proposer to develop a menu of choices of desirable considerations for the building based on proven methods and experience.

This Request for Proposal (RFP) seeks to identify qualified providers of the services as specified in this document. Respondents will be asked to propose their best plan for the necessary space programming. 
E. Communications

All respondents to this solicitation are strictly subject to the instructions communicated in this document and any addenda thereto. Communications shall be directed strictly through the Procurement Services Director (Issuing Officer).  From the issue date of this RFP until a contractor is selected and engaged, proposers are not allowed to communicate for any reason with any GBA staff except through the Issuing Officer named herein, or as provided by existing work agreement(s).  For violation of this provision, the GBA reserves the right to reject received proposals.  All questions concerning this RFP must be submitted via e-mail to the Issuing Officer.  No questions other than written will be accepted.  No response other than written will be binding upon the GBA. All pertinent questions will be posted to the GPR in addenda format.

F. Tentative Schedule of Events
The following matrix is the “Tentative Schedule of Events”. All times indicated shall be prevailing times in Atlanta, Georgia. GBA reserves the right to adjust the schedule.
	TENTATIVE SCHEDULE OF EVENTS

	ITEM
	EVENT
	DATE1
	TIME2

	1
	Release Date of RFP - Post to GPR3
	Monday, 

November 27, 2017
	5:00 PM

	2
	Mandatory Pre-Solicitation Conference & Walk-Through (GBA Bid Room) - 426A, TTW/Balcony Level 
	Tuesday 

December 5, 2017
	10:00 AM

	2
	Deadline for submission of written questions and requests for clarification.
	Monday

December 11, 2017
	4:00 PM

	4
	Proposal Closing Date & Time ~ Deadline for submission of Solicitation 
	Tuesday 

December 19, 2017
	2:00 PM

	5
	Notice of Intent to Award 
	December 2017
	10:00 AM

	6
	Negotiations/Contracting Period
	January 2018
	10:00 AM

	7
	Contract Effective Date
	TBD
	Midnight

	Notes:
1 All dates and times are subject to change.

2All times shown are to be local Atlanta, GA times.

3GPR: Georgia Procurement Registry located at http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp.


G. Pre-Solicitation Conference Mandatory Pre-Solicitation Conference (Site Visit)

A mandatory pre-solicitation conference shall be held pursuant to the schedule above. Failure to be represented at the mandatory event will deem your submittal unresponsive. A verifiable employee of the Proposer or authorized representative must arrive on time and be present throughout the event. Once the doors are closed to the conference room, no one will be allowed to participate in the conference.

Companies are advised that if a proxy is to be used as a representative, the proxy must provide proof of his/her authority to represent the prospective Proposer.  Proof includes but is not limited to personal and company information on letterhead authorizing the proxy to act as the company representative. The letter shall be directed to the Issuing Officer on this Invitation to Bid.

Please note that when the mandatory pre-Proposal conference includes a walk-through the GBA Procurement Representative shall announce whether the actual walk-through is or is not mandatory. Typically, only the Mandatory Pre Proposal Conference portion is mandatory for Proposers or Proposers’ designated representative. Attendance will only typically be taken at the Pre-Proposal Conference.

H. Restrictions on Communications with Staff & Questions Submittal

All questions about this RFP must be directed in writing to the Issuing Officer:

Rey Palma, Procurement Services Representative/Issuing Officer

Georgia Building Authority - Procurement Services

One Martin Luther King Jr. Drive, Atlanta, GA 30334

Phone: 404 651 6530; rey.palma@gba.ga.gov  

Please submit your questions by the designated date and time in the following format:
	QUESTION SUBMITTAL FORMAT

	COMPANY NAME:

	Question
	Referenced RFP Section

	1.
	

	2.
	

	3.
	


From the issue date of this RFP until a consultant is selected and contracted, Proposers are not allowed to communicate for any reason with any GBA staff except through the Issuing Officer named herein, or as provided by existing work agreement(s).  For violation of this provision, the GBA reserves the right to reject the Proposal.  All questions concerning this RFQC must be submitted via e-mail, fax or hard copy to the Issuing Officer.  No questions other than written will be accepted.  No response other than written will be binding upon the GBA. All pertinent questions will be posted to the GPR in addenda format.

I. Definition of Terms 

· Capitol Hill Police: Capitol Hill Police Division, a division of the Georgia Department of Public Safety

· Contractor: The Task Order RFQC approved contractor providing General Repair and Services to the Owner/GBA

· DOAS: Georgia Department of Administrative Services 

· GBA: Georgia Building Authority 

· GBA Teams: Administrative designation of group of facilities managed by one GBA Property Manager.
· Georgia Procurement Manual: General Information and instructions for a supplier conducting business with State of Georgia governments that may be viewed at http://doas.ga.gov/Suppliers/Pages/SupplierStart.aspx.
· O. C. G. A.: Official Code of Georgia Annotated (State Statute or Laws)
· Owner/GBA: The Georgia Building Authority (GBA)
· RFQC: Request for Qualified Contractors, the solicitation document as defined.
· Proposer/Offeror: Respondent to this Solicitation. 
· Property Manager: The GBA staff overseeing the contract as assigned to a building, facility or groups of the same.
· Licensed Party: Contractor’s authorized representative or work manager/representative.
J. Contract Term





The initial term of the resulting agreement shall be for one year unless sooner terminated. Agreements generally have options to continue in one-year increments.  GBA reserves the right to continue all agreements annually. GBA agreements typically do not exceed five years. Failure to perform as contracted will prohibit the contractor from participating in the immediately issued replacement solicitation. 
K. Background 
The Georgia Building Authority (GBA) is responsible for all maintenance and services associated with the management of buildings and various facilities located in the Capitol Hill Complex. The portfolio includes 33 buildings, (7 million gross square feet), 22 parking facilities, 4 parks/plazas and 6 historic cemeteries. 

2.0 
MANDATORY Offeror Requirements
L. Proposer Qualification Requirements

· The proposer (firm/company) shall have a minimum of five (5) years verifiable experience providing similar services to clients with comparable requirements to those of this RFP.

· The proposer must demonstrate experience with at least five (5) similar contracts within the last five (5) consecutive calendar years. 

· The proposer must be currently incorporated in the State of Georgia or provide verifiable proof they are authorized to provide the required services pursuant to all applicable laws and the rules and regulations set forth by the Georgia Secretary of State. Please provide your written proof as an attachment to your proposal response.
· The proposer must be properly licensed in the location of its home office to perform the services required by this solicitation (RFP). Proposer must provide written proof or a certificate/license with the proposal response.
· The proposer shall have a verifiable “drug free workplace” program pursuant to all State of Georgia requirements. The Georgia State Board of Workers’ Compensation’s certificate is preferred.
· The proposer will designate a central point of contact for all aspects of this RFP. 

· The proposer must submit the resume’ for the designated point of contact.

· Resume must reflect years of experience in the industry and the employer(s).

· The proposer must be financially viable.  

M. Mandatory Business Requirements

· The proposer shall be an individual firm fulfilling all contractual obligations and performing a minimum of 50% of the programming services in-house.  An associated firm (if desired) may provide up to 50% of the programming services, allowing two or more firms to share in the programming effort on an equal basis.  The Owner does not generally desire to enter into “joint-venture” agreements with multiple firms. In the event that two or more firms desire to joint venture, it is strongly recommended that one incorporated firm be designated as the Programming Consultant Firm with the remaining firms serving as sub-consultants. 

· Programming services will include meetings, work sessions and documentation to gather information from the Owner, tenant agencies and related representatives to reach consensus on a program of spaces.  

· The proposer will hold brainstorming sessions with tenants and customers of the tenants as necessary. 

· The proposer is responsible for maintaining clear lines of communication between the Owner and Tenant.
· The proposer will provide approved public consumption copy suitable for publishing addressing progress of work, project objectives, and scheduling.

N. Submission Requirements

· Cover Letter - The proposal must contain a signed cover proposal letter on company letterhead identifying the company, its principals, home office physical address/phone and e-mails of the project lead.
· Current Certificate of Insurance (COI) reflecting the insurance provisions and amounts shown in in Section 5. 
· Technical Proposal detailing proposer’s approach to performing the services requested under Section 3.0.
3.0
TECHNICAL PROPOSAL

This section identifies the information, which must be submitted in the Technical Proposal.  Proposer must demonstrate their ability to satisfy all technical requirements and detail their plan to perform the required services.  The Technical Proposal must be structured in the order shown below and shall be labeled with the corresponding titles. Failure to properly format may result in your proposal being rejected as non-responsive and result in the disqualification of your submittal. GBA reserves the right to reject any or all responses, waive technicalities and informalities in order to protect its best interest. GBA plans to award to one proposer or in the manner it deems to be in its best interest. GBA may require interviews, clarifications, presentations or other methods of discerning the most qualified respondent before award and beginning negotiations.

O. Description and Resources of Firm 

Provide basic company information: Company name, address, name of primary contact, telephone number, fax number, E-mail address, and company website (if available). If the firm has multiple offices, the qualification statement shall include information about the parent company and branch office separately. Identify office from which project will be managed and the office’s proximity to the project site. Provide form of ownership, including state of residency or incorporation, and number of years in business.  Declare whether the proposer a sole proprietorship, partnership, corporation, Limited Liability Corporation (LLC), or other corporate structure?

Describe the history and growth of your firm(s). Provide general information about the firm's personnel resources, including disciplines and numbers of employees and locations and staffing of offices.

Disclose if the firm (proposer) has been involved in any litigation in the past five (5) years. Describe your experience with litigation with Owners and/or Contractors.  List any active or pending litigation and explain. 

Provide name of insurance carrier, types and levels of coverage, and deductible amounts per claim. 

List the firm’s annual average revenue for the past five (5) years.

Provide a letter from your independent auditor confirming your financial references, solvency and main banking references.  

Disclose if the firm has ever been removed from a contract or failed to complete a contract as awarded or assigned.
P. Experience and Qualifications

Provide professional qualifications and description of experience for principal programming personnel to be assigned to the work contemplated herein.  (Firms are asked for information on lead staff only, but may list qualifications and experience on more than one lead individual who is qualified and available for proposed project. If the firm is selected as a finalist, the Owner will request detailed information on the exact proposed expanded team and their relevant experience.)
Provide information on the firm’s experience with projects of similar type, size, function, and complexity.  Of particular interest is the firm’s experience with programming judicial facilities and appurtenant structures and services.  Describe no more than ten (10) and no less than five (5) substantially similar projects, in order of most relevant to least relevant, which demonstrate the firm's capabilities to perform the project at hand.  For each project, the following information should be provided: 

Project name, location and dates during which services were performed. 

Brief description of project (square footage, number of stories etc.).

Services performed by your firm.

Number of calendar days required to complete programming services.

Owner’s stated satisfaction in programming services of your firm. 

Owner’s current contact information. 

Q. Statement of Suitability 

Provide pertinent information that may serve to differentiate your firm from other firms relative to establishing suitability for the project and compatibility for the scope of work contemplated. Provide evidence of the firm’s overall fit to the project and/or needs of the Owner, any special or unique qualifications for the project; Provide current and projected workloads, the proximity of office to project location, and any services offered by the firm that may be particularly suitable for this project. 

Provide MBE status, and any non-discrimination and affirmative action policies of the firm. 
Provide evidence of experience and proficiency with design of public buildings with regard to the areas of public safety, accessibility for persons with disabilities and special needs, and environmental concerns. 
Describe the proposer’s background, relevant experience and qualifications, including, but not limited to the following:

· A description of the firm’s background and relevant experience supporting qualification requirements; include dates and contact information for each contractual engagement.
· Documentation of corporate status and proper licensing including:
· Disclosing its principal owners and their respective corporate locations.
· Provide proof of their authorization to do business in Georgia prior to engagement.
· Providing verifiable proof of their incorporation. 

· Provide required financial Information that would allow GBA to determine the


financial stability of the firm.
· If a public company, the proposer will provide their most recent audited financial report.
· If a private company, the proposer will provide a copy of their most recent internal financial statements, and a letter from their financial institution, on the financial institution’s letterhead, stating the proposer’s financial stability, 
· All must provide a Dun & Bradstreet reports indicating current Net Worth, D&B rating, and working capital position.

Disclose any involvement by the organization or any officer or principal in any material business litigation within the last five (5) years. The disclosure will include an explanation, as well as the status and/or disposition of the litigation.

Disclose if the firm has ever been removed from a contract or failed to complete a contract as assigned for legal reasons during the past five (5) years.
4.0
PROPOSAL SUBMISSION AND EVALUATION

R. Proposal Packaging 

Proposers must submit an individually wrapped proposal designated as follows:

· Technical Proposal

Proposers are asked to submit one (1) hard copy original of each of the required proposals clearly marked as such. Proposers will also submit one complete CD Rom or flash drive whose contents shall fully and clearly reflect the two proposals in distinct files. The electronic version’s total contents shall be reflective of the Technical proposal hard copy originals. 

The hard copy originals shall be the legally binding document.

The primary package holding the proposals shall be fully sealed and plainly marked on the exterior with the following information:

Name of Company

Primary Contact for Company

Phone Number of Primary Contact

RE: RFP No. /TITLE

Please submit your proposal package to the following location:

Georgia Building Authority - Procurement Services

One Martin Luther King Jr. Drive - Atlanta, Georgia 30334

Attention: Rey A. Palma, Issuing Officer

Facsimile or e-mailed responses will not be accepted.  

S. Proposal Period Validity

All proposals submitted in response to this solicitation shall remain valid for a period of sixty (60) consecutive calendar days after the solicitation closing date. GBA reserves the right to request reasonable extension of all Proposals received.
T. Evaluation Process

The evaluation of offers received on time will be conducted in the following phases:

· Administrative Review - The proposals will be reviewed by the Issuing Officer for the following administrative requirements:

· All required documents have been submitted.

· The Technical Submission will not include any information regarding a financial proposal. All negotiations will occur based on the selection of the most qualified firm.
· All documents requiring a signature and/or notarization have been properly executed and included.

· Mandatory Requirements Review - Proposals, which pass the administrative review, will then be reviewed by the Technical Evaluation Team to ensure that all requirements identified in Section 2.0 are addressed satisfactorily. 

· Technical Proposal Review - the Technical Evaluation Team for quality and completeness will review Proposals, which pass the Mandatory Requirements Review.  Technical proposals will be evaluated and scored in categories and may receive a maximum of 600 points.  

The following are the maximum possible points of each category:

	TECHNICAL PROPOSAL SCORING

	Category
	Maximum Points

	Company Experience
	300

	Assigned Personnel Qualifications and Experience
	100

	Innovations and Ideas
	200

	Compliance with RFP Requirements
	100

	Total Available Points/Technical
	600


The Technical Proposal with the highest technical score will be adjusted to the maximum score (600 points).  Technical proposals with 450 or more points (i.e., 75% of maximum points available) will receive a prorated technical score calculated using the following formula:  

P/H x 600 = V

Where:
P = Technical score of the proposal being adjusted

H = Original technical score of the highest ranking proposal

V = Assigned points for proposal being adjusted 


Proposals receiving less than 450 points will be found non-responsive.

· Presentations – The top three firms receiving the highest scores on their technical response will be asked to make presentations before the Selection Committee. Technical Proposals, which pass the technical review with a score of 450 or higher, will be asked to make presentations.  Presentations can receive a maximum score of 400 points.  The presentation score will be added to the technical proposal and the firm receiving the highest score will begin negotiations with GBA. Lower scored firms will only be invited to negotiate should GBA fail to successfully negotiate an agreement with the primary negotiating firm. 
	PRESENTATION SCORING*

	EVALUATION CATEGORY
	AVAILABLE SCORE

	Preparedness
	40

	Team’s Knowledge of Project Requirements
	25

	Assigned Proposer’s Project Manager Relative Prior Experience
	25

	Availability
	5

	Proximity to Site
	5

	Total Points
	100

	*The Selection Committee reserves the right to modify, forego or add requirements. Selected firms will be provided the final criteria if selected to present. 


· Identification of Apparent Successful Proposer - The resulting presentation scores will be combined with the Technical Proposal score.  The proposer with the highest combined technical and presentation score will be identified as the apparent successful proposer/primary negotiating firm.
· Negotiations – Negotiations will begin immediately with the firm identified as the primary negotiating firm. Failure to successfully negotiate with the primary negotiating firm will result in the second ranked firm receiving the opportunity to negotiate under the rules of GBA.

5.0 TERMS AND CONDITIONS 

U. Supplier Registration System (Team Georgia Marketplace)

GBA uses the State of Georgia’s Department of Administrative Services (DOAS) supplier registration system to develop proposer’s list and distribute bid notices. Parties interested in becoming a supplier for the GBA should visit the “Getting Started” webpage located at http://doas.georgia.gov/Suppliers/Pages/SupplierStart.aspx and follow the instructions shown to register and receive the notification services prescribed. The first step in becoming a successful supplier with the State of Georgia and GBA is properly registering your company in the Team Georgia Marketplace registration system located at                           https://saofn.state.ga.us/psp/sao/SUPPLIER/ERP/h/?tab=DEFAULT). 

V. Addenda

The GBA reserves the right to modify, alter or otherwise withdraw this RFP prior to the bid due date.  All addenda identifying and material change to the RFP shall be posted to the Georgia Procurement Registry (http://ssl.doas.state.ga.us/PRSapp/) Proposers are encouraged to check this website   frequently and are solely responsible for incorporation of all addenda.  

W. Proposal Withdrawal

Prior to the Proposal due date, a submitted Proposal may be withdrawn by the proposer without penalty by submitting a written request to the Issuing Officer.  All such requests must be signed by a person authorized to sign for the proposer.

X. Proprietary Information

All Proposals upon receipt become the property of the GBA. Notwithstanding current laws, to the contrary, labeling information provided in Proposals as “proprietary” or “confidential”, or any other designation of restricted use will not protect the information from public view. Subject to the provisions of the Open Records Act, the details of the Proposal documents will remain confidential until final award. 

Y. Right to Reject

The GBA reserves the right to reject all Proposals, to waive any irregularity or informality in a Proposal, and to accept or reject any item or combination of items, when to do so would be to the advantage of GBA.  It is also within the right of the GBA to reject Proposals that do not contain all elements and information requested in this document.  
Z. Sample Contract

The Sample Contract, which the GBA intends to use with the successful proposer, is attached to this RFP and identified as Exhibit 1.   Exceptions to the Contract must be submitted with the proposer’s proposal on Company letterhead and signed by a principal of the company.  

AA. Small and Minority Business Policy

It is the policy of the State of Georgia that small businesses and minority businesses have a fair and equal opportunity to participate in the State purchasing process. Business entities may register their status by visiting and following the instructions at the DOAS website located at http://doas.georgia.gov/suppliers/pages/suppliermbe.aspx.   GBA encourages all small and minority-owned businesses to compete for contracts to provide goods, services, and construction, and encourages contractors to solicit small and minority-owned businesses in procuring subcontractors and suppliers. Contractors and subcontractors who utilize qualified minority subcontractors may qualify for Georgia state income tax credits for qualified payments made to minority subcontractors.  See Official Code of Georgia Annotated (O.C.G.A.) §48-7-38. 

The desire on the part of the GBA to encourage use of small and minority-owned businesses is not intended to restrict or limit competitive bidding or to increase the cost of the work. GBA supports a healthy free market system that seeks to include responsible businesses and provides many opportunities for business growth and development. 

Please reference the following O.C.G.A sections for further information regarding Small and Minority Business Enterprises:

· Small Business Assistance




Sections 50-5-120 to 124




· Minority Business Enterprise Development





Sections 50-5-130 to 133
AB. Georgia Income Tax Incentive

Proposers interested in taking advantage of the Georgia income tax incentives provided for by the Official Code of Georgia Annotated §48-7-38, relative to the use of minority subcontractors in the performance of contracts awarded by the State of Georgia, should contact the Vendor Relations Coordinator referenced in section 5.9.

AC. Supplier Assistance

· GBA manages all its procurements through its own Procurement Services office. You may reach GBA Procurement services by e-mailing them at gbapurchasing@gba.ga.gov .  Alternatively, you may call the Procurement Services Office at 404 651 6530.
· Matters regarding the minority business certifications are managed by the DOAS Purchasing Division, Supplier Outreach and Communications office. Please access the State Purchasing Division website at http://doas.ga.gov/STATELOCAL/SPD/Pages/Home.aspx and search for said office.

AD. Reciprocal Preference Law [OCGA. 50-5-60(b)]
For the purposes of evaluation only, a proposer that resides in the State of Georgia will be granted the same preference over proposers that reside in another State in the same manner, on the same basis, and to the same extent that preference is granted in awarding Proposals for the same goods or services by such other State to proposers that reside therein.  For the purposes of this law, the definition of a resident proposer is one who maintains a place of business with at least one employee inside the State of Georgia.  A P.O. Box address will not satisfy this requirement.

AE. ADA Guidelines

The State of Georgia adheres to the guidelines set forth in the Americans with Disabilities Act.  Proposers should contact the Issuing Officer at least one day in advance if they require special arrangements when attending the proposer’s conference.   The Georgia Relay Center at 1-800-255-0056 (TDD Only) or 1-800-255-0135 (Voice) will relay messages for the speech and hearing impaired in strict confidence.

AF. Sales and Use Tax Registration

In Compliance with §48-8-59 of the O.C.G.A. every company or individual doing business within the State of Georgia is required to file an application for a certificate of registration with the State Revenue Commissioner.  Prior to award of this Contract, the successful proposer will be required to complete and submit to GBA the Sales and Use Tax Registration form (see Exhibit 4).

AG. Compliance with Laws

The Contractor will comply with all State and Federal laws, rules, and regulations.

AH. Protests

Parties with proper standing may protest actions of GBA Procurement by filing a letter of protest pursuant to the protest policy found at the following website address:  http://gba.georgia.gov/documents/bid-protest-policy. 

AI. Conflict of Interest 
Proposer are advised that the GBA is a public agency and the solicitation for which you are submitting a Proposal involves public projects.  As such and pursuant to the laws, rules and Executive Orders of the State of Georgia, the GBA shall make every effort to avoid even the appearance of a conflict of interest or any impropriety in the solicitation process, negotiations and performance of any resulting contract.  Please complete Exhibit 7 in compliance with this requirement.
AJ. Submittal Costs 

All expenses for preparing and submitting responses to this solicitation shall be solely borne by the party submitting the response.  The GBA is not obligated to any party to reimburse such expenses.  

AK. Award Conditions

This RFP does not guarantee that a contract will be issued by the GBA.  Regardless of whether the bid is determined to be low, responsive and responsible it shall not be binding upon the GBA and does not obligate the GBA to procure or contract for any services. Neither the GBA nor any party submitting a Proposal response will be bound unless and until a written contract mutually accepted by both parties is negotiated as to its terms and conditions and is signed by both parties. The GBA reserves the right to waive non-compliance with any requirements of this RFP and to reject any or all bids submitted. 
AL. Order of Precedence 

All attachments, exhibits, plans, specifications, addenda and the like are hereby incorporated into this Proposal document by this reference. Proposer will be held responsible for all such documents and failure to properly execute, include, address or otherwise acknowledge same may result in the disqualification of your Proposal response. This Proposal Document is to be considered in a comprehensive manner whereby no section, subsection, attachment, exhibit, plans or specification outweighs or is more or less important than another.
AM. Reserved
AN. Insurance

The minimum insurance required for the services to be provided shall be as follows:



Workers Compensation (WC)



Statutory Limits – No Exemptions



Commercial General Liability (CGL)




Each Occurrence Limit



$1 Million




Personal & Advertising Injury Limit

$1 Million




General Aggregate Limit


$2 Million




Products/Completed Ops. Aggregate Limit
$2 Million



Automobile Liability



Combined Single Limit



$1 Million


Environmental Impairment Liability



   (With 1 year extended reporting period)




Each Occurrence



$1 Million




Aggregate




$2 Million



Excess Umbrella Liability



$3 Million

Additional Insured: The contractor shall add the “State of Georgia, Georgia Building Authority, their officers, employees and agents” as an additional insured under the commercial general, automobile, and professional environmental impairment liability policies. Please provide a Certificate of Insurance (COI) in with the foregoing information addressed.
AO. Access Cards and Building Access by Contractor 
If necessary, the successful proposer agrees to secure through GBA Access Management for itself and on behalf of employees, subcontractors or others performing work under the resulting contract officially sanctioned access cards subject to comprehensive criminal background checks. 
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EXHIBIT 1: GBA SAMPLE STANDARD CONTRACT

Please visit: https://gba.georgia.gov/procurement to see sample consultant contracts.
All contracts are subject to GBA Legal Services updates and approval.

EXHIBIT 2: PROPOSAL CERTIFICATION

[Proposer to sign below and return with Proposal response]
We propose to furnish and deliver any and all of the deliverables and services named in this Request for Proposal (RFP). Proposer acknowledges by their signature below to comply with all aspects of the Georgia Building Authority Procurement Policy and Procedures located at:

http://gba.georgia.gov/
(or) as modified by special terms and conditions, all of which are made a part hereof.  Any exceptions to the bid are noted in writing and included with the Proposal response. It is understood and agreed that the Proposal is an offer to perform, which when accepted in writing by the Georgia Building Authority and subject to the terms and conditions of such acceptance, will constitute a valid and binding contract between the undersigned and GBA.

It is understood and agreed that the proposer has read the specifications shown or referenced in the RFP and that this Proposal is made in accordance with the provisions of such specifications.  By written signature on this sheet, proposer guarantees and certifies that all items included in the Proposal meet or exceed any and all specifications.  

I certify that this Proposal is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a proposal for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud.  I understand collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards.  I agree to abide by all conditions of the proposal and certify that I am authorized to sign this proposal for the proposer.  I further certify that the provisions of the Official Code of Georgia Annotated, Sections 45-10-20 et. seq. have not been violated and will not be violated in any respect.  The Vendor further certifies that the Vendor and its Lobbyists have complied with the Lobbyist Registration Requirements in accordance with Georgia State Law.

Authorized Signature
___________________________________Date_______________________

Print/Type Name
______________________________________________________________

Company Name
______________________________________________________________

Address:

______________________________________________________________

Phone Number:
__________________________   Email:
__________________________

EXHIBIT 3: SALES AND USE TAX REGISTRATION
Section 50-5-82, of the Official Code Georgia Annotated (OCGA) prohibits the Georgia Building Authority from awarding a contract to a proposer in violation of Section 48-8-59 of the OCGA.  The following information is required prior to award:
	OFFICIAL REGISTERED COMPANY  NAME


	Corporate Principal Name & Title (Parent Company)
	

	Corporate FEIN/TIN
	

	Affiliate Name (Distributor): 

	

	Affiliate FEIN/TIN:
	

	Vendor Sales Tax Number:
	

	Type of Product or Service:

	

	Type of service your company will be performing?

	

	Will your company sell any tangible personal property?

	

	COMPANY ADDRESS
	

	BUSINESS ADDRESS IF DIFFERENT FROM COMPANY ADDRESS
	

	PHONE
	

	FAX
	

	E MAIL ADDRESS OF AUTHORIZED REPRESENTATIVE(s)
	

	COMPANY WEBSITE (URL)
	

	CONTRACTOR LICENSE (IF APPLICABLE)
	

	OCCUPATIONAL LICENSE NUMBER
	

	DUNS NUMBER
	

	E VERIFY NUMBER – FEDERAL 
	


Authorized Signature
___________________________________Date_______________________

Print/Type Name
______________________________________________________________

Company Name
______________________________________________________________

Address:

______________________________________________________________

Phone Number:
__________________________   Email:
__________________________

EXHIBIT 4: ILLEGAL IMMIGRATION REFORM AND ENFORCEMENT ACT OF 2011 AFFIDAVIT
Project/RFQ No. and Name:
______________________________________________

______________________________________________

STATE OF GEORGIA





COUNTY OF _______________________________

AFFIDAVIT

By executing this affidavit, the undersigned Contractor verifies: 

1)
Contractor is in compliance with the Illegal Immigration Reform and Enforcement Act of 2011 and specifically the provisions codified at O.C.G.A. §13-10-91;  

2)
Contractor is engaged in the physical performances of services on behalf of the Georgia Building Authority, and Contractor has registered with, is authorized to use, and uses the federal work authorization program commonly known as “E-Verify”, or any subsequent replacement program in accordance with the provisions of O.C.G.A. § 13-10-91;   

3)
Contractor will continue to use the federal work authorization program throughout the contract period; 

4)
Contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the Contractor with the same information required by O.C.G.A. § 13-10-91(b); and  

5)
If Contractor is not registered and participating in the E-Verify Program, or any subsequent replacement program, Contractor affirms that he has no employees, does not intend to hire employees for purposes of satisfying the terms of the contract, and has provided a copy of a state issued driver’s license or state issued identification card issued by a state within the United States that verifies lawful immigration status prior to issuing a driver’s license or identification card.  

Federal Work Authorization/ E-VerifyTM Number:

Authorization Date:

_______________________________________

___________________________

________________________________________

___________________________

Signature of Authorized Officer or Agent


Date

_________________________________________

_____________________________

Title of Authorized Officer or Agent of Contractor

Driver’s License # 








(Applicable only if Contractor is not 








Participating in E-Verify pursuant to 

_________________________________________
 
paragraph 5 above)

Printed Name of Authorized Officer or Agent

_________________________________________

Name of Contractor/Contracting Entity

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE…
_____ DAY OF ______________________, 20__

________________________________________

[NOTARY SEAL]

Notary Public

My Commission Expires:  ___________________

*any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603

(End of Form)
EXHIBIT 5: CONFLICT OF INTEREST STATEMENT

STATE OF ________________)





COUNTY OF ______________)

Before me, the undersigned authority personally appeared ___________________, who was duly sworn, deposes and states:

· I am the ____________ [OFFICIAL TITLE] of _______________ [COMPANY/ENTITY NAME] with a local office in _______________ [CITY AND STATE] and principal office in ____________ [CITY AND STATE].

· Said entity is submitting this response to RFP 900-17-737, Management of Public Parking Facilities.
· The OFFEROR has made diligent inquiry and provided the information in this statement affidavit based upon his full knowledge.

· The OFFEROR states that only one submittal for this solicitation has been submitted and tendered by the appropriate date and time and that said above stated entity has no financial interest in other entities submitting a proposal for the work contemplated hereby.

· Neither the OFFEROR nor the above named entity has directly or indirectly entered into any agreement, participated in any collusion or collusion activity, or otherwise taken any action which in any way restrict or restraint the competitive nature of this solicitation including but not limited to the prior discussion of terms, conditions, pricing or other offer parameters required by this solicitation.

· Neither the entity nor its affiliates nor anyone associated with the proposer is presently suspended or otherwise prohibited from participation in this solicitation or any contracting to follow thereafter by any government.
· Neither the entity nor its affiliates nor anyone associated with them have any potential conflict of interest because and due to any other clients, contracts, or property interests in this solicitation or the resulting project. 

· It is agreed that this affidavit is an attestation that no any conflict of interest or potential conflict of interest as defined i.e., whereby any action, decision, or recommendation by a person acting in a capacity as a public official, the effect of which is or could be to the private monetary or financial benefit or detriment of the person, the person’s relative, or any business with which the person or a relative of the person is associated has been violated.  
· I hereby also certify that no member of the entity’s ownership or management or staff has a vested interest in any State Agency, Division, Department or Office.

· I certify that no member of the entity’s ownership or management is presently applying, actively seeking or has been selected for an elected position within Georgia State Government.

· In the event that a conflict of interest is identified in the provision of services, I, the undersigned will immediately notify the GBA in writing.

· If applicable, we have attached on company letterhead the description of any business transactions outside the normal course of business occurring within the prior two years between our firm and GBA. 

· If applicable, we have provided on company letterhead the description of any gift, hospitality, or benefit of any sort that our firm has provided to GBA.

· If applicable, we have provided on company letterhead statements declaring any conflict of interest or potential conflict of interest that our firm has with GBA as it relates to this solicitation.
	SIGNATURE OF AUTHORIZED OFFEROR REPRESENTATIVE:
	DATE



	TITLE OF OFFEROR REPRESENTATIVE




SUBSCRIBED AND SWORN BEFORE ME ON THIS THE…

_____ DAY OF ______________________, 20__

________________________________________

[NOTARY SEAL]

Notary Public

My Commission Expires:  ___________________

EXHIBIT 6: GBA BID ROOM LOCATION, TTW (WEST TOWER) BALCONY LEVEL

EXHIBIT 7:  BUSINESS LITIGATION DISCLOSSURE FORM

Disclose any involvement by the organization or any officer or principal in any material business litigation within the last three (3) years. 

Include an explanation, as well as the current status and/or disposition of the litigation. 

Please use company letterhead to respond if the space provided for response is insufficient.

	Client Name & Address
	Explanation
	Current Status or Disposition

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Company Name


	Date

	 Signature of Authorized Representative 

	Printed Name  and Title of Authorized Representative Signing the Form


EXHIBIT 8: LOST ACCOUNTS DISCLOSURE FORM

Disclose information of any accounts lost by the company in the last five (5) years and the reason(s) for the dismissal.

Please use company letterhead to respond if the space provided for response is insufficient.
	Client Name & Address
	Reason for the Dismissal

	
	

	
	

	
	

	
	

	
	


	Company Name


	Date

	 Signature of Authorized Representative 

	Printed Name  and Title of Authorized Representative Signing the Form


EXHIBIT 9: ORGANIZATION OF THE AG OFFICE
The Department of Law is organized into the Executive Office, five legal divisions, four specialty units and an operations division.

Executive Office - The Executive Office includes the following leadership positions: the Attorney General, the Chief of Staff, the Chief Deputy Attorney General, the Counsel to the Attorney General and the Solicitor General.

Operations Division - The Operations Division is responsible for providing administrative support to the legal divisions. The division is divided into three areas: Information Technology, Financial Services and Human Resources.

Regulated Industries and Professions Division - The Regulated Industries and Professions Division provides legal advice on matters relating to the environment, consumer protection and professional licenses issued by the State. The division represents a wide range of clients, including the Insurance Commissioner, most of the Georgia Boards and Commissions that issue professional licenses, the Department of Natural Resources and the Department of Agriculture.

Sections: Regulated Public Interests; State Licensing Boards; Environmental and Natural Resources

Commercial Transactions and Litigation Division - The Commercial Transactions and Litigation Division handles transactions and litigation involving the business, financial and property interests of state government.  It also provides general representation to agencies such as the Department of Revenue, the Department of Transportation, the State Auditor and the Georgia Lottery Corporation, as well various State authorities, including the Georgia Ports Authority, the Georgia World Congress Center and the Jekyll Island Authority.  

Sections: Tax; Real Property; Construction, Transportation and Authorities; Business and Finance  

Criminal Justice Division - The Criminal Division represents the State of Georgia in all capital felony appeals, including those in which the death penalty has been imposed, in both state and federal court. The division also provides general legal representation to the various public safety and law enforcement agencies in the state, including the Department of Corrections, the Department of Public Safety, the Department of Driver Services, the Department of Community Supervision, the Department of Juvenile Justice, the Sexual Offender Registration Review Board, the Georgia Bureau of Investigation and the State Board of Pardons and Paroles.

Sections: Capital Litigation; Post-Conviction Litigation; Public Safety

General Litigation Division - Attorneys in the General Litigation Division maintain an active trial practice, handling cases from initial pleadings through trial and appeals. They provide legal representation for the State in civil rights cases, tort cases and workers’ compensation claims.

Sections: Civil Rights; Torts; and Workers' Compensation

Government Services & Employment Division - The Government Services & Employment Division provides legal advice on a broad range of government activities and services, including matters involving elections, ethics, open records and open meetings, social services and employment. The division represents the Department of Human Services, the Department of Community Health, the Department of Labor and all of the State retirement systems. It also represents the Board of Regents, the State Department of Education, the Secretary of State’s Elections Division and the State Ethics Commission.

Sections: Health and Social Services; Labor & Employment; Education/Elections/Local Government & Judiciary.

Special Prosecutions Unit - The Special Prosecutions Unit prosecutes fraud and corruption involving the State of Georgia’s departments and agencies, including those committing crimes against the state.  The Unit also prosecutes identity fraud, residential mortgage fraud and securities fraud. 

Medicaid Fraud Control Unit -The Unit investigates and prosecutes fraud and abuse by providers in the Georgia Medicaid program. 

Consumer Protection Unit - The Consumer Protection Unit is the consumer protection agency for the State of Georgia. The Unit helps protect consumers from unfair and deceptive acts and practices in consumer transactions. It also investigates consumer problems, monitors the marketplace to promote fair and honest competition, takes enforcement action against violators and publishes consumer education materials and alert warnings.

Solicitor General’s Unit - The Solicitor General's Division is the newest addition to our legal teams, handling high-profile and complex cases on behalf of the State and focusing on appellate litigation in state and federal courts and in the and U.S. Supreme Court.

EXHIBIT 10: LAW DEPARTMENT ORG CHART
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RFP Issued by:


GBA – Georgia Building Authority


Procurement Services


One Martin Luther King Jr. Drive, Atlanta, GA 30334


Rey A. Palma, Procurement Services Director


� HYPERLINK "mailto:rey.palma@gba.ga.gov" �rey.palma@gba.ga.gov� 


Phone: 404 651 6530 --- Fax: 404 651 6419
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