


2016/2017
SCHOOL YEAR



GOVERNING BOARD
MISSION & GOALS

» Mission: Preparing every student for success in
college, career and life

» Strategic Plan Focus Areas:
1. Achieving Readiness in College Career and Life
2. Building a Strong School Community
3. Creating a Culture of Excellence



MUNEON=

» Overview of the major pieces of PUHSD
Governing Board Policy that regulate how we
operate

The PUHSD Board Policy Manual is available on-line
at
http://lp.ctspublish.com/asoa/public/lpext.dllef=t
emplates&fn=main-h.him on the District's website
under the Governing Board tab and also in hard
copy form in the Principal’s or Site Administrator’s
Office.



http://lp.ctspublish.com/asba/public/lpext.dll?f=templates&fn=main-h.htm
http://lp.ctspublish.com/asba/public/lpext.dll?f=templates&fn=main-h.htm

SESSION TOPIC

» Arizona Re



RESPONSIBILITY TO ENSURE
STUDENT SAFETY

» At all times

» Students are to be supervised: before,
during classes/lunch, after school

» In loco parentis
» Teachers are responsible for their classes

» Emergency Planning: Campus Crisis
Team

» Fire Drills

» Area of refuge

» Safety inspections

» Evacuation plan

» Lock down procedures

I1r



BANKING SERVICES

The following guidelines regarding bank accounts will be followed:
» Schools may not set up their own bank accounts.

All checks made out to a school must be deposited with the
bookstore.

>

» All student vending machine revenues must be deposited with the
bookstore.

>

Revenues from "faculty” vending machines (totally secluded from

student use) may be deposited in special faculty accounts following
specific procedures.

Bookstore funds should not be used to cash personal checks.

\ 4



BANKING SERVICES

Cash in School Buildings:

» Monies collected by school employees and by student
treasurers shall be handled in accordance with prudent
business procedures as outlined by the U.S.F.R. All
monies collected shall be receipted, accounted for,

and directed without delay 1o the proper location of
deposit.

» In no case shall money be left overnight in school

buildings, except in safes provided for safekeeping of
valuables.

DM & Operational Procedure DM-OP-1
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STAFF ETHICS

» Leaders in both the school and larger
community

» Maintain standards of exemplary
conduct

» Employee’s actions will be viewed and
appraised by the community, associates
and students.

V349 0990-9O



STAFF ETHICS

» It's about the students
well being.

» It's about just and

courteous relationships.

» [t's about honesty and
integrity.

Fhhics

It's about constructive
and professional criticism
of our colleagues and
leaders.

It's about supporting
due process and the
civil and human rights of
all students, staff, and
parents.

IT's about adherence 1o

local, state, and national

laws.

Please don't plan to
overthrow the
governmentll

V349 0990-9O



STAFF CONDUCT

No employee, while on or using school property, otherwise acting
as an agent, or working in an official capacity for the District shall engage in:

Physical or verbal abuse/ threat to harm

Cause damage/ threaten to damage

Forceful or unauthorized entry to district facilities
Possession, distribution, usage of drugs & alcohol

Use of profane or abusive language, symbols, or conduct.

vVvvyvVvyyvyy

Failure to comply with lawful direction of District officials, security officers, or
any other law-enforcement officer

v

The carrying or possession of a weapon on school grounds without
authorization

A\ 4

A violation of District policies and regulations.

\ 4

Any conduct violating federal, state, or applicable municipal law or
regulation.

» Any other conduct that may obstruct, disrupt, or interfere with teaching,
research, service, administrative, or disciplinary functions of the District, or any
other activity sponsored or approved by the Board.

GBEB & GBEB-R



SUPERVISION OF STUDENTS

vV .y

vV vvyyvyy

\ 4

When students are in school, engaging in school sponsored activities, or
traveling to and from school on school buses, they are expected to obey all
school rules. The district is required to provide reasonable supervision over all
students engaged in school sponsored activities.

Reasonable proximity of all students

No case should a teacher leave students unsupervised if there is a
reasonable possibility of harm

Responsibility to secure coverage

Supervision covers before classes begin

Supervision begins when students arrive on campus and during class periods
Supervision includes during lunch periods and between classes

Supervision includes any teaching, sponsor, coaching, or tutoring related
duties on behalf of the school

Administrators, teachers, and other staff members need ensure that anyone
wishing to contact students during the school day is doing so for the proper
reasons.



STAFF CONDUCT

All staff members are expected to:

>

>

Thoroughly acquaint themselves with the rules, regulations, and
other informatfion applicable to them contained within the
policies of the Board.

Conduct themselves in a manner consistent with effective and
orderly education and to protect the students and the District

property.

Maintain order in a manner consistent with District policies and
regulations.

Comply promptly with all orders of the Superintendent and the
administrator who is their immediate supervisor.

Dress and maintain a general appearance that reflects their
position and does not detfract from the educational program of
the school.

Comply with the requirement of A.R.S. 15-515 by immediately
reporting to the Superintendent or the administrator who is their
Immediate supervisor.

GBEB & GBEB-R



STAFF CONDUCT WITH
STUDENTS

>
>

\ 4

General supervision is the expectation.
All employees are entitled to dignity and respect.

Behavior with kids must be consistent with community
standards and acceptable professional conduct.

Staff/student relationships shall reflect mutual respect
between staff members and students Inappropriate

Relationships and conduct between staff members and
students are prohibited.

GBEBB & GBEBB-R



CONFLICT OF INTEREST

» Employment of Close Relatives

» No person employed by the District may
be directly supervised by a close relative
(father, mother, son, daughter, sister,
brother, or spouse). This policy will apply
for summer or part-fime work as well as for
full-time employment.

» Dependent of a Board member cannot
be hired in district except by consent of
board. (Spouse of Board member cannot
be employed)

vv349 00409



STAFF COINERIERE
INTEREST

@

STAFF CONFLICT OF INTEREST g

, do hereby indicate: 8

E

1. That | am presently an officer/employee of the Phoenix Union High School District; r';li
24 That | (or my relative[s]:

h%qu a su ’ron’nﬂl |n’r§ %s’r |r] E
5?6” dcCT, sqlg, %urcnose Or Servi g fo or decision by the Phoenix Union High Sc Nifleig\[e}
overning Board as described below.

Piglseleta. v paisigatng b snvmanner v copaclty o3 op enpioyes SiSlTEs”
overning unless speC| ically perml do'so by la

Date Signature

Description of Conflict:



ACKNOWLEGEMENT
OF
IN-SERVICE TRAINING
AND
RECEIPT
OF
MATERIALS



Please locate and

Phaenix Unien High Schooi District’
Human Resources
ACKHOWLEDGEMENT OF IN-SERVICE TRAINING AND RECEIPT OF MATERALS
EXHIBIT T

Printed Hame

FHEREBY ACKNOWLEDRGE THAT | WAS M ATTEHDANCE AT AH H-SERVIZE OH 2008,
FOR THE 2008-0% 5CHOOL YEAR, AT WHICH TIME THE FOLLOWING DOOUMENTS WERE EXPLAINED AND DISCUSSED.

sign enclosed form

Hew Coda i Haw Titks

SEXUAL HARASSMENTACHILD ABLISE

HT (COMBLAINT FORM)

Exhibit | Mew Cods | Mow Thtles
E2 ARG S 15-539 ¢ DISMISSaL OF CERTIFICATED TEACHER

=] ARS & 15-341_ " HEARING OM MSMiSsal

CONSTRUCTIVE DISCHARGE - HOTI
STAFF ETHICS

STAFF CONFEICT OF INTER
SYARF EBNELIET OF INTER

STAFF CONDIET

NAL SURPGRT STAFF LEAVES OF ABSENCE WITHOUT RAN: YOUR RIGHTS UNDER THE
IEDICAL LEAVE ACT OF 1954

" PROFESSKINAL STAFF DUTIES AND RESPONSIEILITIES (Buties of Teachers; Failure to Complyis

SPECIAL INGTRUCTHONAL PROGRANS AND AFCORMBTATIONS FOR HISABLED STURENTS Saction S04 0l
h Aot of £573) POLICY MEMGRANDUM

SPECIN. INSTRUCTIONAL PROGRANE AHD ACCOMODATIONS FOR BISABLEG STUDEATS [Sed.lon S of
the rehaldlitagian Act of 19731 REGULATIGH

USE OF TECHNOLOKGY RESGUFCES IV INSTRUCTION \Safaty and Use of Electronic nformation
Services) REGULATION

€ PATHOGEM

¥ EMPLGYEE # ASSIETANCE

1l Conduct; Penaltyy

pl . yees Pryiding 5 &udent Transportatk
DAL AND ALCOHOL TESTING OF EMPLOYEES (Empiavess Hot Coversd by the Gmnibis
| Transportation Act or AR5, 15513}

Pape 1 af 2

Eil | List of Job Descriptions Petentially Fxposed to Blaodbioine ‘Pathagens

T UNDERSTAND THE POLILIES, REGULATIONS ANP LAWS AS THEY APPLY TC THE RESPONSIBILTTIES OF MY ROSITION. |
ACKHOWLEDGE RECEIFT OF COPIES OF EACH OF THE FOLICAES OR LAWS,

Flease provide the information beloew, printing clearly and legibly. Return this acknowledement ta your supsryisor
or unit administratar.

Paositian. Linit,

Exhibit 2 Page 2 0f 2
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> Tk%e [()Js’rric’r iS omrrlj"r’r d fo the establishment
of a I’%%g ﬂn{fclco ol misuse prevention
prograny thatr meets or exceeds all

icable requirements of Arizona. Revised
e R e SR AU 199

» Employees covered by A.R.S. 15-513 include:
District | t ti tudent |
> N SR RSy DR 2 s trSse ™n
> g.ons ortation staff members involved in
ispatching and supervision

Employees involved in the maintenance and
¢ i |<:Les used 1o franspor %uderﬂs who

service of v
are require c% ave a Comme ?Lol Iver
License (CDL) tor performance of job tunctions

1961-O



OENIX UNIE

COMMITTEDS
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REE WORKPLA




» Any place where work is performed
iIncluding:

>
» Other school premises
» Any school-owned vehicle

» Any school-approved vehicle used to
transport students

» Any off school property (In-State or Out-Of-
State) during a school-sponsored event or
function where students are under jurisdiction
of the District

» Any property owned, leased or used by the
Disfrict for educational purposes (In-State or
Out-Of-State)

1860-O



Please locate & sign the enclosed
form

G-D981 © 2004 Arizona School Boards Associati GBEC-EA

DRUG - FREE WORKPLACE
NOTICE TO EMPLOYEES

to \-’101‘1h—- the ]-nv ar
distribution, dispensing, possessi e, on or in “the wc»rl.plan_e 0
or any narcotie drug, h drug, 'imphetamme, barhitm-ate,
marijuana | e -
through V of section 202 of the Contr led Substances Act ]
az further gulati 1 C.F.R. 1308.11 through 1.3(

= work 18 performed, including a school

school-owned vehicle or any other

:d vehicle u\t'd to lran-purt students to and from school or

\chool actlvltz : off = 0 v during any school-sponsored or
's S ch asa f'uld tnp or ath}: ie

your convietion under any criminal drug statute for a viclation occurring in
the workplace, not later than five (5) days after such conviction.

Any employee who violates the terms of the Distriet's drug-free workplace
palicy in any manner is subject to discipline, which may ineclude, but is not
limited to, dismissal and/or referral for prosecuti

I have been provided with
w and si
nnel file.

PHOENIX UNION HIGH SCH! . DISTRICT NO. 210 Page 1 of 1

e




MEDICAL MARIJUANA STANDARDS
AND CONDITIONS FOR EMPLOYEES

Any employee who engages in the following duties, during the course and
scope of their employment, is deemed to work in a safety sensitive position
and therefore, may not use medical marijuana:

>

VVvVvVVvyYVYVYyYY

Any and all transportation employees, including any employee who
during the course and scope of their duties operates a District vehicle.

Any and all food service workers.

Any and all medical service providers.
Any and all security personnel.

Any and all equipment operators.

Any and all equipment repair personnel.

If a District employee works in a safety sensitive position as listed above
and medically requires the legal use of a drug that may pose any safety
risk the employee is directed to consult Human Resources to begin the
interactive process and discuss reasonable accommodations.

GBAB



MEDICAL MARIJUANA STANDARDS
AND CONDITIONS FOR EMPLOYEES

Legal Drugs/Medications

» Any employee who has reason to believe that the legal
use of drugs, such as a prescribed medication, may
pose a safety risk to the employee, any other person or
interfere with the employee's performance of his or her
job, must report such legal drug use to his or her
supervisor. The District shall then determine whether any
work restriction or limitation is required. Failure to report
the legal use of a drug that may pose a safety risk could
result in disciplinary action.

GBAB



PHOENIX UNION HIGH
SCHOOL DISTRICT AFFIRMS

» Each employee is » District will not
» responsible for their ignore employee

» a positive role

model for students » Constructive

confrontation will

» Employees will be be used to make
given the employees aware
opportunity to seek of opportunifies and
help in a supportive choices for help.
environment. » Supervisory staff

receives training on
consfructive

confrontation

0001-©



PHOENIX
SCHOOL

UNION HIGH

DISTRICT AFFIRMS

» Maintain confidentiality » Employees required to

» Opportunities for self-

referral

» District’s right to
intervene based on:

» Concern for employees

& students

» Quality of job

provide information on
progress

» Qutside referrals to non-

school personnel

» i.e.:Spouse, child or
other family member

» At employee expense

performance

0001-©



EMPLOYEE DRUG USE OR
ABUSE

» Em Iogee is %e’rermiged to be in Rgfgﬁglion

of, UsI r abusing drugs or alco
s o?el}/1 ere or’re%s’ro ’%e principal or
other perso

IN charge.
|f icjon exists, the employee shall not

¢ 81 cl?J\?\P%QRdﬁlv? the er‘p ? eees own vehk?c e ora
Istrict vehicle from District premises.

The District shal ist t in findi
o so?e T}%H(s:pér’%!ﬁgshslfo H@ﬁg}%g}/ﬁn@o‘ iolnn. NI

» If an em one? insists Qn drivin Iro the
call

Breml ? (lf aw enforcement authorities shall

e NofTitieq.

» Principal or Site Supervisor will notify the
Eupeﬁn’ren ent. ¥ Y

> Superin{enden’r will investigate with legal
counsel as necessary.

0001-©



DRUG AND ALCOHOL
TESTING OF EMPLOYEES

» Any employee of the District must submit to drug
and alcohol testing if supervisor believes job
performance has been impaired by use of
alcohol or a drug.

0S61-©



REASONABLE SUSPICION

» Source of facts

>
>

Direct observation of on- ’rhe—job consumption or use;
D|rec’r observation of ’rﬁqe e's.a rance, behaqvior,
eec orb c§ /%reo c?u m&?uc%? c’rors Osqurre
nce inab | carry ](q felglel! converso ion,
pils, uns eo ness on e% creased

cor ssn ss Lnopry to perform requested tasks or activities, and
errc: IC behaVvior.

» Evidence of possession;

ffern of gbnormal ’r behavior that s likely 1
P B RIS S BrSG S o bR Sl e By TS empldyas Y '

v

vV vVvyYy

ented deterioration in the employee's erf
?Tsnlrl]k qy to be o’rl’rrlrbul’rab\ to drug}O on@or Jucrcol%orl Use ?he
employee,
Frequent absenteeism or tardiness;
A work-related accident;

f I f d that th
T a5 r%véeerﬂ e oyipd that the
Inf%[mo’rciagl from an em %ee or a ﬁmzen if provi rello

cre { squrce orro oro’rgcirﬁa vide
e reported informa on re fes orecen’ruse as defined hereln

¢961L-9 % 1961-O



DRUG AND ALCOHOL
TESTING OF EMPLOYEES

» An employee will voluntarily submit fo drug and
alcohol testing:

» After being involved in an accident involving a
school vehicle

» After an accident involving equipment used in
performance of job duties

» Supervisor signs an affidavit with reason to believe
that the employee’s involvement in the accident
was influenced by the use of alcohol or a drug

0S61-©



DRUG AN
TESTING P

D ALCO

O]

ROEER R

RES

» District assumes the costs of the drug and alcohol
testing of employees.

» An employee who refuses to submit fo drug and
alcohol testing may be terminated.

0S61-©



PROCEDURES FOR TESTING

» An emfgloyee shall not be allowed to perform
normal job responsibilifies until test results are known.

O %196

» Upon receipt of the test results, the District shall
e

U
deliver them to the employee in a timely mannerg

96

» An employee showing a positive test shall be
suspended beginning the day test results are
received by the District.

P Positive test results shall be maintained for at least six (6)
months.

» An employee recommended for termination shall be
adyvised of his/her due process rights

» If test results are negative, the sample/specimen
shall be destroyed.



PENALITIES FOR VIOLATING
REGULATION

» Any staff member with the responsibility
of enforcing this regulafion who has
reasonable suspicion, who does not act
according to the guidelines and
procedures of this regulation, shall have
violated District regulations.

» Such violation is cause for disciplinary
action, including termination.

» An employee who knowingly makes false
accusations that another employee has
violated this policy/regulafion is subject to
disciplinary action, including fermination.

¢961L-9 % 1961-O



PRESCRIPTION & OVER-THE-
COUNTER DRUGS

> Em I\>/ees Salell rePor’r fo Thelrlmme o’re

ISOr use of scrlp’non dru g 'ﬁ'

m ylrp OII’ Iﬁg rmance d or aftect
e ’'sa mselves and others

» An cdmlnls’rr tor. ma ﬁguws?’r at Th?fro

emp o e su % F\ N emen m,d
1at the employee Is able to
per orm JO unc lons.

An em\BIo ee repor’rln escr ’rlon
ruggb N hmo ﬁ wao :
OJ e assl er eS| ’r |so |on 1S

lable, O mo(i ere U|red -

voco ion, sick legve, or necesscry
unfil use Is discontinued.

¢961L-9 % 1961-O



PRESCRIPT
COUNTER

'%Y?es ?é%%@%ﬁ{ﬁg I:%Srcw:’;rerrecfomb RS
g oyee S, esspéoor}3|b| It (%

?
J’[{):b ormonc

selves or o ers

» When any emﬁ
reg U|re ongol

jOtb ormcmc
iImpairment:

ON & OVER-THE-

lOYJ%ee of med|cc¥r|o

BINUICN

ey
céf/eor oﬁec st e sofe Vel X

whose medlcq[I c?ndmon

may Im
thereby creating a con’rmuouspnsk

> If relc]gsmgpmen’r Tﬁ %g%smgp)reosonatMer(ejlclls’r%gTTo the

or whic
the confinuous ri

ee wWas
T would

Eosm le either because no su«f oslhon |s available or

= T%e em Io%ee unoé

remcﬁl Xsrﬂ%n\tv N

C}Il’me 2

c]grm
OSI he emPonmenT
oII e termina

eOD|s%Jr|c’r

> Dogumﬁn’rohorkrelo’r d T?ruse ofcﬁare?crl holp drugs

W
conﬂden

?n aut

orizario om a gocior

¢961L-9 % 1961-O



DRUG OR ALCOHOL-RELATED
CRIMINIAL OFFENSE

> élny empl?g?eedcg%gneqq with a drug- and/o

cohaql-r ffense shall nofi ﬁe
rgmr? Olﬁig? k%%?neévclz o(grré%%n.’rer ’r%cm oHy—ng hr (48)

> Dis’rric’rCT yre ui{r)?eil;he er‘r}[?cllI ¥Iﬁe to enter and

uccesstully ¢ eicliie ation program.
Eepen, mﬁon fthe circumstgnces, the employee ma
e subjectto

» Any employee ¢onvicted under.a criminal drug
%’rgﬁ,{ yj?h%rsmlozrvisor no% ioqg?’rWoTE?ivvéO(ﬁp i?ocy%% ’rGe”r

SucCn convicrlion

» Any emﬁlo?/ee charged with or conyicted under
any suc of?n e 1T e
supervisor or tails to sc:’n%,y ow renabilifation
requirement shall pe subjecrt o disciplinary action,

INcluding termination.

o)
dISCIpCﬁHCIry OCC%IOH, INncluding termination.

¢961L-9 % 1961-O



EMPLOYEE ASSISTANCE
PROGRAM (EAP)

» Employees who have drug, alcohol, or controlled
substance problems are encouraged o seek
assistance

P Assistance requested prior to the detection of @
problem shall be directed to an appropriate
employee assistance program.

» Employee may be placed on a type of medical
leave until the district receives a medical and/or
professional certification of the ability fo resume
responsibilities.

¢961L-9 % 1961-O



Please locate & sign the enclosed
form o —————

Human Resources
ACKHOWLEDGEMENT OF IN-SERVICE TRAIMING AND RECEIPT OF MATERIALS
EXHIET DRUG AND ALCOHDL PROGRAM

I'hereby acknowledge that | have received in-service training on the District’s Drug and Alcohal Program
and have recejvad the foliowing documants.

Governing Board Policy GBECA GBECA HOW-MEDICAL USE OR ABUSE OF DRUGS OR ALCOHOL.
Governing Board Policy GBPO GBPD  DRUG AND ALCOHOL TESTIHG OF EMPLOYEES

Govermng Board Regulation GBPO-Ra ORUG AND ALCOHOL TESTING OF EMPLOYEES {Ermplenyees
Prowiding Student Transportation)

Geverning Board Regulation GBPD-RB DRUG AND ALCOHOL TESTING OF EMPLOYEES {Emplovees Hot
Coverad by the Omnibus Transportation ACE or ARS. 15-513)

Pleace provide the information below, printing clearty and legitly, Return this acknowledsment to your
sUperyisor or unit administrater.

Please print tegibly

Exhiibit 4
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Please locate & sign the enclose
form

Phoenix Linion High School District Ko, 210
Human Resources
ACKNOWLEDGEMENT OF IN-SERVICE TRAIHING AND RECEIPT OF MATERIALS
EXHIBIT ¥0; BLOODSORNE PATHOGENS
My signature below acknowledges that | have received and reviewed Governing Board exhibit GBGC-E
“EMPLOYEE ASSISTANCE (Blaodborne Pathogen Requirements}™,

1 understend that depending on my occupational sxposure to blood or other potentially infecHous
materials, | may be at risk of acquiring Hepatitis B virus (HBY) infection,

1 undersiand that | am entitled te recelve the HBY vaccination free of charge.
Please check one:

D | accept the HBY vaccination and wish to be contacted within 10 days For an appointrent to be
vaccinated,

D I decline the HBY vaccination at this thme. | understand that by declining this vaccine, | continue
to be at risk of acquiring Hepatitis B, a serious disease. If in the future | continue to have
owcupational exposure to blood or other potentially infectios materials and | want to be
varcinated with Hepatitis B vaccine, | can recefve the vactination serfes at no charge $o me.

Please provide the Informatioa below, printing clearly and legibly. Return this acknowledement to
WO SUpervisor of unit admindstrator.

EXHIBIT 10 e T H

3-0949
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Mandatory Reporting Training
will be tacilitared by the
campus Social Worker



lease locate & sign the enclosed
orm

ct Mo, 210
Human Rasowrces
ACKNOWLEDGEMENT OF JN-SERVICE TRAINIHG AND RECEIPT OF MATERLALS.
EXHIBIT 7; SEXUAL HARASSMEMT/CHILD ABUSE

| hereby acknowledge that | have raceived in-tevvice training on Sexual Harassment/Child Abuse and have received
the fllowing doouments,

ARS 1340 RELATENG TO ABLISE OF MINORS

Geweming Board Policy ACA SEXUAE HARASSMWENT

Goveming Beard Policy ACA-E SEXUAL HARASSHENT (COMPLAINT FORM}

Goverring Baard Regulation ACA-R SEXUAL HARASSHENT (Regulation)

Governing Board Folicy GEEBB STAFF CONDUCT WITH STUDENTS

Governing Board Regulathon GEEBB-R  STAFF CONDUCT WITH STUDENTS (Regulation)

Governing Board Pelicy JLF REPORTING CHILD ABUSE f CHILD PROTECTION

Governing Board Exhibit LF-E REFGRTING CHILD ABUSE f CHILD PROTECTION {Exhibit)
Governing Board Regulation ALF-R REFORTING CHILD ABLSE f CHILD PROTECTION {Fegulation)

Please provide the nformation below, printing dearly and legibly. Return this acknawledgment to wour supervisor
or Wit administrator,

Exchibit 7 Page 1 0f 1
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All District Employees

» A full-time employee’s position shall be given
precedence over any type of outside work or self-
employment

» An employee may not perform any duties related
to outside work or self-employment during regular
District working hours or during the additional time
needed to fulfill the responsibilities of the District
position.

0G€6-O ¥ 0919-O



All District Employees

» May carry on outside work or self-employment
projects as long as:

» No District facilities, equipment or school(s) are used
(unless rented according to policy)

» Outside work or self-employment does not interfere
with the employees’ performance of District-
assigned duties

0G€6-O ¥ 0919-O



All District Employees

» Governing Board concerns:

» Prevents an employee from performing assigned
responsibilities in effective manner.

» Be prejudicial to effectiveness in an employees’
position or compromise the District

» Conflict of interest

0G€6-O ¥ 0919-O



TUTORING FOR PAY

» Requires prior written authorization from the
Superintendent

00€9-©

» School buildings are not to be used for private
tutoring for which students pay a fee to a staff
member.

» Staff members are not permitted to provide tutoring
for pay to any student who attends or is registered in
any of the staff members’ own classes (except music)

» Principal shall ensure equal opportunity is provided
to each student in music deparfment where
teacher is providing tutoring or private lessons



OUTSIDE
EMPLOYMENT

AND
DISCLOSURE FORM



Please locate & sign the enclosed
form

Human Reseurces
ACKNOWLEDGEMENT OF IN-SERVICE TRAINING AND RECEIFT OF MATERM 5
EXHIMT 5/ DET_S_IDE WLDYM.ENTM_!_D_DISCLDEIJRE

| hereby acknowledge that | have received the followire documsnts.
Governing Board Policy GCR HONSCHOOL EMPLOTMENT BY PROFESSIONAL STAFF MEMBERS
Governing Board Policy GCRD TUTCRING FOR PAY
Goveming Board Policy GDR HOWSCHOOL EMPLOYMENT BY SUPPORT STAFF MEMBERS.

Disclosure: 1 am engaeed in the follewing employment, including self-employment, cutside of rry contractoal
duties at the Phoenix Union High Schaol District,

Please provide the informatian falow even If you have nothing to disclose, printing clearly and legibly. Retum
this acknowledgment to your suparviser or unit administratar,

" Printed Name
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danri

Appropriate Use of Electronic Information
Systems

The District provides electronic information
services (EIS) to qualified students, teachers,
and other personnel who attend or who are
employed by the District.

, dbuses, or chooses not
to follow the EIS guidelines and procedures will

be to the District’'s EIS and may
be




It is the policy of the Board 1o:

» prevent user access over the District’s computer
network, or fransmissions of, iInappropriate material
via Internet, electronic mail, or other forms of direct
electronic communications;

» prevent unauthorized access and other unlawful
online activity;

» prevent unauthorized online disclosure, use, or
dissemination of personal idenfification information
of minors; and

» comply with the Children% Internet Protection Act
[P.L. No. 106-554 and 47U§C 254(h)].

NI
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» Each user will be required to sign an EIS user's
agreement.

» The District may log the use of all systems and
monitor all system uftilization.

» Accounts may be closed and files may be
deleted at any fime. _

» The District is not respoésible for any service
interruptions, changes, or consequences.

» The District reserves ’rhe‘grigh’r to establish rules
and regulations as necessary for the efficient
operation of the electrgnic information services.



Education, Supervision and Monitoring

It shall be the responsibility of all employees, to the
extent prudent to an individual's assignment to
educate, supervise, and monitor appropriate usage
of the online computer network and access to the
Internet in accordance with this policy, the
Children’s Internet Protection Act, and the
Protecting Children in the 21st Century Act.

0G€6-9 ® 0G919-O ® AANTrI



» Use of services shall be in support of:
o Education
o Research
o Educational goals of the District
» At any time, the District may
o Access or close accounts
o Delete or copy files including email
> District
o Monitors usage
o Notresponsible for service interruptions

o Not liable for information lost, damaged or unavailable
due to technical difficulfies

o Limits, controls or prohibits internet content

00%9-1 — 94ANTrI



» Limits acces
INnappropria

s by minors to
‘e confent on the

Internet and World Wide Web. As
such the District will;

o Monitor the safety and security of minors when using
e-mail, chat rooms, and other forms of direct
electronic communications.

o Monitor for una
“hacking™ and
online.

o Restrict access

uthorized access, including
other unlawful activities by minors

to materials harmful fo minors

d-daNri



» Content Filtering

o Block access to obscene, profane, sexually
oriented, harmful, or illegal materials

» Monitoring
o Periodically or randomly by District personnel

» Access Control
o By authorization only
o Follow guidelines of Acceptable Use

o Sign Electronic Information Services
Agreement

d-daNri



» User agrees to

o Terms and Conditions for Acceptable use
L Email and Internet usage is monitored by District personnel.

3-9dNri

EIEmolls composed on District computers, are considered @
" and may be subject to a records request
by the public.

dUser names and passwords are not to be shared.
o Personal Responsibility
o Network Efiquette

> Violations
o Disciplinary actions
o Revocation of use



TECHNOLGY USEMN

FORM




ELECTRONIC INFORMATION SERVICES USER AGREEMENT
Details of the user agreement shall be discussed with each potential user of the electronic information services (EIS). When the signed agreement is returned to the school, the user may be permitted use of
EIS resources.

Terms and Conditions

Acceptable use. Each user must:

Use the EIS to support personal educational objectives consistent with the educational goals and objectives of the School District.

Agree not to submit, publish, display, or retrieve any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or illegal material.
Abide by all copyright and trademark laws and regulations.

Not reveal home addresses, personal phone numbers or personally identifiable data unless authorized to do so by designated school authorities.

Understand that electronic mail or direct electronic communication is not private and may be read and monitored by school employed persons.

Not use the network in any way that would disrupt the use of the network by others.

Not use the EIS for commercial purposes.

Follow the District's code of conduct.

Not attempt to harm, modify, add/or destroy software or hardware nor interfere with system security.

Understand that inappropriate use may result in cancellation of permission to use the educational information services (EIS) and appropriate disciplinary action up to and including expulsion for students.

In addition, acceptable use for District employees is extended to include requirements to:

Maintain supervision of students using the EIS.

Agree to directly log on and supervise the account activity when allowing others to use District accounts.

Take responsibility for assigned personal and District accounts, including password protection.

Take all responsible precautions, including password maintenance and file and directory protection measures, to prevent the use of personal and District accounts and files by unauthorized persons.
Personal responsibility. | will report any misuse of the EIS to the administration or system administrator, as is appropriate.

| understand that many services and products are available for a fee and acknowledge my personal responsibility for any expenses incurred without District authorization.

Network etiquette. | am expected to abide by the generally acceptable rules of network etiquette. Therefore, | will:
Be polite and use appropriate language. | will not send, or encourage others to send, abusive messages.
Respect privacy. | will not reveal any home addresses or personal phone numbers or personally identifiable information.
Avoid disruptions. | will not use the network in any way that would disrupt use of the systems by others.
Observe the following considerations:
Be brief.
Strive to use correct spelling and make messages easy to understand.
Use short and descriptive titles for articles. Post only to known groups or persons.

Services.
The School District specifically denies any responsibility for the accuracy of information. While the District will make an effort to ensure access to proper materials, the user has the ultimate responsibility for
how the electronic information service (EIS) is used and bears the risk of reliance on the information obtained.

| have read and agree to abide by the School District policy and regulations on appropriate use of the electronic information system, as incorporated herein by reference.
| understand and will abide by the provisions and conditions indicated. | understand that any violations of the above terms and conditions may result in disciplinary action and the revocation of my use of
information services.

Printed Name

Signature Date
(Student or employee)

School Grade (if a student)

Note that this agr pplies to both students and employees.

The user agreement of a student who is a minor must also have the signature of a parent or guardian who has read and will uphold this agreement.

Parent or Guardian Cosigner

As the parent or guardian of the above named student, | have read this agreement and understand it. | understand that it is impossible for the School District to restrict access to all controversial materials,
and | will not hold the District responsible for materials acquired by use of the electronic information services (EIS). | also agree to report any misuse of the EIS to a School District administrator. (Misuse may
come in many forms but can be viewed as any messages sent or received that indicate or suggest pornography, unethical or illegal solicitation, racism, sexism, inappropriate language, or other issues
described in the agreement.)

| accept full responsibility for supervision if, and when, my child's use of the EIS is not in a school setting. | hereby give my permission to have my child use the electronic information services.

Parent or Guardian Name (print)

Signature Date







Topics to be Covered Today:

» Confidentiality
» FERPA
» Family Educational Rights and Privacy Act

» IDEA/Special Education Policies and
Procedures

» Child Find

» Birth through 2 years 8 months

» 2 years 9 months through 8" grade

» 9th-12th grades: Campus Interventions Teams
» Discipline and Special Education

» Graduation Requirements






» ANY Educationally relevant information is confidential

» Students may not be identified, including individual
identifiers, e.g. social security number, student
number, or biometric record

» Students may not be identified by other indirect
identifiers: student’s DOB, place of birth, mother’s
maiden name

» Information is not shared with co-workers or
associates in or out of school

» Information is not shared with family or friends
» Especially avoid discussion in public places



Confidentiality

» Section 504 Plans, |IEPs or other special education
documents are to be locked in public areas, e.qg.
classrooms

» Section 504 Plans and IEPs can be accessed by
teachers in e-IEP Pro or teachers can request an
electronic or hard copy of the plan.

» All forms of Section 504 Plans or IEPs must be keptin a
secure location; do not leave student records on the
computer open, on the desk, etc.



Who has access to
information about a
student?



Disclosure may be given to school officials
who have a legitimate educational interest

» Teachers — content, electives, clubs, athletics

» Nurses

» Administrators

» Supervising staff in duty areas — security

» Classified Staff — aides, bus drivers, cafeteria staff, etc.






FERPA — Parents Rights

» to inspect and review records within 45 days of
written request

» to make a written request to amend information in
a student record believed to be inaccurate or
misleading.

» to provide consent prior to release of information

» EXCEPT for health or safety emergencies
(paramedics, CPS, law enforcement, etc.)

» to file a complaint alleging school failure to
comply with FERPA requirements



How does the school respond?

» A school must honor a request to “inspect and review” their
child’s records within a reasonable time not to exceed 45 days.

» A school may not destroy education records when there is an
outstanding request to inspect them



How does the school respond?

» Administrative designee to review file with parent at a
MUTUALLY convenient time

» The regulations add that a school must “respond to
reasonable requests for explanations and
interpretations of the records.”






Special Education
Policies and Procedures

P Copies are available in Principals’ or ESS
Director’s Offices

» ALL certified and classified staff need to
review policies and procedures every year

» Documentation is maintained in the ESS
Director’s office at CES



CHILD FIND —
VA= |

ARIZONA EARLY INTERVENTION PROGRAM FOR
DEVELOPMENTALLY DELAYED CHILDREN FROM BIRTH TO
2YEARS 8 MONTHS



Child Find —

» The State of Arizona provides early
intervention services for
developmentally delayed infants and

todd
AZE

» The

ers as mandated by IDEA through
P

District Special Education office

has AZEIP contact referral information.

» The office must keep a record of and
follow up all referrals using the AZEIP
form.



» Refer the parent or inquirer to the campus
Facilitator or District Special Education
office

» District Special Education office will
complete and FAX contact form to
Maricopa County AZEIP Interim Service
Coordinator

» The Special Education office contacts
AZEIP Interim Service Coordinator to
assure form received and parent
contacted.






Child Find —

Refer the parent or inquirer to their neighborhood
elementary school or elementary district office.
Contact the campus Facilitator or District Special
Education office if assistance is needed in determining
the neighborhood elementary school district.



Child Find —

» Complete 45 day screening form for all
students new to school (Counselors
provide training in completing the form)

» Hearing screening

» Teacher input

» Special Education students DO NOT need to
have 45 day screening

» If any deficits noted on the 45 day
screening form, follow the Intervention
Team (I Team) procedures at your
campus



No person in the United States shall, on the basis of
seX, be excluded from participation in, be denied the

benefits of, or be subjected o discrimination under
any

education program or activity receiving federal
financial assistance

Title IX of the Education Amendments of 1972
20 U.S.C. §1681 efseq.



» Access to Higher Education

» Athletics

» Career Education (CTE)

» Education for Pregnant and Parenting Students
» Employment

» Learning Environment

» Math and Science

» Sexual Harassment

» Standardized Testing

» Technology



The Superintendent or designee will serve
as the compliance officer.

The Title IX Compliance Officer for PUHSD is
Mrs. Laura Telles
4502 North Central Avenue
Phoenix Arizona 85012


mailto:telles@phoenixunion.org

Title IX Compliance Is A
Coordinated Effort

Although our District has designated one
employee to coordinate compliance with Title
X,

It is the shared responsibility of the entire school
district, from top-level administration to
individual staff, to foster compliance.

All staff and students of PUHSD are responsible
for ensuring that they cooperate in the
maintenance of a discrimination and
harassment free environment.



School Site and Unit Site
Title IX Adminisirator

Every school site and unit site will
designate a Title IX Administrator. The
Title IX Administrator will serve as the first
level contact for all Title IX complaints.
The school principal and or unit supervisor
is responsible for selecting and
announcing the Title IX Administrator.

The Title IX Administrator for your site is the
Campus Principal.



Core Responsibilities of Title IX
Coordinators

> ORISR She TS SarsTking nowiedoe

> {v\onrror Neiglele] dii’rric’r’s compliance with
egal requirements.

» Ensure school disfrict has required policies
and procedures In place.

» Condyct evaluations of school
compliance.

» Arrange for training for staff and students.
» Provide and update resources.

> Er(w)sn%lbel é)”[%np’r and effective processing of



» Title IX complaints and grievance procedures of
sex based discrimination are covered under the
District’s Non-Discrimination/Equal Opportunity
Policy-AC.

» “The Board is committed to a policy of
nondiscrimination in relation 1o race, color,
religion, sex, age, natfional origin, disability, or
sexual orientation.” Policy-AC

» PUHSD has developed and tailored grievance
procedures specifically to address allegations of
sexual harassment because of the sensitive nature
of such complaints under Policy-ACA.



A-0281 @© AC-E

EXHIBIT  EXHIBIT

NONDISCRIMINATION / EQUAL OPPORTUNITY
COMPLAINT FORM
(To be filed with the compliance officer as provided in AC-R)
Please print:
Name
Address
Telephone Another phone where you can be reached

During the hours of

I wish to complain against:

Name of person, school (department), program, or activity

Address

Specify your complaint by stating the problem as you see it. Describe the incident, the
participants, the background to the incident, and any attempts you have made to solve the
problem. Be sure to note relevant dates, times, and places.

hittp:/ip.ctspublish.com/asbalpublic/Ipext.dil/phxunion/3by/'91#fn=document-frame. htm&f =templatesi2.0 [8/1/2011 3:50:22 PM]




Sexval Harassment

“All iIndividuals associated with the
District, including, but not
necessarily limited o, the
Governing Board, the
administration, the staff and
students, are expected to conduct
themselves at all fimes so as to
provide an atmosphere free from
sexudl harassment.”

VOV



Defining Sexual Harassment

Sexual harassment is unwelcome conduct of a sexuai
nature. Sexual harassment can include:

» Unwelcome sexual advances
» Requests for sexual favors

» Verbal, nonverbal, or physical conduct of a sexual
nature where:

- Submission to conduct is explicitly or implicitly a term or
condition of employment or education

- Condition of employment or educational decisions

[ Conduct has purpose or effect of substantially interfering with
educational or work performance

d Creates an intimidating, hostile or offensive employment or
education environment



Sexual harassment also includes:

» Suggestive or obscene communication
(verbal or nonverbal)

A Letters, notes, invitations, comments, slurs, jokes, touching,
impeding movements, gestures, display of sexually
suggestive pictures, objects or cartoons

» Continuing to express sexual interest after

being informed conduct is unwelcome

] Note: Reciprocal attraction between peers is not
considered sexual harassment.
» Interfering with educational or work:
performance or promofion by implying lack
of or withholding support

A Threat to withhold grades earned or deserved, suggesting
poor work performance report will be prepared..

VOV



Examples Continved

VOV

» Coercive sexual behavior used to control,
Influence or affect career, work, salary and/or
work environment or engaging in sexual
behavior to control learning environment or
equal access to educational opportunities.

» Offering services or granfing requests,
promotions, grades, employment benefits,
favorable assignments/duties/shift or
recommendations in exchange for sexual favors



Policy ACA applies to:

Anyone who is subject to sexual harassment:
or who knows of the occurrence of such

conduct.

mmediately nofity the Site, Unit or District Title
X Compliance Officer, as provided in
Regulation ACA-R

The District is committed to investigate each
complaint and take appropriate action




REPORTING FORM

© 2004 An‘z_.nna School Boards Association

SEXUAL HARASSMENT

COMPLAINT FOEM
(To be filed with the compliance officer as provided in ACA-R)

I;' there is anyone who could provide more information regarding this, please
list namef(s), address(es), and telephone numberis),

Name Address Telephone Number

Please print:

Name

Address

Telephone Another phone where you can be reached

During the hours of The projected solution

Indicate what you think can and should be done to solve the problem.

I wish to complain against: specific as possible.

IMName of person, school (department), program, or activity

Address

Specify your complaint by stating the problem as you see it. Describe the
incident, the participants, the background to the incident, and any attempts
you have made to solve the problem. Be sure to note relevant dates, times,
and places.

I certify that this information is correct to the best of my knowledge.

Signature of Complainant

The compliance officer, as designated in ACA-R, shall give one (1) copy to the
complainant and shall retain one (1) copy for the file,

Date of the action against which you are complaining

PHOENIX UNION HIGH SCHOOIL DISTRICT NO. 210 Pagelof 2
o PHOENIX UNION HIGH SCHOOL DISTRICT NO. 210 Page 2012
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Dating Abuse
Policy-JICL

“The Governing Board is committed to
maintaining a school campus
environment that Is safe and secure for
all students. Students who become
targets of dating abuse are entitled to
certain rights that shall be respected
and protected by all school employees.
It's the responsibility of all District
employees 1o respond to any incident
of dating abuse they become aware of
IN a manner consistent with District
Training.”

1017



Dating Abuse
Definition

Dating abuse Is a pattern of behavior
IN which one person uses or threatens
fo use:

» Physical harm

» Sexudal

» Verbal, or

» Emotional abuse

to control the person’s former or
present dating partner.

1017



Physical Abuse

Any intentional, unwanted physical
contact by either the abuser or an
object within the abuser’'s control,
regardless of whether such contact
caused pain or injuries to the former
or present dafing partner.

1017






DATING ARBUSE

COMPLAINT FORM
{To be filed with any professional staff member who
will forward this document to the school administratar)

Please print:

Name Date

Address

Telephone Another phone where you can be reached

During the hours of

E-mail address

I wish to complain against:

Name of person

Specify your complaint by stating the problem as you see it. Describe the
incident, the participants, the background to the incident, and any attempts
you have made to solve the problem. Be sure to note relevant dates, times,
and places. Additional pages may be attached if necessary.

FHOENIX UNION HIGH SCHOOL DISTRICT NO. 210 Pagelof?2

TATL

If there is anyone who could provide more information regarding this
complaint, please list name(s), address(es), and telephone numberis),

Name Address Telephone Number

The projected solution

Indicate what you think can and should be done to solve the problem. Be as
specific as possible.

I certify this information is correct to the best of my knowledge.

Signature of Complainant Date

Document received by Date

Investigating administrator Date

PHOENIX UNION HIGH SCHOOL DISIRICT NO. 210 Page2of2

L




STUDENT VIOLENCE / HARASSMENT /
INTIMIDATION / BULLYING

Definitions

Bullying: Bullying may occur when a student or group of
students engages in any form of behavior that includes such
acts as infimidation and/or harassment that

» has the effect of physically harming a student, damaging
a student's property, or placing a student in reasonable
fear of harm or damage to property,

» s sufficiently severe, persistent or pervasive that the action,
behavior, or threat creates an intimidating, threatening, or
abusive environment in the form of physical or emotional
harm,

» occurs when there is a real or perceived imbalance of
power or strength, or

» may constitute a violation of law.



STUDENT VIOLENCE / HARASSMENT

/
INTIMIDATION / BULLYING

Bullying of a student or group of students can be manifested through
written, verbal, physical, or emotional means and may occurin a
variety of forms including, but not limited to

» verbal, written/printed or graphic exposure to derogatory
comments, extortion, exploitation, name calling, or rumor
spreading either directly through another person or group or
through cyberbullying,

P exposure to social exclusion or ostracism,

» physical contact including but not limited to pushing, hitting,
kicking, shoving, or spitting, and

» damage to or theft of personal property.
Cyberbullying:

Cyberbullying is, but not limited fo, any act of bullying committed by
use of electronic technology or electronic communication devices,
including telephonic devices, social networking and other Internet
communications, on school computers, networks, forums and mailing
lists, or other District-owned property, and by means of an individual's
personal electronic media and equipment.



STUDENT VIOLENCE / HARASSMENT /
INTIMIDATION / BULLYING

Reporting Incidents of Bullying

A school employee who becomes aware of or suspects a student is being
bullied shall immediately notify the school administrator. School personnel
shall maintain confidentiality of the reported information.

The initial notification of an alleged incident may be provided verbally. A
detailed written description of the incident and any other relevant
information must be provided on form(s) made available by the school and
submitted to the principal within one (1) school day of the verbal report.

Reprisal by any student or staff member directed toward a student or
employee related to the reporting of a case of bullying or a suspected case
of bullying shall not be tolerated, and the individual(s) will be subject to the
disciplines set out Iin applicable District policies and administrative
regulations.

Failure by an employee to report a suspected case of bullying may result in
disciplinary action up to suspension without pay or dismissal pursuant to
Board Policies GCQF and GDQD.




COMPLAINT FORM

J-3281 © JICK-EA

If there is anyone who could provide more information regarding this complaint,
please list name(s), address(es), and telephone number(s).

ik R

STUDENT VIOLENCE/ HARASSMENT /
INTIMIDATION / BULLYING Name Address Telephone Number

COMPLAINT FORM
(To be filed with any School District employee who will
forward this document to the principal or the principal's designee)

Please print:

Name

Address The projected solution:

Indicate what you think can and should be done to solve the problem. Be as

Telephone Another phone where you can be reached !
specific as possihle.

During the hours of

E-mail address

I wish to complain against:

Name of person(s)

Specify your complaint by stating the problem as you see it. Describe the
incident, the participants, the background to the incident, and any att pts you
have made to solve the problem. Be sure to include all relevant dates, times, and
places. Additional pages may be attached if necessary.

I certify this information is correct to the best of my knowledge.

Signature of Complainant Date

Document received by

Investigating official




Staff Us - cations and




Flectronic Communication

| 2 Social Media is the use of web and mobile based technology to communicate.

> Mobile technologies are handheld devices that can communicate similarly to computers, but many times on different, private networks.

Social Media, Mobile Technology, Web-Based Technology Include:

B schoolwires




Social Media Terms

Like: A "Like" is a way of acknowledging both a news item or a Fan (business) page without
commenting on it. A personal page is able to “Like” a business page in order to receive news
items from that business.

Friends: People you connect with on Facebook via personal pages only.

Subscriptions: Pages that allow one-way communication, similar to an RSS feed.

News Feed: This is a continuous list of updates that shows activity with Friends, Pages, and
Subscriptions.

Tag: A “Tag” links a person to a post. For example, a post can tag a person, therefore letting
both sets of Facebook friends know about the post.

Wall: A “Wall" is the space on your profile where all of your Friends/Likes interact with you.

Twitter: A website that allows people to stay connected through brief text message updates in
140 characters or less.

Follow: The act of subscribing to a particular organization or person’s updates on Twitter.
Following: This is a list of people following a specific organization on social media.

Meme: A repeated image that represents one idea that can be transferred and applied from
one person to another. Often presented to poke fun of someone or something.



Meme's
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GBEF District Policy

» District employees shall adhere to all Governing Board policies related to
technologies including but not limited to the use of District technology,
copyright laws, student rights, parent rights, the Family Educational Rights and
Privacy Act (FERPA), staff ethics, and staff-student relations.

» District employees are responsible for the content of their posting.

» District employees shall only use District controlled and approved
technologies when communicating with students or parents.

» District employees shall ensure that technologies used to communicate with
stfudents and District staff are maintained separate from personal
technologies used to communicate with others.



GBEF District Policy

» District employees shall not use District owned or provided technologies to
endorse or promote a product, a cause or a political position or candidate.

» District employees in all instances must be aware of his/her association with
the District and ensure the related content of any posting is consistent with
how they wish to present themselves 1o colleagues, community members,
parents and students.



GBEF District Policy

» Violations of this policy may result in disciplinary action up to
and including termination and may constitute a violation of
federal or state law in which case appropriate law
enforcement shall be notified.



GBEF Regulation

» Protects the District, its students and staff.

» Raises awareness of socially and ethically acceptable ways to
use digital communication tools.

» Raises awareness of the consequences that may result in using
these digital tools.

» Defines acceptable use of electronic communication.



The TAP Test

Digital Communication must
be:

ransparent
ccessible
rofessional



Transparent

» All digital communication from District staff must
be Transparent. As a public school district, the
District is expected to maintain openness, Vvisibility
and accountability regarding all
communications.



Accessible

» All digital
are a pL "
District ¢
outline

District staff
( ::_ the
's and



Professional

» All digital communication from District staff should
be written as a Professional representing the
District. This includes word choices, tone,
grammar, and subject matter that model social
and ethical standards and preserve the integrity
of staff. Choice of words should be courteous,
thoughtful, and mirror professional
communication standards.



Communicati

» Three




Acceptable

» These are monitored by the District and conform
to District parameters, filters, and firewalls.

» Synergy
» District Email
» School or District Welbsite

» Preapproved Social Media
» Administrative Approval required, per form: GBEF-EA



Less Acceptable

» Text Messaging

» District Staff should be aware that text messaging from
a staff member to another staff member or to a
student could be misinterpreted and should only be
used for official business.

P If text messaging is going to be used as a regular form
of communication, the staff member must make
parents/guardians aware at the beginning of the
school year and state the specific purpose of the
texting.

» Permission is required using Digital
Communication Informed Consent and Release
(GBEF-EB)



Unacceptable

» Use of non-District Email account to communicate
with students regardless of the subject.

» Online Games and Related Activities (Wii, Xbox,
etc.)

» Unapproved Social Media
» Any account not approved via GBEF-EA.



General Requirements for Social
Media Use

» Staff member must obtain parental permission
through Digital Communication Informed Consent
and Release (GBEF-EB)

» The Principal shall maintain this form as a record of the
request and its approval.

» Staff cannot require students to have social media
accounts. All information posted to social media
must be accessible by alternate means.

» Mediarequests that come via social media should
be referred to the Community Relations Office.



Student Privacy
Information

» FERPA

» Confidential or identifying information (grades,
attendance records or other information) should
not be shared.

» If a parent has opted out using the District News
and Media Opt-out Form in the Student
Handbook, the information cannot be used
publicly by the District.

» Synergy stores this information



Process for Social Medio
Approval

» An official District form titled Social Media Account

Application (GBEF-EA) must be completed and
submitted to the Principal.

» Completing this form does not constitute approval.

» Upon administrative approval, the District shall
establish the social media site.

» The staff member will notify parents/guardians in
writing that the social media will be in use and
include alternative ways to receive the information if
he/she chooses not to give their student permission
to access the social media.



Documents for Social Media Application

GHEF-EA

art and my
X it will be af] Iy v B lixteed dn
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Social Media Platform | e Pplicacion.
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Tub/Cirapiete.

ithe school adminisiration if the peals, scope, name or secial media account adminisirators of this site change, or if the account is
deloted,

ast Name:
Signature:

Camplote and roturn this form to the Principal of your School. ¥ou will be notifiod if yonr application is approved. StadentSigoamre
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PHOENIX UNION HIGH SCHOOL DISTRICT 2 Page 1 of3 PHOENIX UNION HIGH 5CHOOL DISTRICT NO, 210

Social Media Account Application Digital Communication Informed
(GBEF-EA) Consent and Release (GBEF-EB)



Facebook

» Must be set up as a Fan (business) Page, not @
Facebook Group or Personal profile page.

» A Fan Page does not allow the administrator to
be “Friends” with students, rather, the students
“Like"” the page.

» Staff members must use their
username@phoenixunion.org email on the social
media account, not a personal email address.



Guidelines for using Facelbook with
Students

» The use of digital communication constitutes a public record;
It must be transparent to all stakeholders, and always contain

content reflective of a District professional.

» The Facebook Fan (business) page should never be used as a
medium for personal conversations.

» If astudent or parent posts a comment that is of a personal or
confidential nature, the comment should be removed.
Communication should then be established using a more
appropriate method such as the District email system or a phone

call.



Guidelines for using Facelbook with
Students

» Facebook Fan (business) Pages should not be the primary
means by which a District staff member communicates with
stfudents.

» Facebook should supplement other communication sources.

» A District Website must be updated regularly as the primary form of
communication.

» Not every student may have a Facebook account and the staff
member should always respect family decisions in this regard.



Using Social Medio

» Personal social network accounts shall remain
separate from work-related accounts.

» A staff member should never “Friend” students or
accept such a student’s “Friend Request”.

» Privacy settings may bring a false sense of
security. Anything posted on the internet lives
virtually forever.



Social Media Guidelines

» Never share your password with anyone that is not a site
administrator.

» Social media presence is secondary to a website presence
on the official District Website.

» Social media site administrators must be prepared to
designate fime to maintaining the site. If the site
administrator leaves, it is the staff member’s responsibility to
transfer administrative rights to another staff member, and
share the guidelines for use of social media.

» Your site title should include the full name of your school
when technically possible - this will make it easier for
followers to find the page.



Social Media Guidelines

» For platforms that allow mulfiple
administrators/managers, there should be at least
two administrators assigned editing privileges.

» The presence must be clearly identified as “officia
and include a link to the District and school website
using the following statement:

» “This is the official site of ... . For more information
about Phoenix Union High School District or High
School, visit www.PhoenixUnion.org”

» All accounts, when possible, should “Like” or
“Follow" the District pages on the same platform.



Social Media Guidelines

» All postings must be accurate, respectful and fransparent, and
contain correct grammar and a professional voice.

» It is the responsibility of the social media site administrator to
regularly monitor site activity and comments and to remove,
report or ban users when necessary.

» Only official school or District logos/mascots are authorized for
use on official District sites.

>

» All postings must adhere to GBEF. This includes the prohibition of
political statements on any official social media site.


http://www.phoenixunion.org/logos
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Connect With Us

www.facebook.com/phoenixunion

@phoenixunionhs

is -~ www.phoenixunion.org/linkedin




UPDATES FOR 2016-2017

» GCQF- Discipline, Suspension, and Dismissal of
Professional Staff Members

» The Governing Board shall provide any officer,
appointee, or employee to be considered or
discussed at a meeting with written nofices of the
executive session as is appropriate but not less
than twenty-four (24) hours for the officer,
appointee, or employee to determine whether
the discussion or consideration should occur at @
public meeting.



UPDATES FOR 2016-2017

» JICK- Student Violence/ Harassment/ Intimidation
Bullying

» In addition to race, religious orientation or
affiliation, and sexual orientation, harassment,
bullying, and intimidating behavior may also be
related to gender expression and gender identity.

» Per Exhibit JII-EB

» Students may present a complaint or grievance
regarding discriminatory treatment on the basis of
sexual orientation, gender identity, and gender
expression.

» Will be published in 2016-2017 student handbooks




