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ALIGNMENT WITH STATE STANDARDS POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

L-2009-1
Our yearly School Improvement Planning process will include:

· An analysis of our student performance data and other school data as necessary to discover the extent to which our students are meeting state standards and to which our programs are aligned with state standards.

· Systematic work to enable consistent improvement and the movement of our students toward our goals.

· A revision of our annual Comprehensive School Improvement Plan based on our needs assessment data for that year. The CSIP will include goals to help move our students to state standards according to accountability targets established by the Kentucky Board of Education.

We will implement this process to address our alignment with state standards and the resulting plan will be monitored by the council through ongoing implementation and impact checks.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  December 9, 2015   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  November 9, 2020_ Council Chairperson’s Initials BAG _____ 

APPEALS PROCESS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-2

Request

For a person(s) to appeal a decision of the council or file a grievance, he/she must first request in writing an opportunity to be heard and shall include information about the grievance issue.

Schedule

The council shall schedule a hearing within thirty working days from the date the request was received. The person appealing shall be informed of the hearing by letter.

Hearing

The person appealing may be represented by legal Council and may call witness as long as the testimony   is germane to the issue. The council may also be represented by legal Council and may also call witness.

Decisions

The council shall consider the merits of the complaint, make a decision, and respond in writing to the complaint.

Report

A copy of the reply and grievance shall be provided to the superintendent and the appealing person(s).

Board Policy

Appeal of Decisions:

Eligibility-Appeals from decisions of the council may be made by any resident of the school district, parent, student or employee of the school. An appeal must be filed in writing and must describe the reason for the appeal. The principal shall decide of the SBDM appeal process is the appropriate process for the appeal and if it relates to the management function of the council.

Process-Prior to formally appealed, the issue must first be presented in writing to the council for reconsideration. Issues for council consideration shall be delivered to the principal who shall bring the matter before the council at its next meeting. If the matter is not satisfactorily resolved within ten school days from the date the issue is presented to the council, an appeal may be submitted in writing to the superintendent.

The superintendent will not hear any appeal that has not been heard by the school council. The superintendent will determine the validity of the appeal. If it is not valid, the process ends and all parties will be notified in writing. If the appeal is declared valid, the superintendent shall make a written recommendation. 

If within ten school days of receiving the appeal, the superintendent had not been able to satisfactorily resolve it, or has not determined the appeal valid, a further appeal may be made within for school days of the board meeting when the appeal was made. The reason for denial must be stated. 

All decisions shall be in writing and, if an appeal is denied, the reason for denial must be stated.

Basis-Actions of the council will be reviewed on appeal based on whether the council action was:

1. Arbitrary
2. Violated district policy
3. Exceeded the authority of the council; or
4. Was otherwise unlawful under stated or federal law.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 
ASSIGNMENT OF RESPONSIBILTY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-3

Assignment of Responsibility

The Owen County High School site-based council assigns to the building principal the responsibility for making decisions within the parameters of this management function. The council may be consulted throughout the school year by the principal to assist in developing guidelines and offer suggestions in this area.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

ATC ELIGIBILITY PROCESS FOR STUDENT SELECTION
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2013-4
CRITERIA for Student assignment to classes and programs at ATC

Students wishing to attend the Carroll County ATC or any other vocational/technical institution must adhere to the following eligibility process in order to be successfully enrolled in the vocational/technical program:
1. Complete all necessary application information including but not limited to a formal interview with a committee, signed contract, teacher recommendations, and a written application;
2. Maintain a minimum cumulative 2.5 GPA during freshman and sophomore year;
3. Accumulate 8 or fewer total absences during freshman and sophomore year;
4. Receive 5 or fewer total disciplinary referrals during the combined freshman and sophomore year;
5. Receive no expulsions at any time;
6. Must pass all classes taken at OCHS during freshman and sophomore year, and continue to pass remaining classes taken at OCHS during junior and senior year;
7. Attain proficiency/benchmark in all diagnostic assessments used at OCHS to monitor academic performance progress

· Students not reaching proficiency would be required to attend Remediation and/or Intervention sessions to be determined by administration

· 9th grade proficiency would be measured using diagnostic exams in math and language arts

· 10th grade proficiency would be measured using diagnostic exams for accountability areas

Enrollment preference will be given to students meeting these requirements; student not meeting these requirements may be placed on a probationary status as determined by the OCHS administration in cooperation with the administration and staff of the ATC.  Students must adhere to and maintain all the above eligibility requirements during the school year while attending the ATC.  

See Scheduling Process for Vocational Students & Credits Earned Policy

**OCHS Administration has final authority to add or omit students based on individual student situations.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  December 8, 2008
Date Reviewed or Revised:  January, 2013   Council Chairperson’s Initials DAK 

BUDGET AND SPENDING POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-5
Spending categories and munis accounting

Whenever possible in budgets and financial reports, we will use spending categories that will make sense to most stakeholders in our school, even if those categories are not part of the state and district accounting system known as “MUNIS.”  The Efficiency/Leadership Committee will be responsible for ensuring that the choices we make are converted to the MUNIS codes.

DRAFTS, REVISIONS AND APPROVAL

DECEMBER and JANUARY

The Efficiency/Leadership Committee will ESTIMATE EXPENSES (using spending categories that will make sense to most stakeholders) for the coming year that are needed to:

1. Implement our School Improvement Plan fully, including staffing, materials, professional development, and other needs.

2. Maintain other programs at the current level of quality including staffing, materials, professional development, and other needs.

The Efficiency/Leadership Committee will also ESTIMATE FUNDING for the coming year from:

1. Our allocation for certified and classified staff.

2. Our allocation for instructional materials.

3. Any additional allocations that we have reason to believe are likely to continue.

4. Our allocation for professional development.

5. Funds from any fundraising activities that are not designated for specific student group use and any fundraising activity money that we expect to carry over.

6. Grants that seem reasonably likely from any source.

7. Categorical dollars from programs listed as sources in our School Improvement Plan based on past funding and consultation with the principal about what is being considered for next year.

At this time, the Efficiency/Leadership Committee will estimate expenses and revenues separately and will not attempt to make the two match.  They will then share those estimates with the council at a regular or special council meeting and the council will discuss possible solutions for any shortfalls.

JANUARY and FEBRUARY

The Efficiency/Leadership Committee will develop a DRAFT BUDGET that:

1. Includes a clear statement of the number of persons to be employed in each job classification.

2. Lists dollar amounts.

3. Addresses the expenses for fully implementing our School Improvement Plan and maintaining other programs at their current level.  

4. Describes which sources will be used to cover each expense.

5. Designates the person or group responsible for selecting specific items to be purchased in each spending category, with the media librarian as the person or a member of the group responsible for items for the library media center.

6. Identifies any further expenses and needs that cannot be covered within currently expected funding or are not being met by the current budget.

The draft budget will be circulated for input to the school council, the school staff, and all parents serving on council committees, and will be posted for public review.

MARCH and APRIL

The council will:

1. Review the draft budget either in a regular or a special meeting.

2. Identify areas that may need adjustment to further reflect school priorities, new spending information, stakeholder input on the impact of the proposed plan, or other relevant information.  

3. Charge the Efficiency/Leadership Committee to consider those factors and submit a revised budget for council adoption.

4. Discuss whether the council needs to request Section 7 funding for additional expenses, and what needs would be designated for such funding.

5. Charge the Efficiency/Leadership Committee to write up the Section 7 requests for formal council adoption.

6. Set a timetable for adopting a revised budget and official Section 7 requests that is compatible with any district timetable.

MAY and JUNE

After the council adopts its budget and its Section 7 requests, the Efficiency/Leadership Committee will:

1. Notify the superintendent and local board in writing of the council’s decision on the number of persons to be employed in each job classification and any Section 7 requests.

2. Ensure that the portion of the council’s budget that governs its general fund allocations is converted into a standardized budget using the MUNIS accounting codes and that it is sent to the district central office.

3. Ensure that all relevant budget items are clearly reflected in the School Improvement Plan and that the person or group listed as responsible for selecting specific items has been notified of the dollar amounts.

Implementation and monitoring

EVERY MONTH

The principal (or principal designee) will:

1. Ensure that all spending records required by the state and district are maintained.

2. Submit a report to the council comparing planned spending, spending so far, outstanding purchase orders, and amount remaining available in each category.

JANUARY

The Efficiency/Leadership Committee & Bookkeeper will:

1. Notify each individual and group designated to select items for purchase of the amount they were authorized to spend, the amount spent so far, their outstanding purchase orders, and the amount remaining available in each category.

2. Ask each individual and group to check those figures and report anything that may need adjustment and report whether they will need the full remaining amount to address the needs in question.

3. From these responses, identify any amounts that will not be needed as budgeted and make recommendations to the council for budget adjustments to maximize the use of those funds.

APRIL

The Efficiency/Leadership Committee will repeat numbers 1-3 above.

OTHER BUDGET DECISIONs and procedures

PROFESSIONAL DEVELOPMENT

Our school’s plans for professional development (PD) will be in alignment with state and national professional development standards.

Organization and Budget Considerations

1. PD will be planned and carried out to meet the identified learning needs of:

· The school as identified in the School Improvement Plan.

· Individuals as identified in professional growth plans.

2. Each year’s updated Improvement Plan will be approved by the council and include components with PD activities for three of the four PD days in the district calendar and other appropriate learning opportunities for teachers. 

3. Where needed to achieve the Improvement Plan goals, the components may also propose use of the flexible PD time option to replace some or all of those three days.  This proposal must be submitted by the council for Board of Education approval.  

4. Any PD funds not needed to implement the Improvement Plan will be used with advance approval, which must be obtained before the professional development activities take place.  These activities may include:

· Flexible professional development time needed to implement a staff member’s individual growth plan which must have principal approval, or 

· Other professional development that supports the Improvement Plan, which must have either council or principal approval. 

In the event of conflicting approvals, priority will be given to individual growth plan needs approved by the principal. 

5. The council’s annual budget will identify resources available for each type of need.

6. For needs identified in the Improvement Plan, the person listed in the Improvement Plan as responsible will make all the needed arrangements for the activity to take place and will complete purchase orders for any required expenditures.

7. For needs identified in an individual professional growth plan, the individual identified in the growth plan will make any necessary arrangements and will complete any required purchase orders for expenditures.

8. The principal (or principal designee) will check that each purchase order fits the funds available, respects any existing contracts or bid lists, and fits any other criteria established by the council.  If those requirements are met, he or she (or a designee) will complete the purchase and no further council approval will be needed.

Evaluation of PD Activities

1. Any activity using PD funds will be evaluated by those participating immediately following the activity, or in the case of ongoing activities, at the end of the year.  Evaluations will be designed to indicate the following:

· What the participant now knows or is able to do as a result of that particular PD activity, and 

· The quality and effectiveness of the activity.

2. The principal (or principal designee) will report to the council on the results of all PD evaluations at least once a year to help inform future planning of PD activities.

NUMBER OF EMPLOYEES

All procedures involved in the determination of the number of employees to be hired will avoid any discussion or action intended to cause any individual staff member to be transferred or dismissed.

The following procedures will be used to determine the number of employees to be hired:  

MARCH and APRIL

1. The superintendent will notify the council by March 1st of its allocation for the next school year, including staff funding.

2. By the middle of March, the Efficiency/Leadership Committee will have completed a review of the School Improvement Plan and other indicators of student needs, and developed a tentative plan for how many staff members the school will have in each subject and level and how many in each other type of position, taking into account an effective student/teacher ratio for meeting the needs of all students.

3. Before the end of March, the Efficiency/Leadership Committee will obtain input from the school community on that tentative plan, make any needed revisions, and submit the revised plan to the council for official action.

4. The council will make a final decision and notify the superintendent of its choices by April 1st.

5. The council will not make changes after April 30th that would affect positions for which employees are already under contract.

STUDENT SUPPORT SERVICES

Student support service choices will be made by updating the School Improvement Plan and adopting a budget that reflects that Plan each year.  The council will also consider recommendations made by any concerned party for additional services.

Extended School Services (ESS) funds will be used to support students who:

1. Are at risk of being retained in a class or grade or of failing to graduate on time. 

2. Have continuing difficulty performing successfully in the instructional program appropriate to their age.

3. Have continuing difficulty sustaining their present level of performance and are at on-going risk of falling behind.

TEXTBOOK SELECTION

Each year, the council will appoint an ad hoc committee for the subjects under adoption that year.  The committee will include parents and teachers responsible for that subject.  They will take the following steps:

1. Review our School Improvement Plan, curriculum, and the Core Content for Assessment.

2. Develop criteria for textbooks and related items that will help the school move students to proficiency.

3. Review each textbook and related materials and identify the textbooks and related materials that will best meet their criteria as well as any other criteria established by the council.

4. Respect all regulatory requirements governing textbook funds.

5. Determine quantities of each item to be ordered within the school’s textbook budget and fill out the paperwork needed to order those quantities.

6. Report to the council on its choices for council approval.

7. The principal (or principal designee) will check that each purchase order fits the funds available, respects any existing contracts or bid lists, and fits any other criteria established by the council.  If those requirements are met, he or she (or a designee) will complete the purchase and no further council approval will be needed.

INSTRUCTIONAL MATERIALS

FEBRUARY

The Efficiency/Leadership Committee will review our School Improvement Plan and other indicators of student needs and develop a tentative plan for spending on instructional materials.  This spending plan will consider an estimate of funds available from all sources, designate who will be responsible for the choices, and include amounts for:

· Specific items to implement the School Improvement Plan.

· Shared supplies.

· The library.

· The computer laboratory.

· Distinctive needs of each teaching team.

· Distinctive needs of each teacher not assigned to a team.

· The principal’s discretionary fund.

· Any other category of items the committee believes is needed.

MARCH and APRIL 

1. The superintendent will notify the council by March 1st of its allocation for the next school year, including instructional materials.  

2. By the middle of March, the Efficiency/Leadership Committee will revise its estimates to fit the allocation and present its plan to staff and parents for input.

3. Before the end of March, the Efficiency/Leadership Committee will revise its spending plan further in light of input received and present the further revised estimates to the council for official action.

4. By the middle of April, the council will approve a final spending plan organized by categories of spending. 

5. By the end of April or in accordance with the timeline set by the Board of Education, the  Efficiency/Leadership Committee will submit a request for Section 7 money.  Any procedures set by the Board will be followed.

6. The principal (or principal designee) will reformat the spending plan by April 30th to fit the MUNIS accounting system and submit it to the superintendent.

JULY

1. All groups or individuals designated in the approved council-spending plan will select items for purchase and fill out purchase orders for those items.  

2. The principal (or principal designee) will check that each purchase order fits the funds available, respects any existing contracts or bid lists, and fits any other criteria established by the council.  If those requirements are met, he or she (or a designee) will complete the purchase and no further council approval will be needed.

BUDGET changes

Individuals or groups who identify spending needs that are not addressed in the current budget will submit a written explanation of the need and the amount to both the council and the Efficiency/Leadership Committee.  

The principal will inform the council and the Efficiency/Leadership Committee promptly of:

1. Any change in the council’s General Fund allocations received on March 1st. 

2. Any Section 7 funds to be allocated based on council requests and board action and any allocation of Section 7 funds to the school based on ADA.

3. Any change in the school’s professional development allocation.

4. Any decision regarding categorical funding for the school.

5. Any change in actual or expected activity fund resources.

The council will consider amending the budget to respond to funding changes only after receiving the input of the Efficiency/Leadership Committee on the financial impact and reviewing how the change would affect the success of our School Improvement Plan.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

COMMITTEES POLICY
OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
L-2009-6
NAMES AND JURISDICTION OF STANDING COMMITTEES                                                                      .
There will be three SBDM standing committees at OCHS with the following names and jurisdiction:

Academic Performance Committee (SISI Standards 1, 2 and 3): 


Assessment

· Review and revise the SBDM policies on Enhancing Student Achievement, Classroom Assessment, and Protection of Instructional Time.  Draft revisions for council approval.
· Organize the data analysis every August including reports to the Council.
· Recommend school priority needs based on test analysis data.
· Develop the test prep and reward plan each year.
· Additional roles as assigned by the council.

Curriculum & Instruction

· Review and revise the SBDM policies on Curriculum, College-Level Courses, Instructional Practices, Alignment with State Standards, School Day and Week Schedule, and Student Assignment.  Draft revisions for council approval.
· Analyze curriculum alignment with the Core Content and recommend changes.
· Develop master schedule plan ideas to recommend to the principal.
· Recommend assignment of student procedures.
· Additional roles as assigned by the council.
Standard 1 – Academic Performance – Curriculum
Rigorous, intentional and aligned…

1.1a  Aligned with academic expectation, core content, program of studies
1.1b  Discussions among schools regarding curriculum standards

1.1c  Discussions among schools to eliminate overlaps, close gaps

1.1d  Vertical communication with focus on key transition points

1.1e  Links to continuing education, life and career options
1.1f   Process to monitor, evaluate and review curriculum

1.1g  Common academic core for all students
Standard 2 – Academic Performance – Classroom Evaluation/Assessment

Multiple Evaluation and Assessment Strategies…

2.1a  Classroom assessments are frequent, rigorous, aligned

2.1b  Teachers collaborate in design of assessment, aligned

2.1c  Students can articulate the expectations, know requirements

2.1d  Test scores used to identify gaps
2.1e  Multiple assessments provide feedback on learning

2.1f  Performance standards communicated and observable

2.1g  Data coordination – building and district
2.1h  Student work analyzed

Standard 3 – Academic Performance – Instruction

Instructional Program Engages All Students…

3.1a  Varied instructional strategies used in all classrooms

3.1b  Instructional strategies/activities aligned with goals
3.1c  Strategies monitored/aligned to address learning styles

3.1d  Teachers demonstrate content knowledge
3.1e  Teachers incorporate technology in classrooms

3.1f  Sufficient resources available
3.1g  Teacher collaboration to review student work

3.1h  Homework is frequent, monitored and tied to instructional practice

Learning Environment Committee (SISI Standards 4, 5 and 6): 


Planning and PD

· Review and revise the SBDM policies on Improvement Planning, Equity and Diversity, and Technology Use.  Draft revisions for council approval.
· Involving as many stakeholder ideas and opinions as possible, coordinate school needs assessments including necessary surveys and other data collection.
· Coordinate the development and implementation of the School Improvement Plan including working with component teams and overseeing the development and implementation of the Professional Development Plan.
· Recommend plans for the best use of technology based on needs assessments. 
· Ensure that the council is kept informed through Implementation and Impact Checks on the Plan.
· Additional roles as assigned by the council.
Standard 4 – Learning Environment – School Culture

Effective Learning Community with Climate…
4.1a  Leadership support for safe, orderly environment

4.1b  Leadership beliefs and practices for high achievement

4.1c  Teacher Beliefs and practices for high achievement
4.1d  Teachers and non-teaching staff involved in decision making

4.1e  Teachers accept their role in student success/failure

4.1f  Effective assignment and use of staff strengths

4.1g  Teachers communicate student progress with parents

4.1h  Teachers care about kids and inspire their best efforts

4.1i  Multiple communication strategies used to disseminate info

4.1j  Student achievement valued and publicly celebrated
4.1k  Equity and diversity valued and supported

Standard 5 – Learning Environment – Student, Family and Community Support

School Works with Families/Community to Remove Barriers…

5.1a  Families and communities active partners

5.1b  All students have access to all curriculum

5.1c  School provides organizational structure

5.1d  Student instructional assistance outside of classroom

5.1e  Accurate student record keeping system
Standard 6 – Learning Environment – Professional Growth, Development and Evaluation

Researched-based, Professional Development and Performance Evaluation to Improve Teaching and Learning


Professional Development

6.1a  Long term professional growth plans

6.1b  Building capacity with on-going PD

6.1c  Staff development aligned with student performance goals

6.1d  School improvement goals connected to student learning goals

6.1e  PD ongoing and job embedded

6.1f  PD aligned to analysis of test data

Professional Growth and Evaluation

6.2a  School has clearly defined evaluation process

6.2b  Leadership provides sufficient PD resources

6.2c  Evaluations and growth plans effectively used

6.2d  Evaluation process meets or exceeds statutes

6.2e  Instructional leadership needs addressed

6.2f  Leadership provides evaluation follow-up and support
Efficiency & Leadership Committee (SISI Standards 7, 8 and 9):


Budget
· Review and revise the SBDM policies on Budget and Spending and Program Appraisal.  Draft revisions for council approval. 

· Develop, recommend, and monitor the annual budget and allocation of resources according to identified needs of the school.

· Recommend budget adjustments.

· Ensure that the council is kept informed with monthly budget reports.

· Additional roles as assigned by the council.

Standard 7 – Efficiency – Leadership
Instructional Decisions Focus On Support for Teaching/Learning, Organizational Direction, High Performance Expectations, Learning Culture, and Developing Leadership Capacity

7.1a  Leadership developed shared vision

7.1b  Leadership decisions are collaborative, data driven, performance

7.1c  Leadership personal PD plan focused on effective skills

7.1d  Leadership disaggregates data

7.1e  Leadership provides access to curriculum and data

7.1f  Leadership maximizes time effectiveness

7.1g  Leadership provides resources, monitors progress, removes barriers to learning

7.1h  Leadership ensures safe and effective learning

7.1i  Leadership ensures necessary SBDM policies

7.1j  SBDM has intentional focus on student academic performance

7.1k  Leader has skills in academic performance, learning environment, efficiency
Standard 8 – Efficiency – Organizational Structure and Resources

Organization Maximizes Time, Space, Resources…


Organization of the School

8.1a  Maximizes organization and resources for achievement

8.1b  Master schedule provides all students access

8.1c  Staffing based on student needs

8.1d  Staff’s efficient use of time to maximize learning
8.1e  Team vertical and horizontal planning focused on improvement plan

8.1f  Schedule aligned with student learning needs


Resource Allocation and Integration

8.2a  Resources used, equitable

8.2b  Discretionary funds allocated on data based needs

8.2c  Funds aligned with CP goals #

8.2d  State/Federal funds allocated with CP goals and data needs
Standard 9 – Efficiency – Comprehensive and Effective Planning

School Improvement Plan…


Defining the School’s Vision, Mission, Beliefs

9.1a  Collaborative process


Development of the Profile

9.2a  Planning process involves collecting, managing and analyzing data

9.2b  Uses data for school improvement planning

Defining Desired Results for Student Learning

9.3a  Plans reflect research/expectations for learning and are reviewed by team

9.3b  Staff analysis student learning needs

9.3c  Desired learning results are defined


Analyzing Instructional and Organizational Effectiveness

9.4a  Data used to determine strengths and limitations

9.4b  School goals are defined


Development of the Improvement Plan

9.5a  School improvement action steps aligned with goals and objectives

9.5b  Plan identifies resources, timelines & person responsible
9.5c  Process to effectively evaluate plan

9.5d  Plan aligned with mission, beliefs, school profile, desired results.


Implementation and Documentation

9.6a  Plan implemented as developed

9.6b  Evaluate degree of student learning set by plan

9.6c  Evaluate student performance according to plan

9.6d  Evidence to sustain the commitment to continuous improvement
STANDING COMMITTEE COMPOSITION AND MEMBERSHIP SELECTION                                         . 

All members of the faculty will serve on at least one standing committee.  SBDM teacher reps are exempt but may serve on a standing committee by choice.  Each standing committee will have grade level (or department) representation and include at least five members.  Committees will also make every effort to include at least one parent and to provide reasonable representation of the ethnic diversity of our community. 

Beginning in March, the following steps will be taken to recruit members for next year’s committees:

MARCH

1. The principal (or principal’s designee) will invite all parents in writing to sign up for committees via social media (or attachment to report card, letter home to parents, etc.).

2. Current committee chairs (or their designees) will describe their committees’ work at a SBDM meeting and a meeting of certified and classified staff called by the principal.
3. Council and committee members will individually and actively seek out parents and other interested community members who are representative of the diversity of our community and encourage their active participation on school council committees.


APRIL

4. The principal (or principal’s designee) will place committee sign-up sheets in a designated place that is convenient to staff and parents.  These sign-up sheets will include the name of each committee, the name of the current chair and a brief description of each committee’s jurisdiction as outlined in the first section of this policy.  Parents and community members may also sign-up by telephone or letter.  The person who takes the message or opens the letter will inform the principal of the addition.  
MAY

5. The principal will appoint committee members using the sign-up sheets as a basis.  The council may need to assign some people to committees that are not their first choice to give each committee adequate and balanced membership.

6. The principal will notify committee members of their appointments.

AUGUST

7. The principal (or principal’s designee) will provide an additional, well-publicized opportunity to sign-up for committees for both new staff and all parents. 

8. The council will make appointments from those additional August sign-ups and set up a timeline for regular committee reports to the council for the coming school year. 

9. As soon as possible following the August council meeting, the principal will call a faculty meeting for the purpose of letting all committees hold their first meeting.  At that meeting all committees will:

· Elect a chair.  They will also elect or appoint a recorder who will take minutes for this first meeting and all subsequent meetings and a vice-chair who will take over in the absence of the chair. 

· Receive information from the principal about the council timeline for regular committee reports.

· Set up a meeting schedule for the rest of the year. 

· Read and discuss this policy and ask the Chair of the council any questions regarding their role and duties.

· If necessary, discuss the active recruitment of parents and community members to serve on their committee.

· Discuss ongoing and any new charges from the council and develop a plan of action that includes a timeline.

AD HOC COMMITTEES                                                                                                                                .
As needed, the council may also approve ad hoc committees for the following tasks:

1. Analyze needs assessment for the School Improvement Plan.

2. Draft components for and guide the implementation of the Plan.

3. Select textbooks and materials for specific subjects. 

4. Participate in work to fill specific staff vacancies. 

5. Address other needs as identified by the council.

For these ad hoc committees, the council will identify the specific topic to be addressed in a written charge.

The principal will invite persons to serve on the ad hoc committee and will also designate a committee member to convene the committee for its first meeting. 

Ad hoc committees automatically dissolve at the completion of the assigned task.

OPERATING RULES FOR ALL COMMITTEES                                                                                           .
All committees established by the SBDM council are public agencies subject to Kentucky’s Open Meetings Law.  To comply with that law, each committee will: 

1. Establish a regular meeting schedule at its first meeting of each school year and make that schedule available to the public by posting it in a place convenient to the public.

2. Hold meetings that are not on the regular schedule only after following these special meeting procedures: 

a. The committee chair or a majority of members decide the date, time, place, and agenda. 

b. Those who make the decision to have the meeting put the date, time, place, and agenda in a written notice, which they will post in a place convenient to the public at least 24 hours before the meeting.

c. Notice of a special meeting will be advertised through social media and/or email, and/or hand-delivered, faxed, or sent by US mail to all members of the committee early enough so that they will receive it 24 hours before the meeting.
d. If any media organization has asked for notice of special meetings, those calling the meeting will hand-deliver, post on social media, send email, fax, or send by US mail copies of the written notice to the agency requesting the notice so that they will receive it 24 hours before the meeting. 
3. Take minutes of the actions and decisions made by the committee at every meeting. 

4. Review the minutes of each meeting at the next meeting, and after making any needed corrections, approve those minutes.

5. Make committee minutes for each meeting available to the council and to any interested party after final approval.

6. Ensure that the principal receives an official copy to be kept with school records as required by Kentucky’s Archive rules.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  November 9, 2020   Council Chairperson’s Initials BAG 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

CONSULTATION POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2015-7
INTERVIEW COMMITTEE

For each vacancy that occurs at our school (*except principal), the council will SERVE AS THE interview committee TO INCLUDE NO FEWER THAN THREE OF ITS MEMBERS, EXCLUDING THE PRINCIPAL .  This committee’s membership will include the principal and/or designee and at least one certified staff member who will work directly with the person to be hired.  The principal will chair the Interview Committee.  

* See the Principal Selection Policy for procedures for this vacancy.

CRITERIA AND INTERVIEW QUESTIONS

Within ten (10) school days of being notified of the need to fill a vacancy, the SBDM council will meet in OPEN SESSION  to:

1. Develop a set of criteria for a strong candidate.  These criteria will not discriminate based on gender, ethnicity/race, marriage or family status, religion, political affiliation, disability, age, or other illegal grounds.

2. Use the criteria they have developed to write standard interview questions that fit those criteria.  These questions will be asked of all candidates in an interview.

3. Discuss other sources of evidence that could be useful in determining the best candidate to fill the vacancy.  These sources may include (but not be limited to) some or all of the following: applications and résumés, references, written interviews, portfolios, and written responses to hypothetical work-related challenges.

APPLICATIONS AND REFERENCES

The principal will forward the applications of appropriate candidates to the SBDM council members for review and consideration.  The principal will seek a minimum of two phone references and/or letters of reference for candidates who are considered finalists for the vacancy.  
INTERVIEWS

The Principal (or designee) will schedule an interview with each selected applicant at a time when a quorum of the SBDM council members can attend and call special meetings of the council to accommodate each  scheduled interview.  The following procedures will be followed during scheduled interviews:

1. Each interview will occur in a CLOSED SESSION of the SBDM council.

2. All the standardized questions will be asked of each candidate in the same order.

3. Following the standardized questions, specialized questions (if any) and follow-up questions (if any) will be asked.

4. Committee members will briefly discuss the merits of each candidate following the interview.
INDIVIDUAL INTERVIEWS WITH THE PRINICPAL   
The principal may request individual interviews with candidates for any vacancy.  The content of these interviews may include a common set of questions relating to the candidates’ dispositions, attitudes or skills as relating to their future work at Owen County High School.  
CONSULTATION WITH THE COUNCIL

Within five (5) school days after all interviews are complete, the SBDM council will meet with the principal for the purpose of consulting with him/her and discussing the relative attributes of each candidate interviewed.  The council may be called upon to offer a consensus recommendation at the request of the principal.
SELECTION OF THE PERSON TO BE HIRED

After considering the input from all the closed session meetings, the principal will make the final selection of the person he or she believes will contribute most to the success of the school’s students and notify the superintendent and council of his or her choice.    

EXTRA-DUTY ASSIGNMENTS AND POSITIONS

Extra-duty assignments and positions include paid or unpaid duties beyond the instructional day or beyond the contract days of a teacher.  When only persons currently working at the school will be considered, the principal will make the assignment following our policy on Instructional and Non-Instructional Staff Time Assignment.  When persons not working at our school will be considered, this policy on consultation will be followed by the principal and the council.    

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted: February 9, 2009

Date Reviewed or Revised:  8/12/15   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

COUNCIL CODE OF ETHICS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-8
Code of Ethics (defined)

Code of ethics for a school council is set or professional standards for council members to follow as they work as a team, as they make decisions affecting the school, and more specifically served by Owen County High School.   

Development

A code of ethics shall be written by the Owen County High School Site Based Council during its first year of operation and shall be reviewed annually by each council thereafter and amended as necessary. A written code of ethics shall be included in the school site based policy manual.

Commitment

Each council member shall read and show by his/her approval a commitment to the code of ethics.     

Text

As a member of the Owen County High School’s Site-Based Management Council, representing the faculty/staff, parents, students and interested parties involved with Owen County High School, I recognize:

5. That I have been entrusted with responsibility to assist in establishing building policies reflecting the needs of the school.

6. That the welfare of the total program and all persons involved is the primary focus of the council.

7. That the council decisions will be made in an open forum and by consensus. (Voting shall be used only as a last resort, as determined necessary by the Council chairperson, is consensus cannot be obtained.)

8. That I make policies in compliance with local board policies in existence (unless otherwise authorized to make policies contrary to local policy) and state law.

9. That I must conduct myself in an orderly manner and respect the rights and authority of others affected by the council.

10. That I must safeguard the confidentiality of discussions/comments and information that are the result of a closed session meeting.

11. That the legal authority of the School Council is derived from the state legislature which delegates control of the schools to the local board of education and school-based council who work jointly in implementing mandatory laws and accept or reject the provisions of the permissive laws.

Therefore, I shall:

1. Devote time, though, and study to the duties and responsibilities of School Council membership.

2. Contribute to the establishment of policies related to the management functions selected by the School Council. 

3. Seek input from all interested parties through the establishment of committees.

4. Base all decisions upon the available research and information in each situation. 

5. Abide by and uphold the decisions of the council.

6. Remember that I have no authority except in legally convened meetings of the council and shall conduct myself accordingly.

7. Refrain from using my authority for the private benefit of any person or organization.  

Accept the fact that the primary duties of the council are limited to the mandatory functions by law and the permissive functions selected by the council.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

DRESS CODE POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2018-9
Our appearance matters, particularly as we prepare to take on responsibilities, careers and leadership roles in our communities.  Owen County High School takes the appearance of its students and staff seriously and wants to offer a clear set of expectations regarding personal dress and appearance.  The basic expectations for dress and appearance at OCHS are as follows:

1. 
All wearing apparel must fit properly and be of appropriate length, coming to the end of the student’s fingertips when standing.  Pants need to cover all undergarments.

2.  
All tops must be long enough to completely cover waist/mid-section of the body and cover cleavage.

3. 
Students are not to wear chains, medals or other jewelry or clothing that could cause possible injury while on school grounds or attending school related events. 

4. 
Students (male or female) may wear hats in the common areas of the building (foyers, cafeteria and hallways).  Teachers have the authority to determine whether hats may be worn in their classroom and/or instructional area.

5. 
Students may not wear tank tops, tops with spaghetti straps, bare-midriff tops, backless or strapless tops or lycra/spandex shorts. 

6. 
Students may not wear clothing, accessories and/or jewelry that has any words or images that are crude, vulgar, obscene, libelous, slanderous or sexually suggestive.  Clothing, accessories or jewelry that degrade any cultural, religious or ethnic group, or that advocate racial, ethnic or religious prejudice, or that promote sex, the use of tobacco, drugs, or alcohol or unlawful acts is prohibited.  Confederate flag apparel is prohibited. 

7.  
Students must wear soled footwear at all times.  Bare feet, stockinged feet and house slippers are prohibited.

9.  
Blankets and non-clothing coverings are not permitted.

10. 
Any clothing, accessories or jewelry that creates a safety or health concern, or causes or threatens to cause a disruption to the educational process is prohibited.

Appearance should be held in high regard. Students should always dress appropriately. Use common sense when dressing for the school day. Should a student refuse to change, they will be sent home for the remainder of the day. The teacher or administrator is the sole determinant of appropriate or inappropriate dress.

Date adopted:
February 9, 2009


Council Chairperson’s Initials:  __________

Date reviewed:  _October 10, 2018__________________________
Council Chairperson’s Initials:  __________

Date reviewed:  ___________________________  
Council Chairperson’s Initials:  __________

 

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____
ELECTION OF SCHOOL COUNCIL MEMBERS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-10
Eligibility

All certified employees assigned to Owen County High School (full or part-time) to serve on the council.

To qualify as a parent council member, he/she must be a parent, stepparent or legal guardian of the student enrolled in the school during the year of service on the council. Parent representatives shall not be relatives of any employee of the school, certified or classified. (Relatives shall mean father, mother, brother, sister, husband, wife, son, daughter, aunt, uncle, son-in-law, daughter-in-law, stepparent, or grandparent.) Parent council members shall not be the relative of another council member on that school council. The parent council members must be a high school graduate or have earned a GED.

Teacher Selection Process

All teachers assigned to Owen County High School shall have an opportunity to participate in the annual selection of teacher representatives. A nomination form will be available in the principal’s office. All nominations must be made in writing (5) five work days before the announced Election Day. Each nominee must approve their nomination by another teacher.

The principal shall prepare a ballot and chair/oversee the faculty meeting for the purpose of selecting council members.

An absentee ballot may be given to those teachers who request permission from the principal at his/her discretion.

In case of a tie vote, the nominees that are tied will be placed on a second ballot and voted on.

Validation Committee

A validation committee composed of the principal and two (2) teachers selected by the faculty shall be formed to validate nominations, the election procedures communicated and reveal the results of the election. 


Parent Selection Committee

Notice of the election of parent council members shall be provided by the principal to the parents of Owen County High School by means of the local newspaper.  

Parents may nominate themselves or another parent. Nominations shall be made in writing and submitted to the principal three (3) school days prior to the date scheduled for the election. Ballots containing the name of all qualified parents shall be prepared by the principal.
Parents or legal guardians must be present at the meeting to elect the parent council members. 

The meeting to elect parent council members shall be held after normal working hours at a time and location convenient for most of the parents to attend. Notification of the meeting by the principal should be made to the local newspaper. 


Election of parent members to the council shall be determined by the nominees who receive the largest number of votes from the qualified parents who are present at the meeting.   

Terms

Annual elections for the following year’s term of office shall be held during the preceding April on a date set by the principal.

Each council teacher member shall be elected to serve for a term of two (2) years on a staggered basis, and parent member shall be elected to serve a term of two (2) years, on a staggered basis. The first annual election’s for 2001-2002 school year will be selected by lottery which will determine who will serve the one year, two year, and three year terms for teachers and the one year, two year, and three year term for parents. Each qualified member shall be eligible to serve an unlimited number of terms. The terms shall be given on July 1 and end on June 30. The principal automatically serves annually. 

New members shall serve from May 15 to June 30 as a council member elect. They may enter into the planning and discussion but are not eligible to participate in the decision making process.

Report Election Results

The council shall develop a biographical profile on each new council member and report new members to the public.

Vacancies

A vacancy is created when a teacher is no longer assigned to the school, a parent no longer has a child enrolled in school, a council member has been formally removed, or resigns.  

Filling Vacancies (Teacher)

Council vacancies shall be filled at a special called election and shall follow the guidelines set forth in this policy.

Filling Vacancies (Parents)

Council vacancies shall be filled at a special called election and shall follow the guidelines set forth in this policy.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

ELIGIBILITY FOR PEER TUTOR PROGRAM
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2013-11
1. Complete all necessary application information including but not limited to a signed contract, teacher recommendations, and a written application;
2.  Maintain a minimum cumulative 2.5 GPA during freshman and sophomore year;
· The student must maintain an average of 3.2 in the area in which they are a tutor.

3. The student must maintain 96% attendance at OCHS;

4. Receive 3 or fewer total disciplinary referrals during the combined freshman and sophomore year; 

5. Receive no expulsions at any time.  Students who are suspended more than once in any school year may be subject to having their work program status reviewed;
6. Must pass all classes taken at OCHS during freshman and sophomore year, and continue to pass remaining classes taken at OCHS during junior and senior year

7. Attain proficiency/benchmark in all diagnostic assessments used at OCHS to monitor academic performance progress;
· Students not reaching proficiency may be required to attend Remediation and/or Intervention sessions to be determined by administration

· 9th grade proficiency would be measured using diagnostic exams in math and language arts

· 10th grade proficiency would be measured using diagnostic exams for accountability areas

· To participate in the senior year, the student must meet math, reading and language arts benchmarks as assessed on the ACT, Compass and/or KYOTE.
8. Students involved in the OCHS peer tutor program may serve as a tutor a maximum of one period in his/her senior year.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  May 2013   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

ELIGIBILITY FOR WORK EXPERIENCE/OFFICE AIDE PROGRAMS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2013-12
Students wishing to take part in work experience/office aide programs at OCHS must adhere to the following eligibility process in order to be successfully enrolled in the vocational/technical program:
1. Complete all necessary application information including but not limited to a formal interview with a committee, signed contract, teacher recommendations, and a written application;
2. Maintain a minimum cumulative 2.5 GPA during freshman and sophomore year;
3. Accumulate 8 or fewer total absences during freshman and sophomore year;
4. Receive 5 or fewer total disciplinary referrals during the combined freshman and sophomore year;
5. Receive no expulsions at any time;
6. Must pass all classes taken at OCHS during freshman and sophomore year, and continue to pass remaining classes taken at OCHS during junior and senior year;
7. Attain proficiency/benchmark in all diagnostic assessments used at OCHS to monitor academic performance progress

· Students not reaching proficiency would be required to attend Remediation and/or Intervention sessions to be determined by administration

· 9th grade proficiency would be measured using diagnostic exams in math and language arts

· 10th grade proficiency would be measured using diagnostic exams for accountability areas

Enrollment preference will be given to students meeting these requirements; student not meeting these requirements may be placed on a probationary status as determined by the OCHS administration.  Students must adhere to and maintain all the above eligibility requirements during the school year.  
See Scheduling Process for Vocational Students & Credits Earned Policy

**OCHS Administration has final authority to add or omit students based on individual student situations.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  May 2013   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

EXTENDED LEAVE POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-13
Purpose

The purpose of the Extended Leave Policy is to minimize disruptions to the educational process. Failure to meet the conditions of the policy will be considered to be a breach of contract on the part of the teacher requesting the leave.  

Process

As soon as a teacher knows that an extended leave of absence will be necessary, he/she will request a leave in writing to the principal.

The principal will give a copy of the responsibility list to the teacher and set deadlines with the teacher on complying with the list. If time constraints exist, the principal may use his/her own discretion on setting deadlines. For example, the principal may accept lesson plans/unit plans on an on-going basis, if it is unreasonable to have all these completed before the leave begins. 

Once the teacher has met all the requirements on the responsibility list to the satisfaction of the principal, the principal will forward the teacher’s letter of request for a leave to the Board of Education for final approval. 

Responsibilities of Teacher Requesting Leave

The teacher will assemble a package containing the following items:

· Unit binder with material to be covered in each class on a weekly basis (minimum)

· Hand outs

· Tests (regular and modified) with answer keys

· Final Exams (regular and modified) with answer keys

· Grade book

· Weekly planner, if used

· IEP’s and monitoring sheets, if applicable

· Password list containing network, STI , and voice mail passwords, copy code and long distance code

· List of duty station assignments

· Class seating arrangements

· Other documentation specific to department

The teacher will make arrangements to have another staff member (not the substitute) cover his/her extracurricular assignments (i.e. clubs, teams, ESS.)

If the teacher will be on leave at the end of the semester, he/she will be responsible for posting final grades, arranging for class awards, and completing the end of the year checklist. If the teacher is physically unable to be present, he/she will designate another teacher (not the substitute) to complete these duties.

The teacher should give the substitute teacher his/her home telephone number and be available to grade major assignments that are beyond the knowledge of the substitute.

The teacher should have a meeting with the substitute teacher and principal before the leave begins. 

Responsibilities of Long Term Substitute Teacher

The substitute teacher should meet with the teacher and principal before the leave begins.

The substitute teacher should keep an orderly classroom and follow unit plans as closely as possible.

The substitute teacher should give his/her home telephone number to the teacher.

The substitute teacher should perform all duty station assignments (i.e. bathroom, cafeteria, bus, hallway) of the teacher. The substitute should notify the office, if there is a conflict with bathroom duty (same sex).

The substitute teacher should grade all assignments given and document grades. The substitute should confer with the teacher about any assignments that he/she is uncomfortable grading.

The substitute teacher should keep all passwords secure and should keep the teacher’s cabinet, desk, and classroom locked when not in use. 

The substitute teacher should contact the departmental chairperson about content specific details and any necessary parental contact. 

Responsibilities of the Principal

The principal will meet with the teacher as soon as a request for leave is presented. The principal will explain the list of responsibilities and will set deadlines for the requirements.

The principal will notify the appropriate departmental chairperson of a request for a leave of absence.

The principal will make sure that all responsibilities have been or will be met before he/she sends the request for leave to the board of education for final approval.

The principal will work with the Board of Education personnel to insure that a substitute teacher is hired for the leave in a timely fashion.

The principal will meet with the teacher and the substitute before the leave begins.

The principal will issue a set of classroom keys to the substitute.

Responsibilities of the Departmental Chairperson

The appropriate departmental chairperson will make himself/herself available to the substitute teacher concerning matters of content. The chairperson will serve as a mentor to the substitute.

The departmental chairperson will monitor the progress of the substitute teacher.

POLICY EVALUATION

Date Adopted:  August 11, 2003

Date Reviewed or Revised:  February 9, 2009  Council Chairperson’s Initials S.T 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

EXTENDED SCHOOL SERVICES/CREDIT RECOVERY POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-14
In order for a student to be eligible to attend Extended School Services, he/she must meet the following requirements:

1. Student must be failing or must be having difficulty in an academic subject.

2. Student must be failing or must be having difficulty in an elective course.

In order for a student to be eligible to attend Summer Session, he/she must meet the following requirements:

1. Summer session will be held only for an academic course.

2. To be eligible for summer session, student must have a minimum score of 50% during the regular semester.

3. Student must abide by all attendance and discipline guidelines set forth by the Owen County Board of Education.

4. Upon completion of the Summer Session, the student will receive a grade according to the following formula: 75% of the regular semester grade + 25% of the summer session grade/ two= grade given for the summer session course.

Second Semester ESS 3rd  9wks. Only

Students may be afforded the opportunity to use ESS during the spring semester to complete work required to receive a passing score in a course failed in the fall semester. This work will be on a contractual basis with the individual teacher who should provide the necessary work to the ESS coordinator.

The building principal must approve any deviation to the above guidelines.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

GRADUATION REQUIREMENTS POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

L-2018-15

OCHS Graduation Requirements (For Graduating Classes of 2019-22):

English:  



Eng I, Eng II, Eng III or AP Language, Eng IV or AP Literature



(4 credits)

Mathematics: 
 

Algebra I, Geometry, and Algebra II required





(4 credits)

Science:  



Integrated Science, Biology, Intro Chemistry and Physics, or Chemistry

(3 credits)

Social Studies:  


Integrated Social Studies/AP Human Geography, World Civilization/AP European History, 

US History/AP US History







(3 credits)

Health/Phys. Ed.


.5 credit Health and .5 for PE


                                                          
(1 total credit)

Fine Arts:  


Students can choose from what is offered. These classes are determined by the course description

code list from KDE. Ex)  General Art, Creative or Visual Art,  Acting and Performance, Band, Ensemble 

Band, Music History, Chorus, Drama, Music Theory, Art History or Humanities.             
(1 credit)

Major Area of Focus: (Effective C/O 2017)





(3 credits)

The major area of focus can include at least three credits in any one of the available CTE areas at OCHS (currently Agriculture, Foods/Nutrition, Business and Technology/Engineering) or 3 credits in a CTE area supported at the Carroll County ATC.  Other opportunities are to have at least three credits in one of the following areas: Band, Chorus, Drama, Visual Arts or Journalism (including must include Journalism I, but may then include yearbook).  Students are encouraged to take the first course in a focus area during their freshman year; they must have at least one focus credit complete before the end of their 10th grade year.  Students may present an individualized course of study to the OCHS SBDM council for consideration to fulfill this requirement.

ELECTIVES: 









(6 credits)

*Required number of earned credit to graduate:  25

*According to Kentucky Department of Education students must be enrolled in a Math and English course every year of high School.

Class placement:   Sophomore-5 credits                   Junior-11 credits                       Senior- 18 credits

OCHS Graduation Requirements (For Graduating Classes of 2023-):

Graduation Qualifiers: 

Students entering high school in the 2019-20 school year must complete one of eight Graduation Qualifiers: 

1. Precollege curriculum as established by the Council on Postsecondary Education in 13 KAR 2:020; OR 

2. Benchmark score in one section of a college admissions or placement examination as established by the Council on Postsecondary Education in 13 KAR 2:020;  OR

3. Three postsecondary credit hours or more of a Kentucky Department of Education approved dual credit course with a grade of C or higher; OR 

4. One course and corresponding assessment meeting the following criteria: • Advanced placement (AP) with a score of three or higher; OR 

5. Industry certification as approved by the Kentucky Workforce Innovation Board; OR 

6. Four credits from valid courses within a single KDE-approved career pathway; OR 

7. Complete 2 years of a KDE approved or Kentucky Labor Cabinet approved pre-apprenticeship or apprenticeship; OR 

8. A Kentucky Department of Education approved process to verify 500 hours of exceptional work experience, or alternative requirements as prescribed in a student’s IEP. 
25 Personalized Credits:

Students entering high school in the 2019-20 school year must complete the following 25 personalized credits before graduation. 

• 
English I, II and III AND 1 additional English Language Arts credits aligned with the student’s Individual Learning Plan (ILP).  Students must be enrolled in an English course each year they are in high school.










(4 Credits)

• 
Integrated Math I and Integrated Math II AND two additional Mathematics credits aligned with the student’s ILP.  Students must be enrolled in a math course each year they are in high school.












(4 Credits)

• 
3 credits Social Studies that will include instruction in US History, World History or events and American Civics (at least 1 aligned with the student’s ILP) 



(3 Credits)

• 
3 credits Science that will include instruction in Biology, Earth Science, Chemistry and Physics topics (at least 1 aligned with the student’s ILP) 





(3 Credits)

• 
1/2 credit Health 







(.5 Credits)

• 
1/2 credit Physical Education 






(.5 Credits)

• 
1 credit Visual and Performing Arts 





(1 Credit)

· 1 credit course in financial literacy and digital citizenship



(1 Credit)

· 8 additional credits aligned with the student’s ILP, including at least 3 credits in an area of career concentration








(8 Credits)

**If a student chooses a fine arts pathway, they must take six hours of dual credit classes receiving a minimum grade of C in each dual credit class.

Graduation Prerequisites:

Students entering high school in the 2020-21 school year must demonstrate basic competency in reading and math in one of three ways before graduation. 

1. The student’s 10th grade state-required assessments meeting the minimum criteria in reading and mathematics; OR 

a. The minimum criteria shall include earning a KDE-approved scale score in the apprentice student performance level of the state-required assessments approved by the Kentucky Board of Education as passing. 

b. Students who do not meet the minimum criteria on one or both assessments may retake the reading and/or mathematics assessments twice annually in the 11th and 12th grades of high school enrollment. 

2. The student’s 8th grade state-required assessment rating of proficient or higher for reading or mathematics or both reading and mathematics, if applicable; OR 

3. A student collection of evidence to include the following: 

a. The student’s ILP that includes student transcript; 

b. If applicable, the student’s IEP, that includes evidence that the student has received specially designed instruction and related services in reading and mathematics; 

c. Performance on the required state assessments; 

d. Appropriate interventions, targeted to the student’s needs, provided to the student to ensure support was provided toward meeting the requirements outlined in this administrative regulation; 

e. Student work demonstrating the students’ competency in reading and/or mathematics, as applicable; and 

f. The student’s postsecondary plans. The process shall require the principal to submit the collection of student evidence to the superintendent or designee for review and approval.
Additional Requirements

Students will be required to pass a 100 question civics exam, receive instruction in financial literacy and demonstrate competency in essential skills and technology.  Owen County High School students are required to have a completed ILP (Individual Learning Plan) to be eligible for graduation.

Class placement:   Sophomore-5 credits                   Junior-11 credits                       Senior- 18 credits

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  February 12, 2014   Council Chairperson’s Initials:
DAK
Date Reviewed or Revised:  January 14, 2019   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

HONOR GRADUATE IDENTIFICATION POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2018-16
Valedictorian/Salutatorian Requirements:

For students in graduating classes through the Class of 2019-2022, students who have the highest and second highest scholastic averages, based on weighted GPA, and have attended Owen County High School for 2 consecutive years shall be designated as Valedictorian and Salutatorian.   This is based on procedures developed by the school based decision making council. 

For the graduating classes of 2019-22, OCHS will recognize an OCHS Traditional Program Valedictorian and an OCHS-iLead Program Valedictorian (the OCHS student at the iLead campus with the highest academic average using the weighted scale).  Each of these students will be given the opportunity to give a speech of no longer than 5 minutes at the Owen County High School graduation program.
The weighted scale applies to Advanced Placement and Dual Credit courses only.  That scale is as follows:

A+ = 97-100 = 5.0

A = 94-96 = 4.7

A-= 90-93 = 4.3

B = 80-89 = 4.0

C = 70-79 = 3.0

D = 65-69 = 2.0

F = 1.0  

Latin Order for Recognizing Honor Graduates
While honor graduates in each graduating class are currently recognized, beginning with the graduating class of 2023, academic honors for graduates will follow only the Latin order for graduation.  Honor graduate determinations are made at the end of the 12th grade year based on a student’s weighted GPA (see below).  Beginning with the class of 2023, the senior class will select a graduate to address the graduating class from the cohort of Summa Cum Laude graduates.  The selected graduate will be charged with addressing the graduating class with a speech appropriate to the occasion and approved by the administration of OCHS.

GPA between 3.4 and 3.5999

Cum Laude

GPA between 3.6 and 3.7999

Magna Cum Laude

GPA of 3.8 and above


Summa Cum Laude

The honors closely reflect recognitions used in colleges and schools around the world and are considered to be the historic standard for honoring graduates.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  February 12, 2014   Council Chairperson’s Initials:
DAK
Date Reviewed or Revised:  January 9, 2019   Council Chairperson’s Initials DAK
Date Reviewed or Revised:  _____   Council Chairperson’s Initials ____

GRADING POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2013-17
Policy Rescinded by Council Action on January 9, 2019.  

Replaced by Policy AP-2018-3

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  January, 2013   Council Chairperson’s Initials: DAK 

Date Reviewed or Revised:  1/9/2019   Council Chairperson’s Initials DAK
IMPROVEMENT PLANNING POLICY
OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
L-2009-18
Plan Development and Revision

Each school year the council will use the planning process recommended by the Kentucky Department of Education to revise the School Improvement Plan (SIP) using the following five steps:

STEP 1 

· The council (or designated committee) will make plans for the analysis of our CATS results and any needs assessment activities that need to be scheduled.  Work groups will be designated and a timetable for completion and reporting to the council will be developed. 

· Designated work groups will conduct needs assessments as necessary on school function and operation using Kentucky’s Standards and Indicators for School Improvement (SISI) document, and report the findings to the council. 

STEP 2

· Designated work groups will analyze CATS results, including but not limited to information on performance levels of all students tested and students disaggregated by race, gender, disability, and participation in the federal free and reduced price lunch program, and report findings to the council.

· With input from stakeholders, the council will use findings from the various work groups to support continuation of work on existing priority needs (if necessary) and to identify new priority needs (if any).

· The council will identify component team leaders and members.

STEP 3

· Component teams will identify the causes that created the needs using the new data, the Indicators from the SISI, and staff knowledge of school function and operation. 

· Component teams will set goals for removing the needs, and measurable objectives that will show that the strategies are being implemented and progress is being made in student performance.

· Component teams will develop strategies for reaching each objective including identifying responsible groups or individuals, developing timetables and identifying needed funding to implement the strategies.

· Component teams will develop a clear and concise written plan to communicate their work using the format designated in board policy (or if the board has not chosen a format, one selected by the council).

STEP 4

· The council will obtain widespread input and feedback on the entire School Improvement Plan from stakeholders (including but not limited to a public meeting) and suggest revisions to the component teams if necessary.

· The council will make funding adjustments to the plan if necessary and communicate those adjustments to the component teams.

STEP 5

· The council will adopt the final plan and submit it to the district.

Addressing Achievement Gaps

Each even-numbered year, our planning cycle will include revising the SIP to address substantive achievement gaps, using these steps:

1. The council will identify substantive gaps (if any) and work with the superintendent to set targets for reducing each substantive gap including revising (if necessary) our long-term time schedule for eliminating all the substantive gaps.

2. Following the steps in the first section of this policy, the council will revise the SIP, including any revisions to our gap time schedule, to fully support reducing identified substantive gaps.

Implementation and Impact of the Improvement Plan

To make sure the SIP is on track and making a difference, the council will:

1. Set a schedule during the July council meeting for three Implementation and Impact Checks (I & I Checks) to be carried out during the coming school year and notify those responsible of these dates.

2. Review the data from the Implementation and Impact Checks during regularly scheduled council meetings at which time needed adjustments to keep the SIP on track will be identified and those adjustments will be related to the appropriate component managers by the principal.

3. Stay informed about the SIP progress by receiving information at each regularly scheduled meeting by one of the following means:

· Full Implementation and Impact Check.

· Report from one component team on progress.

· Information on last month, this month, next month’s activities for all components.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____

OPERATING COUNCIL MEETINGS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-19
Types

Council members shall attend four types of meetings: 

(1) Regular- Meetings held on a set day of the month and a set time of day. 

(2) Special- Meetings scheduled, as they are needed between regularly scheduled meetings.

(3) Working- Meetings scheduled as needed to clear up paper work. 

(4) Training- Meetings designed for council members to acquire knowledge and/or develop skills.

Schedule of Regular Meetings

The Owen County High School Council shall meet regularly, once a month. Regular meetings may be cancelled by the chairperson. The regular meeting schedule will be published in the local newspaper.

Schedule of Special Meetings

Special meetings may be called by the chairperson or by a request from three council members to the chairperson. Teachers and the community shall be informed of the special meeting by the most convenient method.

Agenda

Each regular and special council meeting shall operate by an agenda. The agenda shall be formed by the chairperson with the items provided by council members. The agenda shall be approved by the council at the beginning of the meeting. Other items may be added to the agenda at the meeting with approval by the council at the beginning of the meeting. 

Teachers and parents who are not on the council may recommend items for the agenda by contacting a council member or the chairperson. A person recommending an item must be present at the meeting for it to be discussed. 

Chairperson/Vice Chairperson

The chairperson of the council shall be the building principal. In the event that the chairperson is unable to attend a council meeting, the vice chairperson shall assume the duties and responsibilities for conducting the meeting;

Decision Making 

The primary method of making decisions shall be by consensus. An effort shall be made to thoroughly discuss all possible alternatives, to provide council members ample opportunity to be heard, and make a final choice that can be supported by the group. In the event consensus cannot be reached, a delay in making the decision may be used as one alternative to help reach consensus.

In the event a decision is necessary and the council determines a majority rule is an acceptable process to make the decision, then majority rule will be followed. Decisions by majority rule shall require simple majority of the members present. A tie vote will result in no action.

Quorum 

Two-Thirds of the members of the council must be present for the council to make official decisions with at least one teacher and one parent present.     

Minutes

Minutes for all council’s regular and special meetings shall be recorded in writing and kept on file in the principal’s office. A copy of all minutes and the principal’s report shall be provided to the Board of Education as a means of keeping them informed.

Open Meetings

All council meetings shall be open to the public. When personnel, legal and rights to privacy issues are under consideration, the council may go into executive session for discussion. All decisions made by the council shall be in an open public meeting. The council shall abide by the state’s open meeting law KRS (61.810).

Recording

The secretary shall be a council member chosen by the council through consensus at the first meeting of new council term. The term of the secretary shall be one year.

Summary Reports

A summary of actions taken by the council shall be reported to all teachers, board members, and the superintendent.

Input from Non-Council

Those who are in attendance at the council meeting may be provided an opportunity to discuss issues under consideration by the council by the following procedures:

1) A sign-in sheet may be provided by topic for interested parties to indicate their interest in speaking on an issue. 

2) As each topic is discussed, the chairperson may call on speakers in the order they signed the sign-in sheet. Each speaker may be allocated a time limit designated by the chair. Input may be allowed before the council makes a decision.

3) Input/reactions must be germane to the topic and must be within the authority of the council.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PRINCIPAL SELECTION POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-20
PREPARATION
When the council learns that the school needs to hire a principal, they will:

1. Select a trainer of their choice to deliver training in recruitment and interviewing techniques.  The council Vice-Chair (or designee) will arrange for this training on a date agreed upon by the council and call a special meeting of the council for this purpose with “Principal Selection Training” as the agenda.

2. Distribute copies of this policy to all members before the scheduled training and send a copy to the trainer who will be providing the selection training. 

The council may also elect a Vice-Chairperson (if none exists) to chair the council during the principal selection process.

SELECTION PROCESS

The council will:

1. Design and carry out processes to get stakeholder input on what traits will make the best leader for this school.  Stakeholder input will involve but not be limited to faculty and staff, parents, and students (where appropriate).

2. Call a special meeting of the council and meet in open session to:

a. Discuss with the superintendent any qualifications required by the Board, the process and the timeline for receiving applications, and other steps in the hiring process.

b. Develop a set of criteria for a strong candidate using the stakeholder input plus council members’ ideas.  The council will aim for a list of about 10 criteria.  These criteria will not discriminate based on race, ethnicity, gender, marriage or family status, religion, political affiliation, disability, or age.  

c. Use the criteria they have developed to write standard interview questions that fit those criteria and which will be asked of all candidates in in-person interviews.

d. Decide on other methods to use to gather information about the candidates.  The methods may include (but not be limited to) some or all of the following:  applications and résumés, references, applicant portfolios, open forums, and written responses to hypothetical work-related challenges.

3. Call a special meeting of the council and meet in closed session to:

a. Review all applications and written references and select applicants to interview.

b. Determine if information in the written applications and résumés points to any specialized questions that should be asked of a particular applicant and develop those questions if necessary.

4. Schedule interviews with each applicant who has been selected to be interviewed.  

5. Conduct each interview in a special called meeting in closed session during which:

a. All the standardized questions will be asked in the same order for every candidate.

b. Any specialized or follow-up questions will be asked after the standardized questions.

c. A discussion will be held immediately following each interview about how well the applicant meets the criteria.

6. Hold closed session discussion of the merits of all applicants and work toward consensus on the final selection.

SELECTION OF THE NEW PRINCIPAL
After all information is gathered, the council will:

1. Meet in open session to make the final selection of a new principal. 

2. Notify the superintendent immediately of the council’s choice.  This choice is binding on the superintendent who will complete the hiring process.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PROCEDURES FOR REMOVING COUNCIL MEMBERS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-21
Reasons

Each council member is expected to attend all council meetings except in case of illness or family obligations and to abide by the code of ethics of the council and by school board policies. Council members may be removed from office for the following reasons:

1. Missing three consecutive council meetings without a valid reason such as illness and family obligations.

2. Violation of the council’s code of ethics.

3. Violation of the board of education policies.

Procedures

The council chairperson shall first, at the request and approval of the council, communicate concerns of neglect of duty to the members in question in an effort to correct the situation and avoid removal procedures. However, if the situation fails to improve and one of the above three violations occurs, procedures for removing a council member will be initiated.

The council begins the removal process by authorizing the chairperson to write the council member a letter explaining   the removal procedures and reason for removal.  

The chairperson shall also schedule a hearing. The date, time and place shall be included in the procedures letter to the council member in question. The council shall conduct a hearing and then make a final decision. The chairperson shall preside over the hearing. The council member may call witness to help him/her with validating his/her position. 

In the event the member is removed, the chairperson informs the member by letter on behalf of the council.

Removal of a council member requires unanimous agreement of the other council members.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PROGRAM APPRAISAL POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-22
PROGRAM APPRAISAL NEEDS ASSESSMENT

Our yearly School Improvement Planning process will include:

· An analysis of our CATS data and other school data as necessary to discover the extent to which our students are meeting state standards and our programs are proving effective, including but not limited to our categorical programs.

· Systematic work to discover and correct the causes of and barriers to high performance by all students and the movement of students toward our goals.  These discussions will occur continuously at OCHS through work and discussions during department, grade level team and curriculum meetings.

· A revision of our School Improvement Plan based on our needs assessment data for that year.  The Plan will set goals, address causes, and make indicated changes to programs to help move our students to state standards according to the timetable established by the Kentucky Board of Education.

We will implement this process to address the effectiveness of all our programs and the resulting Plan will be monitored by the council through ongoing Implementation and Impact checks.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PROTECTION OF INSTRUCTIONAL TIME POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-23
Commitment

Our schedule will provide the legally required hours of instructional time or more, and students will be actively involved in learning throughout those instructional hours.  The administration and the teachers will take steps to accomplish this commitment and minimize disruptions of instructional time.

Our Discipline, Classroom Management, and School Safety Policy will support the protection of instructional time.

TEACHER RESPONSIBILITY

All teachers will ensure that:

1. Students arriving in each classroom will immediately have work to begin.

2. When a scheduled activity is unexpectedly delayed or cancelled, students will be given alternative, substantive learning activities to undertake.

3. Videotapes, CD's, and television broadcasts will be used only when they efficiently convey knowledge and skills called for in the curriculum and are combined with other activities that require the students to process and apply the information these types of resources provide.  

4. The use of substitute teachers is kept to a minimum and that when substitute teachers are necessary they are supplied with substantive learning activities to conduct, other necessary items to conduct class as normally as possible, and the name of at least one other nearby teacher for questions and support. 

Principal responsibilitY

The principal (or principal designee) will:

1. Make sure that intercom interruptions from the office occur only at designated times and in emergencies.  

2. Ensure that new staff members and substitute teachers are aware of the school’s commitment to and the teachers’ responsibility for minimizing disruptions to instructional time.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

SCHEDULING PROCESS FOR VOCATIONAL STUDENTS & CREDITS EARNED POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-24
SCHEDULING PROCESS FOR VOCATIONAL STUDENTS & CREDITS EARNED
Students attending Carroll County Area Technical Center or any other vocational/technical institution will have a schedule based on the following criteria:

· Attend an early bird, after school or on-line class for either English, Math, Science or Social Studies (to be determined by the master schedule)

Students attending Carroll County Area Technical Center or any other vocational/technical institution will receive credits to fulfill graduation requirements based on the following criteria:

· Courses taken at the ATC will be applied to general elective credits only

See ATC Eligibility Process for Student Selection Policy  

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted: December 8, 2008—Effective August 2009 for all students entering ATC Program
Date Reviewed or Revised:  November, 2008   Council Chairperson’s Initials S.T. 

Date Reviewed or Revised:  October, 2008   Council Chairperson’s Initials S.T. 

Committee(s) Involved:  Efficiency – Organizational Structure & Resources (SISI Standard 8.1a and 8.1f)

SCHOOL DAY AND WEEK SCHEDULE POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-25
CRITERIA FOR DEVELOPING THE SCHOOL SCHEDULE

Our schedule will:

1. Reflect our mission and belief statements. 

2. Give all students access to all classes, avoiding conflicting schedules of specialized classes and preventing any exclusion related to cultural background, physical abilities, socio-economic status, and intellectual status. 

3. Provide students with the learning time they need, including technology access to complete writing assignments and other learning activities.

4. Support our Curriculum Policy, our Instructional Practices Policy, our equity and diversity commitments, and the Goals and Strategies in our School Improvement Plan. 

5. Allow teachers shared time to collaborate and plan on a regular basis.

6. Facilitate teacher opportunities to switch teaching assignments to capitalize on different teachers’ in-depth knowledge of specific topics. 

7. Promote reasonable and appropriate enrollments for all classes and appropriate numbers of pupils each teacher works with in the course of a day.

8. Respect the beginning and ending times of the school day and school calendar year as                   established by the Board of Education.

PROCESS FOR DEVELOPING THE SCHOOL DAY SCHEDULE
Annually, the principal will implement a school day schedule that includes any changes that have been adopted by the council.

The school day schedule will be reviewed each year using the following procedures:

1. In December, the council will appoint the Leadership and Efficiency Committee (or create an ad-hoc committee) to complete the following tasks:

· Review student performance data and survey data (if available) from students, parents, and staff on how well instructional time is being used.

· Brainstorm current time barriers to implementing needed practices and meeting student needs and ways the schedule might be changed to remove those barriers.

· Discuss advantages and disadvantages of various changes, focusing on the criteria listed in the first section of this policy.
· Review and revise scheduling procedures that relate to NTI/Emergency School days.

a. Process for Creating NTI Policy/Schedule

i. Review student connectivity and technology that is provided to students

ii. Review teacher connectivity and training needed to support student learners

iii. Review and create a system for food distribution. This will be handled at the district level but staff at the high school will be asked to participate. 

iv. Create a system for teacher contact and availability for students. 
2. In January, committees will notify the group charged with scheduling as recommendations they have made or are considering would have schedule implications.

3. Based on the above work the committee will consult with the principal and make recommendations concerning schedule changes for the coming school year no later than the end of February.

4. In March, the principal will prepare a recommendation to the council on a schedule for the coming school year including changes (if any).  The principal’s recommendation may include more than one option and should reflect input from committee work.

5. The Owen County High School site-based council assigns to the building principal the responsibility for making decisions within the parameters of this management function.  The council may be consulted throughout the year by the principal to assist in developing guidelines and offer suggestions in this area.   

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  November, 9, 2020   Council Chairperson’s Initials BAG 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

SCHOOL SPACE USE POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-26
Criteria for assigning school space

The principal will assign the use of school space during the school day in a manner that will:

1. Take each student’s developmental needs into account.

2. Facilitate the implementation of our School Improvement Plan.

3. Maximize staff opportunities for sharing resources, mentoring, and collaborating with teachers and students of similar grade levels, subject areas, or collaborative groups for consecutive years.


Classroom Space Assignments

To assign classroom space, the principal will:

1. In March, invite all returning staff members to indicate their preference for continuing or changing classroom space assignments the next year.

2. In April, meet with any staff members whose requests may be difficult to grant to discuss reasons for the staff member’s interest, factors making it difficult to grant the requests, and possible solutions. Depending on specific uncontrollable situations that arise, classroom changes may occur any time prior to the start of the school and during the school year.  

3. In May, assign classroom space based on the criteria in the first section of this policy and notify all staff members of their individual assignments. 

4. In August, notify the council of how classroom space has been assigned.


Altering classroom Space assignments

After assigning classroom space, the principal may alter those assignments:

1. When necessary to respond to unanticipated enrollment or staffing changes.

2. When the principal and affected teachers agree that a change is needed.

3. When the council changes other policies or the School Improvement Plan and recognizes in the minutes that those changes may require space use changes that cannot be put off until the next school year.


Assignments of non-Classroom space

For non-classroom space, the principal will make decisions based on the criteria in the first section of this policy after consulting with staff members who work or will work in any space affected by change from existing arrangements. 


POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  November 9, 2020   Council Chairperson’s Initials BAG 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

STAFF TIME ASSIGNMENT

OWEN COUNTY HIGH SCHOOL
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L-2009-27
STAFF TIME ASSIGNMENT

Note:  In school districts with teacher contracts, requests for transfers will comply with any employer-employee bargained contract which is in effect. (KRS 160.345).  

By August 1st of each year, the principal shall prepare a school staff time assignment plan for the following school year, and shall present the plan to the school council for consultation on the plan.  A follow up plan that reflects amendment to the original plan shall be prepared by the principal and submitted to the school council for approval.  Discussion of the plan shall include school wide priorities and concerns only and will not include discussion of individual staff persons. This council policy shall also be consistent with the applicable indicators from the Standards and Indicators for School Improvement.
The reassignment of existing staff is at the discretion of the principal. This school council policy shall also be consistent with the applicable indicators from the Standards and Indicators for Schools Improvement.  
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  November 9, 2020   Council Chairperson’s Initials BAG 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

STUDENT ASSIGNMENT POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-28
CRITERIA FOR STUDENT ASSIGNMENT TO CLASSES AND PROGRAMS
The principal (or principal’s designee) will assign students to classes and programs in a manner that will:

1. Take each student’s developmental needs into account.

2. Facilitate the Implementation of our School Improvement Plan.

3. Prepare all students to be ready for college level work, vocational training, military or professional career following their high school graduation.

4. Implement each student’s Individual Graduation Plan.  (Secondary)

5. Support the goal of not exceeding the state class size cap except under the following circumstances:

· Temporary exceptions in order to provide an appropriate assignment to a student newly enrolled in the school. 

· Permanent exceptions made after meeting with all the teachers for the appropriate student level and topics to discuss student needs and possible solutions and after determining that no reasonable alternative will meet the student’s needs.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

TECHNOLOGY ACCEPTABLE USE POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-29
Student Name: __________________________ Homeroom: __________________

Student User Contract

Directions:

After reading the Student Acceptable Use Policy, please read and fill out the appropriate portions of the following contract completely and legibly. The signature of a parent or guardian is required for direct access for all students. Please return the contract to your teacher.
I have read the Owen County Schools Network Student Acceptable Use Policy. I understand and will abide by the stated Terms and Conditions. I further understand that violation of the regulations is unethical and may constitute a criminal offense.
Should I commit any violation my access privileges may be revoked, school disciplinary action may be taken and/or appropriate legal action.

Student Name (please print):_______________________

Student Signature: ________________________Date:_____/_____/_____
Parent or Guardian

As the parent or guardian of this student, I have read the Student Acceptable Use Policy for Owen County Schools Internet and E-Mail access. I understand that this access is designed for educational purposes and Owen County Schools have taken available precautions to eliminate access to controversial material. However, I also recognize it is impossible for Owen County Schools to restrict access to all controversial materials and I will not hold them responsible for materials this student may acquire on the network. Further, I accept full responsibility for supervision if and when my child’s use is not in a school setting but is accessing school-owned

technology resources. I hereby give my permission for the student named above to have Internet access and certify that the information contained on the form is correct.

Parent or Guardian (please print):__________________________________

Signature: ___________________________ Date: _____/_____/_____

Daytime phone number: _______________________

Evening phone number:________________________
The Owen County Schools has access to and use of the Internet and E-mail as part of the instructional process. Students must sign a student Acceptable Use Policy agreement before direct access to

Internet or teacher directed electronic mail will be provided. Written parental consent shall be required before any student is given direct, hands-on access to the Internet or to teacher directed electronic mail.

However, educators may use the Internet during class directed group demonstrations with or without parental consent. Students will be held accountable for violations of the student Acceptable Use Policy

agreement and understand that disciplinary action may be taken.

*Please sign and check YES or NO for each statement below

I give permission for this student to use the Internet.

YES NO

I give permission for this student to have an email account.

YES NO

I give permission for this student’s picture to appear on district or

school web sites.

YES NO

I give permission for this student’s work to appear on district/school

web sites.

YES NO

I give permission for this student to be videotaped or broadcast live

on television in the school setting.

YES NO

Parent or Guardian

Signature: ___________________________ Date: ___/_____/_____
Local Technology Resources

􀂃 The use of your account must be in support of education and research and

consistent with the educational objectives of the Owen County Schools.

􀂃 You may not give your password to anyone.

􀂃 You may not transmit obscene, abusive or sexually explicit language

􀂃 You may not create or share computer viruses.

􀂃 You may not destroy another person’s data.

􀂃 You may not use the network for commercial purposes.

􀂃 You may not monopolize the resources of the Owen County Schools

Network by such things as running large programs and applications over

the network during the day, sending massive amounts of e-mail to other

users, or using system resources for games.

􀂃 You may not break or attempt to break into other computer networks.

􀂃 You may not use MUD (multi-user games) via the network.

􀂃 You are not permitted to get from or put onto the network any

copyrighted material (including software. Copyrights must be respected.

􀂃 You are not permitted to get from or put onto the network any

threatening or sexually explicit material.

Internet Regulations

􀂃 Internet access through the school is to be used for instruction, research, and school related activities.

􀂃 School access is not to be used for private business or personal, non-school related communications.

􀂃 Teachers, library media specialist, and other educators are expected to select instructional materials and recommend research sources in print or electronic media. Educators will select and guide students on the use

of instructional materials on the Internet.

􀂃 You may not offer Internet access to any individual via your Owen County account.

􀂃 Purposefully annoying other Internet users, on or off the Owen County Schools system, is prohibited. This includes such things as continuous talk requests and chat rooms.

􀂃 Students should not reveal their name or personal information to or establish relationships with “strangers” on the Internet, unless a parent or teacher has coordinated the communication.

􀂃 The school should never reveal a student’s personal identity or post a picture of the student or the student’s work on the Internet with personally identifiable information unless the parent has given written consent.

􀂃 A student who does not have a signed AUP on file may not shareaccess with another student. As a user of this educational system, usersshould notify a network administrator or a teacher of any violations of this contract taking place by other users or outside parties. This may be done anonymously.

Electronic Mail Regulations

Students and employees of Owen County Schools are prohibited from using district resources to establish Internet E-mail accounts through third party providers.
Only Kentucky Education Technology Systems e-mail can be used.

􀂃 Be polite.

􀂃 Do not write or send abusive messages to others.

􀂃 You may not use electronic mail for communications that are not directly related to instruction or sanctioned school activities.

􀂃 Do not use electronic mail, for instance, for private business or personal, non-related communications.

􀂃 You may not swear, use vulgarities or any other inappropriate languages.

􀂃 You may not send or attach documents containing pornographic, obscene,or sexually explicit material.

􀂃 You may not access, copy or transmit another user’s messages without permission.

􀂃 Do not reveal your personal address or phone number or those of other students unless a parent or a teacher has coordinated the communication.

􀂃 You may not send electronic messages using another person’s name or account.

􀂃 You may not send electronic messages anonymously.

􀂃 Do not create, send, or participate in chain e-mail. The electronic mail is not guaranteed to be private. People who operate the system do have access to all mail. Messages relating to or in support of illegal activities may be reported to the authorities.

Communication Devices

A person shall not use communication devices for purposes of transmitting or receiving messages (INCLUDING TEXT MESSAGING) in the Owen County Schools.

􀂃 Devices must be turned off upon entering the school building and remain turned off until 20 minutes after dismissal or exiting the building; this includes, but is not limited to, any assigned detention, in-school or

Saturday school.

􀂃 All devices must be stored in a secure place (purses, pockets, etc.)

􀂃 Use of communication devices is banned at all times except for critical emergencies.

􀂃 Any violations of these usage policies will result in confiscation.

􀂃 If the device has been confiscated, a parent/guardian will need to come to school to pick the device up from the office. Chronic non-compliance shall result in PERMANENT loss of privileges.

The school district accepts no responsibility for use, breakage, theft or loss of these personal items.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

UNRETURNED/DAMAGED TEXTBOOKS & FEE POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2009-30
TEXTBOOKS

According to Owen County High School Site Based Council Policy, as parents, you are liable for any un-returned/damaged textbooks as well as any School/Instructional Fees owed. The price for each book is based on newness and condition in which it was returned. 

The following can be consequences for un-returned books: 

1. Report card for that semester will be held until book is returned

2. No further books will be issued to student

3. Student will pay for un-returned or damaged books 

There will be an inventory in each class and each student will be assigned a book and number. At the end of the semester, inventory will be taken and any student that does not have their book will be held liable.

FEES

School/Instructional Fees are due at the beginning of the year. All classroom fees and Instructional fees are to be paid by September 30. 

The following can be consequences for unpaid fees:

1. Report card will be held until fee is paid

2. No transcripts will be given 

3. Class scheduling for the next year will not be permitted until paid

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009
Date Reviewed or Revised:  February 9, 2009   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

FIELD TRIP PARTICIPATION POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2015-31
The Owen County HS SBDM Council recognizes the value of field trips as part of a balanced educational experience for all students.  While we encourage teachers and students to take part in trips and activities that broaden and complement our instructional program, we believe that it is proper to stipulate the importance of the student’s time in his/her classes spent with highly qualified teachers.

To that end, the SBDM Council stipulates the following requirements for participation in field trips for students:

1. Students must have no more than 5 unexcused absences at the time of signing up for a field trip in order to be eligible for a trip that is taken during the school day;

2. Students can have no more than 10 total absences in order to be eligible for any school field trip during the school day;

3. Students may go on any field trip taken outside of the school day as long as they meet the requirements of the teacher to attend the trip;

4. Students can be failing no more than one class in order to be eligible for the trip.  The student may petition the principal, with their teacher who is sponsoring the trip, if they believe the trip will be of particular value to them and that they should be allowed to go.
The SBDM Council also recognizes the importance of having the faculty in classes providing instruction on a consistent basis.  Therefore, teachers may sponsor one trip per semester that will require their time out of the classroom.  This does not apply to groups that are attending leadership conferences or competitions that are part of a course curriculum (CTE Student Leadership Organization meetings, e.g. FFA state convention, TSA state convention, FCCLA/STAR Event competitions and HOSA state convention).
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  April 15, 2015
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

OCHS Title I Parent Involvement Policy
OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
L-2017-32
Requirements
· The Title I law requires each school receiving Title I funds to include meaningful parent input in the decisions regarding how parent involvement funds will be used to increase parent involvement at the local school. Every parent must have access to this policy.  The policy is available on the school website with the Title I Home/School Compact.

· Each school must convene an annual meeting (Open House, Orientation, etc.) to inform parents of the school’s Title I services, parent involvement initiatives, and to encourage parent input.
· Each school must develop a) School-Parent Compact that outlines how parents, the entire school staff, and students will share the responsibility for improved student academic achievement and b) a Parent Involvement Policy that explains how the school and parents will build and develop a partner-ship to help children achieve the State’s high standards. A copy of the school’s Parent Involvement Policy, School-Parent Compact and Title I annual meeting agenda must be submitted annually to the Board of Education Title I director. These will include a sign-in sheet with meeting agenda. 
· Each Title I school is responsible for involving parents in an annual evaluation and review of its parent involvement activities. Close collaboration with FRYSC Coordinators and the PTA is highly encouraged in the implementation and monitoring of parent involvement initiatives. 
· The Title I Parent Involvement Plan can be referenced in this document under “Procedures,” P-2017-15.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  August 9, 2017
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

USE OF APPROPRIATE SPEAKERS AND PROGRAMS
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2019-33
The Owen County HS SBDM Council recognizes the value of guest speakers, programs and assemblies as valuable parts of an all-around school experience.  In an effort to ensure that all guest speakers, programs and assemblies meet standards of appropriateness and add value to the education of every student, the following guidelines should be followed when work with outside speakers/presenters:

1. All speakers and presenters must be approved by the administration of OCHS;

2. Speakers/presenters will be asked to present an outline or script of their presentation.  This is to ensure that the content is appropriate for presentation in the public school setting;

3. Speakers/presenters are asked to provide a minimum of three references, with at least two coming from other public school assemblies.  This requirement may be waived with three non-school references and a meeting with the school principal or his designee.

4. Teachers are asked to submit guest speaker form (see procedure P-2019-6) to begin the process of bringing a speaker/presenter to a class or to the school.  Forms are to be submitted to the principal no later than one week prior to the speaker’s presentation.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  January 14, 2020

Council Chairperson’s Initials:  DAK
Date Reviewed or Revised:  _____
Council Chairperson’s Initials _____
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

OWEN COUNTY HIGH SCHOOL STUDENT ATTENDANCE POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2020-34
Students at Owen County High School are expected to attend school on a regular basis in order to receive the full benefit of the education that is offered to them.  OCHS encourages regular attendance and has the expectation that families and students will work together with the school to ensure that students are present when school is in session.

Absences

Students absences are divided into two kinds: excused and unexcused.

Students are excused from school for the following reasons:

1. When using one of four (4) parent excuses during an academic year.  Students who are 18 years old may write their own excuse notes and may sign themselves out from school.  Parents may receive notification regarding their student’s attendance if requested and approved by the student;

2. When presenting a doctor’s (medical, dental or vision) excuse.  Ten (10) doctor’s excuses are permitted before requiring completion of an additional doctor’s verification form for each doctor-excused absence beyond the tenth one;

3. When the student is required to be in court.  Students will present an excuse from the court;

4. Death in the immediate family (up to three days is permitted);

5. Students are excused for military induction or processing.  Excuse is provided by a military recruiter;

6. Armed Forces days, when a parent is in the armed forces and they are called to duty or are home on leave;

7. Educational Enhancement Opportunities (EHO).  When students present opportunities provided outside of the school setting that have significant educational value.  At principal’s discretion;

8. Principal’s excuses are permitted under extenuating circumstances not covered by the above.  At principal’s discretion.

Students will receive unexcused absences for any absence not covered by one of the above reasons.

Tardies

Students are allowed four (4) excused tardy-to-school parent notes and four (4) tardy-from-school parent notes each school year. 

When students sign out of school and then return to the school building, they need an excused reason/pass to re-enter the building.  

8 unexcused tardies to school is considered one unexcused absence.

Truancy
Students with 3 unexcused absences or tardies are considered truant by state law.  The OCHS attendance clerk sends home notification letters at 3, 5 and 6 unexcused absences.  After the fifth unexcused absence parents and students are invited to the next monthly truancy diversion parent meeting.

Consequences for Excessive Absences
When students accrue 6 or more unexcused absences or a combination of unexcused absences and tardies in a given school year, they will lose the following privileges for the remainder of that school year:

1. Students will not be permitted to attend the prom;

2. Students will not be permitted to drive and park on campus;

3. Students will not be permitted to attend field trips, and;

4. Senior students with 6 or more unexcused absences will not be permitted to walk in graduation ceremonies.  If they earn a diploma, it will be mailed to them on the Monday after their class graduates.

Students will be given opportunities to present excuses for absences throughout the year.  It is the goal and hope of the SBDM, faculty and staff of OCHS that all students succeed in school and are able to take part in all of the opportunities offered to successful students at Owen County High School.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  April 14, 2020
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PLACEMENT OF STUDENTS ENROLLING FROM HOMESCHOOL
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
L-2019-35
The Owen County High School SBDM Council recognizes the right of parents to provide an education to their children using a variety of settings and curricula.  As OCHS works to help every student become successful, it is necessary that we are able to assess a student’s current level of education and to make appropriate placements based on those assessments.

When students are enrolled from a home school setting, the following tools may be used to determine an appropriate placement for students:

1. Interview with the school counselor or administrators;

2. Use of CERT Reading and Math scores or 8th grade MAP scores;

3. Standardized assessments such as the ACT or CERT, etc.;

The administration of Owen County High School reserves the right to place students in grade levels and classes that are appropriate based on the results of academic and social assessments.  Parents may appeal the placement by providing a letter outlining their reasons for desiring the altered placement no later than 10 school days after receiving notification of the school’s placement decision and meeting with the school principal to discuss the placement of their student.  The principal may require that the parents and student sign a waiver indicating that the student’s placement is adverse to the school’s recommended placement.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  April 14, 2020
Date Reviewed or Revised:  November 10, 2020
   
Council Chairperson’s Initials BAG 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Academic Performance

Policies

ENHANCING STUDENT ACHIEVEMENT POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2020-1
SCHOOL MISSION AND BELIEFS STATEMENT

The mission: 

Provide opportunities and resources for students to develop perseverance and a passion for life-long learning.
We believe:
1. Teachers should be approachable and care enough to make a difference.

2. Every encounter with a student is an opportunity for learning to take place.

3. Education replaces fear, ignorance, and apprehension with confidence, knowledge, and empowerment.

4. There needs to be uniformity of discipline throughout the school.

5. Students should learn how to give back to themselves and their community.

6. Students’ learning needs should be the most important focus of all decisions reflecting the work of the school.

7. Students learn in different ways. We will teach with appropriate, personalized approaches.

8. Teachers should appeal to the various styles of learning to assist the students in achieving success.

9. Every student is an important member of our community, with unique physical, social, emotional and intellectual needs.

10. Assessment of student learning requires a variety of techniques.

11. Every student should receive the appropriate services needed to maximize their learning.
12. Students should expand their knowledge and understanding of different peoples, cultures and ways of thinking.

13. Administrators, teachers, parents, students and the community share the responsibility for advancing the school’s mission.

PROCEDURES

In order to carry out our school’s mission and to support our beliefs, we will:

· Develop SBDM policies, which contribute either directly or indirectly to accomplishing this mission.

· Develop SBDM policies, which contribute either directly or indirectly to enhancing student achievement by improving teaching and learning at our school for each and every student.

· Complete an annual needs assessment including but not limited to analyzing student performance on state-mandated standardized tests and school-wide learning checks.

· Annually revise our School Improvement Plan to address identified needs.  The council will be responsible for adopting The Plan and conducting Implementation and Impact checks to monitor it.

· Budget and hire to support our School Improvement Plan.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  January 2013   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  April 14, 2020   Council Chairperson’s Initials DAK 

EXTENDED SCHOOL SERVICES/CREDIT RECOVERY POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2020-2
Students may attend Extended School Services when they are failing or having difficulty in any course they are enrolled in while at Owen County High School.
Summer school is available to students to recover lost credit with the following conditions:

1. Summer session will be held for courses that are required for graduation;

2. To be eligible for the summer session, a student must have earned a minimum score of 50 during the regular school year;

3. The student must abide by all attendance and discipline guidelines set forth by the Owen County Board of Education;

4. Students completing summer school may earn a maximum grade of 70 for credit-recovered courses.
Credit Recovery
Students may recover credits during the school year.  Students may attend ESS to access credit recovery courses (Edgenuity, etc.).  Students may also work with the guidance office to schedule time during the school day, when appropriate, to access credit recovery resources.
The building principal must approve any deviation to the above guidelines.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  April 14, 2020   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

GRADING POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2019-3
Grading

Teachers shall maintain detailed, systematic records of the achievement of each student and shall send a report every four and one-half weeks to the student to be given to their parent/guardian. A mid-term grade will be calculated half way through the course to become a part of the permanent record. Students will then receive a final grade upon completion of the course.

Final Exams

Each teacher shall administer a final exam for each course that will be calculated as 20% of the student’s final grade for that class.  Final exams are given at the end of a course.

Grading Scale

A    90-100
B    80-89
C    70-79
D    65-69
F      0-64
All grading grade categories and weights, as well as all course academic standards and requirements, will be communicated at the start of each semester via a course syllabus provided by the teacher.  This grading scale will take effect in the fall of 2019 and will apply only to classes taken in the first semester of the 2019-20 school year forward.
Grading Period Weights
Grades in regular, year-long classes will be calculated using the following formula:


1st Semester


2nd Semester


Final Exam
       Course Avg x 40%               +        Course Avg x 40%             +        Final Exam Score x 20%

Grades for block/4th period classes will be calculated using the following formula:

1st/3rd Nine Weeks

2nd/4th Nine Weeks

Final Exam
            Course Avg x 40%          +         Course Avg x 40%            +         Final Exam Score x 20%

Grade category weights (homework/classwork, projects, quizzes, tests, etc.) are to be set in accordance with agreed PLC values.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  January 9, 2019   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  April 14, 2020   Council Chairperson’s Initials DAK 

MIDTERM AND FINAL ASSESSMENTS POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2009-4
Policy Rescinded by council action on January 9, 2019.  Policy replaced by policy AP-2018-3, Grading Policy.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PROFESSIONAL DEVELOPMENT POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2009-5
PROFESSIONAL DEVELOPMENT 

Experience provided to the faculty and staff to prepare them to fulfill their responsibilities and to maintain a focus on the needs and interests of children. Professional development includes the day provided by the state, temporary duty requests, and other times provided by the individual employer. Professional development may explore general topics and specific fields. 

STANDING COMMITTEE

A standing committee will be formed to be responsible for the following:

1. Assess the professional development needs of the faculty and staff.

2. Create a plan for professional development.

3. Participate in the management of professional development activities including scheduling, facilities, and consultative assistance. 

4. Develop guidelines for personal professional development.

5. Evaluate the program and report results.

NEEDS ASSESSMENT

The professional development committee shall conduct a needs assessment periodically to determine priorities for the professional development program. The results shall be reported to the council and to the faculty.

PLAN-OF-ACTION

The professional development committee shall create a plan for professional development which shall include the following:

1. A summary of needs

2. Goals for professional growth

3. Expected outcomes, objectives

4. Training activities

5. Timeline

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

USE OF YOUTUBE.COM AS AN INSTRUCTIONAL RESOURCE
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2013-6
In order to be able to access the wealth of instructionally valuable materials and videos available at www.youtube.com, the OCHS SBDM permits students, under the direction and guidance of OCHS faculty members to use this video resource.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  August 14, 2013
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

COLLEGE VISITATION GUIDELINES PROCEDURES
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2009-7
Visitation

Each student who plans to go to college next fall should, at the very least, visit the school he or she wishes to attend. The following is a list of guidelines for College visits at Owen Count High School.

Each student must follow these steps before visiting a school:

1. Fill out an application to the school and keep it on file with the counselor’s office.

2. Pick up the handout “Getting the Most from a College Visit.”

3. Set up the visit by calling the admissions office of the college confirming your visit.

4. Return from the visit with a letter or statement from the college confirming your visit.

5. Pick up your application from the counselor then decide if you want to apply.

Note: All college visits must be approved by the counselor’s office at least one week before the visit.

Note: If guidelines are not met completely, absence could be considered unexcused.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

SCHOOL-WIDE LEARNING CHECKS POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2009-8
ACADEMIC PERFORMANCE

In an effort to ensure that all students are progressing to proficiency, OCHS requires that Diagnostic Assessments will be administered to all students.  The Diagnostic Assessment tools will be used to check student learning at least three times during the school year to determine enrichment and remediation activities for individual students to reach proficiency or beyond.

The CATS blueprint will be used as a guideline for all Diagnostic Assessment tools.

Each area will be expected to administer their first, second and third diagnostic assessments prior to October 1, December 20, and April 1 of each year, respectively.  

Each department, or core content area, will be responsible for the administering of its diagnostic assessment.  

Diagnostic assessments for Language Arts, Science, Math and Social Studies will be administered during the regular class period.

Diagnostic assessments for PL/VS and Arts & Humanities will be administered during a regularly scheduled TEAMS period. 

Analysis of diagnostic results and monitoring of the diagnostic plan are the responsibilities of the department chair.  The department chair may seek assistance from its department members to disperse workload. Results of the diagnostic assessment are to be submitted to building administrators within ten school days of the assessment, unless an alternate arrangement is made between the administrator and department chair prior to administering the diagnostic assessment.  Results are to be submitted in the form of a report containing individual student results, performance of the group according to the CATS Blueprint, and disaggregation of results from regular education and special education populations to identify gaps.  

Students performing below Proficiency on diagnostic assessments will have an intervention plan developed, implemented, and monitored for remediation in accordance with current, proven best practices in education.  Student results will be shared with parents/guardians.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

SUBSTITUTION OF 8TH GRADE ALGEBRA 1 FOR A HIGHER-LEVEL COURSE
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
AP-2013-9
Students in the 8th grade can earn H.S. credit by completing their 8th grade Algebra I class with an A or B in the class and make a proficient grade(determined by the H.S math department)  on a comprehensive final exam designed by the H.S. math department.  If the student successfully  completes these tasks, 1 H.S. credit will be given to the student on entrance into High School.  This grade will be posted to their H.S. transcript and be part of the student’s H.S. cumulative GPA.

At the end of the school year these grades need to be reported to the H.S. counseling office so their successful completion in Algebra I can be placed on the H.S. transcript.

In order to offer HS credit, the teacher assigned to teach this course at the middle school must also carry a high school math certification.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  January 2013   Council Chairperson’s Initials DAK 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

CIVICS TEST REQUIREMENT FOR HIGH SCHOOL GRADUATION

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

AP-2017-10

Per the requirement of Kentucky SB1, Owen County High School has created a 100 question civics test based on the US Immigration and Naturalization citizenship test (we have used the actual 100 question test used by the federal government).  This test will be administered to all students beginning with ninth graders.  This test will be administered at least twice each school year; a fully-enrolled and matriculated student will have at least 8 opportunities to pass the test.  This graduation requirement will become effective for all graduates as of July 1, 2018.

Students will be required by state law to pass this test with 60% correct answers in order to graduate from Owen County High School.

Beginning in the 2018-19 school year, Owen County High School will offer remedial opportunities including coursework, online work and individual tutoring to assist students in passing this test.

This test will not be required of students whose IEP’s stipulate alternate testing or whose IEP’s exclude them from this requirement; all IEP accommodations will be met for students taking this exam.

POLICY EVALUATION
We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  September 13, 2017         Council Chairperson’s Initials   DAK              
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

MIDDLE SCHOOL COURSES FOR HIGH SCHOOL CREDIT

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

AP-2018-11

Giving High School Credit to Courses Taught at Middle School
A purpose of Owen County High School is to enable its students to fulfill their ambitions in an effective and efficient manner whenever possible.  We seek to enable students to learn with as much breadth and depth as possible; in an effort to expand opportunities for student learning, Owen County High School seeks to partner with other educational agencies and schools whenever possible.  To the end that students should be challenged to learn more and at deeper level whenever possible, the following policy is offered:

Students who attend Maurice Bowling Middle School for a minimum of one year may be awarded high school credit if:

1. The course being taught is from the high school course catalog;

2. The course uses the high school course curriculum for that course;

3. The state course number matches the same course at Owen County High School;

4. The teacher of the course at MBMS is a high school certified teacher in the area of the course being taught

This policy does not supersede any Owen County Board of Education or Owen County High School graduation requirement, and it does not supersede any other SBDM policy enacted for specific courses.

Date adopted:
____Sept. 12, 2018__________
Council Chairperson’s Initials:  ___DAK____

Date reviewed:  ___________________________
Council Chairperson’s Initials:  __________

Date reviewed:  ___________________________  
Council Chairperson’s Initials:  __________

VIRTUAL CREDIT OPPORTUNITIES
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

AP-2019-12
Providing Virtual Credit/Performance Opportunities and Credit
A purpose of Owen County High School is to enable its students to fulfill their ambitions in an effective and efficient manner whenever possible.  There are occasions when students need to access learning resources on their own timeframe and at their own pace; Owen County High School provides for these opportunities through virtual/performance learning.  A student may access virtual/performance learning opportunities through completing the application/contract in the policies of the Owen County Board of Education (see SBDM appendix) and being approved by the Virtual School committee, as stipulated in the policies of the Owen County Board of Education.
This policy does not supersede any Owen County Board of Education or Owen County High School graduation requirement, and it does not supersede any other SBDM policy enacted for specific courses.

Date adopted:
____November 14, 2019______
Council Chairperson’s Initials:  ___DAK____

Date reviewed:  ___________________________
Council Chairperson’s Initials:  __________

Date reviewed:  ___________________________  
Council Chairperson’s Initials:  __________
ADVANCED STUDIES OPPORTUNITIES

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

AP-2020-13

Rationale:  It is the goal of Owen County High School to continually raise the level of academic opportunities that are available to all students in our school.  As we raise the level of opportunity, we are also aware that we need to continue to instruct students where they are in order to help them grow into the new levels of opportunity.  The purpose of this policy is to provide guidance for the placement and participation of students in advanced study opportunities, namely Advance Placement and Dual Credit courses.

Admission into Advanced Studies:
OCHS encourages ALL students to take courses that challenge them.  In that effort, Advanced Placement courses are open to enrollment from all students who have taken the appropriate pre-requisite/honors classes.  Students may also enroll in AP classes without the prerequisite classes by receiving a teacher recommendation and administrative approval.

Once students enroll, grades will be checked at the end of the first six weeks of class (for a year-long class; first three weeks for semester classes) to ensure that they are being successful.  If they are failing the class, they will be removed from the class unless they and their parents present the teacher with a clear plan to achieve success.  Grades will be checked again at the end of the semester (9 weeks in a semester class); if students are failing the class at the end of the semester/9-weeks, they will be removed from the class.  This is not done as a punishment to students, but rather as a safeguard against students losing credits that they will need for graduation.

Dual Credit classes are governed by the collegiate institutions that partner with OCHS.  A student’s matriculation into these courses may depend on ACT scores, completion of pre-requisites or other stipulations indicated by the colleges.  If students fail a dual enrollment/credit class, they will not be allowed to register for additional dual credit classes without a plan for student success and remediation that is approved by the OCHS counseling office and administration.

This policy does not supersede any Owen County Board of Education or Owen County High School graduation requirement, and it does not supersede any other SBDM policy enacted for specific courses.

Date adopted:
April 14, 2020



Council Chairperson’s Initials:  ___DAK____

Date reviewed:  ___________________________
Council Chairperson’s Initials:  __________

Date reviewed:  ___________________________  
Council Chairperson’s Initials:  __________

Learning Environment

Policies
DISCIPLINE, CLASSROOM MANAGEMENT, AND SCHOOL SAFETY POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
LE-2009-1
DISTRICT CODE of Acceptable Behavior and Discipline

Our school follows the Owen County District Code of Conduct which is attached to this policy.  

During the first week of school, the principal (or principal’s designee) will:

1. Provide each student with a copy of the District Code of Conduct.

2. Require each student to return a signed Acknowledgement Form from his or her parent or guardian showing that the parent or guardian has seen and reviewed the Code.

3. Follow-up as needed with any student who has not returned the signed acceptance, or assign other staff members to do so.

The principal (or principal’s designee) will follow steps 1 – 3 above for all students new to the school during the year.
RESPONSIBILITIES

Principals and assistant principals are responsible for:

1. Disseminating and interpreting the behavioral and discipline standards and guidelines of the district and school.

2. Ensuring that all staff and students adhere to the District Code of Conduct.

3. Providing support and guidance to teachers in the implementation of the district and school behavioral and discipline standards and guidelines.

4. Working with parents and guardians when issues arise involving behavior and discipline of a student.

Teachers are responsible for:

1. Establishing specific standards of conduct for their individual classrooms including clearly defined consequences when those standards are not met.

2. Communicating those standards to parents and posting them where students can see them throughout the year.

3. Teaching those standards and consequences to students during the first two weeks students are in the class and explaining the standards and consequences to students who join the class after the first two weeks.

4. Holding students to the set standards and issuing the appropriate consequences when those standards are not met.

Counselors are responsible for:

1. Providing support and guidance to help students and parents understand, correctly interpret, accept, and follow the behavioral standards and guidelines of the district, school, and classrooms.

2. Providing support and guidance to teachers in the implementation of classroom management techniques and strategies.
Students are responsible for:

1. Accepting and following the behavioral standards of conduct expected by the district, school, and each classroom.

2. Asking for help when they do not understand the behavioral expectations or feel that they are unable to comply.

Parents and Guardians are asked to:

1. Become familiar with documents related to district and school standards of behavior and discipline and ask the school questions when they do not understand language or details in these documents.

2. Work with the school when issues arise involving their child’s behavior or consequences given to their child by the school or teacher.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

ATTACHMENTS

A.  District Code of Conduct

B.  School Safety Plan

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

SCHOOL SAFETY PLANNING POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
LE-2013-2
STATUTORY AUTHORITY – KRS 160.345(2)(i)9 and KRS 158.162

The principal, in consultation with parents, teachers, other school staff, and local first responders, will

collaboratively develop the school’s emergency management plan as a way to develop and document

efforts to prevent, mitigate, prepare for, respond to and recover from emergencies. The emergency

management plan will include procedures for fire, severe weather, earthquake, and building lockdown as

specified in Kentucky statutes and regulations. The plan, which must be adopted by the council and

implemented, will include, but not be limited to:

 Establishment of primary and secondary evacuation routes which must be posted in each room

by each doorway used for evacuation;

 Identification of severe weather safe zones that have been reviewed by the fire marshal/fire chief,

which must be posted in each room;

 Practices for students to follow in an earthquake;

 Development and adherence to access control measures for each school building, which may

include (but not be limited to):

o Controlling access to exterior doors during the day

o Controlling front door access electronically or with a greeter

o Controlling access to individual classrooms

o Requiring visitor check-in with identification and purpose provided, and

o Display of visitor’s badge on outer clothing; and

 Practices for students to follow in in case of fire that are consistent with administrative regulations

of the Department of Housing, Buildings and Construction.

 Procedures for lockdown of the campus

Local law enforcement shall be invited to assist in establishing lockdown procedures.

Following adoption, the emergency plan and diagrams of the facilities will be provided to appropriate first

responders. First responders, for the purpose of this policy, include local fire personnel, local, county

and/or state police personnel, and emergency medical personnel. Due to the need to maintain student

and staff safety and security, the emergency plan and diagram of the facility will not be disclosed in

response to any Open Records requests.

Prior to the first instructional day of school, the principal, or designee, will present and review all

emergency procedures with all staff. Documentation including the time and date of the review will be kept

on file at the school with a copy sent to the district office to document completion. Documentation may

include methods such as a sign-in sheet that includes the printed name of each staff member (all certified

and classified staff), the signature of the staff member and the date and time of the review.

Within the first thirty (30) instructional days of the school year and again during the month of January, the school will conduct one (1) severe weather drill, one (1) earthquake drill, and one building lockdown. 

Fire drills will be conducted in accordance with timelines, procedures and requirements outlined in the

DHBC regulations. Whenever possible, first responders shall be given notice of possible drills and invited

to observe. The principal is responsible for ensuring the implementation of these drills and reporting

completion and problems noted during the drill to the school council and to the district central office for

any remedial action needed.

At the end of each school year, the emergency procedures are to be reviewed by the school council (or

designated school council committee with report to the school council) and first responders and revised

as needed.

Annually, the principal is responsible for working with the central office to ensure that all local first

responders have a current diagram of the school that notes the primary and secondary evacuation routes,

the severe weather safe zones and notations of the exterior and front entrance access points.

Completion will be reported to the council and documentation maintained in the principal’s office.

A comprehensive diagram of the school showing primary and secondary evacuation routes will be posted

at each school doorway prior to the first instructional day of school. Identified severe weather safe zones

which have been identified and reviewed by the local fire marshal or fire chief will be posted at each

school doorway prior to the first instructional day of school.

Possible access control methods that may be included in council policies as desired, are outlined below:

 
Exterior doors must remain locked at all times, 

 
All visitors must enter through the posted front entrance.
 
The front entrance must remain secure with electronic access only.

 
All visitors must use the “buzzer” and be recognized prior to gaining access to the reception area

 
The principal is responsible to ensure that trained personnel monitor the front entrance at all

times. At no time during the school day are students allowed to monitor the front entrance or the

reception area.

 
All visitors must report to the front office, provide photo identification, state the purpose of the

visit, and wear a school-specific badge on the outermost garment during the entire visit. Upon

leaving, all visitors must report back to the front office.

 
The office must keep an accurate log of each visitor, the date and time of the visit, the purpose of the visit, and with whom they visited.

 
All classrooms must remain locked during instruction time.

 
Doors must remain closed during instruction time.

 
During class changes, teachers must stand by their classroom door and monitor hallways.
 
The principal is responsible for ensuring classroom access in the event of a substitute teacher.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  September 11, 2013
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

STUDENT TARDY POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
LE-2009-3
In order to provide a safe and orderly environment for your child, we have developed the following procedures for processing student tardies to school, to class and tardies leaving school.
TARDIES TO SCHOOL/TO CLASS/LEAVING SCHOOL

A. When arriving to school after the tardy bell, all students must report to the office to sign in and receive an admit slip to class.  
B. If a student must leave school early, he/she must be signed out by their parent/guardian or designee located on student information sheet.  Phone calls WILL NOT be accepted to allow students to leave school.

C. If a child has a valid excuse (Dr.’s note, court appearance, death in the family, funeral) to leave and the parent/guardian cannot come to school and sign the student out, the parent may send a note to school to allow the child to leave.  The note needs to be submitted to the office prior to 8:00 AM and approved before the student may leave.  The administrative staff will determine whether or not your excuse is valid.

D. Students that are 18 years of age may not sign out of school without an adult’s signature unless approved by an administrator in advance.  This approval must be done each time a student needs to leave and it also needs to be done before 8:00 AM.  Students may not sign their own parent notes unless approved by an administrator.

E. Students who miss less than 60 minutes in a school day are considered tardy.  Students may use two parent notes for tardies leaving school per semester.  Excused or unexcused will be determined by our attendance policy.  Failure to bring a note results in an automatic unexcused tardy.

F. Each student has a five minute passing time to get to class.  Students are to arrive to each class on time.  Unexcused tardies to class will be disciplined according to the consequences below. 

1ST, 2ND, 3RD Tardy
· Student is escorted to classroom by sweep team members.

· Parent contact made.

         4th Tardy  

· Student is escorted to ISD.

· Student completes Corrective Action Plan for Tardiness.

· Copy the Student Tardy Policy from the Student Handbook.

· Student serves ISD for that period.

· Student meets with Administration.

· Parent contact made.

         5th Tardy

· Student is escorted to ISD.

· Student completes Corrective Action Plan for Tardiness.

· Copy the Student Tardy Policy from the Student Handbook.

· Student serves ISD for the remainder of the day.

· Student is assigned ISD for the following day.

· Student meets with Administration.

· Parent contact made.

         6th Tardy

· Student is escorted to ISD.

· Student meets with Administration.

· Student is assigned five days of after school detention.

· Student will lose driving/parking privileges for 10 days.

· Parent contact made.

         7th Tardy

· Student is escorted to ISD.

· Student is assigned ten days of after school detention.

· Student will lose driving/parking privileges for remainder of semester.

· Parent contact made.

         8th Tardy

· Student is escorted to main office.

· Parents are contacted to come to school.

· Student is suspended for three days.


*If there are any questions concerning what an excused absence is defined as, please refer to the 
Owen County Schools—Student Code of Acceptable Behavior and Discipline.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

WEAPON’S POLICY
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
LE-2009-4
PURPOSE

The purpose of this policy is to supplement Kentucky School Laws as defined by KRS and Owen County Board of Education Weapons Policy (05.48), as needed, to provide a safe environment for Owen County High School students. 

DEFINITIONS

The definitions found in KRS 500.080 shall apply.

WEAPONS PROHIBITED

Carrying, bringing, using or possessing any weapons or dangerous instruments in any school building, on school grounds, in any school vehicle or at any school-sponsored activity is prohibited. This includes pocket knives and hunting knives.
EXCEPTIONS

1. The exemptions outlined in KRS 527.070 shall apply.

2. An instrument used under teacher direction and supervision shall be exempted unless such instrument is used during threat. Example- a utility knife is used during an art class may be considered a dangerous instrument if a student threatens to use it to commit harm to another individual.

3. Students desiring to bring a table knife for cafeteria use must obtain prior approval.

REPORTING

1. Violation of this policy shall require that the principal immediately make a report to the superintendent, who shall determine if charges for expulsion should be filed.

2. Any school employee who has reasonable cause to believe that conduct has occurred in violation of any KRS statute, district or school policy involving weapons shall immediately notify the principal or designated representative.

3. The principal shall immediately notify law enforcement officials when an act has occurred on school property or at a school-sponsored function that involves student possession of a firearm in violation of the law or assault involving use of a weapon.

4. Violations by visitors shall be reported to a law enforcement agency.

5. In accordance with KRS 161.195, if a student with a history of weapons violation or abuse of a school employee is assigned to work with or come in contact with a teacher, this teacher shall be provided a written notification of such behavior. 

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

DROP-OUT POLICY

OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
LE-2009-5
Any student (ages 16-20) classified as a “drop-out” under the KCCT accountability guidelines is ineligible to attend any OCHS extracurricular activity or event.  This includes, but is not limited to:  ballgames, dances, concerts, plays, and flag football.
POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

CLUB CHARTERING GUIDELINES

OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
LE-2014-6
Guidelines for Chartering a Club at OCHS

Students at Owen County High School are encouraged to take part in co-curricular activities as part of their experience in high school. Owen County High School (OCHS) offers many clubs to its students, and is open to offering clubs where there is enough interest to warrant school sponsorship. The following policy is offered in order to provide guidance to students and staff who are interested in having a club experience sponsored by the school.

The following are requirements for the formation of a club at OCHS:

1.  The club must have an appropriate name;

2. The club must have a sponsor who is a faculty or staff member of the Owen County

Public Schools;

3. The club must have a stated purpose;

4. The club must be presented to the SBDM council for approval at its September regular meetings;

5. The club must provide, annually, an estimate of any fundraising that it will pursue. This should be presented to the SBDM council at the regular September council meeting;

6. A club, in order to be considered, must have a signup that is done publicly and that gathers a minimum of 15 students who are interested in participating. (Student organizations directly related to curriculum areas, such as FFA, FBLA, FCCLA, TSA and the Art club can direct their recruiting efforts within their classes. Other clubs need to provide all students an opportunity to signup during club signups during the months of August and September.)

7. Each co-curricular club is expected to do one community service project each year.

8. Each club is to have student leaders who are responsible for meeting agendas and for maintaining records of club funds and directing community projects. These leadership positions should include a minimum of president, vice president, treasurer and secretary.

9. The charter of a club can be dissolved by the SBDM council if the club’s activities are not in keeping with maintaining the good health, character and integrity of its student members, or if the club’s activities bring disrepute on Owen County High School.

Date Adopted:  February 2015
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

WELLNESS GUIDELINES

OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
LE-2015-7
The Owen County HS SBDM Council recognizes the value of nutrition, exercise and mental health as part of a balanced educational experience for all students.  We support the inclusion of these important parts of a well-rounded life, and offer the following core guidelines for that support:

Policy Statement

1.
Each student shall participate in Physical Education as allowed through the master schedule.

2.
Teachers shall make all reasonable efforts to avoid periods of more than 30 minutes when students are physically inactive.  When possible, physical activity should be integrated into learning activities.  When that is not possible, students shall be given periodic breaks during which they are encouraged to stand and be moderately active.

3.
Each student shall be exposed to the entire PL/CS curriculum including health, nutrition, and consumerism as allowed through the master schedule.

4.
Appropriate accommodations will be made for students with special needs, as required by law and sound professional judgment.

5.
Our school shall implement the nutritional standards required by federal and state laws and regulations.

Healthy Choice Plan

We will encourage healthy choices among students using the following methods:

1. Implementing the nutritional standards required by federal and state laws and regulations, which apply to our food program and to other food and beverages available during the school day.

2. Implementing a practical living curriculum, which addresses the standards for health education, physical education, and consumerism.

3. Integrating all content areas by making connections to health and wellness and by incorporating movement-based activities when possible.

The Principal’s Role
The Principal shall:

1.  Support a schedule that allows for required physical activity.

2. Monitor requirements of policy to ensure it meets federal and state guidelines.

3. Report the results of the wellness assessment, including the BMI percentile data to the council annually.


The SBDM Council’s Role
The SBDM Council shall:

1. Support a schedule allowing for PL/CS Curriculum and Physical Education.

2.  Monitor requirements of the policy as required by law.

3.    Discuss results of report and decide if wellness goals need to be added or revised in the CSIP

POLICY EVALUATION

Our Physical Education teacher shall assess the BMI and fitness of all students enrolled in Health/PE and other PE courses offered.  This measurement, measuring body composition (BMI/Body Fat Calculation), muscular strength/endurance, cardio-respiratory endurance, and flexibility once at the beginning of the course and once at the end.  Findings of student growth and overall fitness will be monitored year to year and will be shared with the SBDM for the purpose of considering wellness progress and goal setting (CSIP) from year to year.

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  October 14, 2015
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

PARENT/GUARDIAN CLASSROOM VISITATION POLICY
OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”
LE-2016-8
Statement of Policy Purpose
The faculty, staff and administration of Owen County High School believe that students find greater success in school when parents are a meaningful part of the education team.  Communication among members of this team is of paramount importance; part of this communication should be based on all team members having a common sense of how students work and perform in the classroom setting.

With this in mind, the Owen County HS Site-Based Decision Making Council wants to encourage parents to observe their children when necessary and to discuss with teachers their observations and expectations for their children.  The following guidelines are a framework to help this happen in a seamless fashion that allows parents the opportunity to observe their student in the classroom while not disrupting the environment for the teacher or other students in the class.

1. While parents may visit any class their student is currently in, the SBDM council asks that parents make an appointment at least 24 hours in advance with the principal before visiting the classroom.

2. Only one parent/guardian or set of parents may visit a classroom during any given class period.

3. Parents will be asked to sign a student privacy agreement indicating that anything relating to the performance or discipline of other students (not their own) during their visit may not be shared outside of the classroom.

4. Parents may not use any device to video or audio record the classroom setting, or any area with students present.

5. Parents will be provided the opportunity to offer feedback that will be shared directly with the teacher.  This feedback is non-evaluative, and may be shared with the student’s educational team (teachers, counselors and administration).

6. Parents and guardians will check-in with the front office upon arriving at the school, and will be escorted to the classroom at the agreed time.  At the end of the period/observation, the parent will check back in to the office before leaving the building (this is for student and parent safety).

7. The administration and faculty of OCHS has the authority to deny or change access to classrooms, depending on the needs of the school.
Date Adopted:  February 8, 2017
Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

OCHS DRESS CODE POLICY

OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”

LE-2020-9

Dress Code Philosophy
Owen County High School’s student dress code supports equitable educational access and is written in a manner that does not reinforce stereotypes. To ensure effect and equitable enforcement of this dress code, school staff shall enforce the dress code consistently and in a manner that does not reinforce or increase marginalization of any group based on race, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, cultural observance, household income or body type/size.

Our values are:

· All students should be able to dress comfortably for school and engage in the educational environment without fear of body shaming.

· All students and staff should understand that they are responsible for managing their own personal “distractions” without regulating individual students’ clothing/self-expression.

· Student dress code enforcement should not result in unnecessary barriers to school attendance.

· School staff should be trained and able to use student/body-positive language to explain the code and to address code violations.

· Teachers should focus on teaching without the additional and often uncomfortable burden of dress code enforcement.

· Reasons for conflict and inconsistent and/or inequitable discipline should be minimized whenever possible.

Our student dress code is designed to accomplish several goals:

· Maintain a safe learning environment in classes where protective or supportive clothing is needed, such as chemistry/biology (eye or body protection) or PE (athletic attire/shoes).
· Allow students to wear clothing of their choice that is comfortable.

· Prevent students from wearing clothing or accessories that denote, suggest, display or reference alcohol, drugs, or related paraphernalia or other illegal conduct or activities.

· Prevent students from wearing clothing or accessories that will interfere with the operation of the school, disrupt the educational process, invade the rights of others, or create a reasonably foreseeable risk of such interference or invasion of rights.

· Prevent students from wearing clothing or accessories that reasonably can be construed as being or including content that is racist, lewd, vulgar or obscene, or that reasonably can be construed as containing fighting words, speech that incites others to imminent lawless actions, defamatory speech, or threats to others. Any attire displaying the Confederate flag is prohibited. 

· Ensure that all students are treated equitably regardless of race, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, cultural observance, household income, or body type/size.

Dress Code

Owen County High School expects that all students will dress in a way that is appropriate for the school day or for any school sponsored event.

Student dress code choices should respect the District’s intent to sustain a community that is inclusive of a diverse range of identities. The primary responsibility for a student’s attire resides with the student and their parent(s) or guardian(s). The school district is responsible for seeing that student attire does not interfere with the health or safety of any student, that student attire does not contribute to a hostile or intimidating atmosphere for any student, and that dress code enforcement does not reinforce or increase marginalization or oppression of any group based on race, sex, gender identity, gender expression, sexual orientation, ethnicity, religion, cultural observance, household income, or body type/size. Any restrictions to the way a student dresses must be necessary to support the overall educational goals of the school and must be explained within this dress code. 

1. Basic Principle: Certain body parts must be covered for all students at all times.
· Clothes must be worn in a way such that genitals, buttocks, breasts, and nipples are fully covered with opaque fabric. All items listed in the “must wear” and “may wear” categories below must meet this basic principle.

2. Students Must Wear*, while following the basic principle of Section 1 above:

· A shirt (with fabric in the front, back, and on the sides under the arms), AND

· Pants/jeans or the equivalent (for example, a skirt, sweatpants, leggings, a dress or shorts), AND

· Shoes.

*Courses that include attire as part of the curriculum (for example, professionalism, public speaking, and job readiness) may include assignment-specific dress, but should not focus on covering bodies in a particular way or promoting culturally-specific attire. Activity-specific shoes requirements are permitted (for example, athletic shoes for PE).

3. Students May Wear, as long as these items do not violate Section 1 above:

· Hats

· Religious headwear

· Hoodie sweatshirts, though hoods may not be worn inside the school building

· Fitted pants, including opaque leggings and yoga pants as long as the student’s top is long enough to cover the buttocks

· Ripped jeans, as long as underwear and buttocks are not exposed

· Athletic attire; no Lycra or spandex shorts may be worn

4. Students Cannot Wear:

· Violent language or images
· Images or language depicting/suggesting drugs, alcohol, vaping or paraphernalia (or any illegal item or activity)

· Bullet proof vest, body armor, tactical gear, or facsimile

· Hate speech, profanity, pornography

· Images or language that creates a hostile or intimidating environment based on any protected class or consistently marginalized groups. This includes the wearing or display of the Confederate flag.

· Any clothing that reveals visible undergarments.

· Accessories that could be considered dangerous or could be used as a weapon.

· Any item that obscures the face or ears (except as a religious observance or face mask used to deter COVID-19 pandemic spread).

· Tank tops, spaghetti straps and off the shoulder tops

Dress Code Enforcement

 To ensure effective and equitable enforcement of this dress code, school staff shall enforce the dress code consistently using the requirements below.

School administration and staff shall not have discretion to vary the requirements in ways that lead to discriminatory enforcement.

Students will only be removed from spaces, hallways, or classrooms as a result of a dress code violation as outlined in Sections 1 and 4 above. Students in violation of Section 1 and/or 4 will be provided three options to be dressed more to code during the school day.

1. Students will be asked to put on their own alternative clothing, if already available at school, to be dressed more to code for the remainder of the day.

2. Students will be provided with temporary school clothing to be dressed more to code for the remainder of the day.

3. If necessary, students’ parents may be called during the school day to bring alternative clothing for the student to wear for the remainder of the day. 

No student should be affected by dress code enforcement because of racial identity, sex assigned at birth, gender identity or expression, sexual orientation, ethnicity, cultural or religious identity, household income, body sixe/type, or body maturity.

School staff shall not enforce the school’s dress code more strictly against transgender and gender nonconforming students than other students. 

Students should not be shamed or required to display their body in front of others (students, parents, or staff) in school. “Shaming” includes, but is not limited to:

· Kneeling or bending over to check attire fit;

· Measuring straps or skirt length;
· Asking students to account for their attire in the classroom or in hallways in front of others;

· Calling out students in spaces, in hallways, or in classrooms about perceived dress code violations in front of others; in particular, directing students to correct sagged pants that do not expose the entire undergarment, or confronting students about visible bra straps, since visible waistbands and straps on undergarments are permitted; and, 

· Accusing students of “distracting” other students with their clothing. 

Students who feel they have been subject to discriminatory enforcement of the dress code should contact the school administration. 
Date adopted:
October 10, 2018__________
Council Chairperson’s Initials:  DAK___

Date reviewed:  January 2021__________________________
Council Chairperson’s Initials:  BAG_________

Date reviewed:  ___________________________  
Council Chairperson’s Initials:  __________

Procedures

COLLEGE VISITATION GUIDELINES PROCEDURES
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
P-2009-2
Visitation

Each student who plans to go to college next fall should, at the very least, visit the school he or she wishes to attend. The following is a list of guidelines for College visits at Owen Count High School.

Each student must follow these steps before visiting a school:

1. Fill out an application to the school and keep it on file with the counselor’s office.

2. Pick up the handout “Getting the Most from a College Visit.”

3. Set up the visit by calling the admissions office of the college confirming your visit.

4. Return from the visit with a letter or statement from the college confirming your visit.

5. Pick up your application from the counselor then decide if you want to apply.

Note: All college visits must be approved by the counselor’s office at least one week before the visit.

Note: If guidelines are not met completely, absence could be considered unexcused.

PROCEDURE EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

FIELD TRIP PROCEDURES
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
P-2009-3
Field Trip

When students go on field trips, they must abide by all school rules or their eligibility will be lost for future field trips that year. A proper parent permission form must be filled out before a student can go off campus.

Requirements

Students are required to maintain good in the area of discipline. Students with suspensions on their discipline record will not be allowed to attend field trips for the current school year. Students who are assigned to Saturday School during the week of the field trip will be ineligible for that particular school activity. Students with tobacco violations within this school year will be prohibited from attending field trips.

Procedures:

1. Get approval for field trip plan.  Request for Field Trip form is located on Owen County webpage (choose Staff then Forms).  Complete and submit electronically to Principal.

2. Obtain and complete the Field Trip Packet.  (Located in the Teacher Handbook for your use to make copies as needed).

3. Contact bus garage/Jimmy Sutherland via phone at 484-5175 or e-mail (see global listing) to get a tentative date for bus availability.  Pick up forms in Teacher Workroom, complete and forward to bus garage.

4. Secure funding, if necessary.  You can also check with the YSC to see if they can be of any assistance.

5. Make note of special transportation (handicapped bus) on bus request, if necessary.

6. Determine cost per student:  Admission, if applicable AND estimated transportation (fuel and driver) cost.

7. Distribute permission forms to students.

8. Check with the secretary/ school nurse about possible medication and medical procedures necessary during field trip.

9. Contact the Bookkeeper 3 days in advance to purchase KSBIT insurance on each student.

10. Inform the cafeteria manager, Penny Smoot, at least 15 school days prior to the field trip that your particular group will not be at school for lunch that day.  Request sack lunches at this time, if needed.

11. All teachers requiring a sub that day must fill out a Request for Absence From Worksite form.  It is important that all classes try to be filled with teachers remaining behind.  A schedule for all class coverage’s needs to be given to the secretary and principal.

12. Make certain that you have received a confirmation of bus transportation at least 3 school days prior to the trip.  This will be in the form of a PINK copy of the bus request completed at the bottom by Jimmy Sutherland.  It will be put in your mailbox as soon as it is received from the bus garage.

13. Make sure parent chaperones are on the approved volunteer list.  It is located on the office.

14. All students attending the field trip must be in compliance with the school’s behavior/academic policy.

15. Submit to the bus garage, at least one day prior to the field trip, a detailed listing of all people (students, teachers and chaperones).

PROCEDURE EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

OCHS

Field Trip Permission Form
Providing educational experiences in and outside of classrooms is part of a well-rounded education.  At Owen County High School, we want our students to be able to take part in a wide variety of experiences, though we want to ensure that participating in opportunities outside of the school does not impede a student’s work in his/her classes.

The OCHS Site-Based Decision-Making Council has instituted a policy intended to create a healthy balance between maintaining a student’s positive progress in school while allowing him or her to take part in field trips and activities beyond our school walls.

In accordance with OCHS SBDM policy L-2015-31: Field Trip Participation, students are required to meet the following requirements in order to participate in field trips held during the school day.  It is the students responsibility acquire the appropriate signatures below verifying their approval:

1. Students cannot have more than 5 unexcused absences to have permission to attend a school-day field trip.  Is student eligible?

YES

NO
2. Students cannot have more than 10 total absences to have permission to attend a school-day field trip.               

Is student eligible?                        
YES

NO
3. Students cannot be failing more than one class within the week prior to participating in a scheduled field trip.

First Period Class___________________
Current Grade________
Teacher Signature_________________________
Second Period Class_________________
Current Grade________
Teacher Signature_________________________
Third Period Class___________________
Current Grade________
Teacher Signature_________________________
Fourth Period Class__________________
Current Grade________ 
Teacher Signature_________________________
Fifth Period Class___________________

Current Grade________


 
Teacher Signature_________________________
Sixth Period Class___________________

Current Grade________





Teacher Signature_________________________
My child,_________________________________________, has permission to attend the school field trip going to 

                         Student Name

__________________________________ on _______________________________.

       Location of Trip




Date

_________________________________________

_________________________________

                               Parent Signature






Date

DANCE PROCEDURES
OWEN COUNTY HIGH SCHOOL

“Opportunity, Commitment, Honor, Success”
P-2009-4
I. Prior to Dance 

A. Approve the date and time with Principal, Front Desk Clerk and Bookkeeper.

B. Arrange: 

1. Music/DJ – Notify bookkeeper

2. Chaperones 
_________________
________________



_________________
________________



_________________
________________

3. Concession Stand Sponsors/Workers
__________________________________________________

4. Sign-in sheet for students to sign in their guest during the week of the dance.  This will be placed in front office.

5. Cash boxes for dance and concession.  Notify the bookkeeper (2) days before the day of the dance.

6. Plan for chaperones, i.e. assignments/rotation times

a. 2 for back doors

b. 1 for concession

c. 2 for front lobby (gate), q moving to front porch after students enter.

d. 1 roaming


Note:  Administrators are not chaperones.  We will have an administrator present.  

They may arrive late and leave early.

II. Day of The Dance 
A. During the work day

1. Cash boxes

2. Check for DJ

3. Sign-in sheet

B. Evening of the Dance

1. Chaperones report to the dance area with three (3) minutes remaining in the ball game.

2. Table set up to take tickets.

3. Concession set up.

4. DJ set up

5. Arrange Clean-up crew

___Dance Area

___Restrooms

___Floors

6.  Fill out cash box forms and secure in vault.

7. Turn in Dance Criteria Check sheet to bookkeeper.
PROM / Winter Formal

(ANY SCHOOL DANCE)

Guest Form 

Non-OCHS Student

OCHS Student Name:______________________________

GUEST INFORMATION
Guest Name:___________________________

Age:_________________
School Currently Attending: __________________________   
Phone Number: __________________

Address:________________________________________________________________



STREET




CITY



STATE

ZIP
Telephone #:__________________
Emergency Contact #: __________________

Parent/Guardian Name:____________________________

Address (if different from above):__________________________________________________



 

STREET




CITY

STATE

ZIP

Parent/Guardian Signature:________________________
Office Use Only


PROCEDURE EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning Process.

Date Adopted:  February 9, 2009

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

Date Reviewed or Revised:  _____   Council Chairperson’s Initials _____ 

OCHS Title I Parent Involvement Plan
OWEN COUNTY HIGH SCHOOL
“Opportunity, Commitment, Honor, Success”

P-2017-5

In order to guarantee student success, partnerships among schools and parents are vital. At Owen County High School, we recognize that parents are their children’s primary teachers, and that parental support is critical in our efforts to provide a quality education to the students at Owen County High School.  In order to maximize the success of our students, the following activities are planned to involve parents at Owen County High School.
Schools receiving Title 1, Part A funds must implement programs and activities for the involvement of parents. In order to build a dynamic home-school partnership, Owen County High School will work to implement the parental involvement activities listed below.
	Purpose
	Activities/Strategies

	Parental Involvement Policy Requirements

	The school will involve parents in the joint development and joint agreement of its School Parental Involvement Policy and its school wide plan, if applicable, in an organized, ongoing, and timely way under section 118(b) of the ESEA.
	· SBDM Council


	The school will distribute to parents of participating children and the local community, the School Parental Involvement Policy.
	· School Website

· Upon enrollment

	The school will convene an annual meeting to inform parents of the following:
	· Title 1

· School Parental Involvement Policy

· School-Parent Compact

· Various meetings throughout the school year

	The school will provide to parents of participating children a description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student progress, and proficiency levels students are expected to meet.
	· Parent-Teacher Conferences

· School Website

· Annual Registration/Course-Curriculum Description Materials

	Shared Responsibilities for High Student Academic Achievement

	The school will build the schools’ and parent’s capacity for strong parental involvement, in order to ensure effective involvement  of parents and to support a partnership  among the school involved, parents, and the community to improve student academic achievement.
	· Parent-Teacher Conferences

· School Website with Academic Student Links and with Parent Resource Links

	The school will, with the assistance of its district, provide materials and training to help parents work with their children to improve their children’s academic achievement, such as literacy training, and using technology, as appropriate, to foster parental involvement.
	· RtI Services

· Extended School Services

· College and Career Readiness Center



	The school will, with the assistance of its district and parents, educate its teachers, pupil services personnel, principals and other staff, in how to reach out to, communicate with , and work with parents as equal partners, in the value and utility of contributions of parents and in how to implement and coordinate parent programs and build ties between parents and schools.
	· Staff Workshops & Conferences

· School-based Professional Development

· Staff Training on Parent/Teacher Conferences



	The school will, to the extent feasible and appropriate, take the following actions to ensure that information related to the school and parent-programs, meetings, and other activities, is sent to the parents of participating children in an understandable and uniform format, including alternative formats upon request, and to the extent practicable, in a language the parents can understand
	· District /School Website

· College and Career Readiness Center meetings

· Phone Notification System

· Campus Flyers



	Building Capacity for Involvement

	The School Parental Involvement Policy may include additional discretionary activities that the school, in consultation with its parents, chooses to undertake to build parents’ capacity for involvement in the school to support their children’s academic achievement.
	· Parental Involvement Events

· Parent Resources on School Website


Principal Approval:     ____ Approved     ____ Denied




















