Introduction letter from student with summary of
9th grade accomplishments

Updated Personal Information Sheet

Updated Individualized Education Program (IEP)

Updated Individualized Graduation Plan (IGP)

10th Grade Attendance Report

10th Grade Transcripts

SC High School Course of Study Checklist

Formal Transition Assessment (>1)

o SKEMA -SC

o Transition Planning Inventory (TPI) or Enderle-
Severson Transition Rating Scale (ESTR)

Informal Transition Assessment (1)

Updated Career Interests Survey/Needs

Post-School Outcomes Questionnaire

Updated Self-Determination Assessment

Updated Assistive Technology Questionnaire/Review

Work Experience Log

Agency Contact Logs

Resume and Reference List

10th Grade Curriculum Work Samples

February 2018




Intraduction jetter from Student inciude:

-Date

-Formal Greeting

-Full Name

-Background information
-Interests

-Goals for 9" grade
-Career Goals

-Closing

Signature

-Printed Name

-Typed, double spaced, one page in fength




Employabiiity Credential
Student Information Form

Personal information

Last Name: First Name: ML

Address: Apt. No.:

City: State: _2p:

Telephone: Date of Birth:

Emergency Information

In case of an emergency, please notify:

Relationship to you:

Address: Apt. No.:
City: State: Zip:
Home Phone: Business Phone;

Optional Personal Information Please be advised that it is not necessary for you to answer any of this Information
and not completing this section cannot be held against you for purposes of employment

Helght: Weight: Age: Marltal Status:
Sex: Male DFema]e D

catio
High School; Dates of Attendance;

Vocational School/Program:

College:

Other Training {explain);

any special skills ave;




SCHS CREDENTIAL STUDENTS Review of Progress Checklist

Course work aligned with the South Carolina College and Career-Ready Standards:

English Language Arts (four units)

Name of Course Awarded High School Credit Course Meets Criteria for
SC High School Credential
o Yes oNo o Yes o No
©oYes ONo oYes oNo
oYes ©oNo ¢ Yes o©No
oYes ©No 0 Yes ©No
The student met this requirement: © Yes © No

Mathematics (four units)
Name of Course Awarded High School Credit Course Meets Criteria for
SC High School Credential
oYes o©No cYes o©oNo
oYes oNo oYes ©No
o0Yes o©No oYes ©No
oYes oNo oYes oNo
The student met this requirement: © Yes © No







Science (two units)

Name of Course Awarded High School Credit Course Meets Criteria for
SC High School Credential
cYes ©No oYes oNo

oYes ©No

oYes oNo

The student met this requirement: © Yes o No

Social Studies (two units)

Awarded High Schoot Credit

Name of Course Course Meets Criteria for
SC High School Credential
oYes oNo oYes o©No
oYes oNo oYes ©ONo

The student met this requirement: © Yes o No

Four units of Employability Education

Name of Course Awarded High School Credit Course Meets Criteria for
SC High School Credential
oYes oNo oYes oNo
oYes ©No 0Yes ©No
oYes oNo oYes o©oNo
oYes ©ONo o Yes ©No

The student met this requirement: 0 Yes © No

Six electives

Name of Course

Awarded High School Credit

Course Meeis Criteria for




SC High School Credential
o Yes ©ONo oYes ©No
oYes oNo oYes oNo
oYes ©oNo oYes o©No
cYes ©No oYes ©No
oYes oNo o Yes ©No
oYes oNo oYes oNo

The student met this requirement: © Yes © No

Career portfolio that includes a multimedia presentation project:

Completion Date:

The student met this requirement: O Yes

o No

Obtain work readiness assessment results that demonstrate the student is ready for competitive

employment:
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Transition Planning- Skills for Life

Use the following skill statements to help with the development of postsecondary transition goals and
their supporting activities or services. These statements are from the “transition cards” the Chio Coalition
for the Education of Children with Disabifities developed far their “Transition Drives the IEP” program.

This transition assessment should be completed by the student, parents, and educational staff. Then
compare the results from the multiple sources to develop a transition plan.

Name of Student ' Grade

Name of Person Rating Student’s Abilities

Unable to Learning Able to
Do to Do Do
I. Employability Skills
Know how to write a resume

Know how to look for a joh

Know how to fiil out a job application

Know how to prepare for a job interview

Know how to interview for a job

Know how to be neat and clean

Know how to choose correct clothing for job interview
Know haw to use appropriate language (Thank you, please)
Know how to get to work on time

Know how to use public transportation

Know how to tell time

Know how to begin work on time

Know how to return to work if distracted

Know how to fallow directions

Know how to care for tools and materials




Unableto  Learning Able to
Do to Do Da
I. Employability Skills (cantinued)
Know how to complete work on time
Know how to admit mistakes
Know how to correct mistakes
Know how to accept correction
Know how to get along with others
Know how to show respect for myself {self-esteem)
Know how to show respect for others
Know how to ask for help
Know how to offer help to co-workers
Know when to ask for mora training
Know how to take pride in my work
Know what to do in emergencies

Know how to follow safety rules

Unableto  Learning  Ableto
Do to Do Do
Il. Financial and Living Skills
Understands the amount of money needed to buy items
Understands how to count change received
Know how to use a calculator
Know how to address an envelope
Know how to use a bank savings account

Know how to use a bank checking account




Il. Financial and Living Skills {continued)

Know how ta use an ATM machine

Understands how a credit card works with interest
Understands how a loan works with interest

Know how to use a debit card

Understands contracts {leases, rentals, warranties)
Know how to pay bills on time

Understands how to file taxes

Know how to manage money by budgeting

Can operate an elevator

Know how ta keep a daily planner of appointments
Know how to respond to invitations

Know how to write a “thank you” note

Know how to buy and use a gift certificate

Know how to use a computer (e-mail, word processing)
Know how to buy items on-line with computer

Know how to vote

lIl. Taking Care of Home Living Skills

Know haow tc vacuum
Know how to dust the furniture

Know how to wash dishes

Unable to

Do

Unable to

Do

Learning

to Do

Learning

to Do

Able to
Do

Able to

Do




V.

Taking Care of Home Living Skills {continued)
Know how to mop the floor
Know how to clean up after myself
Know how to sott dirty clothes for washing
Know how to wash and dry clothes
Know how to fold and put away washed clothes
Know how to iron clothes
Know how to wash windows
Know how to take out the trash
Know how to change the sheets and make a bed

Know how to make simple home repairs

Safety and Health Living Skills
Know how to call 911 in an emergency
Know basic first aid
Know what a poison is

Know when | am sick

Know how to make and keep my appointments (doctor)

Know how to take medicine as directed

Know how to order medication for refills

Can express my emotions and feelings to others
Exercise regularly

Know safety rules when working around the house

4

Unable to

Do

Unable to

Do

Learning

to Do

Learning

to Do

Able to
Do

Able to

Do




V. Self Care Living Skills

VL.

Can get up in the morning using an alarm clock
Know how to shower and take a bath

Know how to wash and comb hair

Know how to brush teeth

Know how to wash hands

Kniow how to use personal care items (deodorant)
Know how to shave

Know how to match clothes to look good

Know how to dress for: weather, work & recreation
Can schedule a hair cut appointment

Can carry personal 1.D. and/or medical card alerts
Know my name, address, phone number

Know how to use a phone book

Know how to use a telephone

Can operate CD and DVD players

Know how to express my needs to others

Know that it OK to say “NO” to others {drug use)

Food Living Skills
Know the food groups and why they are important

Can make healthy food choices when shopping

Unable to

Do

Unable to

Bo

Learning

to Do

Learning

to Do

Able to
Do

Able to
Do




Unableto  Learning Able to
Do to Do Do

V1. Food Living Skills (continued)

Shop using a list

Know how to properly store food

Know the warning signs of spoiled food

Know how to follow recipe while cooking

Know how to caok food on a stove

Know how to us a microwave

Know how to use small appliances {toaster, mixer)

Know how to order from a menu in restaurant

Know how to tip the waiter/waitress

Know how to place take-out orders by phone

Unableto Learning  Ableto
Do to Do Do

VIi. Transportation in Community Skills
Know haw to call for a taxi
Know how to use public bus transportation
Can read road maps to travel
Can read schedules { bus, plane}
Can travel alone to another city
Understand and obey driving traffic signs and laws
Know what to do if | get lost
Know how to use a cell phene

Have a license and can drive a car




Transition Planning- This is Me

Use the following statements to help with the development of pastsecondary transition goals and their
supparting activities or services. These statements are from the “transition cards” the Ohio Coalition for
the Education of Children with Disabilities developed for their “Transition Drives the |IEP” program.

The student is to respond to questions as he/she believes most accurately represent them. Where there
are long fines, he/she may write more information in response to the statement.

Name of student Grade Date
Have
Never
YES NO Done

Vill. Cammunity - What | Like To Do
| like walking
[ like jogging
! like riding a bike
| fike swimming
t like boating
| like camping
| like gardening
I {ike golfing
I like volleyball
| like snow sledding
| like snow skiing
i like ice skating
| like watching television
| like watching movies
| like going to the mall to shop

{ like reading books and magazines




Have
Never
YES NO Done

VIil. Community — What | Like To Do (continued)
[ fike to go to the library
| like making crafts
I like visiting with friends
| like going to or having a party
| fike playing cards
i like going to church
f like collecting

If YES, what do you collect?

{ have hohbies

If YES, what are your hobbies?

| like eating out at a restaurant
| like to go dancing
| like to belong to clubs

If YES, what clubs do you belong to?

| like volunteering

If YES, where have you volunteered?

| like helping friends
| like “hanging out” with my friends

| like going o a museum




Vill. Community — What 1 Like To Do (continued)
] like listening to music
| like going to the gym or YMCA
| like playing video games
I like riding horses
I have a talent (singing, drawing, playing an instrument)

If YES, what are your talents?

YES

NO

Have
Never
Done

I like playing sports

If YES, what sports do you play?

| like playing board games
| {ike going to the 200
| like going on a vacation

if YES, where have you gone on vacation?

What else would you like to tell us about you?




Enderle-Severson Transition Rating Scale ~ Foml J-Revlsed
(Tmmitlon amsment for learners with mlkl disabﬂ!ﬂes.)

’l‘R-J-Revlsed
| Learner Information |
Name _ Parent/Guardian
‘School/Agency . Primary Disability
‘Girade Birth Date Age______ Gender
l:Evaluators | |
Name _ Title
Name __ Title
Date 'of Evali.iation - - -~ Ant:cxpated Date of Gmduaﬁon

Premom ESTR-J Scale Total Pcrfurmancn Score(s) and Date(s)

'E'STﬁgj-Revised Profile: _

Number . # of Yes Items Percent*
of Items

13) EMPLOYMENT S —_
4) RECREATION AND LEISURE —_— —
(15) ‘HOME LIVING — ' —
(7) COMMUNITY PARTICIPATION —r— —_—
(8) POSTSECONDARYEDUCATION  —— - —

{47 TOTAL PERFORMANCE SCORE —

‘Fnumber of yey
items divided
by number of
ilams
© 1996, 2003 Jon Enderle and Susan Severson
Rapreduction or duplication ufl'a'lit instrument in any manner s a violation of copyright law,

__ 1% ] ESTR publications

¥ Tranailan eating staks forlearmze-aipe A iisy.

ESTR Publiaalmna 7424 Meplelea! Ct » Columbua, OF 43238
P: (814] 940 G008 + F: (2168} 236.5108 + £ tranadonghast net » W wwe estnel




Introduction o .
The goal of assessment is to gather information
- that accurately and comprehensively states the

. learner’s present level of performance. Transition
asgessment must be comprehensive enough to
identify the learnet’s present level of

performance with respect to transition. During

‘the secondary years, transition assessment
overshadows academic assessment without

‘totally replacing it. Aptitude and achievement
testing, while still relevant, are no longer the

- -primary means of identifying program needs,

.The Enderle-Severson Transition Rating Scale
Form-J-Revised provides an efficient yet
thorough means of identifying present levels of
performance in each of five transition aress for
learners with disabilities,

- The ESTR Scales -

~In 1991, the Enderle-Severson Transition Rating
Scale (ESTR) was created in response to a na-
tional need to assist in the transition of youth
with disablities from secondary to post second-
ary seftings by providing meaningful and rel- _
evant assessment specific to transition. Since it's
publication, professionals across the couniry
have found the scale to be practical and useful
and many school districts have adopted it as a
component of district policy for facilitating tran-
sition planning, .

In 1996, the ESTR scale was revised based on
additional research data. The primary change
was a format change. Based on research studies’
compleled between 1991 and 1995, the items
were rearranged to reflect difficulty level,

Algo in 1996, based on input from the field, a
modified version of the scale was developed.
Originally, the ESTR Scale was designed to to be
used with all students across disability categories
- and ages. Solicited feedback from professionals
using the scale indicated that some items were
not useful in assessing students with mild dis-
abilities. Recognizing these concerns, the authors
developed a modified version (the ESTR-J) that
teachers of students with mild disabilities would
find more practical. A Minnesota Interagency Of-
fice of Transition task force (comprised of teach-
¢rs, parents, and advocates) provided key input
into the development of this new scale. ESTR-J
was similar to the original ESTR, but had a re-

‘duced number of items and changea in item

wording to better reflect skills and environments
of students with mild disabilities.

 Further input from the field stimulated a revision

. of ESTR-J in 2003. The nurnber of items on

ESTR-J-Revised was reduced without losing the
instrument’s abilities to provide camprehensive
assessment, Most items include indicators that
raters will use to determine a yes/no response,
These indicators account for items that were re-
moved from the earier scale, ESTR-J-Revised is
& useful tool for assessing students with mild dis-
abilities as well as for students who may only
need accommodations (as described by Section
504). .

‘The ESTR-J-Revised can be used with

individuals of any age and is most useful with
learners with mild disabilities. The scale
provides subscale scores in five transition areas
and 5 total performance score,

 Analysis of individual subscale items will

identify learners’ strengths as well as their
specific program needs. These needs can then be
easily transformed in IEP goals and objectives,

The authors suggest getting baseline scores of
students’ performance as early as age 12 to
ensure early identification of transition needs so
that transition planning may begin no later than
age 14, An carly measure of skills also provides
8 yardstick for future growth. ,

Directions for Using the ESTR-J-Revised

Tum to the first section of qﬁestions on page 4.
Rely on what you know about the leamer to rate
them on each transition-related item.

For each item, score YES or NO,
YES means the leamer is performing the skills

Independently and Consistently, ANO response
is chosen if the learner does not perform the

skills or if the learner can do the skill but does

not perform it independently and consistently. In
the space after the YES/NQ rating, indicate 1 if a
YES tesponse was marked and 0 if a NO
response was marked,




Note that after each item there is space to
provide comments or examples. Providing
notations will enable the evaluator to personalize
the assessment summary wilh narrative
mfotmahon '

Continue through all five subscales cxrclmg the
appmpnate rahng for each itemn.

-' Respondents

‘Preferably, the teacher will complets the scale
collaboratively with the parent and/or student,
The BSTR-J-Revised, Parent Form can be given

_ to the parent to solicit their input. Be sure to pro-
vide adequate information to the parent when

_ providing them with the Pmnt Form,

Seoﬂng Lt

-As you complebe each tra:naitwn ares, add up the
1 scores and indicate the total for that area on the
front cover in the appropriate space, Once all
sections are completed, determine the percentage
for each arca by d:vidmg the raw acore by the
number of items in that section. Add columns
vertically to determing the Total Performance
Score. Calculate the Total Performance Percent-

age by dividing the total performance raw score .

by 47, In interpretation, remember that the per-
centages obtained reflect the percentage of items
the learner performs independently and consis-
tently. Scores do not reflect what he/she can do,
but does not do, at this time. Also, be sure you do
not interpret this score as a percentile rank.

Asaessing Future Outcomes/Goals

The learner’s future outcomes/goals, in each of
the five transition areas, are a critical component
of transition planning. The authors have included
a worksheet on the Inst two pages of this protocol
for the leamner to indicate histher interests and
preferences, This worksheet can also be found in
the manual Transition Planning in the Schoals:
Using the Enderle-Severson Transition Rating
Scales, 3rd Edition (Severson, Enderle, &
Hoover, 2003).

Itis very common for leamers to change their
future goals as they progress through the educa-
tional system. For this reason a future outcomes/
goals assesament should be completed yearly.
We suggest that you copy the form contained ia

this protocol and have the student complete it,

Assessment Summary
The assessment summary report for each
transition area should identify the following
information:

1) future outcomes/goals,

2) present level of performance (strengths

. 'possible areas of concem)

Transition Planning in the Schools: Using the
Enderle-Severson Transition Rating Scales,
Third Edition provides detailed information on
mnnmanmng the information obtained from
uvsing the ESTR Scales.




Circle No if Not Performed or Perl’qtmcdllndonsistenﬂy ={

Circle Yes Only if Performed Independently and Consistently = 1

Employment

.- The learner demonstrates good attendance, ... ..
-«Good atiendance in school. _ _
*Goad attendance in an employment situation (if epplicable).

. The learner demonstrates appropriate h'ygiene.and EIOOMINE. coviirerarannes

. The learner is pnncmai
' «Punctuality in school.
I-I:"m:u::tu ality in work situations (if applicable).

. The learner recognizes the need to eventually support himself/herself. .
*Understands the relationship between working and pay'lng for personal
needs.

«Understands how work pmwdes opportunity to develop personal rela-

tionships.
sUnderstands how wark contributes to self-conﬁdence

*Understands how workers contribute to society,
«Understands a paycheck

. The leamer responds appmpnately to authority FIEULES. 1ormscseenesess warsaae
*Follows directions.
*Shows respect,

. The learner demonstrates an understanding that different jobs require
varying levels of traming (e.g., college, technical colleges, high school,
Other), wccvceceerermmneeernenrene pvrsean "
‘#Understands that some jobs do not raqum: ftu'ther educatxon
*Understands the relationship between specific jobs and the educatlon
required.

. The learner demonstrates an understanding of factors that influence job

retention, dismissal, and PrOMOtON, wuwswivisirss s sissesssonsiassrenince
*Understands factors that lead to termination of employment.
sUnderstands factors that lead to promotion in employment,

. The learner is able to access various resources for assistance in job
searching.. ressmernssenrninansarnsbesnaes
*Want Ads.
*Employment Agencies,
*On-line resources,

ttttttttt

Yes

Yea'

Yes

Yes

?&B

Yes

Yes -

Yes

No

No

No

No

No'

No

No

No




Circle No if Not Performed or Performed Inconsistently =0

Citcle Yes Only if Performed Independently and Consistently = 1

9, The leamer demonstrates the necessary mterperaonal sknlls to work
with athers, ... . .
- *Good listening skills,
-Good verbsl commumcanon slnlls

10 The laamer demonstrates the sk:llls necesaary to perform succesaﬁ:lly
in a job interview.........
-+«Communicates mfonmt:on about themselves,
*Answers job interview questions.
'Demonstrates appmprmte Jjob interview bahmm

11, 'I‘he !eamer demonstmtus the slulls necessary to aocurately complete a

job BPPHCAHON. 1rvvcueneernoneensseisssninsns
*Knows personal mfomatmn
-Neaﬂy completes job applicatlon

12, The leamer hes a realistic expectatxon of hlslher vacatignal poteutxal
*Communicates jobs of interest, '
#Understands his/her own personal strengths and weaknesses,
oUnderstanda how personal chamcteristics relate to jobs of interest,

13. The leamer has had succesaﬁzl commumty-based work experience. ..
Please list:

*Work experience program, job shadow, apprenticeship, suramer job,
part-time job,
Recreatlon and Leisure

1. The learner chooses appropriate free time actw:lles
Please list:

---------- S LI TERET TR PT T YY

2. The Teamer acts appropriately in public.
+Helps others.
*Makes reasonable demands,
*Acts courteous,.

cccccc

3. The learner initiates and participates in a variety of recreation/leisure
activities with friends outside the home.

oooooooooooooooooooooooooooooooooooo LLLILI PP FN TS

4, The learner effectively communicates with others,

oooooooooo

Yes

Yes

Yes

Yes

Yes'

Yes

Yes

No

No

No..

No

No

No

No

No

No




) Circle No if Not Performed or Performed Inconsistently = 0

Circle Yes Only if Performed Independently and Consistently = 1

| ‘Home Living
N The learner demonstrates the ability to use the ta]ephone. ......... asernseens

. The lmner dresses appropriately for specific situations. ...
*Weather conditions,
Vmiuuu notmtles

. The leama performs household cleamngflnundry

. The leamer is able to mfely perform light household maintenance. .....
. “Uses basic sppliances and taoks.

*Demonstrates safety when using appliances and t00ls..
-Parfomn basic home care tasks.

. The leamer demonstrates the quahnes of a good citizen. ......ccccevenrrene -
-«Obeya rules and Iaws, '
Shows consideration for others,
- *Respects the environment.
*Knows how to vote. _
“Knows about stals and federal gévernments,

. The leamer bas an acceptable understanding of concepts related to
- sexual awareness. . .
«Awareness of phymcn! solf,

‘Understands ths reproductive process.

-Understands dating, relationshipa, marriage.

. The leamer trcats minor medical problems, performs basic first aid, and
knows how and when to seek medical assistance. .................. eamssbrnasesane

. The leamner undcmtands checking and savings acoounts, ...............
*Could open a checking/savings account,

«Check writing, making deposits, and recording checking transacuons
*Making deposits and withdrawals and recording saving transactions.
sUnderstands interest.

»Can use ATM.,

Yes

Yes

_Yes

Yes

Yes

Yes

Yes

Yes'

No

No

No

No

No

No

Na

No




Circle No if Not Performed or Performed Inconsistently = 0

Circle Yes Only if Performed Independently and Consistently = 1

9, The learner has 1he skﬂls necessaxy to perform written corrmpondence.
*Notes.
“Letters.
sPhone messages,
'E-malla

10. The leamea' practices prcventwe henlth care. .
*Manages body weight.
- «Qets suflicient sleep.
+Does not abuse alcohol/drugs.
sMakes and keeps routine medwal!dental appmntmems
_'Gets proper exercise.

11. The Jearner knows how to respond to household emergency situations.
*Plurbing problems. '
»Heating problems.

-F“-e -
-Accidmts
*Pmsonmg.

12. The leamer unders!mds nutrition and is able to plan balanced meals.
*Understands basic food groups.
-Pluns meals within a budgel.

13, The learnar manages hls/her owWn money responmbly
+Knows how to develop a budget.
*Usderstands the 1mpomnce of financial records.
*Pays bills on time.
*Understands faxes,

14, The learner demonstrates an understanding of basic parenting skills. .

15. The learner is able to prepare and serve foods that require a variety of
cooking procedures. ...... -
=Proper food storage.
Personal hygiene.
+Kitchen safety procedures.
Food preparation,

------------------------------------ Py

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No




Circle No if Not Performed or Performed Inconsistently = 0

Circle Yes Only if Perfurmed Independently and Consistently = 1

Communlty Participation

. The leamer is able to use relevant commumty resources, (health care
facilities, bank, lxbrary lmmdromat, postal services, church, restaurant,
BRI SEYHSE). «.ovumrriniereseresecsstmsmseemmnressasssssonsasss Yes
+Making appomunents. '
'Idantify appropriate resoume for problem solving,

. The leamer demunstratas appmpnate social behaviors in the COTIMU- -
mty. ......._..,__..___.:_..._. R veprinenses . . Yes

. The leamm' dmnnnstrates an understandmg of cost savmg teehmques . Yes
+Comparison shopping. '

- *Understanding sale prices.
-chount stores versus deparunem stores,

. The leamer can get nmund in the community.
«Driver's llcenseivehtcla

*Public transporiation, -
-MapsfSchedulem’Ashng for dtremons

. The legmer has a realistic plan for addressing post secondary housmg

needs and demnonstrates the ability to secure housing, .......................... Yes

* *Understands cost of different types of housing,
*Understands housmg contracts.
'Understands the process of relocating,

. The learner is able tu understand purchasing options and pay for large
purchases in the community. .................. PR s e iRan s rrban et sasasasessias » Yes
*Credit cards,
*Loans,

. The learner demonstrates an understanding of basic insurance needs
and where to purchase coverage.........uururmnes

No

No

No

‘No

No

No

No




Circle Yes Only if Performed Independently grd Consistently = {

Circle No if Not Performed or Performed Inconsistently = 0

Post Secondary Educat:'ifon

1. Relevant supports have been identified and included in the student's

transition plan. ...
Please list:

RAALL LTI L) LEEZLEYTTY ) LLL R T T L L Tl L L P T T T VA (LT3 Yes

*Rehabilitation services.
-ngher edueatlon support services,
Adult services. - :

sUniversities,

. The leamer can ldentify a variety of post secondary options, ......eeennene. Yes

“Technical schoal.,

Bmployment agencies.
oCommumty edycation.

3. The leamer demnnstrates self awareness.

Yes

oooooooooooo

“«Understanding of physical self,

*Identifies abilities/interests/areas of weakness.
*Understarids personal emotions.

*Understands the implications (if any) of his/her disability,
'Undmtands and identifies personal goals,

4, The leamer de:ﬁonsn-ates self conﬁdence. ............... evvnrer Cersreaneasesasnens Yes
' =Communicates need for eppropriate accommodations.

*Practices self-advocacy skills in a varicty of seftings.

sFeels good about self,

5. The learner has undergone vocational asseSSITEnt.. ..o erveenrseressenee Yes

Please list:
*Aptitude.

sAchievement,

-‘Inlex_‘est.
sPersonality.

«Leaming style,

6. Pians have been made for post secondary housing options. .................. Yes

7. Application for post secondary training/leaming has been made (if

learner ia directly entering employment, score yes). ..

Identify:

LALLLLE LI PTERE S TPy ies

8. Application has been made for financial assistance to access a post
secondary training/learning option (if financial assistance is not re-

quired, score yes) ..o

L L T T T T T T T T T T i e s

Noa

No

No

No

No

No

No

No




Postsecondary Outcomes Assessment
(student preferences and Interests)

Name Date

'EMPLOYMENT "
After I have completed my ¢ducation (hlgh school and post high school), the career I would like to have

To machthlsgoal,lwillneed to:

" RECREATION AND LEISURE. | |

After I graduate from high school, these are tbs thmgs that I will do in my free trme: (check ali that apply)

—_bowling —dining out __golfing going to movies
_ - dating - —_camping —traveling —Cxercising regularly
__renting videos fishing ____pa_:tying - ____volunteering
— watchingTV  ___ skiing playing softball ___driving around
_reading sporting cvents joining & health club - dancing :
ilstenmg to mumc iommg theY talking on the phone ~ ____ taking community
_ " education classes

To reach this goal, I will need to:

HOME LIVING o |

I plan to move away from home when I'm . (age).

: When I get my own place, I plan to live in:
___enapariment - ____ & mobile home a house _ & condominium

1 want to live: | |
alone with one roommate withaspouse ___ with several roommates

Other:

1 will do my own: (check all that apply) : |
cleaning budgeting laundry paying bills .
cooking . grocery shopping checking account___ clothing shopping
taking medications ~ ____ scheduling of appointments __bome repairy

Otherfs):
Iplan to live in:
in the city in the country  In or near what city?

To reach this goal, I will need to:

10




_iCOMMUNITY PARTICIPATION
-When I'm living on my own, I plan to get around by: (check all that apply)

____driving my own car ___riding the city bus ____riding with relatives

riding my bike =~ riding a motoreycle riding with friends

walking o -
Places [ wlll go in my community: (check all that apply) _

___banks public hbrnry ____ restaurants bars _
employmant agencies ___ vote __work friends’ houses
department stores grocery stores movie theaters shopping malls
vldco renml stores golf courses church '

O#Wfs) _
To reach this gnai T will need to:
iPOST SECONDARY EDUCATION
Right after hxgh school, I plan to: . o
____work full-time _____work part-time attend a 2 year college® attend a technical
e ' college* o

| attend a 4 year college or university*

*The school(s) I am moat interested in attending;

To reach“this 3oal, I will need to:

& 2003 Jonn Andarle and Suséan Severson

The two pages of the Future Outcomes/Goals Assessment may be reproduced.
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Career Clusters Interest Survey

Name.

School

Date

Directions: Circle the jtems in each hox that best describe you. You may make as many or as few circles in each
box as you choose. Add up the number of circles in each box. Look to see which three boxes have the highest
numbers. Find the corresponding Career Clusters on the pages immediately following this survey to see which

Career Clusters you may want to explore,

Activities that describe what 1 tike to do:

BOX 1

Personal qualities School subjects Total
1. Leamn how things grow and stay alive. that describe me: that I like: ?umber
2. Make the best use of the earth's naturat 1. Self-reliant 1. Math circled in
resources. 2. Nature lover 2, Life Sciences Box 1
3, Hunt and/or fish. 3, Physically active 3., Earth Sciences
4. Peotect the environment. 4. Planney 4, Chemistry
5, Be outdaors in all kinds of weather. 5. Creative problem sofver 5. Agriculture
6. Plan, budget, and keep records. .
7. Operate machines and keep them in good
repair.
Activities that describe what I like to do: Personal guatities School subjects Total
1. Read and follow blueprints and/or that describe me: that I like: number
instructions. 1. Curious 1. Math circled in
2. Picture in my mind what a finished product | 2. Good at following 2. Drafting Box 2
looks like. directions 3. Physical Sciences
3. Work with my hands. 3. Pay attention to detail 4, Construction Trades
4. Perform work that requires precise results. | 4. Good at visualizing 5. Electrical Trades/Heat,
5. Solve technical prabtems. possibilities Air Conditioning
6. Visit and learn from beautiful, historic, ar | 5. Patient and persistent and Refrigeration/
interesting buiidings. Technology Education
7. Follow logical, step-hy-step procedures,
Activities that describe what I tike to do: Personal qualities _School subjects Total
1, Use my imagination to communicate new | that describe me; that I like: number
information to others. 1. Creative and imaginative | 1. Art/Graphic design circled in
2. Perform in front of others. 2. Good communicator/good | 2. Music Box 3

3. Read and write.

-4, Play & musical instrument.

"5, Perform creative, artistic activities,
6. Use video and recording technology.
7. Design brochures and posters.

BOX 3

vocabulary

3. Curious about new
technology

4. Relate well to feelings
and thoughts of athers

5, Determined/tenacious

3. Speech and Drama

4, Journalisem/Literature

5, Audiovisual
Technologies

Source: Adapted from the Guidance Division Survey, Oklahoma Department of Caresr and Technology Education (2005)

Note: This survey does not make any claims of statistical reliabitity and hos not been normed, It is intended for use
as @ guidance tool to generate discussion regarding careers and is valie for that purpose.




Activities that describe what [ like to do: | Personal qualities School subjects Total
1, Perform routine, organized activities but that describe me; that I like: number
can be flexible. | 1. Organized 1. Computer clrcled in
2, Work with numbers and detaited | 2. Practical and logicat Applications/Business Box 4
o information. 1 3. Patient and Information
E~J 3. Be the teader in a group. 4. Tactful Technology
Wl 4, Make husiness contact with peeple. 5. Responsible 2. Accounting
'8, Work with computer programs. 3. Math
6. Create reports and communicate ideas. 4, English
7. Plan my work and follow instructions 8. Fconomics
without close supervision.
Activities that describe what 1 {ike to do: Personal gualities School subjects Totat
1, Communicate with different types of that describe ma: that I Uke: number
people, 1. Friendly 1. Language Arts circled in
N 2 Help others with their homework or to 2. Decision maker 2. Social Sfudies Box 5
Wl {eam new things. "3, Helpful 3, Math
g 3. Go to school. 4. Innovative/Inquisitive 4. Science
‘4. Direct and plan activities for others. 5. Good listener 5. Psychology
5. Handle several responsibilities at once.
16, Acquire new information.
7. Help people overcome their challenges,
Activities that describe what I like to do: Personal qualities School subjects Totat
1. Work with numbers. that describe me; that I fike: number
2. Work to meet a deadtine, 1. Trustworthy 1, Accounting circled in
e B Make predictions based on existing facts. 2. Orderly 2. Math Box 6
N 4. Have a framework of rules by which to 3. Self-confident 3. Economics
8 operate, 4, Logical 4. Banking/Financiat
5, Analyze financial information and interpret | 5. Methodical or efficient Services
it to others. 5. Businass Law
. Handle money with accuracy and reliability..
7. Take pride in the way I dress and look,
Activities that describe what I like to do: Personal qualities School subjects Total
1. Be involved in politics. that describe me: that I tike: number
2, Negotiate, defend, and debate ideas and 1, Goad communicator 1. Bovernment circled in
topics. 2. Competitive 2. Language Arts Box 7
3, Plan activities and work cooperatively with | 3. Service-minded 3. History
others. 4. Well-organized 4, Math

4, Work with details.

5, Perform a variety of duties that may change
aften,

6. Analyze information and interpret it to
others.

7. Travel and see things that are new to me,

5. Problem solver

5. Foreign Language




Parsonal quatities

~ Total

1. Work under pressure or in the face of
danger,

2. Male decisions based on my own
observations.

3. Interact with other people.

4, Be in pesitions of authority.

5. Respect rutes and regulations.

8. Debate and win arguments,

7. Chserve and analyze peopte’s behavior

1 1. Adventurous
| 2. Pependable

3. Community-minded

1 4. Decisive
1 8, Optimistic

1. Language Arts

2. Psychology/Sociology

3. Government/History

4, Law Enforcement

5, First Aid/First
Responder

- gircled in

Box 12

Activities that describe what I like to do: School subjects
1. Work under pressute. ‘| that describe me: that I like: a}umber
2, Help sick people and animals. | 1. Compassionate and 1. Biotogical Sciences circled in
3. Make decisions based on logic and 1 caring 2. Chemistry Box 8
information. 2, Good at following 3. Math
4, Participate in health and science classes. directions 4, Occupational Health
5. Respend quickly and calmly in emergencies. -] 3. Conscientious and caseful classes
6. Work as 2 member of a team. 1 4. Patient 5. Language Arts
7. Follow guidelines precisely and meet strict | 5, Good listener
 standards of accuracy. :
Activities that describe what I like to'do: | Personal qualities School subjects Total
1. Investigate new places and activities. ‘| that dascribe me: that I Like: r'aumber 5
2. Work with all ages and types of people. '} 1, Tactful 1, Language Arts/Speech | ¢ircled in.
I 3. Organize activities in which other people | 2. Self-motivated 2. Foreign Language Box 9
Nl enjoy themselves. | 3. Works well with others 3. Social Sciences
o 4- Have a flexible schedute. -} 4, Qutgeing 4.Marketing I
"5, Help people make up their minds. | 5. Slow to anger 5. Food Services
6. Communicate easily, tactfully, and ;
colrtecusly,
7. Learn about other cuftures.
‘Activities that describe what I like to do: | Personal qualities School subjects Totat
1. Care about people, their needs, and theyr | that describe me: that I tike: nymber
problems. 1 1. Good communicator/good | 1. Language Arts circled in
2. Participate in community services and/or listener 2. Psychology/ Box 10
=8 volunieering. 1 2. Caring Saciolagy
=4 3. Listen to other people’s viewpaints. . | 3. Non-materialistic 3, Family and
8 ‘4. Help people be at their best, { 4. Intuitive and logieat Consumer Sciences
5. Work with people from preschoot age to old - 5. Non-judgmental 4. Finance
age, E 5. Foreign Language
6, Think of new ways to do things. §
7. Make friends with different kinds of people. .
Activitias that describe what I like to do: § Personal quatities Schoat subjacts Total
1. Work with computers. { that describe me: that I tike: number
2. Reason clearly and togically to solve 1 1. Logical/analytical thinker | 1. Math circted in
complex problems. | 2. See details in the big 2, Science Box 11
3. Use machines, techniques, and processes, picture 3. Computer Tech/
4, Read technical materials and diagrams and | 3. Persistent Applications
solva technical problems. [ 4. Goad concentration skills | 4. Communications
5. Adapt to change. ’ 1 5, Precise and accurate 5, Graphic Design
6. Play video games and figure out how they
work.
7. Concentrate for long periods without being
distracted, :
Activities that describe what 1 tike to do: | Personal qualities School subjects ~ Total
| that describe me: that 1 like: - number
o
<
&
X




Activities that describe what 1 like to do: Personal qualities School subjects Total
1. Work with my hands and learn that way. that describe me: that T like: number
2. Put things together, 1. Practical 1. Math-Geometry circled in
3, Do routine, organized and accurate work, | 2. Observant 2. Chemistry Box 13
4. Perform activities that produce tangible 3. Physically active 3, Trade and Industry
results. 4. Step-by-step thinker COUFsEs
5. Apply math ta work eut solutions, 5. Coardinated 4, Physics
6. Use hand and power tools and operate 5. Language Arts
equipment/machinery.
7. Visualize obiects in three dimensions from
flat drawings.
Activities that describe what 1 like to do: Personal qualities School subjects Total
1. Shep and go to the mall. that describe me: that I like: number
2. Be in charge. 1. Enthusiastic 1. Language Arts chrcled in
3, Make displays and promote ideas. 2. Competitive 2. Math Box 14
Al 4, Give presentations and erjoy public 3. Creative 3. Business Education/
pod  speaking. 4, Self-motivated Marketing
: 8 5, Persuade people to buy products or to 5. Persuasive 4, Economics
. participate in activities. 5, Computer Applications
: 6. Communicate my ideas to other people.
7. Take advantage of opportunities to make
extra money,
: Activities that describe what I like to do: 1 Personal qualities School subjects | Total
1, Interpret formulas. that describe me: that I like: - number
2. Find the answers to questions. } 1. Detail-oriented 1. Math : circled in
3, Work in a laboratory. 2, Inquisitive 2. Science Box 15
bR 4. Figute out how things work and fnvestigate | 3. Objective 3. Drafting/Computer-
)o‘ new things. 4. Methodical Aided Drafting
sl 5. Explore new technology. 5. Mechanicaily inclined 4. Electronics/Computer
6. Experiment to find the best way to do Networking
something. 5. Technical Classes/
: 7. Pay attention to details and help things be Technology Education
precise,
Activities that describe what I like to do: Personal qualities School subjects Total
1. Travel. that describe me: “that I like: ~ number
2. See well and have guick reflexes. 1. Realistic 1. Math ' circied in
3. Solve mechanical problesms. 2, Mechanical 2. Trade and Industry Box 16
4, Design efficient processes. 3. Coerdinated courses
5, Anticipate needs and prepare to meet 4. Observant 3. Physical Sciences
them, 5. Planner 4, Economics
6, Drive or ride. _ 4. Foreign Language
7. Move things from one place to another. '

Disclaimer: Your interests may change over time. These survey results are intended {o essist you with informel
career exploration. Consider more formal assessments and other resources or services to help you plan your career.
This survey does not moke any claims of statistical refinbility.




The Sixteen Caree_;_ ___Clusiers_

The production, processing, marketing, distribution, financing, and
development of agricultural commodities and resources including
food, fiber, wood products, natural resources, horticulture, and
other plant and animal products/resources.

bR 5

UL

Careers in designing, planning, managing, building, and
maintaining the built environment.

Designing, producing, exhibiting, performing, writing, and
pubh’shing multimedia content including visual and performing arts
and design, journalism, and entertainment services.

Business Management and Administration careets encompass
planning, organizing, directing and evaluating business functions
assential to efficient and productive business operations. Business
Management and Administration career opportunities are available
in every sector of the economy,

- Planning, managing, and providing education and training services,

and related learning support services.

Planning, services for financial and investment planning, banking,

insurance, and business financizal management.

A Aelrrindstration

Executing governmental functions to include governance;

sinient o Public |

national security; foreign service; planning; revenue and taxation;
requlation; and management and administration at the local, state,

{ and federal {evels,

ik Seience

Planning, managing, and providing therapeutic services, diagnostic

1 services, health informatics, support services, and biotechnology

research and development,

feuligy <
ity

Hospitality and Toutism encompasses the management marketmg

and operations of restaurants and other food services, lodging,
attractions and recreation events, and travel-related services,




Career Clusters cont.

Preparing individuals for employment in career pathways that
relate to families and human needs.

gt

ochndogy

Building linkages in IT occupations framework for entry-level,
technical, and professional careers related to the design,
development, support and management of hardware, software,
multimedia, and systems integration services.

Corvections

o Security

Planning, managing, and providing legal, public safety, protective
services and homeland security, including professional and 1
technical support services.

cantrol, maintenance, and manufacturing/process engineering.

Planning, managing and performing the processing of materials
into intermediate or final products and related professional and
technical support activities such as production planning and

Planning, managing, and performing marketing activities to reach
organizational objectives.

Planning, managing, and providing scientific research and

- and research and development services,

prefessional and technical services (e.g., physical science, social
science, engineering), including laboratory and testing services,

Planning, mangagement, and movement of peaple, materials, and

goods by road, pipeline, air, rail and water and related professional
and technical suppart services such as transportation infrastructure .
planning and management, logistics services, mobile equipment,
and facility maintenance,

My top three Career Clusters of interest are;

1.

2.

3.

For more information, check with a career counselor at your high school, career technical center, higher
education institution, or one-stop career center.




My Desired Post-School OQutcomes
{Berg, L., CESA 10, used with permission)

Name: _ __ Graduation Date: __
Employment Objective:

The job I want is

Communpity Participation Objective
Community activities I would like to be involved in:

_Area | . Specific interest: .

Shopping

Transportation

Healthcare

Banking

Civic activities

Agency support

Clubs and organizations

Other

Independent Living
Iwanttoliver

Area Speciﬁc interest:

In an apartment with a
" friend

h} a dorm while T attend
a university .

With my tamily

In my own home |
__bought

Other

WATHCESA 10 @ 2006




_Recreation and Leisure I enjoy:

Area e Specific interest

Cultural activities

Social activitics

Hobbies

Participatory sports

Spectator sports

Rest and relaxation

Vacations and travel

Physical fitness

QOther

Activities [ would like to try:

Post Secondary Education
I want to attend:

Area . | ”S_pccit'ic ihtcfest:

Technical sehool

University

Other

WATI/CESA 10€ 2006




Student Self-Determination and Self-Advocacy Skills Questionnaire

Student’s Name Today’s Date

Grade Anticipated year to graduate Disabitity

The following questionnaire was developed to identify your level of knowledge and skills related to
self-determination and seif-advocacy. After reading each of the following sixteen skills statements,
please circle the one number that best describes your level of skill.

This form can be completed each year to see growth and continued areas of need.

1. | can list and discuss the academic accommodations | need to be successful in high school.
1 2 3 4 5 6
Not at ali Sometimes All the time

2. 1can list and discuss the support services | need on the job in order to be successful.
1 2 3 4 5 6
Not at all Sometimes All the time

3. | am able to independently contact the adult service providers that | will need to help me reach
my employment goals.
1 2 3 4 5 6
Not at all Sometimes All the time

4. | can independently request and effectively use academic accommodations in alt my classes.
1 2 3 4 5 6

Not at all Sometimes All the time

5. 1can list and discuss the accommodations | will use to be successfuf in my job.
1 2 3 4 5 6

Not at all Sometimes All the time




6. |can list and discuss my rights for reasonable academic accommodation under the law.
1 2 3 4 5 6
Not at all Sometimes Alf the time

7. lidentify myself as a person with a disability in order to get the support services | deserve in

postsecondary education.
1 2 3 4 5 6
Not at all Sometimes All the time

8. | can list and discuss the support services | will need in postsecondary education in order o be
successful.
1 2 3 4 5 6
Not at all Sometimes All the time

9. | can state accommadations | need in the workplace that are guaranteed to me by law.
1 2 3 4 5 6
Not at all Sometimes Ali the time

10. | identify myself as a person with a disability in order to get the support services | deserve
from my employer.
1 2 3 4 5 6
Not at ail Sometimes All the time

11. 1 am able to independently contact the adult service providers that will help me reach my
postsecondary education goals.
1 2 3 4 5 6
Not at all Sometimes All the time

12. |lead my own IEP team meelings.
1 2 3 4 5 6
Not at all Sometimes All the time




13. | state my goals and aspirations for each school year during the annual IEP team meeting.
1 2 3 4 5 6
Not at all Sometimes All the time

14, | can independently request and effectively use accommaodations on the job.
1 2 3 4 5 6
Not at all Sometimes All the time

15. | have identified my long-term employment geals for after high school and | can state and
discuss these long-term goals.
1 2 3 4 5 6
Not at all Sometimes All the time

16. | am able to identify and discuss the amount and type of postsecondary education or training
| will need to reach my long-term employment goals.
1 2 3 4 5 6
Not at all Sometimes All the time

From Transition Assessment: Planning Transition and IEP Development for Youth with Mild
Disabilities by Robert J. Miller, Richard C. Lombard, and Stephanie A. Corbey, © 2007, Boston, MA:
Pearson Education. '

Permission is granted to reproduce this page.




Teacher Questions for Assistive Technology

Teacher Name

Student Name:

Please rank order, by number, your top three areas of concern for your student:

From your three areas of highest cancern, please check specific items of concern below:

Poor legibility of writing

Complete written worksheets/
tests

Complete writing tasks with cor-
rect spelling

Multiple choice

Apply spelling strategies, word
familles, and rules

fdentify letters in isolation and in se-
quence

Sound/symbol recognition

Matching

Fill-in-the-hiank

{dentify and spell basic/high fre-
quency/sight words

Read basic/primer sight words

Short answer

Use spelling words appropriately in
a sentence

Read functional words

Essay

Write spelling words from dictation

Read target/selected words within a
sentence

Write a complete sentence with
correct capitalization and punc-
tuation

Take a written spelling test

Comprehend age/grade appropriate
reading materials

Write complete paragraphs and
theme papers

Identify correctly spelled word
from printed list

Utilize correct grammar

Identify/carrect incorrectly spelied
words in writing

Use appropriate organization in
writing

Generate ideas for writing

Copy notes from board

Read material from the following with
comprehension:

¢ Print materials from textbooks

& Warksheets

s Board/cverhead

o Computer display

Read longer reading samples with com-
prehension and without fatigue

Answer literal questions regarding ma-
terial read

Answer quastions regarding maln idea

Summearize material read

Read fluently

Seeing or track text on page

Hold and manipulate reading materials




Teacher Name Student Name:

Number sense Record assignments frarn teacher Request asslstance as needed

dictation
tdentify numbers In isolation and
sequence Copy assignments from board Provide approoriate greetings
Comprehend basic math concepts Initiate tasks Participate in conversation with
Follow written directions peersfteachers

Complete basic calculations

Respond appropriately to teacher/

Follow oral directans

Enter numbers in correct lacations peer questions andfor comments

" Attend to tasks T X
Copy math calcuiation problems Maintain conversations across turns
with correct alignment Manage muitiple step tasks Provide oral report in class on as-
Record dictated math calculation Complete and turn in assignments signed topic
problems with correct alignment within designated timelines

Inform others of events, topics, etc.

Complete math word problems Has appropriate materials/
supplies for class activities

tdentify coins and bills

Request teacher/peer assistance
when needed

Demonstrate understanding of
coin and bill value

Loeate impertant information in Feed self using appropriate utensils

Utilize money to purchase items text

Drink using appropriate utensils
Listen and identify critical infor- 8 approp

mation to recerd for future review Prepare 5imp|e shacks
or test study

Prepare haslc meals

Dress andfor undress self using ap-
propriate tools

Manage transitions/changes in

<chedule ' Participate In play activities Complete personal hygiene and
grooming tasks (brushing teeth, hair,
Follow steps in tasks Participate in leisure activities etc.)

{look at/read boack or magazine,
listen to music, etc.)
Listen to stories, boaoks, etc. and Perform simple household chores

answer comprehension questions Manipulate and/or operate tays,
taols, and/ar electronic appliances

Follew verbal directions Toilet self

Listen to classroom discussion and required

apply information {answer ques- ‘ —

tions, recard notes, etc.) Participate in leisure activities
appropriately

Listen to teacher lecture and apply
information (answer questions,
record notes, etc.)

Use adapted equipment to fully
participate in sport/leisure activi-

ties
Listen to verbally presented infor-
mation and retell and correct se- Access information about recrea-
guencing and facts tional events
Listen to videos to gather infar- Schedule event and make accom-
mation about current instructional modations/arrangements

topics

Use a telephone

Budget skills for recreation
events/travel




Teacher Name

Paortfolio development

Complete assigned tasks (filing, sorting, as-
sembly, ete.) with designated timelines

Utilize taols, manipulates, and/or equipment
ta complete tasks

Complete single and multiple step tasks

Career investigation skills

Resume development

Complete application forms and letters of
inguiry

job search skills

Understand strengths and weakness

Post secondary planning {select training place,
apply for schooling, fill out forms fer schooi
entrance, financial aid.)

Waork social skills for success

Transportation planning

Student Name:

Physical access to technology

Opening deslred applications

Navigating computer

Saving folders

Searching for resources on the internet

Compaosing written materials

Using standard keybhoard




Work Experience Log

Student
School
Case Manager
Work Experience Site Type of Experience Position | Eva Beginning | Ending | Hours
Job Shadowing Date: Date: Earned
Job Tryout
Internship
School-based Enterprise
Competitive Employment
Total
The South Carolina Credential has a minimum of 360 hours of work experience requirement. Hours




Community Field Trip Record

Student:
Age:
School Year: 200 -200
Date Attended Location Activity Purpose
Student Signature:

Case Manager:




Sample Resume

Be sure to keep it briel

Use light colored paper

Use guality printer

Use easy to read font and font size

Make it simple 1o read and no grammar or spelling misiakes

Your Full Name
Street (Number and Name)
City, State and Zip Code
(Area Code) Telephone Number
Email Address

‘Objective T What d you want to do?

Work Experience
(dates of start and Company Name
finish) Streat Number and Name
City, State and Zip Code
Job Title
e Duties or Achievements
= Duties or Achievements

Education

(dates attended: from | Name of High School
date — present) Street Number and Name

i City, State and Zip Code)

4

T S
church groups, efe.

“Accomplishments | List one or more things that you have done or a special skill you may bave.
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Sample Reference Listing

Your Full Name
Street (Number and Name)
City, State and Zip Code
{Area Code) Telephone Number
Ematl Address

References

Reference Name

Your relationship with this reference, for example, "Fazoli’s Manager”
Company Name

Address

Telephone Number

Email

Reference Name

Your relationship with this reference
Company Name

Address

Telephone Number

Email

Reference Name

Your relationship with this reference
Company Name

Address

Telephons Number

Ematl

WATL/CESA 10 © 2006




